Baton Rouge Community College

Academic Affairs Master Syllabus

Date Approved or Revised:  July 16, 2005
Course Name:   Business Math 
Course Number:  BUSN 121 
Lecture Hrs.   3

      Lab Hrs.   0          
Credit Hrs.   3
Course Description:  Reviews basic math functions to include operations relative to arithmetic problems commonly found in business practices.
Prerequisites:  MATH 093 or appropriate test score
Co-requisites:  None
Suggested Enrollment Cap: 30
Learning Outcomes:  Upon successful completion of this course, the student will be able to:  

· Calculate the components of payroll.
· Solve pricing problems involving markup and markdown.

· Prepare invoices and calculate volume and cash discounts.

· Prepare bank statement reconciliations.

· Solve simple interest and compound interest problems.

· Solve present value and future value problems for single payments and annuities.

· Calculate statistical problems involving mean, median, and mode.

· Solve single and multiple-concept word problems relating to business applications.

Assessment Measures:  Instructors may use a variety of assessment measures to assess student performance.  But, the following assessments will be used in all sections:
· Instructor designed examinations will be administered during the semester.

· A final examination will be administered at the end of the semester.

· Included within the examinations administered throughout the semester will be a departmentally designed set of questions which will be the same for all classes and all instructors.

· The set of common questions will cover all of the learning outcomes. If the set of common questions is included as part of the final exam, this portion of the exam may, at the instructor’s option, be used or not in determining the grade on the final exam.    

Information to be included on the Instructors’ Course Syllabi: 

· Disability Statement:  Baton Rouge Community College seeks to meet the needs of its students in many ways.  See the Office of Disability Services to receive suggestions for disability statements that should be included in each syllabus.

· Grading: The College grading policy should be included in the course syllabus.  Any special practices should also go here.  This should include the instructor’s and/or the department’s policy for make-up work.  For example in a speech course, “Speeches not given on due date will receive no grade higher than a sixty” or “Make-up work will not be accepted after the last day of class.” 
· Attendance Policy:  Include the overall attendance policy of the college.  Instructors may want to add additional information in individual syllabi to meet the needs of their courses.

· General Policies: Instructors’ policy on the use of things such as beepers and cell phones and/or hand held programmable calculators should be covered in this section.

· Cheating and Plagiarism:  This must be included in all syllabi and should include the penalties for incidents in a given class.  Students should have a clear idea of what constitutes cheating in a given course.
· Safety Concerns:  In some programs this may be a major issue.  For example, “No student will be allowed in the safety lab without safety glasses.”  General statements such as, “Items that may be harmful to one’s self or others should not be brought to class.”
· Library/ Learning Resources:  Since the development of the total person is part of our mission, assignments in the library and/or the Learning Resources Center should be included to assist students in enhancing skills and in using resources.  Students should be encouraged to use the library for reading enjoyment as part of lifelong learning.
Expanded Course Outline:
I. Mathematics of Buying
A. Trade Discounts

B. Cash Discounts

II. Mathematics of Selling

A. Markup

B. Percent Markup

C. Markdown

III. Bank Services

A. Checking Accounts and Check Registers

B. Checking Services and Credit-Card Transactions

C. Reconciliation

IV. Payroll

A. Gross Earnings:  Wages and Salaries

B. Gross Earnings:  Piecework and Commissions

C. Social Security, Medicare, and Other Taxes

D. Income tax Withholding

V. Simple and Compound Interest

A. Computing simple interest and maturity value

B. Solving for principle, rate, and time

C. Compound Interest

VI. Time-Value-of-Money

A. Compound Interest Formulas

B. Compound Interest Tables

VII. Future Value, Sinking Funds, Annuities

A. Finding Future Value

B. Sinking Funds

C. Annuities

VIII. Present Value, Rate of Return, and Discounting

A. Present Value

B. Rate of Return

C. Discounting Notes

IX. Statistics

A. The Three Ms:  Mean, Median, and Mode
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