	Job Ticket Number




The Document Source@BRCC




A Full-Service XEROX Copy Center
Please Print or Type All Information

	Customer Information          
	Job Received by:       

	Date & Time Submitted
	     
	Budget Unit
	     

	Date & Time Needed
	     
	Telephone
	     

	Budget Unit Name
	     
	Faculty Box
	     

	Budget Unit Head
	     
	Submitted By
	     

	Number of Originals
	     
	Number of Copies
	     

	Paper Color:  FORMDROPDOWN 

	Cardstock:  FORMCHECKBOX 

	Collate:   FORMCHECKBOX 

	Staple:   FORMCHECKBOX 

	Collate:   FORMCHECKBOX 


	1-Sided:   FORMCHECKBOX 

	2-Sided:   FORMCHECKBOX 

	3-Hole:   FORMCHECKBOX 

	Color Printing:   FORMCHECKBOX 

	Transparency:   FORMCHECKBOX 

	NCR:

  FORMCHECKBOX 
 2    FORMCHECKBOX 
 3    FORMCHECKBOX 
 4

	Binding:   FORMCHECKBOX 

	Folding:   FORMCHECKBOX 

	Cutting:   FORMCHECKBOX 

	Padding:   FORMCHECKBOX 

	Airborne Express:   FORMCHECKBOX 


	Detailed Instructions:     
     

	Copy Center Use Only  
	 FORMCHECKBOX 
  Black & White
	 FORMCHECKBOX 
  Color
	 FORMCHECKBOX 
  Transparency

	Number of Originals       
	Number of Copies       
	Copy Output   FORMCHECKBOX 
  1-1   FORMCHECKBOX 
  2-1

                       FORMCHECKBOX 
  1-2   FORMCHECKBOX 
  2-2

	 FORMCHECKBOX 
 Paper 

 FORMCHECKBOX 
 Cardstock  
	 FORMCHECKBOX 
 3-Hole
	 FORMCHECKBOX 
 8½ x 11
	 FORMCHECKBOX 
 8½ x 14
	 FORMCHECKBOX 
 11 x 17

	 FORMCHECKBOX 
 Pastel    
	 FORMCHECKBOX 
 Bright
	 FORMCHECKBOX 
 Special Stock       
	Envelopes:
	Size:       
	Color:       

	Finishing  
	Notes:       

	Staples:   FORMCHECKBOX 
 1       FORMCHECKBOX 
  2       FORMCHECKBOX 
 Saddle Stitch
	NCR:   FORMCHECKBOX 
  2-part   FORMCHECKBOX 
  3-part   FORMCHECKBOX 
  4-part

	Binding:    
	 FORMCHECKBOX 
 19-Hole
	Size:       
	Color:       

	Laminating:    
	 FORMCHECKBOX 
 8½ x 11
	 FORMCHECKBOX 
 8½ x 14
	 FORMCHECKBOX 
 11 x 17
	 FORMCHECKBOX 
 ID Badge
	 FORMCHECKBOX 
 Card

	Other Services:
	 FORMCHECKBOX 
 Padding
	 FORMCHECKBOX 
 Stretch Wrapping
	 FORMCHECKBOX 
 Hand Collating/Inserts
	 FORMCHECKBOX 
 Cutting
	 FORMCHECKBOX 
 Fold

	Billing  
	Job Completed:
	Date:       
	Emp:       

	
	Volume
	Unit Price
	Total

	Copies
	     
	     
	     

	Copies
	     
	     
	     

	Stock
	     
	     
	     

	Finishing
	     
	     
	     

	Other
	     
	     
	     

	Other
	     
	     
	     

	TOTAL
	
	
	     


5310 Florida Blvd.

Baton Rouge, LA 70806
Phone (225) 216-8067
