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CATALOG POLICY 
 
This catalog is designed to provide students with vital information about Baton Rouge Community 
College.  Each student is responsible for knowing the information appearing in this catalog and adhering 
to the standards and policies listed herein.   
 
The rules and regulations provided in this catalog have been adopted by the faculty and administration. 
Should a student find that extenuating circumstances might justify the waiver of a particular college 
regulation, that student may file a petition with the Vice Chancellor of Student Affairs in accordance 
with established procedures.  
 
This catalog is not intended to be a complete statement of all procedures, policies, rules, and 
regulations.  The college reserves the right to change, without notice, any academic or other 
requirements, course offerings, content, programs, procedures, rules, regulations, or fees as needed. 
The provisions of the catalog are not to be regarded as an irrevocable contract between the student and 
the college; however, students are governed by the catalog in effect at the time of their admission to 
the college.  
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BRCC Catalog 2014 
 
Baton Rouge Community College (BRCC) is accredited by the Southern Association of Colleges and 
Schools Commission on Colleges to award the Associate Degree.  Contact the Commission on Colleges 
at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the 
accreditation of Baton Rouge Community College. 
 
BRCC is accredited by the Association of Collegiate Business Schools and Programs (ACBSP) to offer 
the following business degrees:  Associate of Applied Science in Business Technology, Associate of 
Science in Business. 
 
BRCC is accredited by the Association of Technology, Management, and Applied Engineering (ATMAE) 
to offer the Associate of Applied Science in Process Technology degree. 
 
BRCC is accredited by the Accreditation Commission for Education in Nursing (ACEN) to offer the 
Associate of Science in Nursing.   For more information, contact the ACEN at 3343 Peachtree Road NE, 
Suite 850, Atlanta, Georgia 30326. 
 
BRCC is initially accredited by the American Veterinary Medical Association Committee on Veterinary 
Technician Education and Activities (AVMA CVTEA) to offer the Associate of Applied Science in 
Veterinary Technology.  
 
Educational opportunities are offered by BRCC without regard to race, color, age, national origin, 
religion, gender, or disability. 
 
The Director of Counseling, Advising, & Disability Services (CADS), Ms. Wendy Devall, has been 
designated as ǘƘŜ ŎƻƭƭŜƎŜΩǎ рлпκ!5! /ƻƳǇƭƛŀƴŎŜ hŦŦƛŎŜǊΦ  !ƴȅ ǇŜǊǎƻƴ ǿƛǘƘ ŀ Řƛǎŀōƛƭƛǘȅ ǿƘƻ ƴŜŜŘǎ 
assistance should contact the Director at (225)216-8503 or report to the main office which is located in 
the Magnolia Building Office 126. 
 
BRCC does not discriminate on the basis of gender in admission to or employment in its educational 
ǇǊƻƎǊŀƳǎ ƻǊ ŀŎǘƛǾƛǘƛŜǎΦ  ¢ƘŜ /ƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ƛǎ ǘƘŜ ±ƛŎŜ /ƘŀƴŎŜƭƭƻǊ ŦƻǊ 9ƴǊƻƭƭƳŜƴǘ 
Management & Student Support, Dr. Albert Tezeno, and he can be reached at (226) 216-8508.  The 
ƳŀƛƭƛƴƎ ŀŘŘǊŜǎǎ ƛǎ DƻǾŜǊƴƻǊΩǎ .ǳƛƭŘƛƴƎ {ǳƛǘŜ нллΣ нлм /ƻƳƳǳƴƛǘȅ /ƻƭƭŜƎŜ 5ǊƛǾŜΣ .ŀǘƻƴ wƻǳƎŜΣ [! тлулсΦ 
The Family Educational Rights and Privacy Act of 1974 (FERPA, also referred to as the Buckley 
Amendment) is a federal law regarding the privacy of student records and the obligations of the 
institution related to the release of and access to such records.  Any educational institution that receives 
funds under any program administered by the U.S. Secretary of Education is bound by FERPA 
requirements.  Institutions that fail to comply with FERPA may have funds which are administered by the 
Secretary of Education withheld. 
 
 

BRCC is a member of the Louisiana Community and Technical College System (LCTCS) 
 
 

BRCC is an Equal Opportunity/Equal Access Employer. 
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Governance 
 

Louisiana Community and Technical College System (LCTCS) 
 
The Louisiana Community and Technical College System's Board consists of 17 members. The LCTCS 
Board is composed of 15 members appointed by the Governor with consent of the Senate, two from 
each of the seven congressional districts with one at-large member. Each member serves overlapping 
six-ȅŜŀǊ ǘŜǊƳǎΣ ŀƴŘ ǘƘŜ .ƻŀǊŘ ƛǎ Ŏƻƴǎǘƛǘǳǘƛƻƴŀƭƭȅ ǊŜǉǳƛǊŜŘ ǘƻ ōŜ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜ ƻŦ ǘƘŜ ǎǘŀǘŜΩǎ ǇƻǇǳƭŀǘƛƻƴ 
by race and gender to ensure diversity.  
 
 

BOARD OF SUPERVISORS 

Michael Murphy 
of Bogalusa 
Chair 

Norwood "Woody" Ogé 
of Avondale 
First Vice Chair 

Timothy W. Hardy 
of Baton Rouge 
Second Vice Chair 

 

Robert Brown 
of New Orleans 

Helen Bridges Carter 
of Greensburg 

Keith Gamble 
of Shreveport 

Deni Grissette 
of Sunset 

 

Steve Hemperley 
of New Orleans 

Willie Mount 
of Lake Charles  

Paul Price, Jr. 
of Winnsboro 

Joe Potts 
of Metairie 

 

Craig Spohn 
of Benton 

Stephen Smith 
of Schriever 

Vincent St. Blanc III 
of Franklin 

Stephen Toups 
of Baton Rouge

 
STUDENT MEMBERS 

 
There are two students members ς one elected by and from membership of a council composed of the 
student body presidents of the community colleges and one student elected by and from the 
membership of a council composed of student body presidents of the technical colleges under the 
supervision and management of the LCTCS Board. Each student member serves a one-year term. 

 

Edward R. Banks  
of Monroe 

 

 

 

 

Robert Fisher 
of Baton Rouge 
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http://www.lctcs.edu/index.cfm?md=pagebuilder&tmp=home&nid=76&pnid=34&pid=120&fmid=0&catid=0&elid=0
http://www.lctcs.edu/index.cfm?md=pagebuilder&tmp=home&nid=48&pnid=34&pid=36&fmid=0&catid=0&elid=0
http://www.lctcs.edu/index.cfm?md=pagebuilder&tmp=home&nid=32&pnid=31&pid=23&fmid=0&catid=0&elid=0
http://www.lctcs.edu/index.cfm?md=pagebuilder&tmp=home&nid=33&pnid=31&pid=24&fmid=0&catid=0&elid=0
http://www.lctcs.edu/index.cfm?md=pagebuilder&tmp=home&nid=33&pnid=31&pid=24&fmid=0&catid=0&elid=0
http://www.lctcs.edu/index.cfm?md=pagebuilder&tmp=home&nid=49&pnid=34&pid=37&fmid=0&catid=0&elid=0
http://www.lctcs.edu/index.cfm?md=pagebuilder&tmp=home&pid=732
http://www.lctcs.edu/index.cfm?md=pagebuilder&tmp=home&pid=224
http://www.lctcs.edu/index.cfm?md=pagebuilder&tmp=home&pid=224
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 /ƘŀƴŎŜƭƭƻǊΩǎ Message  
 
 
Welcome to Baton Rouge Community College! 
 
In 1998, BRCC was formed to meet the growing need for increased access to higher education in the 
capital city region.  Originally formed with a focus on preparing students for transfer to one of the 
regionΩs four-year programs, BRCC primarily offered courses and degrees built around general education 
requirements. 
 
Since that time, BRCC has evolved into an institution with an emphasis on degree and certificate 
programs designed to prepare students for exciting careers in areas like sonography, avionics, film 
making, veterinarian technology, paralegal, video game design, nursing, construction management, 
accounting, and many others.  Additionally, BRCC continues to offer opportunities for students 
interested in continuing their studies, with associate degree offerings in areas like pre-engineering, 
liberal arts, and the sciences.  BRCC maintains excellent relatƛƻƴǎƘƛǇǎ ǿƛǘƘ ƻǳǊ ŀǊŜŀΩǎ ŦƻǳǊ-year 
institutions, ensuring that your transition from our campus to theirs will be as seamless as possible.  
 
We are dedicated to providing you with accessible and affordable solutions for your education needs.  
Our offices of Enrollment Services, Financial Aid, and Counseling, Advising, and Disability Services are 
here to help you develop your own pathway toward academic achievement.  Our faculty and staff are 
equally committed to giving you the tools you need to succeed during your academic journey.  Our 
Academic Learning Center, Library, and Student Technology Services are here to provide you with 
tutoring services, research materials, and online learning tools, all designed to support your success. 
 
As our college nears its 15th anniversary, the story of BRCC continues to be one of access and success.  
We are excited that you have decided to let us play a part in your story.  Whether you come to us 
following your high school career, after having decided to venture into a new career field, or with the 
goal of improving your earning potential in your current profession, we welcome you to BRCC.  
Regardless of your reasons for being here, we are dedicated to helping you achieve your objectives. 
 
Thank you again for decisioƴ ǘƻ Ƨƻƛƴ ǳǎ ƘŜǊŜ ŀǘ .w//ΧŀƴŘ ǿe look forward to seeing you on campus! 
 
 
 

Sincerely, 
 
Dr. Andrea Lewis Miller 
Chancellor 
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The College 
 

Mission 
The mission of Baton Rouge Community College is to identify and meet the educational and workforce 
needs of the community through innovative, accessible, and dynamic programs. 
 
 

Vision 
Baton Rouge Community College aspires to be the leader in providing world-class educational 
opportunities for our community.  World class is: 
 

ω   Excellence in teaching 
ω   !ŎŎŜǎǎ ŦƻǊ ŀƭƭΣ ŀƴŘ 
ω   ! ǎǳǎǘŀƛƴƛƴƎ ǊŜǎƻǳǊŎŜ ŦƻǊ ǘƘŜ ŜŎƻƴƻƳƛŎ ŘŜǾŜlopment for the state of Louisiana. 

 
 

Our Values 
 INTEGRITY 
ω   tǊƻƳƻǘing the highest level of ethical behavior and professionalism. 
ω   A sense of honesty and fairness. 
 
DIVERSITY/RESPECT 
ω   We acknowledge the dignity, the equality and the value of every individual. 
ω   We encourage individual differences of opinions, thoughts, and ideas. 
 
TEAMWORK/RESPONSIBILITY 
ω   We promote excellence and quality in programs and services. 
ω   We provide opportunities to work together to further excellence, efficiency and growth. 
 
 



18 
 

Innovation, Evolution, Revolution:   
The Story of BRCC 

 
Baton Rouge Community College (BRCC) was born from a 1994 Desegregation Settlement Agreement 
between Louisiana and the U.S. Department of Justice in an effort to eliminate remnants of a dual-race 
ǎȅǎǘŜƳ ƛƴ ǘƘŜ ǎǘŀǘŜΩǎ Ǉƻǎǘ-secondary educational structure.  The college officially opened its doors on 
August 20, 1998, expecting an estimated enrollment of 700 students.  Instead, faculty and staff were 
shocked to find almost triple that number ς 1,866 enrollees ς waiting.   
 
The first year was only the beginning.  By 1999, BRCC, described by the Baton Rouge Advocate as 
άōǳǊǎǘƛƴƎ ŀǘ ǘƘŜ ǎŜŀƳǎΣέ ŦƻǳƴŘ ƛǘǎŜƭŦ ƻƴ ŀ ǊŀȊƻǊΩǎ ŜŘƎŜΣ ǊŀŎƛƴƎ ǘƻ ƳŜŜǘ ǘƘŜ ƴŜŜŘǎ ƻŦ ŀƴ ŜǾŜǊ-growing, 
widely varying student population:  traditional, non-traditional, special-needs, first-generation, and 
continuing-education students ς all reflecting the diverse residents within the eight-parish area it 
ǎŜǊǾŜŘΦ  ¢ƘŜ ŎƻƭƭŜƎŜΩǎ ǿƛƭŘ ǎǳŎŎŜǎǎ ŜƴŀōƭŜŘ ƛǘ ǘƻ ǎŜŎǳǊŜ ŀƭǘŜǊƴŀǘƛǾŜ ŦƛƴŀƴŎƛƴƎ ǘƻ ŀŎŎƻƳǇƭƛǎƘ ǘƘŜ ǉǳƛŎƪ 
construction of additional facilities as demand skyrocketed. 
   
BRCC established a strong academic foundation by instituting several degree programs: Liberal Arts, 
General Studies, and Science (including two Applied Sciences programs).  The college also enhanced its 
available programs with concentrations that would better serve specific career educational needs of 
ǎǘǳŘŜƴǘǎΦ  ¢ƘŜ ŎƻƭƭŜƎŜΩǎ ŜǎǘŀōƭƛǎƘƳŜƴǘ ƻŦ Ǌƻōǳǎǘ ŀƴŘ ŘƛǾŜǊǎŜ ŀŎŀŘŜƳƛŎ ŎǳǊǊƛŎǳƭŀ ŜƴŀōƭŜŘ ƛǘ ǘƻ ǇǳǊǎǳŜ ŀƴŘ 
obtain full accreditation from the Southern Association of Colleges and Schools (SACS) in 2004.  An 
associate-degree nursing program was established in 2007, and additional programs have been added in 
diverse fields such as Allied Health, construction management, and even biotechnology.   
 
As an adaptable institution largely unburdened by tradition, BRCC has been able to explore unique 
opportunities in fields such as film and animation, video-game design, studio arts, and entertainment 
technology.  The college has also been able to establish a convention of using and adapting cutting-edge 
equipment and processes to increase teacher effectiveness, enhance teaching practices, and strengthen 
learning and knowledge retention. 
 
.w//Ωǎ нлм2 fall enrollment exceeded 8,200 students.  The college is already looking to the future, with 
a plan that will result in the construction of new buildings and the capacity to service a still-growing 
student population.  Originally designated to serve its local eight-parish area, BRCC has evolved into a 
major center of education, with a diverse student body that reflects increasing statewide, national, and 
ƛƴǘŜǊƴŀǘƛƻƴŀƭ ǊŜǇǊŜǎŜƴǘŀǘƛƻƴΦ  5ŜǎǇƛǘŜ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƛƴŎǊŜŘƛōƭŜ ƎǊƻǿǘƘ ŀƴŘ ƛǘǎ Ŏƻƴǘƛƴǳŀƭ ŘŜǾŜƭƻǇƳŜƴǘΣ ƛǘǎ 
mission is unchanged:  To provide world-class education, allow access for all, and be a sustaining 
resource in the economic development of the state of Louisiana.  These principles guide Baton Rouge 
Community College as it continues to expand, develop, and evolve in assuming its rightful place as an 
academic capital of learning for the 21st century. 
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Admissions and Registration 
 
 

Americans with Disabilities Act (ADA)  
 
BRCC policy provides equal opportunity for qualified persons without regard to disability in the 
recruitment of, admission to, participation in, treatment of, or employment in its programs and activities 
which are operated and sponsored by the college pursuant to the Americans with Disabilities Act 
Amended (ADAA) and other related federal and state laws.  The college is committed to serving 
individuals with disabilities in employment, academic, and other programs.  Additionally, the college 
strives to prevent discrimination against individuals with disabilities and provide enforceable standards 
that address discrimination.  Applicants for admission may voluntarily identify themselves as being 
disabled.  Students self-identified as disabled are provided services mandated by ADAA.  Students with 
disabilities requesting accommodations should contact the Office of Disability Services before the first 
official day of classes to begin the Disabilities Services enrollment process. 
 
 

The Academic Calendar 
 
.w//Ωs Academic Calendar ƛǎ ŀ ƎǳƛŘŜ ǘƻ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǎŎƘŜŘǳƭŜ ƻŦ ŎƻǳǊǎŜ ƻŦŦŜǊƛƴƎǎΣ ǇǊƻƎǊŀƳǎΣ ŀƴŘ 
business operations.  It also provides deadlines for fee and tuition payments, as well as other important 
dates referenced by various policies, regulations, and procedures which govern its academic services 
and business operations.   
 
Although the Academic Calendar impacts everyone, students in particular should closely monitor the 
calendar for important dates and deadlines that may affect them.  Some of the more critical deadlines 
students should note are listed below: 
 

¶ Last Day to Register for classes in a particular semester/session 

¶ 100%, 50%, and 25% refund guidelines for classes dropped by the given date 

¶ Classes Begin for a particular semester/session 

¶ Final date to add/drop classes for a particular semester/session 

¶ The date Mid-semester Examinations begin 

¶ Mid-semester grades due from faculty (mid-semester grades will be available online shortly 
after this date) 

¶ Last day to withdraw from classes 

¶ Last day of class for a particular semester/session 

¶ The date Final Examinations begin 

¶ Final grades due from faculty (final grades will be available online shortly after this date) 
 
In addition to these dates, students should also note any holidays listed on the calendar.  Some holidays 
specify no classes, which means that College offices will be open for conducting business during those 
dates even though no classes will be held.  Holidays which specify that the College is closed indicate that 
ǘƘŜ ŎƻƭƭŜƎŜΩǎ ōǳǎƛƴŜǎǎ ƻŦŦƛŎŜǎ will be unavailable as well. 
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Every effort is made to adhere to the Academic Calendar as established each year; however, unforeseen 
events may result in changes to the calendar.  Notices are provided to students, faculty, and staff when 
these changes occur.  For the most current version of BRCCΩǎ Academic Calendar, visit www.mybrcc.edu 
and click on the Academic Calendar link. 
 
 

How to Enroll 
 
BRCC has an open-door admissions policy:  graduates of a state-approved high school, home-schooled 
students (Board of Elementary and Secondary Education approved programs), individuals who have 
obtained the General Equivalency Diploma (GED), are eligible for admission. Individuals over the age of 
18 who have not earned a high school diploma are eligible for admission to the College but are not 
eligible to receive federal financial aid.  Students are admitted without regard to race, religion, sex, 
national origin, age, physical disability, marital status, or veteran status.  Admission to the college does 
not ensure admission to a particular program of study.    
 
A person can apply for admission to Baton Rouge Community College by the deadline date published in 
the Academic Calendar.  Upon admission, a student may register for courses according to the published 
registration dates.  Students should note that registration is simply the selection of classes that one 
wishes to take.  Once a student has been admitted, has registered for their chosen courses, and has 
completed the payment procedure, he or she has completed the enrollment process and is officially 
enrolled.   To enroll for a particular term (semester or session), an individual must complete the 
enrollment process by the published registration deadline. 
 
 

First-Time Student (Basic Enrollment Procedure) 
First-Time Students are those who have never attended a university/college.   
 
Applications Process 
To obtain admission to BRCC for the first time, an individual must first complete the application process:  
 

¶ Submit a completed Application for Admission to the Office of Enrollment Services by the 
deadline published in the Academic Calendar.  Applications can be completed online at www. 
mybrcc.edu, or obtained and completed in person at the Bienvenue Student Center.  A non-
refundable $10Φлл ŀǇǇƭƛŎŀǘƛƻƴ ŦŜŜ Ƴǳǎǘ ōŜ ǇŀƛŘ ǘƻ ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ ōŜŦƻǊŜ ǘƘŜ ŀǇǇƭƛŎŀƴǘ Ŏŀƴ 
register for classes.  

¶ Present a copy of a high school diploma (unless one has already been submitted electronically 
by a Louisiana high school or provide a copy of a certified GED.  Students graduating from a 
Louisiana high school prior to 2003 and students graduating from an out-of-state school must 
submit an official high school or GED transcript to the office of enrollment Services.  Students 
who graduated from a Louisiana high school in 2003 or later whose transcript cannot be 
retrieved electronically must submit official documentation.    

¶ First-time students born after 1956 must provide proof of current immunization against 
measles, mumps, rubella, meningitis and tetanus-diphtheria. The Immunization Form is 
available online and in the Office of Enrollment Services.  

¶ Male students between the ages of 18 and 25 must submit a Statement of Compliance and 
written proof of selective service registration, or proof that the requirement to register is no 
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longer in effect or applicable. In lieu of the Statement of Compliance, veterans of the Armed 
Forces of the United States can submit a copy of their discharge documents.  

 
Applicants are responsible for submitting genuine, accurate, and unaltered documentation.  The 
submission of altered, inaccurate, or false documentation/information may result in denial of 
admittance, expulsion from the college, and/or prosecution.  
 
An Application for Admission is valid for the term of application.  If a student does not enroll in 
courses/classes for a Fall or Spring Semester, the student must reapply for admission.  Students who are 
continuously enrolled should not reapply.   
 
Additional Enrollment Steps 
In addition to completing the application process, applicants must:  
 

1. submit official ACT/SAT scores, OR complete the COMPASS placement test. 
2. Attend new student orientation. 
3. register for courses.  
4. pay tuition and fees. 

 
Standard Admission Status is granted when all required records (official high school and/or college 
transcripts, BRCC placement test scores, immunization documents, etc.) are received by the Office of 
Enrollment Services.  Applicants who have not submitted all required documentation by the first official 
day of classes may be admitted under Provisional Admission StatusΧƘowever, admission requirements 
must be met within 30 calendar days after the first official day of classes.  Applicants who do not submit 
the appropriate documents within this time frame will have an admission hold placed on their record.  
Students with holds are not permitted to enroll for future terms.  Provisionally admitted students are 
not eligible to receive federal financial aid (Federal Pell, Federal SEOG, federal loans, etc.). 
 
Home-Schooled Students  
Home-schooled students who wish to attend BRCC are encouraged to apply during the equivalency of 
their junior or senior year of high school.  The enrollment steps and admissions requirements for home-
schooled students are the same as for all other new students.  However, if a homeschooled student 
does not have a GED diploma, he or she must provide the following:  
 

¶ Proof that he/she is 16 years of age or older.  

¶ An official, current transcript for any coursework completed at a public/ private high school (if 
applicable)  

¶ Documentation from the State Board of Elementary and Secondary Education (SBESE) verifying 
completion of an SBESE Approved Home Study Program. 

 
Out-of-state students who were home-schooled using a program not approved in Louisiana and seeking 
admission to BRCC must contact the SBESE Approved Home Study Program Office of the Louisiana 
Department of Education. 
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Returning Student 
Returning students are those who previously attended BRCC but have not been enrolled for a 
consecutive fall or spring semester.  Returning students must submit a new Application of Admission 
and pay the applicable tuition/fees.  If a returning student attended another university/college during 
the period he or she was not enrolled at BRCC, an official transcript from that institution is required.    
 
Students applying for readmission are subject to the most current tuition and fees. 
 
 

Transfer Students 
Transfer students are students previously enrolled at another college/university.  To enroll at BRCC, 
transfer students must follow the Basic Enrollment Procedures listed for freshmen, with the following 
additions/exceptions: 
 

¶ A high school diploma or certified GED, 

¶ An official transcript from every institution previously attended.   

¶ Students without college-level credits in English or mathematics are required to take the BRCC 
placement test (COMPASS) or submit ACT/SAT scores for English and Math placement. 

 
A transfer student may be provisionally admitted to BRCC.  However, admission requirements must be 
met within 30 calendar days after the first official day of classes.  Applicants who do not submit the 
appropriate documents within this time frame will have a registration hold placed on their accounts and 
will not be permitted to make class changes or enroll for future semesters.  Provisionally admitted 
students are not eligible to receive federal financial aid (Federal Pell, Federal SEOG, federal loans, etc.).   
 
Students who transfer to BRCC with an adjusted cumulative grade point average of 2.00 or better are 
admitted in good standing.  A student transferring from another college/university while on academic 
probation/suspension will be admitted to BRCC on academic probation.   
 
Students who are on academic probation/suspension at BRCC and plan to transfer to another institution 
are responsible for checking with their intended receiving institution to verify that coursework completed 
at BRCC will transfer. 
 
Transfer Credit Policy  
.w//Ωǎ hŦŦƛŎŜ ƻŦ 9ƴǊƻƭƭƳŜƴǘ {ŜǊǾƛŎŜǎ ŜǾŀƭǳŀǘŜǎ ǘǊŀƴǎŎǊƛǇǘǎ ŦƻǊ ŘŜƎǊŜŜ-seeking students in their first 
semester at BRCC.  Transfer credits from regionally-accredited institutions of higher education are 
recorded ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǊŜŎord using the following guidelines: 
 

¶ Transfer work earned in quarter-hour credits is converted to semester-hour credits.  

¶ /ƻǳǊǎŜǿƻǊƪ ŜŀǊƴŜŘ ŀǘ ŀ ǊŜƎƛƻƴŀƭƭȅ ŀŎŎǊŜŘƛǘŜŘ ƛƴǎǘƛǘǳǘƛƻƴ ǿƛǘƘ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊ ƛǎ 
accepted in transfer.    Coursework wƛǘƘ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά5έ Ƴŀȅ ōŜ ŎƻƴǎƛŘŜǊŜŘ ƛƴ ǎŜƭŜŎǘŜŘ ŎŀǎŜǎΦ  

¶ Grades successfully transferred are converted to the BRCC grading scale and are recorded on 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘΦ  tƭǳǎ όҌύ ƻǊ Ƴƛƴǳǎ ό-) symbols are disregarded.   

¶ Grades of Pass, Credit, and Satisfactory are treated the same and count as hours earned.   

¶ Failing grades count toward hours attempted.   

¶ Developmental course credits do not apply towards a degree or certificate, but are entered on 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘΦ   
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¶ Grades of NC (no credit) are not recorded.  

¶ ! ά/έ ƛǎ ǘƘŜ ƭƻǿŜǎǘ ŀŎŎŜǇǘŀōƭŜ ǘǊŀƴǎŦŜǊ ƎǊŀŘŜ ŦƻǊ 9ƴƎƭƛǎƘ /ƻƳǇƻǎƛǘƛƻƴ млм ŀƴŘ млн, and College 
Algebra.  

 
Forty-five (45) hours is the maximum number of acceptable transfer credits towards earning a degree.  
Grades awarded for any and all transfer credits are excluded when calculating BRCC grade point 
averages.  However, when ŀ ǘǊŀƴǎŦŜǊ ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘ is reviewed for Financial Aid eligibility, all 
attempted hours are considered. 
 
BRCC does not accept courses from an institution of higher education that is not accredited by a regional 
accrediting authority.  However, students can transfer from institutions not regionally accredited if 
faculty qualifications and student credentials are first forwarded to BRCC.  Students may petition for 
acceptance of coursework by:  
 

¶ Establishing that another regionally accredited institution has applied his/her course credits 
towards a degree or certificate.  

¶ Providing verification from the Chief Academic Officer of the transferring institution that the   
coursework in question meets SACS requirements. The following guidelines govern the 
acceptance of transfer credits:  
Á An academic dean determines whether courses taken prior to transferring to BRCC are 

acceptable by consulting and taking recommendations from the faculty.  
Á Students without college-ƭŜǾŜƭ ŎǊŜŘƛǘǎ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ 9ƴƎƭƛǎƘ ŀƴŘ ƳŀǘƘŜƳŀǘƛŎǎ ŀǊŜ 

required to take the BRCC Placement Test.  
 
 

Concurrent Enrollment 
Concurrent enrollment allows qualified students to enroll in two postsecondary institutions at the same 
time.  Students enrolled at BRCC must notify the Office of Enrollment Services whenever they have 
enrolled, or plan to enroll, at another college/university.  Upon completion of each semester of 
concurrent enrollment, students must provide official transcripts to BRCC from the postsecondary 
institution.  Students participating in cross-enrollment courses at an approved institution are not 
required to notify the Office of Enrollment Services or submit transcripts for those courses (see Cross-
Enrollment for more information).  Academic standing is based on the coursework completed at both 
postsecondary institutions. 
 
Cross-Enrollment  
BRCC has cross-enrollment agreements with Louisiana State University, Southeastern Louisiana 
University, and Southern University.  These agreements permit BRCC students to register for pre-
approved courses at one of these institutions while concurrently enrolled at BRCC.  Cross-enrolled 
students wishing to transfer BRCC credits to a cross-enrollment institution should first speak with an 
advisor at that institution in order to confirm that the credits earned at BRCC will transfer there. 
Students interested in cross-enrolling should contact the Office of Enrollment Services at both BRCC and 
the institution of interest for procedures governing registration and cross-enrollment. 
 
ROTC Cross-Enrollment  
BRCC has cooperative cross-enrollment agreements with the Air Force, Army, and Navy Reserve Officer 
Training Corps (ROTC) units at local universities.  BRCC students can cross-enroll as first- and second-



24 
 

year cadets in the ROTC programs at these institutions.  Southern University offers cross-enrollment for 
Army and Navy ROTC; Louisiana State University offers cross-enrollment for Army and Air Force ROTC.  
BRCC students are responsible for traveling to the participating universities for classes and laboratories 
required by their respective ROTC programs. 
 
 

Visiting Student 
Visiting students (also sometimes referred to as transient students) are current college/university 
students who are attending BRCC for a semester/session and plan to return to their home institution. 
For visiting students, the enrollment process is similar to that of transfer students.  However, visiting 
students are not considered to be degree-seeking students at BRCC; therefore, their transcripts are not 
evaluated for transfer credit, nor are they eligible to receive federal financial aid.  Visiting students can 
request that their transcript be formally evaluated.  Also, visiting students must satisfy course 
prerequisites.  A transcript must be reviewed to determine eligibility for prerequisites. 
 
If a visiting student decides to make BRCC his/her primary institution, that student must apply as a 
transfer student and declare a major.  Once this student becomes a degree-seeking student, and his/her 
transcript will be formally evaluated for the degree requirements of the declared major.  Visiting 
students making the transition to transfer student should be prepared to satisfy any deficiencies 
previously accepted while attending BRCC as a visiting student. 
 
 

International Students  
International students are legal citizens of a country other than the United States ς they are not U.S. 
citizens and do not have permanent-resident status.   
 
International students must pay a $52.00 application fee when submitting their Application for 
Admission.  To enroll at BRCC, international students must follow the Basic Enrollment Procedure listed 
for freshmen (note that international students are exempt from submitting proof of compliance with 
Selective Service registration).  In addition to the steps listed in the Basic Enrollment Procedure, 
international students must also provide the following: 
  

¶ Evidence of sufficient funds to cover expenses, including a current statement of financial 
support in the amount of $12,000 or more.  

¶ Official secondary and/or postsecondary scholastic records which list courses taken and indicate 
the results of any past examinations.  College credentials must be translated into English, 
evaluated by an official translating agency, and certified as being correct.  

¶ An official copy of TOEFL (Test of English as a Foreign Language) scores for students whose 
native language is not English.  A minimum TOEFL score of 500 on the paper test, 173 on the 
computer test, or 61 on the Internet based test is required.  

¶ Valid visa/passport.  

¶ Completed transfer form, if transferring from another institution in the United States. 
 
BRCC must receive all documents before an I-20 is issued.  International students are obligated to follow 
the regulations of United States Customs and Immigration Services (USCIS).  International students are 
not eligible for resident-tuition status. 
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Maintaining F-1 Student Visa Status 
A student entering the United States on an F-1 student visa agrees to adhere to certain immigration 
ǊǳƭŜǎΦ  ±ƛƻƭŀǘƛƻƴǎ ƻŦ ǘƘŜǎŜ ǊǳƭŜǎ Ŏŀƴ ǊŜǎǳƭǘ ƛƴ ŘŜǇƻǊǘŀǘƛƻƴ ŀƴŘ ŎƻǳƭŘ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ǊŜ-enter 
the United States.  To maintain F-1 student status: 
 

1) International students must register for ς and be enrolled in ς a minimum of 12 credit hours (full-
time status) for both fall and spring semesters.  International students can opt to enroll in the 
summer term and take fewer than 12 semester hours (unless the summer term is their first 
term of enrollment).  There are no excused absences; international students should contact 
their instructor if they are going to miss a class.  When an international student completes 
his/her program of study at BRCC, he/she can stay in the United States up to 60 days, or re-
enroll and enter a new program of study at the college.  

 
2) International students are only eligible to work for a maximum of 20 hours per week, on campus. 

To work off-campus, a student must obtain authorization from USCIS.  Working off-campus 
without prior USCIS authorization can result in a ǎǘǳŘŜƴǘΩǎ C-1 visa being revoked.  

 
3) !ƴ ƛƴǘŜǊƴŀǘƛƻƴŀƭ ǎǘǳŘŜƴǘΩǎ passport must be kept valid.  To renew an expiring passport, a student 

should contact the embassy of the country of origin, or the International Student Advisor in 
.w//Ωǎ Office of Enrollment Services.  The Office of International Services can assist the student 
in renewing a passport.  

 
4) An ƛƴǘŜǊƴŀǘƛƻƴŀƭ ǎǘǳŘŜƴǘΩǎ I-20 must be kept valid.  International students should check the 
ά/ƻƳǇƭŜǘƛƻƴ ƻŦ {ǘǳŘƛŜǎ 5ŀǘŜέ όƛǘŜƳ Ір ƻƴ ǘƘŜ L-20).  If the I-20 expires, a student should 
immediately contact the International Student Advisor in the Office of Enrollment Services.  
Attendance at BRCC requires that an I-20 with a current completion date be presented at the 
Office of Enrollment Services at the time of enrollment.  

 
5) BRCC requires that F-1 student visa holders maintain adequate health insurance.  The insurance 

protects students from the unexpected costs of an unforeseen accident or illness.  
 

6) An international student must report a change of address to the Office of International Services.  
Additionally, the Immigration and Nationality Act (INA) requires aliens residing in the United 
States to report a change of address to USCIS within 10 days of the change.  .w//Ωǎ /ƘŀƴƎŜ ƻŦ 
Address form is available in the Office of Enrollment Services, located in the Bienvenue Student 
Center.  To obtain the necessary forms for reporting a change of address to USCIS, visit the 
ŀƎŜƴŎȅΩǎ website at www.uscis.gov.  

 
Traveling Outside of the United States  
The information below only outlines the general requirements for re-entry into the United States for F-1 
student visa holders.  Because individual circumstances vary, international students should consult with 
.w//Ωǎ International Student Advisor, their embassy, and/or their legal advisor before traveling.  Travel 
plans should be discussed as soon as possible to allow sufficient time to obtain proper documentation.  
 

¶ International students traveling outside of the United States must obtain a signed SEVIS I-20 
ŦǊƻƳ .w//Ωǎ Office of Enrollment Services.  Students should allow at least three business days 
for the request to be processed.  A copy of the SEVIS I-20 must be filed in the Office of 
Enrollment Services.  
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¶ Re-entry into the United States requires that an international student possess a passport that 
has been valid for at least six months prior to the date of re-entry.  

¶ International students can stay in the United States on an expired F-1 visa as long as they 
maintain student status.  However, international students visiting their home country (or 
traveling to a country without revalidation agreements with the United States) must possess an 
updated/valid visa in order to re-enter.  

¶ International students should be prepared to present updated financial information which 
shows that the necessary funds are available to cover tuition and living expenses.  A current 
ŎƻǇȅ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ .w// ǘǊŀƴǎŎǊƛǇǘ Ƴŀȅ ŀƭǎƻ ōŜ ƴŜŎŜǎǎŀǊȅΦ  

 
International students who are traveling to a country other than his/her home country should check the 
requirements of the country they will be visiting:  some countries will require a visa.  Students may also 
need an in-transit visa in countries where connecting flights are made.  Always check before you travel. 
An international student who has questions about visa status should request a meeting with an advisor.  
International students are encouraged to visit the following websites for additional information:  
 

www.uscis.gov 
travel.state.gov/visa 
www.usembassy.gov 

 
 

Enrollment Options for High School Students 
BRCC offers two options for high school students to take BRCC classes and earn college-level credit in 
the process.  These options are designed for students who:   
 

¶ intend to earn a college degree, 

¶ want to start college education where there is a smaller student-to-teacher ratio, and 

¶ wish to get an early start on completing their college education. 
 
Dual Enrollment 
BRCC offers the opportunity for students to take college courses while in high school under the dual 
enrollment program.  High school students with permission from their parents and school 
administrators can earn college credit while satisfying high school requirements simultaneously at a 
.w// ŎŀƳǇǳǎΣ ƻƴƭƛƴŜ ŎƭŀǎǎΣ ƻǊ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƘƛƎƘ ǎŎƘƻƻƭΦ  Participants must have a minimum of 2.0 
cumulative GPA and are expected to adhere to all college, course, and instructor prerequisites.  For 
ŀŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ ǇǊƻƎǊŀƳ ŀǎƪ ȅƻǳǊ ƘƛƎƘ ǎŎƘƻƻƭ ŀŘƳƛƴƛǎǘǊŀǘƻǊΣ  Ǿƛǎƛǘ .w//Ωǎ ǿŜōǎƛǘŜ ƻǊ Ŏŀƭƭ 
the Office of Dual Enrollment at (225) 216-8038. 
 
Early Admissions Program  
.w//Ωǎ Early Admissions program allows high school students to take specific classes at BRCC while 
continuing to attend high school.  Students earn high school credit for high school classes they have 
taken, and college credit for attending BRCC classes.  To qualify for the program, students must: 
 

¶ be 16 years of age or older and be a high school junior or senior  

¶ submit high school transcripts with a minimum earned 3.00 grade-point-average.  

¶ submit a letter of consent from the high school principal/designated official of the high school.  

¶ submit a letter of consent from a parent/ guardian.  
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¶ meet all BRCC course and program requirements. 
 
As with any other BRCC student, early-admission students are responsible for arranging transportation 
to and from BRCC to attend class and payment of tuition and applicable fees.  
 
 

Student Classifications  
 

Full- and Part-Time 
The total number of course hours a student takes during a semester or summer session is referred to as 
his or her course load.  Full-time students are those with a course load of 12 or more hours during a 
regular semester, or at least six hours during a summer session.  Part-time students are those with a 
course load of less than 12 hours during a regular semester, or less than six hours during a summer 
session.   Audited courses are included when calculating course loads.   
 
 

Degree Seeking  
A degree/certificate seeking student (full-time or part-time) takes credit courses with the intent to 
eventually earn a degree/certificate.  Students should declare a major at the time they enroll.  Students 
undecided on their major should consult the Career Center to explore degree options. 
 
 

Non-Degree Seeking  
A non-degree-seeking student takes courses for professional or personal enrichment, but does not 
intend to earn a degree or certificate.  Non-degree seeking students must follow the prerequisites 
required for their curricula.  {ǘǳŘŜƴǘǎ ƘŀǾƛƴƎ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƻǊ ƘƛƎher are allowed to enroll in any 
course at BRCC.  Students who move from non-degree seeking to degree seeking are required to submit 
necessary documentation, complete assessments, and meet admission requirements.  Non-degree-
seeking students are not eligible to receive federal financial aid.  Visiting, High School/Dual Enrollment 
and Non-Matriculating students are classified as non-degree seeking.   
 
 

Audit Status  
Students may audit courses, which allows them to attend the courses without receiving college credits.  
Audit-status applicants must meet the admissions standards of the college in order to audit a course(s).  
Students who audit courses are assessed the same tuition and fees as those assessed for credit courses, 
and audited course-ƘƻǳǊǎ ŀǊŜ ƛƴŎƭǳŘŜŘ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜ ƭƻŀŘ.  Audits cannot be converted to credit 
hours after a student has attended a class or completed a course.  Auditing students can participate in 
class activities; but they are not required to take examinations. 
 
 

Admissions Assessment  
 
To ensure a successful college experience, it is vital that students receive the appropriate level of 
instruction for which they are prepared.  Initial assessments are determined by ACT, SAT, or Compass 
scores, and the results are used to determine appropriate class placement.  Whenever test scores 
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indicate the necessity, students are assigned to developmental classes in reading, writing (English), 
and/or mathematics in order to strengthen those abilities prior to beginning college-level work.   
 
Baton Rouge community College offers quality educational assessment programs that help students 
realize their goals and potential.  Because assessment programs improve the chances for student 
retention and success, the assessment process is ongoing.  Placement scores, academic achievement 
assessments, surveys, testing, licensure examinations, and other educational measures determine the 
progress of BRCC students. 
 
 

Entry Assessment 
For those students without an ACT or SAT score, COMPASS placement tests are administered daily in 
.w//Ωǎ ¢ŜǎǘƛƴƎ /ŜƴǘŜǊΦ  tǊƻǎǇŜŎǘƛǾŜ ŀƴŘ ŎǳǊǊŜƴǘ ǎǘǳŘŜƴǘǎ ǿƘƻ ǿƛǎƘ ǘƻ ǘŀƪŜ ǘƘŜ ŜȄŀƳ Ƴǳǎǘ ōǊƛƴƎ ǇƛŎǘǳǊŜ 
identification and a pen/pencil.  The first test can be taken at no cost. Students are allowed a limited 
number of retests in order to improve their scores.  The cost is $7.50 per section to retest and $20.00 for 
the three-part writing, reading, and mathematics test.   To retest, applicants must pay a retest fee at the 
.ǳǊǎŀǊΩǎ hffice and bring the receipt to the testing center.  
 
Test scores are used for advising and placement only.  Scores older than three years are not acceptable 
for course placement.   
 
Applicants are not refused admission to the college based on low test scores.  If scores indicate that an 
applicant needs preparation in basic skills, developmental education courses are available for 
remediation.  Students enrolled in developmental education courses may be restricted from enrolling in 
certain general education courses.  Students must enroll in the course(s) in which they placed, unless:  
 

¶ ŀ ǘǊŀƴǎŎǊƛǇǘ ƛǎ ǎǳōƳƛǘǘŜŘ ŦǊƻƳ ŀƴ ŀŎŎǊŜŘƛǘŜŘ ƛƴǎǘƛǘǳǘƛƻƴ ǘƘŀǘ ƛƴŘƛŎŀǘŜǎ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ 
better in English and mathematics;  

¶ a transcript is submitted from an accredited institution that shows an associate or higher 
degree;  

¶ a non-credit certificate program is selected;  

¶ courses without prerequisites are selected and a Non-Degree-Seeking Form is completed; or  

¶ a course is to be audited. 
 
 

Test of English as a Foreign Language (TOEFL) 
Applicants whose native language is not English are also required to take the Test of English as a Foreign 
Language (TOEFL).  A TOEFL score of at least 500 on the paper test, 173 on the computer test and 61 on 
the Internet based test is required for admission to BRCC.  
 
 

Academic Advising 
Academic advising is available for new, continuing, and returning students throughout the academic 
year.  New and continuing students are encouraged to see an academic advisor before registering for a 
semester.  New students can see an advisor to receive information regarding placement test results, 
ƭŜŀǊƴ ŀōƻǳǘ ŎƻǳǊǎŜ ƻŦŦŜǊƛƴƎǎΣ ŀƴŘ ŘƛǎŎǳǎǎ ǘƘŜƛǊ ŜŘǳŎŀǘƛƻƴŀƭ ǇƭŀƴǎΦ  bŜǿ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ŀǘǘŜƴŘ .w//Ωǎ 
new-student orientation session.  The orientation session is conducted by faculty and staff of the BRCC 
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ŎƻƳƳǳƴƛǘȅ ŀǎ ŀ ǎŜƳŜǎǘŜǊ άƪƛŎƪƻŦŦέ ŀƴŘ ƛƴǘǊƻŘǳŎǘƛƻƴ ǘƻ ŎƻƭƭŜƎŜ ƭƛŦŜΦ  ¢ƘŜ ǎŜǊƛŜǎ ƛǎ ŘŜǎƛƎƴŜŘ ǘƻ ǇǊƻǾƛŘŜ ǘƘŜ 
information a new student needs at the time when that information is most useful. 
 
Current and continuing students can visit a faculty or departmental advisor to develop and revise their 
educational plans so that their programs of study meet post-graduation goals.  Continuing students who 
are unsure of their educational plans and/or professional goals are encouraged to seek assistance from 
Counseling, Advising, and Disability Services (CADS), and from Career Services.  
 
Because degree requirement sometimes change, returning students need advising when they return to 
college.  Their academic advising may also include academic status and graduation requirements. 
 
An advising conference can help determine the progress made towards completing certificate or degree 
requirements, or it can ensure that courses taken are appropriate and that credit earned can transfer to 
another institution of higher education. Degree-seeking students with 45 or more hours of credit should 
request a degree audit from their academic department to identify the remaining courses needed to 
graduate. 
 
 

Registration 
 
Registration is the process of registering for courses in order to obtain a schedule of classes for the term.  
A Schedule of Classes is published annually and made available on the BRCC Web site; it lists available 
courses and related information.  Students can register for courses or modify an existing schedule via 
the Web or in person at the BRCC main campus.  Personal Identification Numbers (PINs) are issued to 
every registering student; a PIN is required to register online.  Any registration hold must be removed 
from ŀ ǎǘǳŘŜƴǘΩǎ ƻƴƭƛƴŜ ǊŜŎƻǊŘ ōȅ ŀƴ advisor before a student can register.   A new student is eligible for 
Web registration after completing an assessment. 
 
 

Tuition/Fees 
Tuition/Fees can be paid at the BursarΩs Office with a financial aid award, cash, money order, or check.  
Payments can be made with an approved credit card both ŀǘ ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ ŀƴŘ ƻƴƭƛƴŜ.  Deferred-
payment arrangements are also available, but can only be done online.   Checks or money orders should 
be made payable to Baton Rouge Community College; mailed payments should be addressed to Baton 
Rouge Community College, 201 Community College Drive, Baton Rouge, LA 70806.  
 
Enrollment is not complete until tuition and fees are paid in-full or a deferment plan is arranged and 
approved by the Office of Accounting and Finance.  Paymeƴǘ ŘǳŜ ŘŀǘŜǎ ŀǊŜ ƭƛǎǘŜŘ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 
Academic Calendar or on the BRCC Web page. 
 
 

Registration Periods 
Registration periods are set for each term.  Students can register for courses or add/drop courses online 
until the published deadline.  Registration is then closed and only existing schedules can be modified, 
with restrictions.  
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Log on Louisiana (LoLA)  
LoLA is an online tool that allows students to completely manage their college career.  LoLA serves as a 
24/7, one stop resource.  Students can use LoLA to: monitor their financial aid application, register for 
classes, review class schedules, review work study or student worker schedule, check on important 
upcoming dates, submit, renew, and/or update their admissions application, and stay abreast of campus 
news and announcements.   
 
 

Credit for Prior Learning 
 
BRCC recognizes that learning takes place in a variety of situations and circumstances, and is committed 
to crediting students for such learning, as applicable, under the following guidelines. 
 
 

Credit by Evaluation 
BRCC offers credit by evaluation for prior learning in the following categories. 
 
1.  Educational Experiences in the Armed Services 
BRCC may award credit for military experiences based on the American Council on Education (ACE) 
Guide to the Evaluation of Educational Experiences in the Armed Services.  A student may receive 
college credit if: 

a. the training parallels a discipline area offered through BRCC, and 
b. the credit meets a program requirement or is used as elective credit. 

 
Upon request, individuals who have successfully completed basic training will be awarded four credit 
hours in physical education as indicated in the ACE Guide and the Community College of the Air Force 
Catalog.  Official documentation of military training is required. 
 
2.  Credit for Training Programs 
ACE evaluates training programs offered by business, industry, and government, and publishes its credit 
recommendations in The National Guide to Educational Credit for Training Programs.  If a student has 
received training which appears in the guide, he/she may receive college credit if: 

a. the training parallels a discipline area offered through BRCC, and 
b. the credit meets a program requirement or is used as elective credit. 

 
3.  Departmental Credit by Evaluation 
Students may apply for Departmental Credit by Evaluation in certain courses.  Applicants must obtain 
the appropriate form from the Office of Enrollment Services, complete the necessary applications, meet 
the requirements of the college, and pay the required tuition/fees (ǎŜŜ .w//Ωǎ άCŜŜ {ŎƘŜŘǳƭŜέ ƻƴ ǘƘŜ 
BRCC website for appropriate fees).  Fees are not refundable if a student fails to obtain credit. 
 
Students may not request: 

¶ that a course be evaluated a second time; 

¶ the evaluation of a course while currently enrolled in the course; 

¶ to establish credit in a previously completed course; and 

¶ to establish credit for a lower level of a course in which credit has been received. 
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Some departments have additional requirements which must be met before credit is awarded through 
departmental credit by evaluation.  ²ƘŜƴ ŎǊŜŘƛǘ ƛǎ ƎǊŀƴǘŜŘΣ ŀ ƴƻǘŀǘƛƻƴ ƻŦ άŎǊŜŘƛǘ ōȅ ŜǾŀƭǳŀǘƛƻƴέ ŀƴŘ ǘƘŜ 
ƴǳƳōŜǊ ƻŦ ŎǊŜŘƛǘǎ ŀǇǇŜŀǊǎ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ transcript.  These credits are not used in computing grade 
point average.  Credit by evaluation is not transferable to other colleges and universities. 
 
 

College-Level Equivalency Examinations 
ACE has published credit recommendations for a number of national standardized examinations, such as 
the ones listed from the Guide to Educational Credit by Examination.  BRCC uses these 
recommendations as guidelines to award credit for equivalent BRCC coursework as well as elective 
credit.  Scores must be sent directly to the Office of Enrollment Services from the specific testing 
company before credit is awarded.  All equivalency is subject to future review and possible catalog 
changes. 
 
1.  Advanced Placement Examination 
Students who have taken an advanced placement course of the College Entrance Examination Board 
(CEEB) in their secondary school and who have taken an Advanced Placement Examination of the CEEB 
may receive course credit with a score of 3, 4, or 5, depending on the subject.  Scores must be received 
directly from CEEB before credit is awarded. 
 
2.  College Level Examination Program 
BRCC may award credit to individuals who have received an acceptable score on the College Level 
Examination Program (CLEP) General Examinations and who meet /exceed the ACE recommended 
scores for awarding credit on the CLEP subject examinations.  Students transferring to other colleges or 
ǳƴƛǾŜǊǎƛǘƛŜǎ ǿƛƭƭ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ Ŧƻƭƭƻǿ ǘƘŜ ǘǊŀƴǎŦŜǊ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǇƻƭƛŎȅ ƻƴ ƎǊŀƴǘƛƴƎ /[9t ŎǊŜŘƛt. 
 
English Composition:  Students pursuing credit for ENGL 101 must present official documents confirming 
the necessary scores on the English Composition with Essay exam.  BRCC does not award credit for ENGL 
102 through a CLEP examination. 
 
Foreign Languages:  Credit earned through a CLEP examination for French, German, or Spanish meets 
the language proficiency requirements of BRCC. 
 
For CLEP examinations taken prior to July 1, 2001, BRCC will grant credit based on scaled scores. 
 
3.  Defense Activity for Non-Traditional Education Support Examination Program 
BRCC may award credit for the Defense Activity for Non-Traditional Education Support (DANTES) 
Examination Program to individuals who meet or exceed the ACE recommended scores for awarding 
credit on the DANTES subject examinations.  BRCC does not award credit for ENGL 102 through a 
DANTES examination.  Credit received through DANTES is transferable at BRCC, but is not transferable to 
other colleges/universities. 
 
4.  Departmental Credit by Examination 
Students may apply for Departmental Credit by Examination for certain courses by contacting the 
department in which the course is housed.  Students must pay the applicable fee, complete the 
examination, and meet all other requirements.   See .w//Ωǎ άCŜŜ {ŎƘŜŘǳƭŜέ on the BRCC website for 
appropriate fees. 
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Students may not request: 

¶ to challenge a course by examination a second time; 

¶ to challenge a course by examination while currently enrolled in the course; 

¶ to establish credit in a previously completed course; or 

¶ to establish credit for a lower level of a course in which credit has been received. 
 
Certain departments may have additional requirements which must be met before credit is awarded 
through departmental credit by examination.  If successful, a grade of Pass (P) is recorded on the 
ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ ǿƛǘƘ ŀ ƴƻǘŀǘƛƻƴ ƻŦ ά/99[Σέ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜ ƴǳƳōŜǊ ƻŦ ŎǊŜŘƛǘ ƘƻǳǊǎ ŜŀǊƴŜŘΦ  Fees are 
nonrefundable, regardless of the outcome of the examination.   
 
 

International Baccalaureate Diploma/Certificate 
Students who present an International Baccalaureate Diploma/Certificate may qualify for college credit. 
BRCC grants credit for college-level courses only.  A grade of five qualifies a student to receive credit for 
one introductory course.  No credit is awarded for English as a Second Language. 
 
It is the responsibility of the student to have their international transcripts evaluated by an authorized 
international transcript/credential evaluation service in order for international coursework to be 
considered for credit at BRCC.  Students are responsible for any and all costs for this service.  Upon 
evaluation by an authorized international service, the Office of Enrollment Services will forward all 
documentation (translations, course descriptions, etc.) to the appropriate academic dean(s) for final 
approval.  There is no guarantee that transfer credit will be awarded for international coursework. 
 
 

Academic Amnesty  
 
Academic amnesty is a special program offered to students who have dropped out of college or have 
been suspended because of poor academic performance.  Those demonstrating sufficient maturity and 
aptitude are chosen for academic amnesty. 
 
Academic amnesty allows students with poor academic records to exclude all previous academic credit 
from GPA cŀƭŎǳƭŀǘƛƻƴǎ ŀƴŘ ŜǎǎŜƴǘƛŀƭƭȅ άǎǘŀǊǘ ƻǾŜǊΦέ  !ŎŀŘŜƳƛŎ ŀƳƴŜǎǘȅ Ƙŀǎ ǎǘǊƛŎǘ ǊǳƭŜǎ ŀƴŘ ŎƻƴŘƛǘƛƻƴǎΦ 
Students wishing to apply for academic amnesty should first discuss the program with the Executive 
Director of Enrollment Services. 
 
Students considering academic amnesty should be advised that some undergraduate, graduate, and 
professional schools compute undergraduate GPA based on all hours completed, including those 
excluded under academic amnesty at BRCC.   
 
Also, it is important to note that academic amnesty does NOT apply to Title IV federal student aid 
ǇǊƻƎǊŀƳǎ ŀƴŘ Ƙŀǎ ƴƻ ŜŦŦŜŎǘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ όƻǊ ƭŀŎƪ ǘƘereof) for federal financial aid.  All hours 
attempted will be used in determining Satisfactory Academic Progress (SAP).  For more information, 
contact the Office of Financial Aid and Scholarships. 
 
The following criteria must be met to apply for academic amnesty:  
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¶ At least two semesters must have elapsed from the end of the semester in which the student 
was last enrolled for credit.  

¶ An interested student must submit a letter requesting academic amnesty to the Office of 
Enrollment Services at least two months prior to the semester he/she intends to enroll.  The 
letter should include evidence that all conditions have been met and that satisfactory 
performance in the future can be expected.   

¶ Applying for academic amnesty does not guarantee approval.  An appeals committee meets 
monthly to evaluate every application and recommend appropriate action for those who satisfy 
the requirements and show potential for success.  

 
!ŎŀŘŜƳƛŎ ŎǊŜŘƛǘ ŜŀǊƴŜŘ ǇǊƛƻǊ ǘƻ ŘŜŎƭŀǊƛƴƎ ŀŎŀŘŜƳƛŎ ŀƳƴŜǎǘȅ ƛǎ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ 
record.   When academic amnesty is granted: 
 

1) TƘŜ ŘŀǘŜ ƻŦ ŜƴǊƻƭƭƳŜƴǘ ƛǎ ŜƴǘŜǊŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘΣ ŀƭƻƴƎ ǿƛǘƘ ŀ ǊŜŦŜǊŜƴŎŜ ǎǘŀting that 
the use of credits and quality points earned prior to that date is prohibited at BRCC for the 
purposes of: 

¶ meeting degree requirements,  

¶ computing a GPA for credit that leads to an undergraduate certificate/degree, and  

¶ determining eligibility for graduation.  
 

2) The student is classified as a first-time student, and new records are established that show no 
credit or quality points were recorded and no suspensions occurred while attending BRCC.  A 
student demonstrating competency in his/her courses may qualify for advanced standing 
(without credit) or may earn a waiver of requirements that qualifies him/ her for advanced 
standing. 

 
For students transferring into BRCC, the college accepts academic amnesty granted from another 
accredited institution.  However, academic amnesty is granted only ONCE, regardless of the number of 
institutions attended.  
 
 

Change in Contact Information 
 
BRCC students are required to keep their mailing address, phone number, and e-mail address current.  
Updates to personal information can be completed online or in person at the Office of Enrollment 
Services.  Students must notify the Office of Enrollment Services of a name change and must provide 
proof of the change by presenting a valid, updated Social Security card, certified statement from the 
Social Security Administration, valid ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ or state identification card. 
 
 

Student Record Retention 
 
BRCC retains official student academic records (enrollment and credit earned) in perpetuity.  All other 
student records are destroyed two years after the last date of enrollment. 
 
Inaccuracies on transcripts should be reported to the Office of Enrollment Services. 
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Paying for College 
 
 

Tuition and Fees 
 
Tuition and fees must be paid in-full (or a payment arrangement made) on or before the payment 
deadline shown in the Academic Calendar ǇƻǎǘŜŘ ƻƴ .w//Ωs website.  BRCC accepts cash, check, 
MasterCard, VISA, Discover, American Express, a money order, or a cashierΩs check for payment.  Online 
payments can be made via MasterCard, VISA, Discover, American Express, or electronic check. 
 
Students who do not pay (or make arrangements to pay) their balance by the due date will lose all 
unpaid courses they have scheduled.  Courses that have been paid for (or covered under a payment 
arrangement) are άƭƻŎƪŜŘ ƛƴέ and will remain on your schedule.   
 
CƻǊ ŀ ŎǳǊǊŜƴǘ ƭƛǎǘƛƴƎ ƻŦ ǘǳƛǘƛƻƴΣ ŦŜŜǎΣ ŀƴŘ ǇŀȅƳŜƴǘκǊŜŦǳƴŘ ŘŜŀŘƭƛƴŜǎΣ Ǿƛǎƛǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǿŜōǎƛǘŜ ŀǘ 
www.mybrcc.edu. 
 
 

Payment Arrangements 
BRCC offers payment plans through CASHNet SMARTPAY, a third-party tuition management and 
processing company.  Payment plans are available for classes scheduled to take place during the fall and 
spring semesters.  Arrangements can only be made online through the student registration system on 
.w//Ωǎ website.  Please note that payment plans are not available for summer courses ς you must pay 
your tuition and fees in full by the due date. 
 
There is a $35.00 non-refundable fee to participate, which is paid separately from tuition and other 
school-related fees.  Payment plans require a down payment and use automatic drafts from 
participating ǎǘǳŘŜƴǘǎΩ ŎƘŜŎƪƛƴƎΣ ǎŀǾƛƴƎǎΣ ƻǊ ŎǊŜŘƛǘ ŎŀǊŘ ŀŎŎƻǳƴǘǎ ǘƻ ƳŀƪŜ the remaining monthly 
payments until the balance is paid.   
 
There are several important facts that payment-plan participants should be aware of: 
 

¶ Any changes to a ǎǘǳŘŜƴǘΩǎ ǎŎƘŜŘǳƭŜ will be automatically reflected in his/her payment plan.  An 
Email indicating any resulting changes to the plan will be sent; the student must perform the 
necessary actions to accept the changes and agree to the updated arrangement. 

¶ If courses are dropped and a refund is due, the refund is first applied to the balance due. 

¶ If courses are dropped and no refund is due, the balance is owed and must be paid in full. 

¶ If a student withdraws from a class after the refund period ends, that student is still responsible 
for all of the tuition owed.  Refunds are based on the amount of tuition and fees owed, not what 
the student has paid. 

¶ Certain fees are non-refundable ς this may reduce the amount of any refund you may be due. 
 
Payment-plan participants must remember that payments are made through automatic drafts from the 
ǇŀǊǘƛŎƛǇŀƴǘΩǎ ŎƘŜŎƪƛƴƎΣ ǎŀǾƛƴƎǎΣ ƻǊ ŎǊŜŘƛǘ ŎŀǊŘ ŀŎŎƻǳƴǘΦ  Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ Ƴŀƛƴǘŀƛƴ ǘƘŜ 
account they have set up with their payment plan!  Students should ensure that sufficient funds/credit is 
available for any upcoming payment. 
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Policies and Procedures for Student Refunds 
Refunds of tuition and fees from the fall, spring, and summer/short sessions are based on: 

¶ ŀ ǎǘǳŘŜƴǘΩǎ ǊŜŘǳŎǘƛƻƴ ƛƴ ŎǊŜŘƛǘ ƘƻǳǊǎ ŀƴŘκƻǊ ƻŦŦƛŎƛŀƭ ǿƛǘƘŘǊŀǿŀƭ ŦǊƻƳ ǘƘŜ term, and 

¶ ǘƘŜ ǘƻǘŀƭ ǘǳƛǘƛƻƴ ŀƴŘ ǊŜŦǳƴŘŀōƭŜ ŦŜŜǎ ƻǿŜŘΧnot what was paid at the time of registration. 
 
Generally, students are entitled to:  

¶ A 100% refund of all tuition and fees paid if the scheduled courses are dropped before the first 
day of school.  

¶ A 75% refund, less non-refundable fees, if classes are dropped/withdrawn from during the first 
seven days of classes. 

¶ A 50% refund, less non-refundable fees, if classes are withdrawn from during the 8th-14th day 
of classes. 

 
{ǘǳŘŜƴǘǎ ǎƘƻǳƭŘ ǊŜŦŜǊ ǘƻ .w//Ωǎ Academic CalendarΣ ǇƻǎǘŜŘ ƻƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǿŜōǎƛǘŜΣ ŦƻǊ ǘƘŜ ŜȄŀŎǘ ŘŀǘŜǎ 
and deadlines of refund periods. 
 
When courses are dropped, any resulting refund is first applied to the balance owed.  The remaining 
balance must be paid-in-full. 
 
Refunds for regular semesters are processed two to four weeks after the fourteenth day of classes (for 
summer sessions, two to four weeks after the seventh day of classes.)  No refunds are made in cash. For 
ŀŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴΣ ŎƻƴǘŀŎǘ ǘƘŜ .w// .ǳǊǎŀǊΩǎ hŦŦƛŎŜΦ 
 
 

Residency Information 
 
! ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ŀƴŘ ŦŜŜǎ ŀǊŜ ōŀǎŜŘ ƻƴ ƘƛǎκƘŜǊ ƭŜƎŀƭ ǊŜǎƛŘŜƴŎȅΦ  ¢ƘŜ hŦŦƛŎŜ ƻŦ 9ƴǊƻƭƭƳŜƴǘ {ŜǊǾƛŎŜǎ 
determines residency of a student in accordance with BRCC regulations, using the information provided 
ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ !ǇǇƭƛŎŀǘƛƻƴ ŦƻǊ !ŘƳƛǎǎƛƻƴ ŀƴŘ ǊŜƭŀǘŜŘ ŘƻŎǳƳŜƴǘǎΦ  hǘƘŜǊ ŦŀŎǘƻǊǎ ǳǎŜŘ ǘƻ ŘŜǘŜǊƳƛƴŜ 
residency include: 
 

¶ ! ǎǘǳŘŜƴǘΩǎ ŘƻƳƛŎƛƭŜ ŀƴŘκ ƻǊ ǇƭŀŎŜόǎύ ƻŦ ŜƳǇƭƻȅƳŜƴǘΦ   

¶ Financial independence from parents who reside in another state/country.  

¶ Dependency on the state of Louisiana for financial support.  

¶ A continuous presence in Louisiana while not enrolled as a student at BRCC.  

¶ Payment of Louisiana income taxes during the past tax year.  

¶ Proof of domicile in Louisiana for a specified period of time.  
 
Residency cannot be established for the sole purpose of obtaining an education.  Residency classification 
and fees are audited after completing registration, and some fees may be adjusted.   
 
 

Louisiana Residents  
Students are eligible for consideration as Louisiana residents once they have:  

1) resided and/or worked in Louisiana for at least one full year (365 days) prior to the first official 
day of classes of the term for which the application is being made,  AND  
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2) filed a Louisiana state tax return.  
 
! ŎǳǊǊŜƴǘ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜΣ ǾƻǘŜǊ ǊŜƎƛǎǘǊŀǘƛƻƴ ŎŀǊŘΣ ƻǊ ŎƻǇȅ ƻŦ ŀ ǎǘŀǘŜ ǘŀȄ ǊŜǘǳǊƴ Ƴŀȅ ōŜ ǳǎŜŘ ǘƻ ǾŜǊƛŦȅ 
residency.  Special provisions are made for students who move to Louisiana for employment or for 
military personnel who are stationed in Louisiana.  Students with valid resident-alien cards are evaluated 
by the same standards as U.S. citizens when determining Louisiana residency status. 
 
 

Non-Louisiana Residents  
Students who are not Louisiana residents are charged out-of-state tuition.  For applicants who are under 
му ȅŜŀǊǎ ƻŦ ŀƎŜ ƻǊ ŀǊŜ ƭŜƎŀƭ ŘŜǇŜƴŘŜƴǘǎΣ ǊŜǎƛŘŜƴŎȅ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ ŘƻƳƛŎƛƭŜǎ ƻŦ ǎǘǳŘŜƴǘǎΩ ǇŀǊŜƴǘόǎύ 
or legal guardian(s). 
 
 

Non-U.S. Citizens (International)  
International students are non-U.S. citizens who do not possess valid permanent-resident cards.  
International students are charged out-of-state tuition. 
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Financial Aid and Scholarships 
 
 
Financial aid is available to assist students who have a demonstrated financial need, or who can show an 
academic or special talent.  Awards are available in various forms (grants, scholarships, or part-time 
employment) from federal, state, institutional, or private funds.  To apply for financial assistance, 
contact the Office of Financial Aid and Scholarships.   
 
Students must reapply for financial aid each academic year. 
 
 

Federal Financial Aid  
 

General Eligibility Requirements 
Federal financial aid is dependent on the availability of funds and resources. To be eligible, a student 
must:  

¶ be actively seeking a degree.  

¶ maintain satisfactory academic progress.  

¶ be a U.S. citizen, national, or permanent resident alien.  

¶ not be in default on a previous student loan.  

¶ not owe a repayment/overpayment on a federal grant.  

¶ be registered with the U.S. Selective Service, if male and between the ages of 18 and 25 years 
old (see www.sss.gov). 

¶ have a high school diploma or equivalent (GED, etc).  

¶ transfer coursework taken at other colleges to BRCC.  

¶ not have been convicted of sale/ possession of illegal drugs.  

¶ not be enrolled in either correspondence or telecommunication courses, unless the credits 
received in these courses apply towards an Associate Degree/Certificate.  

¶ not be auditing courses.  

¶ sign a statement on the Free Application for Federal Student Aid (FAFSA) which certifies that the 
applicant  

1) will use federal and/ or state student financial aid only to pay the cost of attending an 
institution of higher education,  

2) is not in default on a federal student loan and has made arrangements to repay it; 
3) does not owe money on a federal student grant and has made arrangements to repay it;      
4) will notify his/her school if he/ she defaults on a federal student loan; and  
5) will not receive a Federal Pell Grant from more than one school for the same period of 

time. 
 
Students auditing courses, earning credit by placement tests, visiting students, or enrolling in continuing 
education courses/programs not approved by the U.S. Department of Education are not eligible for 
financial aid. 
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Applying for Federal Financial Aid 
 
The Free Application for Federal Student Aid (FAFSA) 
The Free Application for Federal Student Aid ς commonly referred to as the FAFSA ς is the document 
used to apply for federal student aid.  The U.S. Department of Education uses the FAFSA to determine a 
ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŀƛŘΦ  The FAFSA is available in both print and online versions at www.fafsa.ed.gov.  
Applicants can download a paper form to fill out and mail (allow 6 weeks for processing), or complete 
their application online (processed in 7-14 days).   
 
.w//Ωǎ ŦŜŘŜǊŀƭ ǎŎƘƻƻƭ ŎƻŘŜΣ лотолоΣ Ƴǳǎǘ ōŜ ƛƴŎƭǳŘŜŘ ƻƴ ǘƘŜ C!C{!Φ  First-time students should ensure 
that they have provided copies of their high school transcripts or GEDs to the Office of Enrollment 
Services; transfer students must provide transcripts from each institution of higher education that they 
have previously attended.    
 
Financial Aid applicants selected by the Federal government for verification must submit additional 
supporting paperwork/documentation (verification worksheets, tax forms, etc.).  If you are one of the 
ŀǇǇƭƛŎŀƴǘǎ ǎŜƭŜŎǘŜŘ ŦƻǊ ǾŜǊƛŦƛŎŀǘƛƻƴΣ ȅƻǳ ǿƛƭƭ ōŜ ŎƻƴǘŀŎǘŜŘ ŘƛǊŜŎǘƭȅ ōȅ .w//Ωǎ hŦŦƛŎŜ ƻŦ CƛƴŀƴŎƛŀƭ !ƛŘ ŀƴŘ 
provided with a listing of the additional documentation/information required.   Only those students 
selected for verification are required to submit additional supporting paperwork. 
 
Applications are considered complete only after all necessary parties (student, spouses, parents, etc.) 
have provided the required/requested documentation containing complete and correct financial data.  
 
Application Priority Deadlines  
Applicants for federal financial aid should be aware of the priority deadline for submitting their FAFSA.  
Students wishing to receive priority consideration for financial aid should apply as early as possible 
before the priority deadline, which is the last date to be considered for the most kinds of aid.  The 
priority deadline for applying for federal financial aid is April 15.  Students can submit their completed 
FAFSA as early as January 1.   
 
Ideally, students applying for federal aid (or their parents, if the students are still classified as 
dependents) should complete their federal tax return before completing their FAFSA.   However, some 
tax-ŦƛƭŜǊǎ ǎǳōƳƛǘ ǘƘŜƛǊ ǊŜǘǳǊƴǎ ŎƭƻǎŜ ǘƻ ǘƘŜ !ǇǊƛƭ ŘŜŀŘƭƛƴŜΧŀƴŘ ŀǇǇƭƛŎŀƴǘǎ ŦƻǊ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŀǊŜ ŀŘǾƛǎŜŘ not 
to wait until April before submitting a FAFSA.  Federal financial aid is limited, and almost all of it is 
awarded on a first-come, first-serve basis.  Additionally, deadlines for state-based aid often occur early 
in the calendar year for the upcoming academic year.  Because of all this, students wishing to receive 
priority consideration for financial aid should apply as early as possible. 
 
If you  submit your FAFSA before filing your federal tax return, calculate your adjusted gross income 
ό!DLύ ŀƴŘ ǘŀȄŜǎ ǇŀƛŘ ǳǎƛƴƎ ǘƘŜ ŎǳǊǊŜƴǘ ȅŜŀǊΩǎ ƛƴǎǘǊǳŎǘƛƻƴǎ ŦƻǊ Lw{ ŦƻǊƳ млпл όŀǾŀƛƭŀōƭŜ ŀǘ ȅƻǳǊ ƭƻŎŀƭ 
library or downloadable online from www.irs.gov).  Note that you may need to submit corrections later 
ƛŦΣ ǿƘŜƴ ŎƻƳǇƭŜǘƛƴƎ ȅƻǳǊ ŦŜŘŜǊŀƭ ǘŀȄ ǊŜǘǳǊƴΣ ȅƻǳ ŦƛƴŘ ǘƘŀǘ ȅƻǳǊ ǇǊŜǾƛƻǳǎ ŎŀƭŎǳƭŀǘƛƻƴǎ ǿŜǊŜƴΩǘ ŀŎŎǳǊŀǘŜΦ  
You will also need to return any federal student aid you received based upon incorrect information.   
 
 
 
 

http://www.fafsa.ed.gov/
http://www.irs.gov/
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Financial Aid Awards 
The amount of fŜŘŜǊŀƭ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŀǿŀǊŘŜŘ Ƴŀȅ ǾŀǊȅΣ ŘŜǇŜƴŘƛƴƎ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ŀƴǘƛŎƛǇŀǘŜŘ ŜƴǊƻƭƭƳŜƴǘ 
ǎǘŀǘǳǎ όƻǊ ƛƴ ǘƘŜ ŎŀǎŜ ƻŦ ƭŀǘŜ ŀǿŀǊŘǎΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ǎǘŀǘǳǎ ŀǘ ǘƘŜ ǘƛƳŜ ǘƘŜ ŀǿŀǊŘ ƛǎ ƎƛǾŜƴύΦ  ! 
financial aid recipient must meet all eligibility requirements by the time the awards are made. 
 
Students submitting completed applications by the priority date are usually processed first and receive 
their awards earlier.  Students who apply after the priority date may receive financial aid, but could 
initially have to pay for tuition, fees, and books until all late applications are processed and awards 
distributed. 
 
Tuition, fees, book purchases, and/or outstanding deferments are collected from financial aid payments 
once the awards are made.  If there is a credit balance, that amount is refunded to the student via 
his/her selected refund payment option.   ! ǎǘǳŘŜƴǘΩǎ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ŦƛƭŜ ǿƛǘƘ ǘƘŜ ǎŎƘƻƻƭΣ 
including addresses (with signatures, where applicable), should always be kept current.  Outdated or 
invalid information may cause delays in receiving a refund.   
 
 

Repayment of Unearned Federal Financial Aid 
A student who receives Title IV federal financial aid may have to repay a pro-rated portion of the 
financial aid received if he or she does any of the following during the period spanning the first 60% of 
the term:  
 

¶ Drops/withdraws from all classes. 

¶ If full-time, drops/withdraws from enough classes to change their status from full-time to part-
time. 

¶ If part-time, drops/withdraws from ANY classes. 

¶ Stops attending classes without notification. 
 
A student meeting these conditions is billed for the amount owed, and a hold is placed on his/her 
account until payment is made.   
 
For additional information on the repayment process, contact the Office of Financial Aid and 
Scholarships. 
 
 

Satisfactory Academic Progress Requirements for Financial Aid 
The entire academic record of a student receiving financial aid may be reviewed each semester before 
awards are made (students on probation are reviewed at the end of each semester).  Failure to maintain 
Satisfactory Academic Progress (SAP) will result in the ŎŀƴŎŜƭƭŀǘƛƻƴ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŦŜŘŜǊŀƭ ŦƛƴŀƴŎƛŀƭ ŀƛŘ.  
However, it does not prohibit the student from attending school using his/her own resources or with 
non-federal financial aid.  {ǘǳŘŜƴǘǎ ŀǊŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ƪƴƻǿƛƴƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ {!t ǇƻƭƛŎƛŜǎ ŀƴŘ ƳƻƴƛǘƻǊƛƴƎ 
their own performance for compliance. 
 
When reviewing SAP policies, it is important to note that completed courses include any course in which 
a grade of A, B, C, or D is given; attempted courses include not only completed courses, but also those 
courses in which grades of F, W, or I are given.  Correspondingly, completed hours and attempted hours 
refer to the hours which compose these two categories of courses. 
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.w//Ωǎ {!t ό{ŀǘƛǎŦŀŎǘƻǊȅ !ŎŀŘŜƳƛŎ tǊƻƎǊŜǎǎ tƻƭƛŎȅύ ŜƴŎƻƳǇŀǎǎŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŦŀŎǘƻǊǎΥ 
 
Qualitative Standard - Minimum Cumulative Grade Point Average  
Students are required to maintain a minimum Cumulative Grade Point Average (CGPA), which is based 
on the total number of attempted hours.  LŦ ŀ ǎǘǳŘŜƴǘΩǎ /Dt! Ŧŀƭƭǎ ōŜƭƻǿ ǘƘŜ ƳƛƴƛƳǳƳ /Dt! ƭƛǎǘŜŘ ƛƴ 
the following table, that student is not eligible for financial aid.  
 
 Hours Attempted Minimum GPA  
 6 - 29   1.50  
 30 - 95    2.00 
 
Quantitative Standard - Progression During Matriculation 
Students must demonstrate progression during matriculation (progress toward earning a degree) by 
completing a minimum percentage of all courses attempted.  The minimum percentage ranges from 
50% to 67%, depending on the total number of hours attempted (see table below).  This academic 
progress is evaluated each semester.  
 

Attempted Hours Completed Hours  Earned Hours 
 12-24 credit hours 50% of attempted hours 6-12 
 25-48 credit hours 57% of attempted hours 14-27 
 73-95 credit hours 67% of attempted hours 48-63 
 
The 150% Rule 
BRCC offers two-year degrees which require that approximately 60 semester hours be taken in order to 
graduate.  ²ƘƛƭŜ ŀƭƭ ŎƻǳǊǎŜǎ ŀǘǘŜƳǇǘŜŘ ōŜŎƻƳŜ ǇŀǊǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ academic record and are used in 
calculating CGPA, some courses do not count towards earning a degree. 
 
The maximum number of credit hours (excluding English as a Second Language) that a student can 
attempt and still qualify to receive federal and state aid is 96 semester hours (150% of 60).  For 
certificates, the maximum number of allowable hours attempted is 54 hours.  The Office of Financial Aid 
and Scholarships monitors student progress and cancels financial aid once 96 semester credits have 
been attempted.  During the semester in which a student is expected to reach the 96-hour limit, he/she 
can receive aid for the total number of hours enrolled. 
 
To earn a second associate degree, students can request that eligibility be extended to a maximum of 
120 attempted semester hours, or 90 earned hours.  Students must present a written statement from 
the appropriate ŘƛǾƛǎƛƻƴΩǎ ŘŜŀƴΣ ŎƻƴŦƛǊƳƛƴƎ ǘƘŀǘ ŀƭƭ ǊŜǉǳƛǊŜƳŜƴǘǎ ŦƻǊ ǘƘŜ ŦƛǊǎǘ ŘŜƎǊŜŜ have been met.  
Additional scheduled courses beyond the first degree are limited to courses required to obtain a second 
degree.  Students are liable for any financial aid that is received for taking ineligible courses. 
 
Applicability of SAP for Transfer Students  
Transfer students are evaluated on BRCC hours earned plus any transfer hours. Transfer students must 
present transcripts from every college/university that they have previously attended, including foreign 
schools, to the BRCC Office of Enrollment Services. The Office of Enrollment Services evaluates all 
transcripts except those of students who have attended schools outside of the United States.  
LƴǘŜǊƴŀǘƛƻƴŀƭ ǎǘǳŘŜƴǘǎΩ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ǇǊƻƎǊŀƳǎ Ƴǳǎǘ ōŜ ŜǾŀƭǳŀǘŜŘΣ ŀƴŘ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ Ǉŀȅ ŦƻǊ ǘǊŀƴǎŎǊƛǇǘǎ 
at their own expense.   
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Suspension, Probation, and Reinstatement of Financial Aid 
Each student receiving Title IV financial aid is evaluated for compliance with SAP at the end of each 
academic year (after the completion of the Spring Semester).  At the end of the Fall semester, students 
who have fallen out of compliance with SAP standards will still receive aid for the Spring semester, and 
can use that time to regain SAP.   However, any student who is out of compliance with SAP standards at 
the end of the spring semester will have their financial aid suspended and will not receive financial aid 
for the upcoming academic year.   
 
A student can regain eligibility for federal financial aid in one of two ways:  making an appeal based on 
extenuating circumstances, or earning reinstatement. 
 
Appeals Based On Extenuating Circumstances 
Students who have been suspended from receiving financial aid may appeal for reinstatement.   Appeals 
must be based on extenuating circumstances such as injury, illness, death in the immediate family, or 
undue hardship.  The student must provide sufficient supporting documentation in the appeal to prove 
that an extenuating circumstance exists.   
 
To appeal, students must complete a BRCC Financial Aid Appeal Form and submit it, along with the 
required documentation, to Financial Aid. The student must: 
 

¶ explain how the student failed to meet SAP standards;   

¶ provide valid extenuating circumstances for why the failure occurred, with supporting 
documentation; and  

¶ explain what will be done to ensure that SAP will be maintained in the future. 
 
If the appeal is approved, the student is placed on financial aid probation for the next semester.  
Additional, specific obligations may be required in order to retain eligibility.   
 
Earning Reinstatement 
A student who has not reached/exceeded the maximum number of hours allowed under federal 
financial aid (the 150% rule) can regain eligibility for financial aid by  
 

¶ enrolling at his/her own expense in courses totaling six or more credit hours, and  

¶ successfully completing those courses with a grade of ά/έ ƻǊ ōŜǘǘŜǊΦ    
 
bƻƴŜ ƻŦ ǘƘŜ ƘƻǳǊǎ ŀǘǘŜƳǇǘŜŘ Ƴǳǎǘ ŜȄŎŜŜŘ ǘƘŜ ƳŀȄƛƳǳƳ ƴǳƳōŜǊ ƻŦ ƘƻǳǊǎ ŀƭƭƻǿŜŘ ǳƴŘŜǊ {!tΩǎ мрл҈ 
rule.   
 
Once the student meets these requirements, he/she must submit a BRCC Financial Aid Appeal Form 
along with a final grade report.   After the appeal is reviŜǿŜŘ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜǎ ŀǊŜ ǾŜǊƛŦƛŜŘΣ ǘƘŜ 
student may be placed on financial aid probation. 
 
Financial Aid Probation 
Students placed on financial aid probation are awarded financial aid on a semester-by-semester basis.  
While on probation, students must successfully complete all ŎƻǳǊǎŜǎ ŀǘǘŜƳǇǘŜŘ ǿƛǘƘ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ 
better.  Students continue on probation until:   
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¶ minimum SAP requirements are met, at which time the student is taken off of probation, OR  

¶ the maximum number of hours to be attempted is reached, at which point the student is no 
longer eligible for federal financial aid.    

 
Academic Amnesty and Financial Aid 
It is important to note that Academic Amnesty does NOT apply to Title IV federal student aid programs 
and has no effect on a studŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ όƻǊ ƭŀŎƪ ǘƘŜǊŜƻŦύ for federal financial aid.  For more 
information, contact the Office of Financial Aid and Scholarships. 
 
 

Financial Aid Programs  
 

Grants  
Grants are awarded to students who demonstrate financial need, as defined by FAFSA.   
 
Federal Pell Grant 
The FedeǊŀƭ tŜƭƭ DǊŀƴǘ ƛǎ ŀǿŀǊŘŜŘ ƻƴƭȅ ǘƻ ǳƴŘŜǊƎǊŀŘǳŀǘŜ ǎǘǳŘŜƴǘǎ ǿƘƻ ƘŀǾŜ ƴƻǘ ŜŀǊƴŜŘ ŀ ōŀŎƘŜƭƻǊΩǎ ƻǊ 
graduate degree.   The maximum amount depends on program funding and can change each award 
year.  For the 2012-2013 award year (July 1, 2012 to June 30, 2013), the maximum Federal Pell award is 
$5,550.  However, the exact amount a student receives depends upon his/her financial need, as 
determined by  the studeƴǘΩǎ Estimated Family Contribution (EFC), cost of attendance, enrollment status 
(full-time or part-time), and plans to attend school for a full academic year or less.    
 
A Pell Grant is considered άgift-aidέ that does not have to be repaid.  However, it is important to note 
that under some circumstances, students may be required to repay grant funds, such as if they are 
awarded the funds incorrectly, withdraw from school, or do not meet academic standards. 
  
In order to determine a student's eligibility, the student must complete the Free Application for Federal 
Student Aid (FAFSA) at www.fafsa.ed.gov  and list Baton Rouge Community College (0373030) as a 
school of choice.  The College must receive a valid Student Aid Report (SAR) or Institutional Student 
Information Record (ISIR), which is generated by the FAFSA submission during the studentΩǎ enrollment 
and while eligibility is being verified.  
 
To be eligible, the SAR/ISIR must contain the Title IV eligible Expected Family Contribution (EFC).  All 
information used in the calculation of the EFC must be correct at the time the application was signed.  
Incorrect information could delay processing.  Contact the Office of Financial Aid if there are any 
changes in your number of household members, an increase in your income, or if you have any 
questions concerning the information you need to provide. 
 
Information presented to BRCC is subject to updating at the time the SAR/ISIR has been submitted to 
Baton Rouge Community College (even if the student is not selected for verification).  Documents 
submitted for verification will be reviewed at the time the SAR/ISIR selected for verification is submitted 
to Baton Rouge Community College or a third-party servicer.  

Students who receive their first Federal Pell Grant on or after July 1, 2008, may receive Federal Pell 
Grant funds for a lifetime maximum of 12 semesters (or the equivalent).  Note that if a student receives 

http://www.fafsa.ed.gov/
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Federal Pell Grant funds for two full-time semesters in an award year (fall and spring), that student is not 
eligible for Pell Grant funds for summer sessions that year. 

GO Grants 
Louisiana resident students who are eligible for and receive the federal Pell Grant may also be eligible 
ŦƻǊ ŀ Dh DǊŀƴǘΦ  ¢ƘŜ ŀǿŀǊŘ ƛǎ ōŀǎŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ C!C{!Σ ǘƘŜ ƴǳƳōŜǊ ƻŦ ƘƻǳǊǎ ƘŜ ƻǊ ǎƘŜ ƛǎ ŜƴǊƻƭƭŜŘ 
ƛƴΣ ǘƘŜ ŀǾŀƛƭŀōƛƭƛǘȅ ƻŦ ŦǳƴŘǎΣ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ unmet need(s) as calculated by the Department of 
Education.   
 
Federal Supplemental Educational Opportunity Grant (SEOG) 
The SEOG is awarded based on the estimated family contribution calculated by the U.S. Department of 
Education and based on information taken from the FAFSA; it is awarded from available funds.  Students 
must enroll in at least six credit hours. 
 
 

Institutional Scholarships  
A variety of scholarships are available from institutional and private sources, as well as organizations 
that have partnered with BRCC.  Scholarships are awarded based on demonstrated need, academic 
excellence, exemplary character, and leadership.  The funding source determines the amount and 
precise criteria of the scholarship.  For additional information on specific scholarship awards, contact the 
Office of Financial Aid and Scholarships.  
  
BRCC Foundation Scholarships 
These scholarships are privately-funded awards for students with financial need and/or who qualify 
academically.  Awards range from $200 to $1500 per semester. 
 
Hollywood Casino Scholarships 
These scholarships are provided for full-time students who reside in Ascension, Assumption, Avoyelles, 
East Baton Rouge, Iberville, Livingston, Pointe Coupee, St. Helena, or West Baton Rouge parish.  The 
student must be majoring in Hospitality and Tourism, Culinary Arts, Information Technology, Marketing, 
or Business Administration.  Recipients are selected based on financial need; special consideration is 
given to employees of Hollywood Casino and their children.  Students must have a cumulative high 
school GPA (for incoming first-time students) or college GPA (for continuing students) of 2.50.  Awards 
are based on the availability of funds.     
               
Mid-City Merchants Scholarship 
The scholarship is awarded to students pursuing a business degree.  The amount of the award is based 
on the availability of funds and the recipient having a cumulative 2.00 grade point average.  
 
Maxine Rogers Scholarship 
This scholarship is awarded to a BRCC student majoring in Accounting with a minimum 2.50 grade point 
average.  The award amount is 3,668.00 ($200-1500 per semester). 
 
Myrtle Dorsey Scholarship 
This scholarship is awarded yearly to a first generation college student with demonstrated academic 
potential, as measured by their high school transcript.  The student must be actively involved in BRCC 
clubs and organizations and have a minimum 2.80 grade point average.   The recipient receives $755.00 
($377.00 per semester). 
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Rotary Foundation Scholarship 
The scholarship is designated for the continuing BRCC student who has a disability.  Eligible students 
must have a documented physical impairment and be registered in the Office of Disability Services.  
Applicants must also have a demonstrated financial need (as indicated on the FAFSA) and maintain 
satisfactory academic progress. 
 
Vision 21 Scholarship 
This scholarship is offered for full-time students who are ineligible for TOPS and hold a cumulative high 
school GPA (for incoming first-time students) or college GPA (for continuing students) of 2.50.  The 
award is $1100 for the fall and spring semesters, and $400 for the summer semester.  Consideration is 
given to students who have a financial need, and are involved in community service.  Affiliates of Vision 
21 are ineligible. 
 

 
State Scholarships 
Tuition Opportunity Program for Students (TOPS)  
TOPS is available to graduates of Louisiana High Schools who meet the academic requirements set by 
the Louisiana Office of Student Financial Assistance.  Students qualifying for the TOPS-Tech award must 
be enrolled in a technical program.  The Associate of Applied Science (with concentrations in Business, 
Entertainment Technology, Process Technology, or Science Technology), Business Certificate, and 
Emergency Management Certificate are considered technical programs at Baton Rouge Community 
College.  Additional information is available at www.osfa. state.la.us, or by phoning (225) 922-1012. 
 
±ŜǘŜǊŀƴǎΩ hǊǇƘŀƴ {ŎƘƻƭŀǊǎƘƛǇǎ 
±ŜǘŜǊŀƴǎΩ hǊǇƘŀƴ {ŎƘƻƭŀǊǎƘƛǇǎ ŀǊŜ ŀǿŀǊŘŜŘ ǘƘǊƻǳƎƘ ǘƘŜ Louisiana Department of Veterans Affairs. 
 
Vocational Rehabilitation Grants 
Vocational Rehabilitation Grants are awarded to qualifying disabled students through the Louisiana 
Department of Rehabilitation Services. 
 
 

Veterans Services 
Veterans and members of the military reserves are eligible to receive educational benefits while 
enrolled and pursuing a degree/certificate in an approved program of study at BRCC. Veterans of the 
armed forces have ten (10) years succeeding the date of their active duty discharge to apply for 
educational benefits.  
 
Fee Waivers 
BRCC offers fee waivers to students meeting the criteria defined by Louisiana state law and standards 
set by the LCTCS Board of Supervisors.  Applying disabled/deceased veterans have 8-10 years from the 
initial date of eligibility to apply for benefits.  Members of any of the military reserves have ten  years 
from the initial eligibility date to apply (refer to DD Form 214 issued by the appropriate reserve unit). 
Veterans must submit all applications to BRCC at least six weeks prior to the first official day of classes. 
Applicants for veteran educational benefits must  

¶ be eligible for one of the benefit programs of the United States Department of Veterans Affairs.  

¶ be at least a half-time student.  

¶ maintain a 2.00 GPA.  



45 
 

¶ pursue one major field of study at a time. 
 
Veterans Dependent Scholarships  
Veterans Dependent Scholarships allow children of Louisiana veterans who died or were disabled during 
the performance of their military duty to enroll tuition-free at BRCC. Fee exemptions are awarded by the 
Louisiana Department of Veterans Affairs. Fee exemption certificates must be presented to the BRCC 
Office of Enrollment Services at the time of enrollment. Correspondence related to these scholarships 
should be addressed to: Department of Veterans Affairs Veterans Dependent Scholarships P.O. Box 
94095, Capital Station Baton Rouge, LA 70804-9095  
 
Louisiana National Guard fee exemptions are available to Louisiana residents who are presently active 
members, in good standing, in the Louisiana National Guard. The exemptions allow members to attend 
BRCC tuition-free.  
 
An applicant must apply to his/her unit commander at least six weeks prior to the scheduled start of 
BRCC registration. The fee exemption certificate must be received at the BRCC Office of Financial Aid 
before the exemption can be granted.  Recipients cannot be on academic probation. 
 
 

Federal Loans  
Federal loans are awarded to students who have remaining eligibility toward their costs as calculated 
through their FAFSAs. 
 
It is vital for students to realize that unlike grants or scholarships, loans must be repaid ǳǇƻƴ ǎǘǳŘŜƴǘǎΩ 
completion of their academic studies and/or their departure from school.  BRCC is committed to 
promoting student success by helping our students learn, graduate, obtain employment, and 
demonstrate financial responsibility through repayment of the funds they borrow to finance their 
education.   An in-depth plan, structured with the student in mind, is used to provide students with 
critical information to promote their academic success reduce the chances of student loan 
delinquency/default.  
  
Entrance Counseling  
BRCC requires first-time borrowers to participate in online entrance counseling at 
www.studentloans.gov.  During online entrance counseling, students receive information explaining 
how the promissory note works, emphasizing the importance of repaying the loan, describing the 
consequences of default, and showing borrowers sample monthly repayment amounts based on their 
program of study.  BRCC entrance counseling includes financial literacy to ensure that borrowers 
thoroughly understand all information.  
 
Master Promissory Note (MPN) 
BRCC requires first-time borrowers to complete the MPN at www.studentloans.gov.  Students must sign 
in using their own Federal Student Aid PIN to complete the Master Promissory Note.  Students who do 
not have a Federal Student Aid PIN should visit www.pin.ed.gov to obtain one. 
 
Financial Literacy for Borrowers  
BRCC provides borrowers with the following information and services throughout the course of their 
enrollment using a variety of means such as video/in-person counseling, college courses, publications, e-
tutorials, electronic newsletters to email accounts, and insertion of information in award letters: 
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¶ Income potential of occupations relevant to their course of study 

¶ Information on personal finance 

¶ Interactive tools to manage debt  

¶ Information on loan repayment options  
 
Exit Counseling  
BRCC requires exit counseling for borrowers upon graduation or transfer. The counseling focuses on 
Ŧǳƭƭȅ ŜȄǇƭŀƛƴƛƴƎ ǊŜǇŀȅƳŜƴǘ Ǉƭŀƴǎ ŀƴŘ ŎƘƻƛŎŜǎ ǘƘŀǘ Ŧƛǘ ǘƘŜ ōƻǊǊƻǿŜǊǎΩ ƴŜŜŘǎΦ .w// ǳǎŜǎ ŜȄƛǘ ŎƻǳƴǎŜƭƛƴƎ ŀǎ 
an opportunity to clear up any misconceptions students may have about their loan obligations and re-
emphasize the consequences of default.  
 
CƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ŦŜŘŜǊŀƭ ƭƻŀƴǎΣ ǎǘǳŘŜƴǘǎ ŀǊŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ŎƻƴǘŀŎǘ .w//Ωǎ hŦŦƛŎŜ of Financial 
Aid at (225) 216-4212 or (225) 216-4213. 
 
 

Other Assistance Programs 
 
Federal Work-Study (FWS)  
Federal Work-Study is determined based on need(s) and availability of funds. The student must check 
ǘƘŜ άƛƴǘŜǊŜǎǘ ōƻȄέ ƻƴ ǘƘŜ C!C{!Φ ¢ƘŜ ŀǿŀǊŘ ƛǎ ŎŀƴŎŜƭƭŜŘ ƛŦ ǘƘŜ ǎǘǳŘŜƴǘ Ŧŀƛƭǎ ǘƻ ǊŜǇƻǊǘ ǘƻ ǘƘŜ hŦŦƛŎŜ ƻŦ 
Financial Aid and Scholarship within 30 days after the receipt of the award letter announcing that the 
student can collect his/her award. Students must be enrolled in at least six credit hours. 
 
Louisiana State Exemptions for Dependents of Emergency Workers 
Children of firefighters, law enforcement personnel, correctional officers, or sanitation workers who 
were killed or permanently disabled in the line of duty are admitted to the college tuition-exempt. An 
applicant must meet all academic requirements, be enrolled as a full-time student, and maintain at least 
a 2.00 GPA each semester.  
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Academic Policies 
 

The College Catalog 
 
The Baton Rouge Community College (BRCC) Catalog is an official document of the College.  The catalog 
guides students through their time of study at BRCC by providing them with critical information on the 
CƻƭƭŜƎŜΩǎ ŀŎŀŘŜƳƛŎ programs and their requirements, the services and programs BRCC offers to students 
and the community, the CƻƭƭŜƎŜΩǎ ǊŜƎǳƭŀǘƛƻƴǎ ŀƴŘ ǇƻƭƛŎƛŜǎ, and its operational procedures.  Students are 
responsible for knowing the regulations, policies, and academic/graduation requirements cited in the 
catalog, and are required to adhere to them unless differing policies have been set by the LCTCS Board 
of Supervisors.  
 
 

Governing Catalog 
The most recently published BRCC Catalog is the governing version.   
 
 

Catalog of Entry 
The catalog in effect when a student declares his or her major is considered to be ǘƘŀǘ ǎǘǳŘŜƴǘΩǎ catalog 
of entry.  This catalog is used to determine degree requirements.  The catalog of entry remains in effect 
for a student unless he or she is out of school for a full semester or longer. 
 
 

Change of Catalogs  
Students can officially declare a subsequent catalog as their catalog of entry.  A student who wishes to 
exercise this option must officially change his or her designated catalog of entry through the Office of 
Enrollment Services.   
 
If a student remains out of school for a full semester or longer, the student must re-enter the selected 
degree program under the governing catalog upon re-entry.  
 
 

Change of Major  
Students may transfer from one degree or certificate program to another, and non-degree seeking 
students can declare a major at any time.  Prior to changing their major, students should first consult 
with their assigned advisor to ensure they fully understand the requirements of the new degree.  In 
order to officially change their major, students must follow the necessary protocols established by the 
Office of Enrollment Services.  
 
The degree requirements for a new major are found in the governing catalog at the time the major is 
declared.  Coursework and grade point averages earned in an earlier major remain part of any 
transcripts and records.  However, only courses and grades applicable to the new major are used to 
determine qualifications to graduate. 
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The Academic Year 
 

Semesters and Sessions 
The academic year consists of the following, in sequence: 
 

¶ Fall semester/sessions 

¶ Spring semester/sessions 

¶ Summer sessions. 
 
Each semester contains standard 15-week courses and concentrated seven-week sessions.  Summer 
school consists of a full-length eight-week session and two concentrated four-week sessions.  
 
Throughout this catalog, any of these periods of study (semester or summer) may be referred to 
generically as a term. 
 
 

Course Load 
The total number of credit hours a student takes during a semester or summer is referred to as his or 
her course load.  Audited courses are included when calculating course loads.   
 
For the fall and spring semesters, part-time students are those with a course load below 12 credit hours.  
Full-time students have a course load which ranges from a minimum of 12 credit hours to a maximum of 
18 credit hours.  An 18-hour course load is considered to be a maximum load; students must request 
special permission from the Vice Chancellor of Academic Affairs to exceed this limit.  Under no 
circumstances can a student enroll in more than 21 credit hours per semester. 
 
During the summer, a studentΩs course load is calculated across all sessions collectively.  For the summer 
sessions, part-time students are those with a course load of less than six hours.  Full-time students have 
a course load ranging from a minimum of six credit hours to a maximum of nine credit hours.  Students 
must request special permission from the Vice Chancellor of Academic Affairs to exceed this limit. 
 
When choosing courses for a semester or summer session, students should consider the difficulty of the 
courses selected and the number of hours required to study:  time should be set aside for reading, 
assignments, library research, reflection, and group projects.  Concentrated courses are taught at an 
accelerated pace and typically demand regular, frequent blocks of study time.  In general, a student 
should plan on reserving a minimum of two hours outside of class for every hour spent attending class.  
Students should consult with their academic advisor when selecting courses to ensure that they are on 
the correct path to degree attainment. The ideal course load is one which provides the necessary 
amount of time to invest in academic work (both in and out of class) and still allows the student 
sufficient time to meet other obligations, such as work hours, travel, and family responsibilities.   BRCC 
ǊŜǎŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ƭƛƳƛǘ ǘƘŜ ƴǳƳōŜǊ ƻŦ ŎǊŜŘƛǘ ƘƻǳǊǎ ƛƴ ǿƘƛŎƘ ŀ ǎǘǳŘŜƴǘ Ŏŀƴ ŜƴǊƻƭƭ ƛŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
academic record indicates the need for college preparatory coursework or if the student is on academic 
probation/suspension.   
 
Students who receive financial aid or veterans benefits should contact the Office of Financial Aid and 
Scholarships for additional full-time status requirements. 
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Course Cancellations 
BRCC reserves the right to cancel any course(s) listed in the schedule of classes.  Students in their last 
semester of studies who are unable to schedule a required course should immediately consult an 
advisor and the appropriate academic dean. 
 
 

Assignment of Class Instructors 
BRCC reserves the right to change instructors listed in the schedule of classes.  The listing of an 
instructor in the schedule of classes does not guarantee that this instructor will teach the course. 
 
 

Prerequisites/Corequisites 
A prerequisite is a requirement that must be successfully completed before taking a particular class or 
enrolling in a program of study with selective admission requirements (e.g., Nursing).  If a course or 
program of study lists other courses as prerequisites, students seeking to take that course or program of 
study must first pass the prerequisite coǳǊǎŜǎ ǿƛǘƘ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊΦ  tǊŜǊŜǉǳƛǎƛǘŜǎ Ƴŀȅ ŀƭǎƻ 
include specified test scores όŜΦƎΦΣ άŀƴ !/¢ /ƻƳǇƻǎƛǘŜ ƻŦ ннέύ ƻǊ conditions όŜΦƎΦΣ άŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŎƻƭƭŜƎŜ 
ŀƭƎŜōǊŀέύΦ  Lƴ ŀƴȅ ŎŀǎŜΣ ǘƘŜǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ Ƴǳǎǘ ōŜ ƳŜǘ before taking the course or enrolling in the 
program that demands the prerequisite. 
 
A corequisite is a course that is required to be taken at the same time as a companion course.  A course 
that lists a corequisite must be scheduled/taken in the same term as the corequisite. 
 
 

Placement Requirements for English/Mathematics 
To enroll in English and mathematics courses, a student must achieve an approved score on the ACT, 
SAT, or COMPASS Placement Test as designated by the Board of Regents. 
 
 

Drops/Withdrawals 
During the first week of classes, students are allowed to adjust their course schedule.  During this 
period, a student can drop courses online through the BRCC website.  Dropped courses are removed 
ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǎŎƘŜŘǳƭŜ ŦƻǊ ǘƘŀǘ ǎŜƳŜǎǘŜǊ ŀƴŘ ǿƛƭƭ ƴƻǘ ŀǇǇŜŀǊ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘΦ  
wŜŦǳƴŘǎ ŦƻǊ ŘǊƻǇǇŜŘ ŎƻǳǊǎŜǎ ŀǊŜ ōŀǎŜŘ ƻƴ ǘƘŜ ǎŎƘƻƻƭΩǎ ŎǳǊǊŜƴǘ ǊŜŦǳƴŘ ǇƻƭƛŎȅ (refer to the Academic 
Calendar on the BRCC website for dates and refund percentages).  Students who do not attend a class 
during the first 14 days of the semester may be removed from the course.   After the add/drop period,  
course schedules become fixed; from this point, each courǎŜ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ǎŎƘŜŘǳƭŜ ƛǎ ŎƻƴǎƛŘŜǊŜŘ 
attempted. 
  
After the add/drop period, students can withdraw from a course before the deadline published in the 
Academic Calendar for that semester.  Unlike drops, withdrawals occur after a valid attempt by a 
student to complete a course ς therefore, courses which a student successfully withdraws from are 
ǎƘƻǿƴ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ, with ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά²έ ŦƻǊ ǘƘƻǎŜ ŎƻǳǊǎŜǎΦ   
 
Students must perform the proper procedure to withdraw from a course ς they should never simply stop 
attending class.  A student can withdraw from a course by accessing their student account online.  No 
late withdrawals are allowed ς students who do not officially withdraw from a class before the deadline 



50 
 

published in the Academic Calendar will remain on the course roster and be given the grade earned for 
that classΣ ǿƘƛŎƘ ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘ. 
 
Students may elect to withdraw from the term, which is to withdraw from all their courses for the 
current semester.  Withdrawal from the term is a significant step and should only be done in cases of 
overwhelming difficulty or hardship.  To successfully withdraw from the term, a student must simply 
withdraw from all classes being taken that semester/session before the published deadline for 
withdrawals listed in the Academic Calendar.  As with all other withdrawals, students who successfully 
ǿƛǘƘŘǊŀǿ ŦǊƻƳ ǘƘŜ ǘŜǊƳ ōŜŦƻǊŜ ǘƘŜ ŘŜŀŘƭƛƴŜ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά²έ ŦƻǊ ŀƭƭ ŎƻǳǊǎŜǎ ŀǘǘŜƳǇǘŜŘ 
during the term.  Students who fail to officially withdraw from any course before the deadline will 
receive the grade earned for that class.  All of the courses for the term and their corresponding grades 
ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘΦ 
 
When considering withdrawal from courses, students should consult with their professor/instructor, an 
assigned faculty advisor, or an advisor in the Office of Counseling, Advising, and Disability Services.  The 
staff and faculty at BRCC can provide alternatives and ensure that withdrawal is best for the student.  
Students withdrawing from all classes for the term are still responsible for any account balances. 
 
5ǊƻǇǎ ŀƴŘ ǿƛǘƘŘǊŀǿŀƭǎ Ŏŀƴ ƛƳǇŀŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘΦ  Students receiving financial aid who decide 
to drop a course, withdraw from a course, or withdraw from the term should contact the Office of 
Financial Aid and Scholarships.   
 
 

Class Attendance  
Students are expected to regularly attend classes and be punctual.  Absenteeism includes tardiness and 
early departure from class.  Students must adhere to the attendance policies set by each instructor. 
Failure to attend classes jeopardizes scholastic standing, can disrupt the ability to receive financial aid, 
and/or may result in being dropped from class for excessive absences.   
 
Faculty members set class policies regarding makeup exams, excused/unexcused absences, and how 
ǘƘŜǎŜ ŦŀŎǘƻǊǎ ŀŦŦŜŎǘ ƎǊŀŘŜǎΤ ǘƘŜǎŜ ǇƻƭƛŎƛŜǎ ŀǊŜ ƭƻŎŀǘŜŘ ƻƴ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ŎƻǳǊǎŜ ǎȅƭƭŀōǳǎΦ  Students are 
responsible for consulting with instructors regarding their absences and for completing any missed class 
work.  Excused absences can only be granted by an instructor.  Examples of excused absences include 
(but are not limited to) student illness, religious holidays, college-sponsored activities, jury duty, or 
military obligations.  Unavoidable circumstances should be discussed directly with the instructor.  
Students with frequent absences should meet with their instructor to discuss options regarding 
classwork and grades, or they should consider voluntarily withdrawing from the course.  
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Grades 
 
! ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ƛǎ ǊŜŦƭŜŎǘŜŘ ƛƴ ǘƘŜƛǊ ƎǊŀŘŜǎΦ  For each course, the instructor discusses the 
awarding of grades at the beginning of each term, and this information is included in course syllabi. 
 
A student who believes that he/she has received an incorrect grade should discuss the discrepancy with 
the instructor of the class within 45 days of the date the original grade was posted. 
 
 

Mid-term and Final Grades  
Mid-term grades reflect student progress midway through the course and are not included in a 
ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘΦ  Lƴ ŎƻƴǘǊŀǎǘΣ final grades are awarded at the conclusion of the 
term and become ǇŀǊǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ǊŜŎƻǊŘΦ  Mid-term and final grade reports are made 
available online to students by the Office of Enrollment Services. 
 
 

Final Examinations 
To receive credit for courses, students must take the final examinations for those courses.  Final 
examination dates are posted on ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǿŜōǎƛǘŜ.   The course instructor or respective division 
dean must approve an absence from a final exam.  Students unable to take the final exam or otherwise 
complete a course should read the information regarding incomplete grades and withdrawal from 
courses. 
 
 

Incomplete Grades 
!ƴ άLέ ƻǊ Incomplete grade may be awarded to students who have experienced a serious, documented 
problem.  All of the following criteria must be met:  

¶ A final grade in the course has not yet been awarded. 

¶ ²ƻǊƪ ƛƴ ǘƘŜ Ŏƭŀǎǎ ǊŜŦƭŜŎǘǎ ŀǘ ƭŜŀǎǘ ŀ ά/έ ŀǾŜǊŀƎŜΦ 
 
¢ƻ ǊŜŎŜƛǾŜ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ άL,έ ŀ ǎǘǳŘŜƴǘ ǎƘƻǳƭŘ ǇŜǘƛǘƛƻƴ ƘƛǎκƘŜǊ ƛƴǎǘǊǳŎǘƻǊΦ  The academic dean of the 
division should be contacted if the instructor is unavailable.   
 
It is vital to note that άLέ ƎǊŀŘŜǎ ŀǊŜ ǘŜƳǇƻǊŀǊȅ.  When a grade of incomplete is awarded, students have 
90 days from the end of the semester to complete all work and take the final examination for the class.  
Students are required to complete the course by this deadline whether or not they are enrolled at BRCC.  
Upon completion of the workΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ άLέ ƎǊŀŘŜ ǿƛƭƭ ōŜ ǊŜǇƭŀŎŜŘ ǿƛǘƘ ǘƘŜ ƎǊŀŘŜ ŜŀǊƴŜŘ ŦƻǊ ǘƘŜ 
course.  Failure to complete the required work within the prescribed time limit will result ƛƴ ŀƴ άCέ ŦƻǊ 
the class. 
 
 

Grade Point Average (GPA) 
! ǎǘǳŘŜƴǘΩǎ ƻǾŜǊŀƭƭ grade-point average (GPA) is determined from grades received in all non-
developmental courses.  Students enrolled in developmental education courses earn letter grades 
denoted with an asterisk; however, those grades are not included when determining GPA or fulfillment 
of degree requirementsΦ ¢ƘŜ Dt! ƛƴŘƛŎŀǘŜǎ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǎǘŀǘǳǎ ŀƴŘ ŘŜǘŜǊƳƛƴŜǎ ƘƛǎκƘŜǊ 
eligibility to remain in college.   
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Each grade is worth a specific number of quality points, as shown below. 
 

Grade  Rating   Quality Points 
A  Exceptional/Superior  4  
B  Above Average   3 
C  Average   2 
D  Below Average   1 
F  Failure    0 
W  Withdrawal   0 
AU  Audited    0 
P  Passed    0 
I  Incomplete   0 

   
To determine overall GPA: 

¶ Determine the quality points earned for each course:  ƳǳƭǘƛǇƭȅ ŜŀŎƘ ŎƻǳǊǎŜΩǎ ŎǊŜŘƛǘ ƘƻǳǊǎ ōȅ ǘƘŜ 
corresponding quality points for the letter grade earned in that course.   

¶ Determine the total number of quality points earned:  Add the quality points earned for all 
courses. 

¶ Determine the total number of hours attempted:  Add the number of hours for all courses.  Do 
not include ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŎƻǳǊǎŜǎ ŀƴŘ ŎƻǳǊǎŜǎ ǿƛǘƘ ƎǊŀŘŜǎ ƻŦ άtΣέ ά²Σέ ά!U,έ ƻǊ άLΦέ  

¶ Compute the GPA:  Divide the total number of quality points earned by the total number of 
hours attempted. 

 
Grades of incomplete (I) are temporary; students with a grade of I should compute their GPA after a 
permanent grade has been assigned for the course.   
 
 

Include/Exclude Policy  
Students are permitted to repeat courses.  If a student repeats a course, the earlier grade(s) in that 
course is excluŘŜŘ ŦǊƻƳ ǘƘŀǘ ǎǘǳŘŜƴǘΩǎ DǊŀŘŜ tƻƛƴǘ !ǾŜǊŀƎŜ όDt!ύ ŎŀƭŎǳƭŀǘƛƻƴǎΦ  ¢ƘŜ ƭŀǎǘ ƎǊŀŘŜ ǊŜŎŜƛǾŜŘ 
ƛǎ ǘƘŜ ƻŦŦƛŎƛŀƭ ƎǊŀŘŜ ŦƻǊ ǘƘŜ ŎƻǳǊǎŜ ŀƴŘ ƛǎ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ŎŀƭŎǳƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Dt! ŀǘ .w//Φ  
Students should note that other colleges/universities may include all grades earned when calculating a 
ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ 
 
In an associate degree program, a maximum of twelve credit hours of college-level coursework 
(numbered above 099) may be repeated.    
 
 

Academic Honors 
The 5ŜŀƴΩǎ [ƛǎǘ is composed of students who, during the course of the semester, complete a minimum 
of 12 or more credit hours and earn a minimum grade point average oŦ оΦрлΣ ǿƛǘƘ ƴƻ ƎǊŀŘŜ ōŜƭƻǿ ά/.έ   
 
The Honor Roll includes students who, during the course of the semester, complete a minimum of 12 
credit hours and earn a minimum grade-point average of 3.00-оΦпфΣ ǿƛǘƘ ƴƻ ƎǊŀŘŜ ōŜƭƻǿ ά/.έ  
 
5ŜǾŜƭƻǇƳŜƴǘŀƭ ŀƴŘ ά9ƴƎƭƛǎƘ ŀǎ ŀ {ŜŎƻƴŘ Languageέ courses are not considered when determining 
eligibility for academic honors and graduation with honors. 
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Academic Probation/Suspension 
In considering the requirements for academic standing, academic probation, and suspension, the 
understanding of two concepts is vital:  overall GPAΣ ǿƘƛŎƘ ƛǎ ǘƘŜ Dt! ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǘƻǘŀƭ ŎƻǳǊǎŜ ƘƻǳǊǎ 
including all transfer work, and semester GPAΣ ǿƘƛŎƘ ƛǎ ǘƘŜ Dt! ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜǎ ǘŀƪŜƴ ŘǳǊƛƴƎ ŀ 
given semester.  Any GPA of less than 2.00 is considered unsatisfactory and can result in academic 
ǎŀƴŎǘƛƻƴǎΦ  ¢ƘŜ ŦƻƭƭƻǿƛƴƎ ǊǳƭŜǎ ƎƻǾŜǊƴ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǎtanding at BRCC. 
 
Once students have attempted an overall total of 15 or more credit hours, they must maintain a 
minimum overall GPA of 2.00.   If, after crossing this 15-credit-ƘƻǳǊ ǘƘǊŜǎƘƻƭŘΣ ŀ ǎǘǳŘŜƴǘΩǎ ƻǾŜǊŀƭƭ Dt! 
falls below 2.00, that student is placed on academic probation.  Students remain on academic probation 
until they regain an overall 2.00 GPA. 
 
Students who are on probation must earn a minimum semester GPA of 2.00 each semester.  Students 
on academic probation who reach this minimum semester GPA but fail to raise their overall GPA to 2.00 
continue on academic probation for the following semester.  However, if a student is on academic 
probation and fails to achieve a minimum semester GPA of 2.00 in any semester, they are placed on 
academic suspension for the following semester.   
  
Students suspended at the end of the spring semester can attend summer sessions.  If their summer 
session grades raise their overall GPA to a minimum of 2.00, these students are removed from 
suspension/probation and will be allowed to enroll and attend BRCC the following fall semester.  
Students who earn a minimum 2.00 on all hours attempted in the summer but fail to reach the overall 
GPA minimum of 2.00 can enroll and attend BRCC the proceeding fall semester, but must remain on 
academic probation until their overall GPA reaches the 2.00 minimum. 
 
Suspension notices are posted on the Web and are mailed to students.  At the end of the suspended 
semester, students may re-enter BRCC on academic probation.  If a student fails a second time to earn a 
minimum 2.00 GPA for any semester while on probation, the student is suspended again.  For the 
second academic suspension and all those which follow, a student is suspended for one full academic 
year.   
 
A fourth academic suspension results in expulsion from the college. 
 
Students can appeal suspensions if they are eligible.  Students with more than one suspension or who 
are suspended following probation as a result of poor grades are ineligible to file an appeal. 
Appeals should be addressed to the Appeals and Exceptions Quality Team. 
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Academic Integrity 
 
BRCC expects high standards of academic integrity from both its students and faculty.  Academic 
integrity is a critical component for equitable learning and the effective evaluation of academic 
performance; thus, faculty and students share equal responsibility in creating and maintaining an 
atmosphere of honesty and integrity. 
 
Students are expected to adhere to the academic rules and regulations set by the college, and 
understand that personally completing assigned work is essential to learning.  Permitting others to 
ǇǊŜǇŀǊŜ ƻƴŜΩǎ ǿƻǊƪΣ ǳǎƛƴƎ ǇǳōƭƛǎƘŜŘ ƻǊ ǳƴǇǳōƭƛǎƘŜŘ ǎǳƳƳŀǊƛŜǎ ŀǎ ŀ ǎǳōǎǘƛǘǳǘŜ ŦƻǊ ǎǘǳŘȅƛƴƎ ǊŜǉǳƛǊŜŘ 
materials, or giving unauthorized assistance in the preparation of work to be submitted for class are all 
directly contrary to the honest process of learning. 
 
Faculty, too, are responsible for encouraging an atmosphere of academic honesty by being certain that 
students are aware of its value.  Furthermore, faculty should make clear to students the regulations 
defining academic honesty and the penalties for violating those regulations.    
 
Both students and faculty should realize that dishonest practices make it difficult for honest students to 
be evaluated and graded fairly.  Their own interests and their integrity as individuals suffer if they permit 
dishonesty in others.  Permitting dishonesty is not open to personal choice:  anyone who is unwilling to 
act upon offenses is an accessory with the offender in damaging the integrity of the entire College. 
 
 

Categories and Definitions of Academic Integrity Offenses  
Academic dishonesty includes, but is not limited to, the violations listed below, and encompasses any 
attempt to commit such acts.   The following definitions are not limited by the accompanying examples 
given:   each term applies to all acts that fit within the bounds of its definitions. 
 
Cheating 
Cheating is a fraudulent act of deception by a student to misrepresent his/her mastery of information 
on an academic exercise.   
 
Premeditated cheating arises from advanced planning, contemplation, or deliberation, such as:  

¶ Pre-arranged collaboration during a test with another person to give or receive information 
without authority. 

¶ Using specially prepared materials during a test without authority to do so, such as pocket 
notes, formula lists, etc. 

 
Cheating can also be unpremeditated acts of opportunity, such as: 

¶ ŎƻǇȅƛƴƎ ŦǊƻƳ ŀƴƻǘƘŜǊ ǎǘǳŘŜƴǘΩǎ test paper. 

¶ using prohibited materials (e.g., course textbook, notebook, cellphone/PDA, etc.) during a test. 
 
Plagiarism 
Plagiarism ƛǎ ǘƘŜ ǳƴŀŎƪƴƻǿƭŜŘƎŜŘ ƛƴŎƭǳǎƛƻƴ ƻŦ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ǿƻǊŘǎΣ ƛŘŜŀǎΣ or data (hereafter referred 
to as external material) within ƻƴŜΩǎ ƻǿƴ ǿƻǊƪ ǎǳōƳƛǘǘŜŘ ŦƻǊ ŎǊŜŘƛǘΦ  When a student submits work for 
credit that includes external material, the source of the external material must be acknowledged 
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through specific, complete, and accurate citations/footnotes, as appropriate and, in the case of 
verbatim statements, quotation marks.   
 
It is a common misconception that only external material that is presented verbatim must be 
acknowledged.  External material must be acknowledged whether presented verbatim or 
ǇŀǊŀǇƘǊŀǎŜŘΧǎƛƳǇƭȅ ǊŜŀǊǊŀƴƎƛƴƎ ǿƻǊŘǎ ŘƻŜǎ ƴƻǘ ŎƘŀƴƎŜ ǘƘŜ ŦŀŎǘ ǘƘŀǘ ǘƘŜ information/ideas originally 
came from someone else! 
 
Similarly, the source of the material, the medium it is presented in, and its publication/copyright status 
are all irrelevant.  Failure to identify any external material, published or unpublished, copyrighted or non-
copyrighted, constitutes plagiarism.   
 
Collusion 
Generally, collusion involves some form of collaboration with another offender, and encompasses 
several different actions: 
 

¶ Unauthorized collaboration with another person in preparing academic assignments offered for 
credit, such as working together as a team on a project assigned to each student individually. 

¶ Facilitating, supporting, conspiring with, or collaborating with another person to commit a 
violation of any ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀŎŀŘŜƳƛŎ ƛƴǘŜƎǊƛǘȅ ǊǳƭŜǎ ŀƴŘκƻǊ ǎǘŀƴŘŀǊŘǎ.  Even though the 
collaborating student may have only assisted and did not take part in the principal act, he or she 
is still liable for the offense of collusion.  An example would be assisting another student in 
circumventing tamper-prevention measures on an electronic exam so that ǘƘŜ ŜȄŀƳΩǎ ǉǳŜǎǘƛƻƴǎ 
can be altered.  Even though the student providing the illegal circumvention may not take 
advantage of it personally, he/she has committed collusion by enabling another student to 
violate academic integrity by doing so.  

¶ Ignoring academic integrity violations by others.  Students who are aware that others in a course 
are cheating or otherwise acting dishonestly have the responsibility to bring the matter to the 
attention of the instructor, a faculty member, or other appropriate College official.  If a student 
fails to do so, he or she becomes an accessory after the fact and commits collusion by failing to 
act. 

¶ Providing false information (or omitting known relevant information) in any inquiry, formal or 
informal, regarding academic integrity violations.   
 

Fabrication/Falsification 
Fabrication/Falsification is the intentional use of invented information, or the falsification of research or 
its findings, all with the intent to deceive.  Various examples of falsification/fabrication include: 

¶ Citing information not taken from the source indicated. 

¶ Listing sources (in a bibliography, etc.) that were not used in the academic exercise. 

¶ Inventing data or source information for research or other academic exercises. 

¶ Inventing previous experience/accomplishments on an application for a degree program, 
internship, etc. 

 
Misrepresentation 
Generally, misrepresentation involves the misuse of identities and/or the inappropriate attribution of 
credit for work, experiences, and achievements.  The acts misrepresentation encompasses include: 
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¶ CŀƭǎŜƭȅ ŀǎǎǳƳƛƴƎ ǘƘŜ ƛŘŜƴǘƛǘȅ ƻŦ ŀƴƻǘƘŜǊΣ ƻǊ ŀƭƭƻǿƛƴƎ ŀƴƻǘƘŜǊ ǘƻ ŀǎǎǳƳŜ ƻƴŜΩǎ ƻǿƴ ƛŘŜƴǘƛǘȅΣ 
through any means, for the purposes of deception in an academic exercise (completing an 
assignment, taking a test, etc.).  

¶ Falsely or inappropriately assuming ownership, authorship, and/or credit for work, experiences, 
and/or accomplishments that actually belong to another.  

¶ {ǳōƳƛǘǘƛƴƎ ŀƴȅ ǿƻǊƪ ƛƴ ŦǳƭŦƛƭƭƳŜƴǘ ƻŦ ŀŎŀŘŜƳƛŎ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀǎ ƻƴŜΩǎ ƻǿƴΣ when in actuality 
said work was prepared totally or in part by another.  

¶ Submitting substantially the same work previously used for credit in another course without 
explicit permission to do so. 

 
Academic Interference  
Academic integrity is more than simpƭȅ ōŜƛƴƎ ƘƻƴƻǊŀōƭŜ ƛƴ ǇŜǊŦƻǊƳƛƴƎ ƻƴŜΩǎ ƻǿƴ ǿƻǊƪ ς it also means 
respecting the work of others.  Academic interference encompasses any activity undertaken with the 
express purpose of  

¶ ƘƛƴŘŜǊƛƴƎ ƻǊ ƻōǎǘǊǳŎǘƛƴƎ ŀƴƻǘƘŜǊ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǿƻǊƪΣ ƻǊ  

¶ ƻōǘŀƛƴƛƴƎ ŀƴ ǳƴŦŀƛǊ ŀŎŀŘŜƳƛŎ ŀŘǾŀƴǘŀƎŜ ƻǾŜǊ ŀƴƻǘƘŜǊ ǎǘǳŘŜƴǘΩǎ academic work. 
 
Unauthorized Access to Academic Materials, Records, or Systems 
Students are required to respect College property, records, and academic materials, as well as those of 
its faculty and staff.  The following acts constitute unauthorized access: 

¶ Obtaining an unauthorized copy of all or part of an examination, through whatever means 
(theft, bribery, deception, hacking, etc.) 

¶ Unauthorized dissemination of all or part of an examination, through whatever means (selling, 
freely distributing, etc.) 

¶ Gaining entry and/or access to a building, office, or electronic system for the purpose of 
obtaining an unauthorized copy of an examination or changing academic records. 

¶ Making unauthorized changes and/or alterations to a grade book, exam, transcript, or other 
official academic records of the College which relate to academic performance and/or grades.   

 
 

Procedure for Reporting Academic Dishonesty 
The instructor, upon receiving information or determining that a student may be guilty of a form of 
academic dishonesty, normally will confront the student with the alleged violation.  If the student is 
unable to explain discrepancies satisfactorily, the instructor will have two options available: 
 

1. The instructor can choose to fail the student for the assignment/test in question, or  
2. The instructor can forward the allegations to his/her department for a formal or informal 

hearing.   
 
Regardless of which option is selected, the instructor is required to submit to the Chairperson/Dean of 
the Department, in writing, a detailed account of the violation, including the name of the course, type of 
assignment or test, date of the alleged violation, names of witness, and copies of all information which 
supports the allegation. 

 
Disciplinary Hearing Procedure 
If the instructor chooses to forward allegations of academic dishonesty to the department for a hearing: 
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1. The instructor shall collect or acquire evidence of the violation and bring the matter to the 
attention of the Chairperson/Dean of the academic department, who shall review the charges.   

2. The Chairperson/Dean may  
a. decide that the allegation is unfounded and dismiss it, or  
b. summon the student for a conference.  After conferring with the student, the 

Chairperson/Dean will either dismiss the allegation or ǳǇƘƻƭŘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ŘŜŎƛǎƛƻƴ 
and/or forward it to the Dean of Student Services for disciplinary action. The allegation 
should be presented to the Dean of Students within five days of the Chairperson/Dean 
becoming aware of the alleged violation.   

3. The Dean of Students will either conduct an informal hearing or convene a Board of Review on 
Discipline to formally review the alleged violation and submit recommendations for suggested 
action. 

4. If disciplinary action is pending when a final grade must be submitted, the instructor must assign 
the student an άLέ ƎǊŀŘŜ ǘƻ ǎƘƻǿ ƛƴŎƻƳǇƭŜǘŜ ǿƻǊƪΦ   άLέ ƎǊŀŘŜǎ ƎƛǾŜƴ ŘǳŜ ǘƻ ǇŜƴŘƛƴƎ ŘƛǎŎƛǇƭƛƴŀǊȅ 
action are not subject to ordinary time restrictions:  they remain until the alleged violation is 
adjudicated, at which time the instructor assigns an appropriate final grade.  

5. Although it is not required, the instructor is strongly urged to attend the hearing on its 
scheduled date in order to answer any questions by the Dean of Students (or Board of Review) 
pertinent to the case.  The instructor is required to be present for questions if the student makes 
a written request in advance. 

6. If the hearing is conducted by a Board of Review, the committee will forward its findings and a 
recommendation for sanctions or suggested action to the Dean of Students after the hearing. 

7. The Dean of Students, in consultation with the Chairperson/Dean of the Department (and 
consideration of any recommendation by a Board of Review, if applicable), will render a final 
determination.  If the student is found to be in violation of the Standards of Behavior as 
charged, the Chairperson/Academic Dean will contact the instructor and give him or her 
permission to removŜ ǘƘŜ άLέ ŀƴŘ ŀǎǎƛƎƴ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ grade for the dishonest work.  In either 
case, the student will be formally notified of the final disposition of the incident. 

 
Appeal of Disciplinary Hearing  
A student may only appeal a decision of the Disciplinary Hearing procedure to the Chancellor when 
there is: 
 

¶ An issue concerning procedural due process and/or 

¶ New information from the student that could have a significant impact on the adjudication of 
the incident. 

 
A student who wishes to appeal an outcome of the Disciplinary Hearing procedure must do so in writing 
within five calendar days of being notified of the disposition of his/her alleged violation.  The Chancellor, 
after reviewing the appeal, shall submit to the student and all individuals involved in the original 
disciplinary sanction a formal letter no later than ten (10) working days after receiving the appeal, 
outlining his/her ruling on the matter.  ¢ƘŜ /ƘŀƴŎŜƭƭƻǊΩǎ decision is final and terminates the disciplinary 
appeal process at the College. 
 
 

Possible Disciplinary Sanctions 
A listing of possible disciplinary sanctions can be reviewed under the Student Code of Conduct, 
presented in the Student Policies section of this catalog. 
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Appeals 
 
The Appeals and Exceptions Quality Team serves as an avenue for students to appeal decisions 
rendered by academic and student affairs staff.  Reviews of student-related issues and/or grievances are 
ŎƻƴŘǳŎǘŜŘ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǉǳŜǎǘΦ  .ŜŦƻǊŜ ŀ ǎǘǳŘŜƴǘ Ŏŀƴ ŀǇǇŜŀƭΣ ƘŜκǎƘŜ Ƴǳǎǘ ŦƛǊǎǘ ŀǘǘŜƳǇǘ ǘƻ ǊŜǎƻƭǾŜ 
the issue by progressing through the proper chain of authority (e.g.: professor, chairperson, dean, etc.). 
Appeals can only be made as a final resort.  The appeals committee reviews all information provided by 
the student, faculty, and staff, and from documentation on decisions made that involved faculty/staff 
members.  The appeal review team is charged to render a timely and impartial decision on the matter 
while upholding the rules, regulations, and mission of the college.  The decision of the team is final. 
 
Types of Appeal/Exception Requests include:  

¶ Readmission from Academic Suspension (allows waiver of first academic suspension) 

¶ wŜǘǊƻŀŎǘƛǾŜ ²ƛǘƘŘǊŀǿŀƭ όŀǿŀǊŘƛƴƎ ŀ ƎǊŀŘŜ ƻŦ ά²έ ŦƻǊ ŎƻǳǊǎŜώǎϐ ŀŦǘŜǊ ǇǳōƭƛǎƘŜŘ ŘŜŀŘƭƛƴŜύ 

¶ Financial Aid Reinstatement (restoration of suspended financial aid funds) 

¶ Academic Bankruptcy (allows for the clearance of grades from an academic record to allow for a 
clean start)  

¶ Change of Grade (adjust a grade that is incorrect or recorded in error) 

¶ Expungement of Academic Record (removal of grade activity from the record for specified 
period) 

¶ Modification of Financial Record (such as removal of billing activity from record for a specified 
period) 

¶ Out-of-State Tuition Waiver (grants residency status in order to pay in-state tuition)  

¶ Removal of various Account-Holds (restoration of access to a student account)  

¶ Tuition Refund (refund of part or all of tuition after the refund deadline)  
 
 

Application Procedure for Appeals/Exceptions 
The Appeals and Exceptions Quality Team accepts appeals from students on all academic and financial 
matters.  Appeals must be submitted to the Appeals and Exceptions Quality Team in the red drop box 
located on the wall near the Campus Police Office in the Bienvenue Student Center. The Team meets on 
the first week of each month. All appeals must be received ten (10) days prior to the monthly meeting. 
The following procedures, which ensure a prompt review of the request, should be used when filing an 
appeal: 
 

1. Obtain a copy of the Appeal/Exception Form from the Enrollment Services Office. The form must 
be typed or printed legibly. Incomplete applications will not be reviewed.   

2. Prepare a personal letter detailing the following:  

¶ Student identification number (not Social Security Number) 

¶ Current address 

¶ Current telephone number(s) 

¶ Current E-mail address 

¶ Specific courses and CRN numbers involved 

¶ Your request (state the reasons for the appeal in detail, any efforts that have been made 
to resolve the issue, and the desired outcome) 
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¶ !ǘǘŀŎƘ ǊŜƭŜǾŀƴǘ ǎǳǇǇƻǊǘƛƴƎ ŘƻŎǳƳŜƴǘŀǘƛƻƴ όǇƘȅǎƛŎƛŀƴΩǎ statement on his/her letterhead 
[not an invoice], accident report, newspaper obituary with the name of the student and 
his/her relationship to the deceased, death certificate, letter from the court, etc.) 

3. Submit the appeal form and letter, along with all attached documentation, in an envelope 
addressed to Appeals and Exceptions Quality Team by placing it in the red drop box in the 
Bienvenue Student Center. 

 
 
 

Graduation Requirements 
 
Graduate Assessment Program  
Baton Rouge Community College assesses the academic competency of all of its graduates.  The college 
administers an assessment test which measures selected general education competencies.  Each 
student who applies for graduation is required to take the graduate assessment test prior to 
commencement.  ¢ƘŜ ŀǎǎŜǎǎƳŜƴǘ ŘƻŜǎ ƴƻǘ ŀŦŦŜŎǘ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǎǘŀƴŘƛƴƎ ƻǊ ŀǇǇƭƛŎŀǘƛƻƴ ŦƻǊ 
graduation:  ƛǘ ƛǎ ǎƻƭŜƭȅ ŦƻǊ ǘƘŜ ƳŜŀǎǳǊŜƳŜƴǘ ƻŦ ǘƘŜ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ŎƻƳǇŜǘŜƴŎƛŜǎ ŀŎǉǳƛǊŜŘ ōȅ .w//Ωǎ 
graduates. 
 
The Office of Strategy, Planning, and Analysis and the Office of Enrollment Services monitor and track 
eligible students.   Students applying for graduation will receive a letter from Enrollment Services 
informing them of the graduate assessment policy and test.  A testing schedule will also be included.  
Students must take the test to complete the graduation clearance process.  Students unable to take the 
assessment test can appeal to the Vice Chancellor for Academic Affairs. 
 
 

Graduation Eligibility 
Students who believe they are eligible for graduation should: 

¶ meet with an academic advisor to ensure that all degree requirements have been met, then 

¶ complete an Application for Graduation online by the deadline published in the Academic 
Calendar. 

 
Students who have completed 45 semester hours of coursework should request an official audit from 
their academic department.  The audit identifies courses which must be completed in order to graduate.  
After being advised, students should make appointments to discuss the audit with a division dean.  
Whenever a degree audit is completed and during the final semester, students should apply for 
graduation.  Deadlines for applying to graduate are posted in the Academic Calendar.  A one-time 
graduation fee of Ϸнр Ƴǳǎǘ ōŜ ǇŀƛŘ ǘƻ ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ; the fee is good for one year from the time the 
application is made. 
 
College commencement exercises are held in May, at the end of the Spring semester.  Participation in 
the ceremony is voluntary.  Students must have completed all degree requirements in order to  
participate.   
 
Diplomas are mailed to graduates once semester grades are recorded and all final college work is 
evaluated.  If graduation requirements are not met, students will be required to complete any 
deficiencies before their degree or certificate is awarded and their diplomas are mailed. 
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Associate Degree Graduation Requirements 
Candidates for an Associate of Arts (AA), Associate of Science (AS), Associate in General Studies (AGS), 
and/or Associate of Applied Science (AAS) degree must:  

¶ apply for graduation by the deadline shown in the Academic Calendar. 

¶ complete all required coursework as defined in the appropriate program of study shown 
governing catalog.  

¶ complete BRCC General Education Core requirements.  

¶ ŎƻƳǇƭŜǘŜ 9bD[ млм ŀƴŘ 9bD[ млн ǿƛǘƘ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά/έ or better.  

¶ complete a minimum of 25% of the total required program coursework at BRCC.  

¶ earn at least 25% of the total credit hours required in the program of study at BRCC (students in 
Process Technology must earn 12 of the last 15 process-technology credit hours at BRCC).  

¶ receive a cumulative grade point average (GPA) of 2.00 or better.  

¶ fulfill all financial obligations to BRCC.  

¶ if receiving financial aid, attend an exit interview in the Office of Financial Aid and Scholarships. 
 
 

Certificate Requirements 
Candidates who are eligible to receive certificates must: 

¶ apply for graduation by the deadline shown in the Academic Calendar. 

¶ complete all required coursework, as defined in the appropriate program of study shown in the 
governing catalog.  

¶ complete ENGL 101 with a ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊΣ ƛŦ ǘƘŜ ŎŜǊǘƛŦƛŎŀǘŜ ǇǊƻƎǊŀƳ ƛƴŎƭǳŘŜǎ ǘƘƛǎ 
course. 

¶ complete a minimum of 25% of required program coursework at BRCC.  

¶ earn 12 of the final 15 credits at BRCC.  

¶ receive a cumulative grade point average (GPA) of 2.00 or better.  

¶ fulfill all financial obligations to BRCC.  

¶ if receiving financial aid, attend an exit interview in the Office of Financial Aid and Scholarships. 
 
 

Concurrent Degrees 
Students can receive two degrees, both usually awarded at the same time.  Prior to completing 
requirements for the two degrees, students must notify the Office of Enrollment Services, in writing, of 
their intent to complete both programs. 
 
 To earn concurrent degrees, students must meet all graduation requirements for the 
concurrent/second degree, and must earn at least nine additional semester hours for a second associate 
degree in a second major.  Earned credit hours cannot apply toward the first degree/certificate.  In 
degree programs where there are several concentrations, a different concentration is not considered a 
second degree, and therefore cannot be used to earn a degree twice.  
 
 

Graduation Honors 
Students who graduate from BRCC with an overall grade point average (GPA) within the ranges listed 
below are recognized with the appropriate honors at graduation:  
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Honors: 3.00 - 3.49 GPA 
5ŜŀƴΩǎ IƻƴƻǊǎΥ 3.50 - 3.84 GPA 

/ƘŀƴŎŜƭƭƻǊΩǎ IƻƴƻǊǎ: 3.85 - 4.00 GPA 
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Academic and Student Support Services 
 
 

Counseling and Advising Services (CAS) 
 

Advising 
Academic success for BRCC students often begins with making good initial decisions.  Academic Advisors 
and Counselors in our office help students taking two of more developmental classes to transition into 
college level classes.  When ready for college level classes, students move Academic advising is a shared 
responsibility between an advisor and a student based on correct initial course placement, carefully 
crafted schedules, and referral, when needed to campus and community support services.  Follow-up 
with referred students is also an important component.   
 
Initial course placement is based on ACT/SAT, COMPASS Placement Test and/or prior college or 
university transcripts.    If a student desires to transfer to another institution, an advisor can assist in 
determining whether a BRCC 2+2 degree, a Louisiana Transfer Degree track,  or  other degree path will 
ǇǊƻǾƛŘŜŘ ǘƘŜ ƴŜŜŘŜŘ ǇǊŜǇŀǊŀǘƛƻƴ ŦƻǊ ŀ ǎǳŎŎŜǎǎŦǳƭ ǘǊŀƴǎƛǘƛƻƴ ǘƻ ŀ .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜΦ   
 
When we have helped the student complete all needed developmental classes, that student is ready to 
transition to Academic Divisions responsible for his/her degree goal or through selective admission 
requirements. The Faculty Advisor then guides the student through the remaining coursework to BRCC 
completion.  As the instructor of many of the classes the student will need, Faculty Advisors are very 
knowledgeable about student programs of study, career advising, and available post-graduate 
programs. 
 
 

New Student Registration:  NSO 
The New Student Registration or NSO, is mandatory for new and transfer students prior to scheduling 
classes for their first BRCC semester.  Preregistration is required for participation.  Family and Friends 
Café is held simultaneously and is open to parents and other supporters of new students.  
Preregistration is also required.  Additional information is available on the BRCC website at the following 
address:  http://www.mybrcc.edu/orientation/ .   
 
New students must be admitted, have submitted official post-high school transcripts and/or 
ACT/SAT/COMPASS Placement Test Scores before scheduling NSO. Students are strongly encouraged to 
view the online Advising Preview program to know what degrees BRCC offers and the requirements and 
advantages of degree completion.  A link to this program is found on the NSO page, 
http://www.mybrcc.edu/orientation/ .   Students then schedule an NSO Session, which is also available 
on the same page of the BRCC Website.   Conducted by college administrators, faculty and staff, these 
sessions show students where classes are held and what will be expected of them when they begin the 
semester.  New students will meet new classmates in their degree, finalize their schedule for the first 
semester, and arrange their academic department representatives.      
 
Upon completion of the NSO, students will know what to generally expect of college, the services 
available to them at BRCC, and key college policies and procedures. 
 
 

http://www.mybrcc.edu/orientation/
http://www.mybrcc.edu/orientation/
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Counseling  
A student needing immediate personal counseling should report to CAS.  Short-term personal counseling 
and crisis intervention are available.  Other counseling services offered include individual and group 
sessions, as well as seminars on anger management, career planning, conflict resolution, career 
decision-making, and stress/anxiety management.   For long-term care or in-depth therapy, CAS can 
assist students in locating a local area counseling specialist.   
 
 

Disability Services 
 
Disability Services ensures equal access to all campus programs and activities. The office promotes full 
participation in campus life for individuals with disabilities.  Services are provided collaboratively to 
empower students to advocate for themselves and assume responsibility for their academic outcomes 
and personal goals.  Disability Services provides intake, assessment of needs on campus, and facilitation 
of academic and other accommodations for students with disabilities attending BRCC.  Disability Services 
acts as a liaison between students and faculty, as well as with community agencies.  Disability Services 
also provides training for faculty and staff to increase greater understanding of the needs and the 
advantages of a team approach to serving students with disabilities.   
 
Any student with a learning, physical, psychological or other disability that significantly impacts his or 
her academic pursuits is potentially eligible to receive services.  The office interacts with students with 
disabilities in the determination and facilitation of auxiliary aids and services on an individual basis.   
 
 

The Magnolia Library 
 
The Magnolia Library provides services to BRCC students, faculty, staff, and the surrounding community. 
The library has a variety of materials that meet the information and research needs of its patrons:  it 
houses a core collection of over 54,000 physical items, including books, VHS/DVD media, audio media,  
CD-ROMs, video games, reference, and reserve items.  Patrons can listen to or view media on DVDs, CDs 
and video tapes.  Headphones and graphing and scientific calculators are also available for checkout.  
Facility amenities include computer terminals, accessible seating space, study rooms and study carrels.  
Open-use copiers and printers are available for a nominal charge. 
 
The library also provides a number of electronic resources that are fully accessible off campus.  As a 
member of LALINC (Louisiana Academic Library Information Network Consortium) and LOUIS (The 
Louisiana Library Network), BRCCΩǎ aŀƎƴƻƭƛŀ [ƛōǊŀǊȅ ƛǎ ŀōƭŜ ǘƻ ƻŦŦŜǊ ŜȄǇŀƴŘŜŘ ŜƭŜŎǘǊƻƴƛŎ ǊŜǎƻǳǊŎŜǎ ǘƻ ƛǘǎ 
community, including a collection of over 80 electronic databases which provide over 78,191 full text 
journals, with access to scholarly journals, magazines, and news sources which are searchable by title, as 
well as ǘƘŜ ƭƛōǊŀǊȅΩǎ Ŝ.ƻƻƪ /ƻƭƭŜŎǘƛƻƴΣ ŀ Ŧǳƭƭ-text database collection of over 84,802 electronic-book 
titles.   
 
!ƭƭ ƛƴŘƛǾƛŘǳŀƭǎ ǳǎƛƴƎ ǘƘŜ ƭƛōǊŀǊȅΩǎ ǊŜǎƻǳǊŎŜǎΣ ǎŜǊǾƛŎŜǎΣ ŀƴŘ ŦŀŎƛƭƛǘƛŜǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ŀōƛŘŜ ōȅ ǘƘŜ ƭƛōǊŀǊȅΩǎ 
rules and policies.  Anyone wishing to check materials out of the library must have a current affiliation 
with the college and valid BRCC ID.  Any fines incurred are the responsibility of the person checking out 
the materials.  Failure to comply with library policies may result in the loss of library privileges and 
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services.   For detailed hours of operation or additional information, please visit the library webpage, call 
(225)216-8555, or e-mail the library at librarian@mybrcc.edu.  
 
 

Circulation Services 
Circulation Services provides for the greatest possible use of all library material by patrons while 
ŜƴǎǳǊƛƴƎ ǘƘŜ ŎƻƭƭŜŎǘƛƻƴΩǎ ǎŜŎǳǊƛǘȅΦ  /ƛǊŎǳƭŀǘƛƻƴ Services is responsible for textbook reserves, study room 
reservations, shelving, and stacks maintenance.  To checkout materials or use other library resources, a 
valid BRCC identification card is required.  Borrowers must abide by the policies and regulations set by 
the library; failure to comply will result in the loss of library privileges and access to services.  Borrowed 
materials must be returned and fines paid by the end of each semester, or final grades and transcripts 
will be withheld. 
 
 

Reference Services 
Reference Services is committed to providing quality information service through one-on-one 
assistance, brochures, Blackboard modules, instructional sessions, courses, and workshops.   In order to 
provide faculty with the opportunity to better acquaint their students with library resources, Reference 
Services offers library tours and bibliographic instruction sessions, which can be customized to meet the 
needs of an individual class or particular assignment upon request.   
 
Students are encouraged to seek the assistance of Reference Librarians for their research needs.  The 
Reference Desk is located on the second floor of the library. 
 
 

International Student Services 
 
International Services is part of Enrollment Services, located in the Bienvenue Student Center.  
LƴǘŜǊƴŀǘƛƻƴŀƭ {ŜǊǾƛŎŜǎ ŀŘŘǊŜǎǎŜǎ ǘƘŜ ƴŜŜŘǎ ŀƴŘ ŎƻƴŎŜǊƴǎ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƛƴǘŜǊƴŀǘƛƻƴŀƭ-student 
community by providing: 
 

¶ Admissions applications and other documents required by BRCC 

¶ An International Student Advisor, who handles immigration matters and assists international 
students with concerns related to their F-1 visa status 

¶ Orientation for international students, which eases the transition to BRCC and provides 
information on cultural and enrichment programs.  Orientation is mandatory for all international 
students. 

 
 

Veterans Educational Services 
 
The Office of Veterans Educational Services, in conjunction with the U.S. Department of Veterans Affairs 
(VA), provides educational benefits to present and former members of the U.S. Armed Forces and 
ǎǘǳŘŜƴǘǎ ǿƘƻ ŀǊŜ ŜƭƛƎƛōƭŜ ǘƻ ǊŜŎŜƛǾŜ ǾŜǘŜǊŀƴǎΩ ŜŘǳŎŀǘƛƻƴŀƭ ōŜƴŜŦƛǘǎΦ  ¢ƘŜ ƻŦŦƛŎŜ ŎƻǳƴǎŜƭǎΣ ŀŘǾƛǎŜǎΣ and 
certifies enrollment of student veterans and submits necessary information to the VA.  
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All paperwork must be submitted two weeks before the start of each semester (paperwork received after 
that time will be considered late and payment of benefits may be delayed, in which case other payment 
arrangements may be necessary).  Eligible students should be prepared to meet the initial costs of 
attending college as benefits may take six to eight weeks to be received.  
 
The Post-9/11 G.I. Bill expanded the number of people who qualify for educational support from the VA. 
It provides financial assistance for education and housing to individuals with at least 90 days of 
aggregate service on or after September 11, 2001; or to individuals discharged with a service-connected 
disability after 30 days.  Applicants must have received an honorable discharge to be eligible for the 
Post-9/11 GI Bill. To see specific information about how this benefit compares to other education 
ǎǳǇǇƻǊǘ ōƛƭƭǎΣ ǇƭŜŀǎŜ Ǿƛǎƛǘ ǘƘŜ ōƛƭƭΩǎ ǿŜōǇŀƎŜ ŀǘ ǘƘŜ ¦Φ{Φ 5ŜǇŀǊǘƳŜƴǘ ƻŦ ±ŜǘŜǊŀƴǎ !ŦŦŀƛǊǎΩ ǿŜōǎƛǘŜΥ  
www.gibill.va.gov. 
 
 

Dual Enrollment 
 
BRCC offers a Dual Enrollment Program at select local high schools, which provides high-school students 
with the opportunity to take specified BRCC courses being taught on their campuses and earn college-
level credits.  Participants must have a minimum 2.5 high school grade-point-average and are expected 
to adhere to all college, course, and instructor requirements.  Financial assistance may be available for 
participants who meet specific criteria.  CƻǊ ŀŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ ǇǊƻƎǊŀƳΣ Ǿƛǎƛǘ .w//Ωǎ ǿŜōǎƛǘŜ 
or call the Office of Dual Enrollment at (225)216-8038. 
 
 

Quality Enhancement Plan (QEP/First-Class) 
 
As part of its Quality Enhancement Plan, BRCC has implŜƳŜƴǘŜŘ ŀ ǎǘǳŘŜƴǘ ǎŜƳƛƴŀǊ ǇǊƻƎǊŀƳ ŎŀƭƭŜŘ άCƛǊǎǘ 
/ƭŀǎǎέ ǿƘƛŎƘ ƳŜŜǘǎ ŀǎ ŀ ǊŜƎǳƭŀǊ ŎƻǳǊǎŜ ό/{{Y млнύ ǿƛǘƘ ŀƴ ŀǎǎƛƎƴŜŘ ƛƴǎǘǊǳŎǘƻǊΦ  ¢ƘŜ ǎŜƳƛƴŀǊ ŎƻǳǊǎŜ 
orients new students to the institution and its programs, and teaches them important academic survival 
skills.  The course also engages students in the learning process and equips them with the requisite 
knowledge, skills, and behaviors needed to succeed throughout their matriculation at the college.  
 
{ǘǳŘŜƴǘ ǎǳŎŎŜǎǎ ŀƴŘ ǘƘŜ άCƛǊǎǘ /ƭŀǎǎέ ǇǊƻƎǊŀƳ ŀǊŜ ŘƛǊŜŎǘƭȅ ƭƛnked to the mission of the college. The goals 
of the program are to: 
 

1. integrate students into academic and social activities that enhance their college experience; 
2. teach students self-reliance while they are attending the college and offer them the best 

student support resources available; and 
3. increase retention and graduation rates of program participants who are enrolled at BRCC. 

 
 

Department of Student Technology Services 
 
The BRCC Department of Student Technology Services is the operational arm of the Student Technology 
Fee Committee; it implements the directives of the Committee for utilization of the Student Technology 
Fee, which provides students with the technological support and resources for an enriched and relevant 
educational experience.  Student Technology Services maintains and upgrades student computer 
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resources, implements new technological resources, and provides technological support for students 
inside and outside of the classroom.   
 

Open Computer Labs 
Student Technology Services provides open computer labs in every campus building; computers in the 
labs are equipped with the necessary software and hardware to academically support both students and 
faculty.  The open labs are networked, with internet access, and provide printing capabilities.  Full-time 
Student Technology Services staff members are available to assist students free of charge with course 
registration, using lab and college software, using Microsoft Office software, and other technology-
related issues.   A valid BRCC Student Identification Card may be required to use computer labs. 
 
 

Career Services 
 
The Career Center, located in the Bienvenue Student Center, has career specialists who can assist 
students with all aspects of the career and job search process.   Students can take advantage of a variety 
of resources offered by the Career Center, including: 
 

¶ Career, interest, and personality assessments 

¶ Individual career planning and coaching 

¶ Internships 

¶ Summer and part-time employment assistance 

¶ Graduate employment services  

¶ Résumé assistance and review 

¶ Interview training and mock interviews 

¶ Career and job fairs 

¶ Employer recruiting events 

¶ Soft skills training 

¶ The College Central Network, an on-line system accessible through the internet which provides 
continuous job postings specifically for BRCC students and alumni as well as an on-line résumé 
building program.    

 
The Career Center offers ongoing workshops and classroom presentations on all aspects of the career 
decision-making and job search process.  Students are encouraged to visit the Career Center throughout 
the course of their studies at BRCC to develop a plan and gain the skills needed for achieving career 
success. 
 
 

Service Learning 
 
Service Learning provides students with the opportunity to participate in various service programs.  
Participating students volunteer to work for community agencies located throughout Baton Rouge.  In 
turn, participants gain practical, real-world experiences while contributing to the community at the 
same time.  For more information on service learning and the courses involved in the program, students 
are encouraged to contact the Director of Service Learning. 
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STARS Gate 
 
The Title III Federally-funded Program at BRCC is called STARS Gate (Students Toward Achievement, 
Retention, and Success).  STARS Gate serves first-year students who place in one or more developmental 
courses in English, reading, and/or mathematics.  The academic support strategies provided by STARS 
Gate assist in the timely completion of the developmental course sequence and the expansion of 
academic and personal skills needed to successfully complete an associate degree. 
 
 

The BRCC Archives 
 
The BRCC Archives is located on the second floor of the Magnolia Library and houses archival and special 
collections.  Items in the Archives are available to all researchers.  Due to the value of archive content 
and/or its importance to the College and community, archivŜ ƳŀǘŜǊƛŀƭǎ ŀǊŜ ƴƻǘ ǇŀǊǘ ƻŦ ǘƘŜ [ƛōǊŀǊȅΩǎ 
regular circulation of materials and must be viewed on-site by appointment only.   Special Collection 
items have varying usage policies.  Consult the BRCC Library for more information. 
  
The following collections are available: 
 

¶ The Baton Rouge Community College Historical Collection includes important historical material 
and documents published by the College since its inception in 1997.  The collection includes the 
college's event and ceremony programs, events posters, newsletters, annual reports, copies of 
the college's original bylaws and founding documents, and various other historically significant 
college publications.  A finding aid for this collection is available upon request at the Magnolia 
Library Reference Desk. 

¶ The Carville V. Earle Collection is an extensive compilation of geographical and anthropological 
materials comprising more than 2,100 books, maps, and journals from the personal collection of 
Dr. Carville Earle, renowned scholar and former chair of the LSU Department of Geography and 
Anthropology.  The Earle Collection has been cataloged and can be searched via the BRCC Online 
Catalog.    

¶ The Louisiana Collection includes books and materials by BRCC faculty, staff, visiting authors and 
local scholars.  The Louisiana Collection has been cataloged and can be searched via the BRCC 
Online Catalog. 

¶ The Public Relations Office Publications Collection includes publications issued by the College, 
such as course schedules, catalogs, and information sheets, as well as published news about the 
College, such as BRCC-related news clippings from the Baton Rouge Advocate, the New Orleans 
Times Picayune, and other media outlets.  A finding aid for this collection is available upon 
request at the Magnolia Library Reference Desk. 

 
 

The Office of Teaching and Learning  
 
BRCC is committed to the highest ideals of teaching and learning and strives to implement pedagogy and 
assessment that provides our students with the best academic experience. The Office of Teaching and 
[ŜŀǊƴƛƴƎ όh¢[ύ ŎƻƻǊŘƛƴŀǘŜǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ Ŝfforts towards creating a learner-centered environment. The 
OTL consists of five units providing a team approach to improving graduation, completion and retention 
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rates. The units include the Academic Learning Center, eLearning Program, Evening and Weekend 
Program, Teaching and Learning Center, and Testing Center. For additional information, contact the 
Director of Teaching and Learning. 
 
 

Academic Learning Center 
The Academic Learning Center (ALC) provides learning assistance to students by working in collaboration 
with college faculty and staff to identify the academic needs of students, and meet those needs by 
providing programs and services that help students achieve their educational goals.  Located on the first 
floor of the Magnolia Library and Performing Arts Pavilion, the ALC engages students as partners in 
learning. ALC services and resources support faculty instruction, supplement coursework, and promote 
personal development. Academic services offered include peer tutoring, writing assistance, academic 
consultation, and referral. Students have access to software, online tutoring, instructional Web sites, 
ŀƴŘ ǇǊƛƴǘ ƳŀǘŜǊƛŀƭǎΦ ¢ƘŜ ![/Ωǎ ƭŜŀǊƴƛƴƎ ŀǎǎƛǎǘŀƴŎŜ ǇǊƻŦŜǎǎƛƻƴŀƭǎ ǇǊƻǾƛŘŜ ǿƻǊƪǎƘƻǇǎ ŦƻǊ ǎǘǳŘŜƴǘǎ ŀƴŘ 
faculty; design self-paced, individualized courses; and administer the Tutor Development Program, 
which is certified by the College Reading and Learning Association. The ALC also offers an online learning 
center at http://guides.mybrcc.edu/learningcenter.  Students are encouraged to acquaint themselves 
with the ALC in their first semester in order to take advantage of the free services and resources offered. 
For additional information, contact the ALC Director at (225) 216-8591. The ALC is located in 100 
Magnolia Building. 
 
 

eLearning 
eLearning offers certain degree programs and college-credit courses from a variety of disciplines in 
online and blended formats. eLearning courses are taught entirely online (some instructors may require 
students to attend a mandatory face- to- face orientation session). In contrast, blended courses, as 
implied by the name, blend both online and traditionally-taught classroom formats ς therefore, blended 
courses require some level of attendance on campus, although less than a normal lecture course would 
involve. eLearning courses contain the same course objectives, content, rigor, and transferability as 
traditionally-taught courses. All eLearning courses have the same testing, prerequisite, and co-requisite 
requirements as their traditional  classroom counterparts. In order to participate in an eLearning course, 
students must have: access to a computer with an internet connection and supported web browser; an 
email account; and, proficiency in the use of common computer software (e.g., web browsers) and the 
performance of common computer tasks, such as saving files and sending/receiving email. Each course 
provides the appropriate hardware specifications and/or web browser versions which are supported for 
use. In some instances, additional software packages may be required. For more information on specific 
ŎƻǳǊǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎΣ Ǿƛǎƛǘ .w//Ωǎ ǿŜōǎƛǘŜΣ ƻǊ ŎƻƴǘŀŎǘ ǘƘŜ Ŝ[ŜŀǊƴƛƴƎ tǊƻƎǊŀƳ aŀƴŀƎŜǊ ŀǘ όннрύ нмс-
8130.   The eLearning Program is located in 309 Magnolia Building. 
 
 

Evening and Weekend 
BRCC offers a variety of courses during the evening (4:30 p.m. or later) and on Saturdays. A number of 
programs can currently be completed by enrolling in classes strictly in the evenings, Saturday and online. 
This program is focused on the special needs of working adults who are trying to receive a college 
degree, upgrade their current skill-set or move in a new direction in the workforce, or retirees who 
would like to pursue new ventures.  You may also want to explore the Prior Learning Assessment 
certification process to help you reach your goal more quickly. For more information on the availability 

http://guides.mybrcc.edu/learningcenter
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of evening and weekend courses, students can consult the schedule of classes listed online each term. 
For additional details about the Evening and Weekend program, enter Evening and Weekend on the 
BRCC webpage , call the Office of Evening and Weekend at (225) 216-8228, or email the program at 
AdultEd@mybrcc.edu. The Evening and Weekend Program is located in 310 Magnolia Building. 
 
 

Teaching and Learning Center 
The Teaching and Learning Center (TLC) provides faculty development programming for BRCC under the 
guidance of the Office of Teaching and Learning. TLC programming is focused on the scholarship of 
teaching and learning and utilizes research-based interventions to improve student learning. Faculty are 
required to continuously improve their teaching abilities and many choose to utilize the services of the 
TLC. In addition, to faculty development, the TLC provides consultations with individual faculty, 
classroom observation analysis, small group analysis, and  integration of technology training. The new 
faculty orientation program and faculty mentoring program are coordinated by the TLC. For additional 
information, contact the Director of Teaching and Learning. 
 
 

Testing Center 
The Testing Center provides academic assessments on a daily basis. Students who wish to utilize the 
/ŜƴǘŜǊΩǎ ǎŜǊǾƛŎŜǎ Ƴǳǎǘ ōǊƛƴƎ ǇƛŎǘǳǊŜ ƛŘŜƴǘƛŦƛŎŀǘƛƻƴ ŀƴŘ ŀ ǇŜƴκǇŜƴŎƛƭΦ /hat!{{ scores are generated 
immediately after completing a testing session. Cell phones, graphing calculators, dictionaries, personal 
digital assistants, and spell checkers are not permitted unless specifically allowed. The Testing Center 
also has distraction-reduced testing spaces which may be used by students who are registered with 
Disability Services. Appointments to utilize distraction-reduced areas must be made with Disability 
Services. For additional information, contact the Testing Center. 
 
 

TRIO Programs (Upward Bound) 
 
Upward Bound serves first-generation college students and/ or low income students attending one of 
.w//Ωǎ ǘŀǊƎŜǘ ƘƛƎƘ ǎŎƘƻƻƭǎΤ ƛǘ ǇǊƻǾƛŘŜǎ ǎǳǇǇƻǊǘ ǘƻ ǇŀǊǘƛŎƛǇŀƴǘǎ ƛƴ ǘƘŜƛǊ ǇǊŜǇŀǊŀǘƛƻƴ ŦƻǊ ŜƴǘǊȅ ƛƴǘƻ ŎƻƭƭŜƎŜΦ  
The program is funded by the U.S. Department of Education and provides opportunities for participants 
to succeed in pre-college performance and, ultimately, their higher education pursuits.  Tutoring and 
mentoring opportunities also exist for college students; interested students may contact the Upward 
Bound Program for more information. 
 
 

Student Insurance 
 
Health and accident insurance coverage is available to BRCC students through a third-party company. 
Insurance plans are available in the SPAR Office. 
 
 
 
 
 

mailto:AdultEd@mybrcc.edu
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BRCC Bookstore 
 
The BRCC Bookstore is located in the Bienvenue Student Center.  Required textbooks, study aids, and 
supplies for all BRCC courses are available.  The bookstore offers discounted used-textbooks for sale as 
well, and can accommodate special orders.  Snacks, BRCC-licensed apparel, and gifts are also available 
for purchase.  At the end of each semester, the bookstore purchases textbooks back from students.  The 
bookstore is open Monday through Friday, and on Saturdays during the week before classes begin and 
the first week of classes.  Hours can vary, depending on scheduled school holidaysΧŦƻǊ ƳƻǊŜ 
information, call (225) 216-8012, or visit www.batonrougeccbookstore.com online. 
 
 

Refund Policy  
Refunds are made only during the period(s) posted in the bookstore, at the discretion of the Texas Book 
Company doing business as BRCC Bookstore.  An original cash register receipt is required for a refund.  
Books are accepted back under the following guidelines:  

¶ Textbooks must be returned within five calendar days of the beginning of the regular semester 
and within five days of the beginning of the summer session.   Books must be in their original, 
as-purchased condition.  

¶ No refunds are given on study aids, workbooks, and/or reference books. 

¶ Defective books and supplies may be exchanged within three days of purchase with the original 
receipt.  

¶ Non-required books returned in the condition in which they were purchased are refundable 
within three days of purchase.  

¶ For a refund on non-electronic supplies, the item(s) must be returned within three days of 
purchase in original, unopened condition with the original receipt.  

¶ Exchanges are made for electronic instruments or supplies only if the original sales slip is 
presented and  

1. the instruments/supplies are defective, or  
2. the instruments/supplies are returned within three days of the purchase in their 

original, unopened package. 

¶ Charges for custom-printed materials, special orders, loose materials, or shrink-wrapped packets 
are not refundable.  

¶ No exchanges or refunds are made for uniforms or computer media.  
 
 

Textbook Buyback  
The money received from selling books back to the bookstore can be used towards the purchase of 
books for a successive semester.  Several factors determine the value of used books:  
 

¶ Condition - Books sold back should be in good condition ς binding, covers, and pages should be 
intact. Excessive highlighting, underlining, or other markings decrease the buyback value.  

 

¶ Course-Material orders - If an instructor requests that a current textbook be used again the 
following semester, then that ōƻƻƪΩǎ ǾŀƭǳŜ ƛƴŎǊŜŀǎŜǎΦ  This is sometimes worth up to 50% of the 
original purchase price.  Generally, textbooks are repurchased until the bookstore reaches its 
shelf stock limit.  
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¶ Overstocks and current editions not being used on campus - Once the shelf stock limit is reached 
on a particular textbook that is to be used next term, or if the book is a current edition but has 
not been requested for next term, the bookstore pays the highest market price towards the 
repurchase of the book.  
  

¶ Old editions - Publishers frequently issue new editions of textbooks.  Ordinarily when a new 
edition is available, old editions retain little or no market value.  During the buyback period, 
students can check with the bookstore for the most current market value of a book. 
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Student Activities 
 
 

Student Government Association (SGA)  
  
The Student Government Association is composed of elected representatives from the student body. 
Collectively, they are the voice of the students and promote campus activities that enhance the 
intellectual, physical, social, and cultural atmosphere of BRCC.  The Student Government Association 
considers matters presented from the student body and coordinates co-curricular programs.  For more 
information on the SGA and how to participate, students should contact the Office of Student Programs 
and Resources (SPAR). 
  
  

Student Programs and Resources (SPAR) 
  
The Office of Student Programs and Resources (SPAR) is located in the Bienvenue Student 
Center.    {t!wΩǎ Ƴƛǎǎƛƻƴ ƛǎ ǘƻ ŜƴǊƛŎƘ ǎǘǳŘŜƴǘ ŜƴƎŀƎŜƳŜƴǘ ōȅ ƻŦŦŜǊƛƴƎ ŘƛǾŜǊǎŜ ŀƴŘ ƛƴƴƻǾŀǘƛǾŜ ǎŜǊǾƛŎŜǎ 
and programs which promote retention, foster leadership, and provide the skills and opportunities for 
members of the campus community to become better students, leaders, and citizens. 
  
SPAR is the primary source for information on student activities, and ideas for new and future activities 
are always welcome.   Any student, faculty, or staff member with questions or suggestions should visit 
the SPAR Office or contact a member of the Student Government Association (SGA). 
  
  

Student Clubs and Organizations 
Educational research shows that students who join a club or get involved in campus life are more likely 
to succeed in school.  To contribute toward a well-ǊƻǳƴŘŜŘ ŀŎŀŘŜƳƛŎ ŜȄǇŜǊƛŜƴŎŜΣ .w//Ωǎ {t!w hŦŦƛŎŜ 
has a wide variety of student clubs/organizations.  Students who are interested in joining an existing 
organization should contact the SPAR office staff for assistance.  A BRCC Club/Organization Registration 
Form is also available on the SGA webpage to help interested students get in contact with registered 
club/organizations.  
  
{t!w ǎǘŀŦŦ ƳŜƳōŜǊǎ ŀǊŜ Ŏƻƴǎǘŀƴǘƭȅ ǎǘǊƛǾƛƴƎ ǘƻ ƛƳǇǊƻǾŜ ŀƴŘ ŜȄǇŀƴŘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƻŦŦŜǊƛƴƎ ƻŦ 
programs.  Students who are interested in starting a new club or organization should call (225) 216-8432 
or stop by the SPAR office in the Bienvenue Student Center to speak with the SGA Coordinator for more 
information. 
  
  

Club/Organization Advisors  
Every student organization is required to have a full- or part-time staff or faculty member as an 
advisor.  The advisor has various responsibilities to the student club/organization, the most important of 
which is to help his/her club/organization to achieve their objectives.   
  
Advisors play a critical role in the guidance and fulfillment of student club/organization goals and are an 
integral part of campus life.  Students benefit most from having advisors who are committed, active, and 
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involved with the organization and its activities.  There are a number of general duties and specific 
functions that both BRCC and the SPAR Office require faculty/staff advisors to perform. 
  
/ƭǳōκƻǊƎŀƴƛȊŀǘƛƻƴ ŀŘǾƛǎƻǊǎ Ƴǳǎǘ ŎƻƳǇƭŜǘŜ ŀ /ƭǳō !ŘǾƛǎƻǊǎΩ !ǇǇƭƛŎŀǘƛƻƴ ƛƴ ƻǊŘŜǊ ǘƻ ǎŜǊǾŜ ŀǎ ŀƴ ŀŘǾƛǎƻǊΤ 
this application can be found on the SGA webpage.  Advisors must also attend mandatory meetings at 
the beginning of the fall and spring semesters; any advisor who is unable to attend should contact SPAR 
and make an appointment to meet with the SGA Coordinator prior to initiating any club/organization 
activities.   
  
Advisors should be aware of the following guidelines for them and their club/organizations: 
  

1.    Advisors must be familiar with the BRCC Student Code of Conduct.  
2.    The primary advisor for each club/organization must maintain an accurate roster of the   

club/organization members, a copy of its constitution and bylaws, and the names and contact 
information of any other club advisors and members.   

3.    A Student Activity Request Form must be filled out for each activity sponsored by a 
club/organization.  !ǘ ƭŜŀǎǘ ƻƴŜ ŀŘǾƛǎƻǊΩǎ ǎƛƎƴŀǘǳǊŜ ƛǎ ǊŜǉǳƛǊŜŘ ƻƴ ŜŀŎƘ ŦƻǊƳΦ  

4.    Every activity sponsored by a club/organization must be submitted to the SGA Coordinator for 
approval at least three weeks prior to the event.   

5.    Every approved activity must have at least one advisor present for the duration of the 
event.  There are no exceptions to this rule.  

6.    Advisors are responsible for ensuring that regular meetings of the club/organization and its 
executive committee are held.  

7.    Any money collected by a student club/organization must be deposited into a registered 
ŎŀƳǇǳǎ ŀŎŎƻǳƴǘ ōȅ ǘƘŜ ŀŘǾƛǎƻǊ ƛƴ ǘƘŜ ƴŀƳŜ ƻŦ ǘƘŜ ŎƭǳōκƻǊƎŀƴƛȊŀǘƛƻƴ ŀǘ ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ ǿƛǘƘƛƴ 
one week of its collection. 

  
  

Scheduling Activities and Meetings  
Student activities require prior approval from SPAR.  Whenever any campus room or facility is used for 
club/organization activities, the sponsoring club/organization is responsible for initiating the request by 
first contacting the SGA Coordinator.  The sponsoring club/organization is also responsible for incurring 
any   cost related to their sponsored event such as security, special lighting, catering, etc.   
  
To schedule an activity/meeting:  

1.   The club/organization must complete a Student Activity Request Form. The form must be signed 
ōȅ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ǇǊŜǎƛŘŜƴǘκŘŜǎƛƎƴŜŜ ŀƴŘ ŀŘǾƛǎƻǊΣ ŀƴŘ ǎǳōƳƛǘǘŜŘ ǘƻ ǘƘŜ {D! /ƻƻǊŘƛƴŀǘƻǊ ŀǘ 
least three weeks prior to the proposed activity.   

2.   The Assistant Director of SPAR must approve the use of space for the event, and sign the request 
form prior to the event at least three weeks in advance.  

3.   The club/organization advisors must meet with the SGA Coordinator to discuss alternative 
locations for events not held in Bienvenue Room 152 prior to the event at least three weeks in 
advance. 

4.   Club/organization advisors are responsible for following through to ensure all approval 
processes are completed. 
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Regulations for Campus Postings 
SPAR approves all club/organization postings on campus.  Publicity materials for BRCC club/organization 
activities should be submitted for posting after submitting a Student Activity Request Form.  Additional 
club/organization information can be placed in BRCC TodayΣ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǎǘǳŘŜƴǘ ƴŜǿǎǇŀǇŜǊΣ ǳǇƻƴ 
receiving approval.  All non-BRCC postings must be approved by the SPAR Office.  Unauthorized postings 
or postings for unapproved activities will be removed.  Contact SPAR for additional details. 
  
  

Current Club/Organization Listing 
BRCC offers a wide range of student clubs and organizations, with connections to a variety of subject 
matters and interests.  For an up-to-date listing of available clubs and organizations, students are 
ŜƴŎƻǳǊŀƎŜŘ ǘƻ Ǿƛǎƛǘ .w//Ωs website and click on Campus Life or stop by the SPAR Office. 
  
  

Student Publications 
  
Student publications showcase student writing/artistic talents, and allow students to exhibit those 
talents while providing them with experience in the skills necessary to produce a publication.   
                                                                                   
  

BRCC Today  
BRCC Today is the official campus newspaper created, written, and edited by a staff composed entirely 
of BRCC students.  It informs, educates, and entertains the college community, providing it with an 
objective and timely-reported publication in an open forum free of administrative censorship.  The 
student staff learns to work in a newsroom environment by writing, editing, contributing photographs, 
and using desktop publishing to produce printed copy.  Student staff members are also responsible for 
advertising sales and publication distribution, and follow accepted journalistic standards including local, 
state, and federal laws that govern free expression.  Students interested in serving on the BRCC Today 
staff should contact the Editor-in-Chief at brcctoday@gmail.com or stop the Office of Student Programs 
and Resources. 
   
  

Freedom of the Press Statement  
Officially recognized BRCC student publications are free from censorship, and student editors are 
permitted to develop editorial policies and determine the coverage and content of the publications.  On 
campus, students are afforded freedom of the press and speech, as guaranteed in the First Amendment 
to the Constitution of the United States.  These rights will not be impinged upon by the college or any of 
its agencies, faculty, staff, or administrators.  
  
Student journalists can report on and editorialize about controversial issues that might affect the 
college, community, nation, and the world.  !ƭǎƻΣ ǳƴŘŜǊ ǘƘŜ άŦŀƛǊ ŎƻƳƳŜƴǘέ ǊǳƭŜΣ ŀ ǎǘǳŘŜƴǘ ƛǎ ŦǊŜŜ ǘƻ 
express an opinion on any matter of public interest, including criticism of college policy and the 
performance of its faculty, staff, and administrators, as long as that criticism is not libelous.  However, 
when reporting, the BRCC student press is expected to practice responsible journalism.  Student 
journalists should never use obscene material, write libelous articles, or incorporate material that 
intentionally interferes with or disrupts the educational process.  Although BRCC does not review 

mailto:brcctoday@gmail.com
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student-written materials prior to printing, student editors should be reminded that they are legally 
liable for publishing and distributing materials which might include damaging information.  
  
  

Definitions of Unprotected Speech  
The following material has been deemed to be unprotected speech through various laws, court rulings, 
and legal judgments; their use by BRCC students is strictly prohibited. 
  

¶ Obscene material - sexually explicit material that offensively describes/depicts lewd images of 
the genitals and/or promotes a prurient interest in sex; or similarly offensive, indecent material 
lacking any serious literary, artistic, political, or scientific value.    

¶ Libelous statements - false statements, willfully or negligently published, that can injure an 
ƛƴŘƛǾƛŘǳŀƭΩǎ ƻǊ ōǳǎƛƴŜǎǎΩ ǊŜǇǳǘŀǘƛƻƴ ƛƴ ǘƘŜ ŎƻƳƳǳƴƛǘȅΦ  Typically, it must be proven that a 
statement is libelous and was published without forethought or with malice; that there was a 
reckless disregard for truth, and the editor purposefully did not check the accuracy of the 
statement prior to printing/distributing it.  

¶ Disruptive material - Publications are disruptive if the context of the message is inflammatory 
and causes interference with the educational process.  Examples include material inciting 
student rioting, unlawful seizures of property, or destruction of property; substantial student 
participation in a college boycott, sit-in, or walkout; or other types of civil disobedience. 
However, college officials are obligated to protect those who support unpopular 
views.  Materials containing racial, religious, or ethnic slurs, although distasteful, are not 
considered disruptive.  Similarly, material that merely stimulates heated discussions or debate is 
not considered disruptive and is allowed. 

  
  

Bienvenue Student Center 
  
The Bienvenue Student Center allows for various types of entertainment, refreshments, dining facilities, 
and offices that provide student services.  Lƴ ŀŘŘƛǘƛƻƴΣ ƛǘ ƘƻǳǎŜǎ ǘƘŜ .w// .ƻƻƪǎǘƻǊŜΣ .w//Ωǎ {ǘǳŘŜƴǘ 
Government Association, and student club offices.  A multipurpose room is available upon request and 
is maintained through SPAR. 
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Athletics 
 
The mission of the Athletic Department is to assist the student athlete in achieving a total educational 
experience while competing at the intercollegiate level.  Such competition parallels institutional goals 
with a structured sporting environment that enhances ŜŀŎƘ ŀǘƘƭŜǘŜΩǎ personal growth and development.  
BRCC competes under the guideline of the National Junior College Athletic Association (NJCAA) in Region 
23.  ¢ƘŜ /ƻƭƭŜƎŜΩǎ athletic department participates in the following sports:  baseball, ǿƻƳŜƴΩǎ softball, 
ƳŜƴΩǎ ōŀǎƪŜǘōŀƭƭ ŀƴŘ ǿƻƳŜƴΩǎ ōŀǎƪŜǘōŀƭƭΦ 
 
The goals of the Athletic Department are: 

¶ To ensure that each student athlete receives the best educational opportunity.  

¶ To provide an athletic environment that enhances physical, mental, psychological, and social 
growth and development by encouraging student athletes to practice and compete to their full 
potential, with proper regard given to sportsmanship and fair play.  

¶ To maintain the highest standards for the health and safety of every student athlete in practice 
and games.  

¶ To stress the importance of citizenship and community activity.  

¶ To afford opportunities for participation to a wide segment of the college population with the 
goal of meeting gender equity guidelines.  

¶ To follow the rules and regulations of the NJCAA pertaining to recruitment, admission, financial 
aid, and the continuing eligibility of the student athlete.  

¶ To abide by the policies and regulations of BRCC and the Board of the Louisiana Community and 
Technical College System. 

 
The Athletic Department strives to provide services which will meet the needs of the College, the 
student athlete, and the community.  The Athletic Office hours are Monday through Friday from 8:00 
a.m. until 5:00 p.m. each day the College is open.  For additional information, contact the Athletic  
Department, located in the Bonne Santé Wellness Center, by calling (225) 216-умссΣ ƻǊ Ǿƛǎƛǘ .w//Ωǎ 
website. 
 
 

Intramurals 
 
Participation in intramural athletic activities is an important component of a well-rounded college 
ŜȄǇŜǊƛŜƴŎŜΦ  .w//Ωǎ !ǘƘƭŜǘƛŎ 5ŜǇŀǊǘƳŜƴǘ ǇǊƻǾƛŘŜǎ opportunities for all students, faculty, and staff to 
participate in recreational sports.  A wide range of intramural activities is available, including (but not 
limited to) football, basketball, volleyball, ping-pong, dodge-ball, and kickball.  For additional 
information on intramural sports, contact the Athletic Department at (225) 216-8166.
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Student and Campus Policies 
 
 

Non-Discrimination Policy 
BRCC supports the Civil Rights Act of 1964; Executive Order #11246, Title IX of the Educational 
Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; and the Americans with Disabilities 
Act. No person shall be excluded from participation in, denied the benefits of, or subjected to 
discrimination under any program or activity of the College on the basis of age, race, religion, color, sex, 
national origin, or disability.  Any student who has a grievance related to discrimination should contact 
the Vice Chancellor for Student Affairs or the Dean of Students. 
 

 

Student Code of Conduct and Disciplinary Policy 
BRCC is a community of individuals engaged in the task of learning and the advancement of knowledge.  
Acceptance of admission to the College carries with it an obligation to the welfare of the community.  
Freedom to learn can be preserved only through respect for the rights of others, for the free expression 
of ideas, and for the law. 
 
All individuals and/or groups of the College community are expected to speak and act with scrupulous 
respect for the human dignity of others, both within the classroom and outside it, as well as at social and 
recreation activities. 
 
BRCC will not tolerate any form of harassment, intimidation or bullying, including, but not limited to 
sexual, racial, religious, age, or other forms of discrimination. Nor will it tolerate acts of hazing against 
individuals or groups solely because they express different points of view. The College encourages the 
free exchange of ideas and opinions, but insists that the free expression of views must be made with 
respect for human dignity and freedom of others. 
 
By accepting admission to BRCC, a student accepts the responsibility to conform to all regulations that 
the College has established. Any student who fails to meet this responsibility shall be subject to 
disciplinary sanction, including, but not limited to, the imposition of reasonable fines, warning, 
probation, suspension, or expulsion. 
 
The Office of Student Affairs makes reasonable efforts to make student regulations available, however, 
students are responsible for becoming familiar with such regulations and are held accountable for 
misconduct, even in the absence of their awareness or familiarity with those regulations.  
 

Expectations of Students 
Students are expected to: 
 

1. Be accountable for information contained in the college course catalog, Student Judicial 
Affairs Code of Conduct, and any other published regulations relating to student 
responsibilities. 

2. Be respectful of the rights of others. 
3. Comply with the verbal and written directions of college officials. 
4. Respect and comply with all the laws and rights of good citizenship. 
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5. Respect the freedom to teach and the freedom to learn. 
6. In technical labs, student dress is required to meet all safety codes/standards.  
7. Personal telephone and mail service are not available to students.   Students should never 

use the college address as a home or mailing address. 
8. Students who have an emergency that involves critical illness or the death of a family 

member should call the BRCC main phone line, (225) 216-8000. The Office of Public Safety 
should be contacted for on-campus emergencies by dialing (225) 216-8888 (6-8888 from a 
campus line). Students can also use the red emergency phones located in strategic areas 
around campus.   

9. Food, drinks, and children are not allowed in the academic class rooms. Students, faculty, 
and staff may bring food/beverages into the lobbies, halls, and designated areas in each 
building.  

10. Assistance animals are allowed in the academic class room with prior approval. 
11. All electronic devices should be turned off and placed under the desk, along with any books 

before and during classes.  
 
 

Student Rights 
BRCC students have the following rights: 
 

1. The right to be heard in matters that affect their rights and responsibilities.  
2. The right to expect a quality education. 
3. The right to develop their potential to the best of their ability. 
4. The right to examine and discuss issues of importance, legally support popular/unpopular 

causes in an orderly manner, and recommend improvements in policies, regulations, and 
procedures affecting the welfare of students.  It is critical that students understand they do not 
have the right to disrupt college operations or interfere with the rights of others.  Students are 
encouraged to exercise this right through the use of appropriate channels provided by the S.G.A. 
and campus officials.  To obtain a permit for holding a peaceful demonstration, a student (or 
group of students) must first complete a Student Activity Request Form and submit it to SPAR at 
least 72 hours prior to the event.  The location must be approved by the Vice Chancellor of 
Student Affairs or Dean of Student Services.   

5. The right to a fair hearing and appeal when disciplinary action is applied to them as an individual 
or a member of a group. 

6. ¢ƘŜ ǊƛƎƘǘ ǘƻ άŦǊŜŜŘƻƳ ƻŦ ǘƘŜ ǇǊŜǎǎέ ƛƴ ǎǘǳŘŜƴǘ ǇǳōƭƛŎŀǘƛƻƴǎ ŀƴŘ ŎƻƳƳǳƴƛŎŀǘƛƻƴǎΦ  LƴŘƛǾƛŘǳŀƭ 
students and student clubs/organizations have the right to publish, distribute, and broadcast 
items to the college community, provided that the materials are identified with the name of the 
student and/or club or organization.  All publications/broadcasts should adhere to the canons of 
responsible journalism, including avoidance of defamation, indecency/obscenity, 
undocumented allegations, plagiarism, and harassment.  All publications must be approved by 
the SPAR office prior to distribution.  

7. The right to form and participate in student clubs/organizations that provide educational and 
social enrichment.  Student clubs/organizations duly registered with SPAR are allowed to meet 
in rooms and spaces located on the college campus, provided that reservations are made prior 
to each meeting and the meeting proceeds in accordance with established rules and regulations.  
Students, clubs/organizations, or student groups may not make room/space reservations at 
BRCC in their names for use by outside groups/organizations.  
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8. Student clubs/organizations registered with SPAR have the right to invite a speaker to their 
meeting at the college.  If there is clear evidence that the event could disrupt the orderly 
operation of the college, the Vice Chancellor for Student Affairs has the right to can cancel a 
ǎǇŜŀƪŜǊΩǎ ƛƴǾƛǘŀǘƛƻƴΦ  The sponsoring organization will be notified of any such cancellation at the 
earliest possible time.  

9. The right to confidentiality with regard to their student academic records, as subject to existing 
law.  Official records kept at BRCC do not indicate political affiliations, activities, or beliefs and 
are not available to unauthorized persons within or outside the institution without the express 
written, legal consent of the student involved.  

10. The right to due process when accused of any violation(s) of the regulations of the BRCC Student 
Code of Conduct.  Due process is based on Student Life Policies and administrative procedures.  
For violations resulting in suspension/expulsion, students have the right to:  

a) a notice, in writing, of any charges.  
b) admit to ǘƘŜ ŀƭƭŜƎŜŘ ǾƛƻƭŀǘƛƻƴΣ ǿŀƛǾŜ ŀƴ ŀǇǇŜŀƭΣ ŀƴŘ ŀŎŎŜǇǘ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀŎǘƛƻƴόǎύΦ  
c) admit to the alleged violation and request an appeal.  
d) deny that the alleged violation occurred and request an appeal.  
e) a fair hearing before an impartial committee.  
f) appear in person, or not appear at an appeal with the assurance that failure to do so is 

not an admission of guilt.  
g) select an advisor who will attend the appeal along with the student.  
h) call witnesses and present evidence.  
i) receive a list of witnesses who are to testify against the accused student.  
j) confront and cross-examine witnesses and/or accusers.  
k) request a copy of any records or tape recordings used during the course of an appeal if 

the offense involves possible suspension/expulsion.  
l) appeal to the Vice Chancellor for Student Affairs; and if no resolution occurs, directly to 

the Chancellor of the College. 
 
 

Prohibited Conduct 
It is the basic and fundamental responsibility of the college to maintain order using defined policies and 
procedures.  The filing ƻŦ ŀ .w// !ǇǇƭƛŎŀǘƛƻƴ ŦƻǊ !ŘƳƛǎǎƛƻƴ ƛǎ ǊŜƎŀǊŘŜŘ ŀǎ ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ƛƴǘŜƴǘƛƻƴ ǘƻ 
abide by the standards and regulations set forth by BRCC.  A student forfeits the right to remain enrolled 
if he/she fails to abide by these rules.   
 
The following activities listed below are some examples of behavior that is unacceptable and not in 
keeping with the educational aims, mission, and philosophy of BRCC; thus, such behavior will subject a 
student to disciplinary action.  This list is not meant to be comprehensive:  additional rules or regulations 
can be enacted during the year as set forth by the established procedures of the college.  
 
Prohibited Behaviors 

1. Plagiarism, cheating, academic dishonesty, or other forms of dishonesty in the College-related 
affairs.  

2. Forgery, alteration, destruction, or misuse of College documents, forms, records, or other 
College property. 

3. Firearms, explosives, fireworks, or weapons of any kind are strictly prohibited on or near the 
college campus or at college-sponsored events. 
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4. The manufacture, distribution, sale, possession, or use of alcoholic beverages, marijuana, 
controlled substances, or dangerous drugs, as well as being under the influence of narcotics or 
drugs (except as required for verifiable medical reasons permitted by law and use poses no 
danger to the college community) while on College property or near campus or at College-
sponsored, approved, or supervised activities.  

5. Any form of verbal or physical abuse of any member or visitor of the College community, or 
conduct which threatens or endangers the health or safety of any such person.   

6. Disorderly, lewd, indecent, or obscene conduct, expressions, or acts which interfere with or 
adversely affect the normal functioning of the College, or which injures or endangers the 
welfare of any member of the College community or visitor on College-owned/controlled 
property or at College-approved/supervised functions. 

7. Any extreme, unusual, distracting, or disturbing appearance which disrupts the learning 
environment.  

8. Unauthorized possession or use of keys to College facilities, including buildings, offices, desks, 
files, or equipment.   

9. Violation of properly constituted rules and regulations governing the use of motor vehicles on 
College owned or controlled property, including theft, sale, possession, and/or display of a lost, 
stolen or unauthorized parking decal.   

10. Behavior that constitutes vandalism, misuse, or destruction to property that the College owns, 
controls, or uses.   

11. Theft of services/property from the College, a member of the College community, or of a 
campus visitor, to include the possession, sale, or attempted sales of said services/property.  

12. Assembling on campus for the purpose of rioting or instigating disorderly, disruptive conduct 
that interferes with the educational processes of the college  (BRCC recognizes the right to 
peacefully assemble). 

13. Gambling while on campus. 
14. Failure to respond to a request to report to a College administrative office or to comply with 

directions of College officials acting in the performance of their duties.  
15. Violation of College policies and regulations as stipulated in this and other official College 

publications, or as promulgated and announced by authorized personnel.  
16. Unauthorized entry into or damage to any college facility.  
17. Unauthorized use of computer account(s), computer data files and/or computer facilities. 
18. Submitting false, forged, or fraudulent documents, forms, reports, transcripts, records, 

certificates, tests, identification, legal, and/or written statements; making false statements to a 
College official; and/or misrepresenting eligibility, qualification, status, achievement, and/or 
standing to or within the College.   

19. Falsification, alteration, fabrication, or misuse of college forms, documents, records, 
identification cards, or documents that are submitted to the college for official/unofficial 
purposes.   

20. Clubs/organizations that are not properly registered with SPAR are prohibited from meeting or 
conducting business anywhere on campus. 

21. Distribution of unauthorized literature, handbills, posters, or other printed matter.  Publications 
that do not bear the name of the originator or do not adhere to BRCC publication standards 
cannot be distributed on the BRCC campus.  Prior approval must be granted from the SPAR 
office for any material distributed. 

22. Defrauding, deceiving, coercing, or misleading an instructor into assigning other than an honest 
grade.  
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23. Participation in hazing, bullying, acts which are degrading or injurious, or acts in which another 
is held against his or her will.  Hazing refers to an act that endangers the mental or physical 
health or safety of a student, or acts to be considered as any abusive rights for the purpose of 
initiation, admission into, affiliation with, or as a condition of membership in a 
group/organization.  Bullying is defined as the use of force or coercion to abuse or intimidate 
others.    

24. The unauthorized use of college property/services. 
25. Obstruction, disruption, or unauthorized interruption of teaching, research, administration, 

disciplinary procedures, or other College activities (including its public service function) or of 
other authorized activities on College premises.  

26. The viewing or public display of pornography on College property; at College-sponsored, 
approved, or supervised activities; or while using BRCC equipment off-campus. 

27. Sexual harassment, defined as unwelcomed sexual encouragement, requests for sexual favors, 
and/or other verbal/physical conduct of sexual temperament when  

a. submission to such conduct is made, whether explicitly or implicitly, a term or condition 
of employment or academic evaluation;  

b. submission to or rejection of such conduct by an individual is used as the basis for 
employment decisions or academic evaluations affecting an individual; and/or 

c. such conduct has the purpose or ŜŦŦŜŎǘ ƻŦ ǎǳōǎǘŀƴǘƛŀƭƭȅ ƛƴǘŜǊŦŜǊƛƴƎ ǿƛǘƘ ƻƴŜΩǎ ǿƻǊƪ ƻǊ 
academic performance, or of creating an intimidating, hostile, or offensive 
working/learning environment. 

28. Stalking, which is defined as repeatedly contacting another person without a legitimate purpose 
when 

a. the contacting person knows or should know that the contact is  unwanted by the other 
person 

b. it is reasonable for the other person in that situation to have been alarmed or coerced 
ōȅ ǘƘŜ ŎƻƴǘŀŎǘ ό!ǎ ǳǎŜŘ ƛƴ ǘƘƛǎ ǎǳōǎŜŎǘƛƻƴΣ άŎƻƴǘŀŎǘƛƴƎέ ƛƴŎƭǳŘŜǎΣ ōǳt is not limited to, 
coming into the visual or physical presence of the other person, following another 
person, and sending written communication of any form to the other person, either by 
themselves or through a third party). 

29. Any verbal or physical conducǘ ōȅ ŀƴ ƛƴŘƛǾƛŘǳŀƭ ōŀǎŜŘ ƻƴ ŀƴƻǘƘŜǊ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀƎŜΣ ŀōƛƭƛǘȅΣ 
national origin, race, marital status, religion, sex, or sexual orientation that interferes with or 
prevents the person from conducting his or her customary or usual affairs, puts the person in 
reasonable fear of his or her safety, or causes the person to suffer actual physical injury. 

30. Conduct less than a physical attack or interference with a person, such as hazing or threatening 
action, which is intended to subject another person to offensive physical contact, physical injury, 
or property damage, such as making threatening phone calls, sending or posting (electronically 
ƻǊ ƻǘƘŜǊǿƛǎŜύ ǘƘǊŜŀǘŜƴƛƴƎ ƭŜǘǘŜǊǎΣ ƻǊ ǘƘŜ ǾŀƴŘŀƭƛǎƳ ƻǊ ƳƛǎŀǇǇǊƻǇǊƛŀǘƛƻƴ ƻŦ ŀ ǇŜǊǎƻƴΩǎ ǇǊƻǇŜǊǘȅΦ 

31. Tampering with the election of any student organization or group.  
32. Sexual assault, which includes, but is not limited to: 

a. Rape 
b. Sexual misconduct 
c. Unwanted sexual contact of any kind or threat of such contact.  Sexual contact shall be 

considered unwelcomed or without consent if no clear consent is freely given; if such 
contact is inflicted through force, threat of force, or coercion; or if inflicted upon a 
person who is unconscious or otherwise lacks the physical or mental capacity to 
consent.  If sexual contact is inflicted on someone who is intoxicated or impaired in the 
exercise of their judgment by alcohol or drugs, it will be considered without consent. 
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33. Smoking in unauthorized areas. 
34. Public indecencyΣ ŘŜŦƛƴŜŘ ŀǎ ŜȄǇƻǎƛƴƎ ƻƴŜΩǎ genitals while in a public place or a place visible 

from a public place on College-owned or College-controlled property. 
35. Violation, or alleged violation, of any federal or state law, city or local ordinance, or College 

security when such violation interferes with or is detrimental to the mission of the College, or 
interferes with other studentsΩ legitimate educational activities and interests. 

36. Conviction of a felony or misdemeanor under circumstances where it is reasonable to conclude 
that the presence of the person at the College would constitute a danger to health, personal 
safety, or property; or where the offense occurred on College-owned or College controlled 
property or at College-sponsored or College-supervised activities. 

37. Abuse of the College judicial program as outlined in this code including, but not limited to: 
a. Falsification, distortion, or misrepresentation of information before any judicial body 
b. Knowingly initiating any judicial proceedings without cause 
c. !ǘǘŜƳǇǘƛƴƎ ǘƻ ŘƛǎŎƻǳǊŀƎŜ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴΣ ƻǊ ǳǎŜ ƻŦΣ Σŀƴȅ ƧǳŘƛŎƛŀƭ ǎȅǎǘŜƳ 
d. Influencing or attempting to influence another person to commit an abuse of any 

judicial system. 
e. Failure to comply with the sanctions imposed under the Student code of conduct.   

38. Hate crimes.   
39. Any unlawful distribution of copyrighted material, including peer-to-peer file sharing. 

 
 

Rules of Conduct Involving College IT Systems (Computers, Networks, and Telephones)  
A student shall not:  
 

1. Circumvent any College IT system security feature including hacking, probing, or attempting to 
ōǊŜŀƪ ƛƴǘƻ ƻǘƘŜǊ ǳǎŜǊǎΩ ŀŎŎƻǳƴts.  

2. Lƴ ŎƻƴƴŜŎǘƛƻƴ ǿƛǘƘ ŀ /ƻƭƭŜƎŜ L¢ ǎȅǎǘŜƳΣ ƻōǘŀƛƴ ƻǊ ǳǎŜ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ŀŎŎƻǳƴǘ ƴŀƳŜΣ ǳǎŜǊƴŀƳŜ 
or password unless specifically authorized to do so by a College administrator.  

3. In connection with a College IT system, create, use or transmit a computer virus, worm, spyware 
or other type of malicious software.  

4. Lƴ ŎƻƴƴŜŎǘƛƻƴ ǿƛǘƘ ŀ /ƻƭƭŜƎŜ L¢ ǎȅǎǘŜƳΣ ŀƭƭƻǿ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴ ǘƻ ǳǎŜ ƻƴŜΩǎ ŀŎŎƻǳƴǘ ƴŀƳŜΣ 
username or password unless specifically authorized to do so by a College administrator.  

5. Alter, disrupt, or reconfigure any College IT system unless specifically authorized to do so by a 
College administrator. This prohibition includes (a) the unauthorized introduction of any new 
hardware, software, network device or telephone on a College IT system; (b) the unauthorized 
removal or reconfiguration of any College hardware, software, network device, or telephone 
from a College IT system; and (c) the unauthorized running of an IT server, whether virtual or 
physical, on any College IT system network.  

6. Use a College IT system to access, view, download, create, store, send, or forward sexually 
inappropriate materials. 

7. In connection with a College IT system, forge email or other electronic information or engage in 
any other conduct that is inappropriate or degrades the accuracy of student or other College 
data.  

8. Engage in unauthorized access of any College IT system, any student data, or any other College 
data.  

9. Access, view, download, create, store, send, or forward spam, pranks, pornographic or obscene 
images or words, or harassing, vulgar, threatening, solicitations, or intimidating messages on a 
College IT system.  
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10. Illegally download copyrighted material or violate any software license agreement or intellectual 
property rights in any College-related context.  

 
 

Group Regulations of Conduct 
In addition to the requirement that each student member abide by the Student Regulations of Conduct, 
student clubs, groups, and organization are responsible for conducting their affairs in a manner that 
reflects favorably upon themselves and the College.  Such responsibilities include: 
 

1. Compliance with campus regulations 
2. Taking reasonable steps, as a group, to prevent violations of law or campus regulations by its 

members. 
3. A willingness to individually address those members of the group whose behavior reflects 

unfavorably upon the group or upon the College. 
 
Failure to accept the responsibilities of group membership may subject the organization to temporary or 
permanent withdrawal of College recognition and/or support, social probation, denial of use of College 
facilities, or other appropriate action. 
 
The Dean of Student Services has responsibility of initiating and expediting disciplinary action in group 
offense cases.  In order to ensure the safety of persons and property and to prevent any disruption of 
the educational and service functions of the campus, all assemblies, demonstrations, marches, rallies, or 
other events on the campus must be registered with and approved by the Dean of Students. 
 
Sponsoring groups or organizations and their officers/moderator(s) will be responsible for the conduct 
of such events, including arrangements for adequate safeguards.  In the case of individual students not 
acting in the name of an organization, the student(s) registering and/or organizing the event will be held 
primarily responsible for the activities of the event and for the behavior of participants.  Additionally, 
individual students will bear responsibility for their own behavior. 
 
 

Additional Rules of Conduct 
1. In certain technical labs, student dress is required to meet all safety codes/ standards.  
2. Telephone and mail service are not available to students.   Students should never use the 

college address as a home or mailing address. 
3. Students who have an emergency that involves critical illness or the death of a family member 

should call the BRCC main phone line, (225) 216-8000. The Office of Public Safety should be 
contacted for on-campus emergencies by dialing (225) 216-8888 (6-8888 from a campus line). 
Students can also use the red emergency phones located in strategic areas around campus.   

4. Food, drinks, and children are not allowed in the academic class rooms. Students, faculty, and 
staff may bring food/beverages into the lobbies, halls, and designated areas in each building.  

5. All electronic devices should be turned off and placed under the desk, along with any books 
before and during classes.  
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Off Campus Behavior  
The College reserves the right to take disciplinary action against a student for off-campus conduct when 
such conduct adversely affects the College Community, poses a threat of harm to the College 
/ƻƳƳǳƴƛǘȅΤ ƛƴǘŜǊŦŜǊŜǎ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇǳǊǎǳƛǘ ƻŦ ƛǘǎ ƻōƧŜŎǘƛǾŜǎ ŀƴŘ ƳƛǎǎƛƻƴΣ ŀƴŘκƻǊ ƛŦ ŀ ǎǘǳŘŜƴǘ ƛǎ 
charged with a violation of state or federal law.  Proceedings under this Student Code may be carried 
out prior to, simultaneously with, or following civil or criminal proceedings off-campus. 
 
 

Judicial Proceedings 
.w//Ωǎ WǳŘƛŎƛŀƭ {ȅǎǘŜƳ ƎƻǾŜǊƴs the College community by regulating student behavior and enforcing the 
Student Code of Conduct in a manner consistent with the Mission of the College and with the principles 
of due process of law applicable to colleges and universities. 
 
The Office of Student Affairs has administrative responsibility for the Judicial System on campus. The 
system consists of a Disciplinary Committee and an Appeals Board.  The Appeals Board hears appeals 
from the College Disciplinary Committee. 
 
Students accused of violating the Student Code of Conduct are guaranteed due process through a 
prescribed set of administrative procedures.  Violations of the code are adjudicated in an informal 
appeal, or an appeal hearing conducted by an academic dean or the Dean of Students.   
An informal hearing is a meeting between the accuser, the accused, and the academic dean or the Dean 
of Students, who conducts a hearing whenever the involved parties voluntarily agree to attempt 
resolution of a complaint.  The hearing may result in the accused student receiving sanctions or 
disciplinary action.  If a resolution is not agreed upon, the case is referred to the Vice Chancellor for 
Student Affairs, who makes a final determination.  
 
The Disciplinary Committee and Administrative Hearings 
Every student accused of violating the Standards of Conduct has the right to a hearing before the 
Disciplinary Committee.   In reviewing student grievances relating to academic matters and all other 
issues, the Dean of Students will first attempt to resolve disputes through a process of conciliation of 
parties involved rather than through a process of assertion of legal rights.  However, if the grievance 
cannot be solved through conciliation, the Disciplinary Committee will be called to hear conduct 
proceeding on hearing the case. 
 
The Disciplinary Committee consists of two professional staff members, one faculty member, and one 
student.  One of the professional staff member acts as chair of the committee.  All proceedings are tape 
recorded, except for executive sessions.  Once the committee reaches a decision, it is forwarded to the 
Dean of Students with a recommendation for sanctions. 
 
Whenever the Disciplinary Committee cannot be convened (e.g., during vacation periods, in emergency 
ǎƛǘǳŀǘƛƻƴǎ ǿƘƛŎƘ Ƴŀȅ ŀǊƛǎŜ ŘǳǊƛƴƎ ǘƘŜ ǎŎƘƻƻƭ ȅŜŀǊΣ ƻǊ ǿƘŜƴŜǾŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ōŜƘŀǾƛƻǊ ƻǊ ŀŎǘƛǾƛǘȅ 
endangers the safety of the College community or others), the Dean of Students may choose to hear a 
disciplinary problem in an administrative hearing.  The administrative hearing will usually consist of the 
Dean of Students, the student (who may be accompanied by an on campus adviser), and may include 
the person bringing the charge(s), and Chairperson/Dean of the Academic Department. 
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A student charged with a violation of the Standards of Behavior may waive his or her right to a hearing 
before the Disciplinary Committee and request an administrative hearing before the Dean of Students.    
In this circumstance, administrative hearings are only conducted when the following conditions are met: 

¶ The Dean of Students agrees to hear the case. 

¶ The student, the person bringing the charge(s), and the Chair/Dean of the department agree to 
adhere to whatever sanction may be imposed.  

 
When administrative hearings are called, the Dean of Students shall meet with the person bringing the 
charges and the student defendant, separately and/or jointly, to discuss the charges/allegations and 
receive evidence to be considered in the hearing.  After the meeting with the parties involved and 
reviewing the evidence, the Dean of Students will decide that the charges are either invalid or valid.  If 
the charges are valid, the Dean of Students may impose appropriate disciplinary sanctions. 
 
Any decision reached as a result of an administrative hearing can be appealed to the Disciplinary 
Committee.  However, sanctions against the student will remain intact until an appeal is requested, 
heard, and settled. 
 
Prior to, during, and following any hearing committee or administrative hearing, all communications and 
evidence is kept strictly confidential by all parties involved. 
 
Judicial Procedures   
Violations may be reported to the Dean of Students by faculty and students for consideration and 
referral of such matters to appropriate disciplinary channels.  The College distinguishes its responsibility 
for student conduct which is in violation of law as cases of separate jurisdiction.  However, when a 
student or a group of students stands in violation of law, they may also be subject to College disciplinary 
action. 
 
The Dean of Students shall ensure that the best interests of the alleged offender are secured by making 
use of appropriate counseling, professional services, and administrative offices.  In those cases of 
student conduct involving psychological or mental disturbance or other unusual circumstances, the 
Dean of Students may take other actions before holding judicial proceedings.  If initial information 
indicates that an offense has occurred, the following procedures shall be initiated: 
 

1. The Dean of Students will conduct an investigation of the alleged offense and ascertain all 
pertinent facts.  In the course of the investigation, the student will be advised of the 
investigatƛƻƴΩǎ ǇǳǊǇƻǎŜ ŀƴŘ ƛƴǾƛǘŜŘ ǘƻ ŀǎǎƛǎǘ ƛƴ ƛǘǎ ǊŜǎƻƭǳǘƛƻƴΦ  ¢ƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ŀŦŦƻǊŘŜŘ ŀƴ 
opportunity to state his or her case informally, or present information in support of his or her 
position, including any mitigating circumstances. 

2. If it is determined that original jurisdiction should rest with other administrative units, the case 
may then be referred directly for investigation. 

3. If it is determined that disciplinary action should be taken, the student shall be advised in 
writing of the charges against him or her and afforded an opportunity to offer information that 
might be relevant to the necessity and extent of disciplinary action. 

 
Procedural Due Process Principles  
Baton Rouge Community College, in exercising its disciplinary power, is committed to the principle of 
procedural due process.  Procedural due process requires that a disciplinary procedure be established 
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for determining the guilt or innocence of all students charged with specific conduct violations and that 
the procedure meet the test of fairness and reasonableness. 
 
In all disciplinary matters referred to the Disciplinary Committee, the accused shall have the following 
rights: 
 

¶ To be given notice in writing of the specific charge or charge(s). 

¶ To be allowed adequate time in which to prepare a defense against such charge(s).  This is 
normally interpreted to be at least 72 hours from the time of notification of the charge(s). 
Circumstances can justify a shorter period. 

¶ To have the charge(s) considered by the Disciplinary Committee or the student may waive this 
right and instead accept the judgment of the Dean of Students. 

¶ To be given information on the nature of the evidence on which the charge(s) is based.  If 
written or video documents are to be introduced as evidence, the student has the right to 
receive copies of the documents at least 72 hours before the hearing.  The student is also 
entitled to receive a list of all the witnesses who will testify against him or her.  If, however, the 
student wishes to cross-examine any College witnesses, he or she must submit a written request 
containing the names of the witnesses to the Dean of Students.  

¶ To have a separate hearing before the Disciplinary Committee, when two or more students are 
charged with the same circumstances.   In such circumstances, one or more of the students may 
make written request for a separate hearing.  The decision on a separate hearing will be made 
by the committee chair based on the merits of each situation.  Thus, the written request should 
show why a separate hearing will help ensure a fair and reasonable due process hearing. 

¶ To be presumed innocent until proven guilty, and to have the Disciplinary Committee decide 
guilt solely on the basis of clear and convincing evidence presented during the hearing, with the 
College (or other accuser, if applicable) bearing the burden of proof. 

¶ To retain all rights as a College student while the charges are being considered and, if found 
guilty, until all rights of appeal have been exhausted as established in this code. 

¶ To request assistance from the Dean of Students in bringing a student or College employee 
before the Disciplinary Committee to serve as witnesses on his or her behalf.  The student will 
be actively encouraged to bring witnesses to appear;  however, it should be understood that the 
College officials do not have subpoena power. 

¶ To give written authorization to the Dean of Students to release information relating to the 
charge to the person(s) chosen by the student to serve as an adviser.  Such information is to be 
used only in assisting the student in preparing a defense. 

¶ To appeal the decisions/recommendations of the Disciplinary Committee or administrative 
officer who hears the case. 

 
During a hearing, the accused student shall have the following rights: 
 

¶ ¢ƻ ŀǇǇŜŀǊΣ ŀƭƻƴŜ ƻǊ ǿƛǘƘ ŀ ǇŜǊǎƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƘƻƛŎŜ ǘƻ ŀŘǾƛǎŜ ŀƴŘ ŀǎǎƛǎǘ ǘƘŜ ǎǘǳŘŜƴǘ ŘǳǊƛƴƎ 
the hearing.  Acceptable persons chosen to advise or assist the student include a friend or an 
instructor.  The chair of the Disciplinary Committee will recognize the person chosen to advise or 
assist the student as an adviser but will not permit the adviser to participate as a agent of the 
student.  The student may request additional advisers by writing to the chair of the Disciplinary 
Committee through the Dean of Students.  The request should include an outline of the reasons 
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additional advisers are needed.  Such requests should reach the committee chair at least 48 
hours prior to the hearing.  A prompt decision shall be made on all such requests. 

¶ To request, with just cause, that a member to the Disciplinary Committee be excluded from the 
panel.  Such a request must be made immediately after the introduction of the committee 
members and should take the form of a request to the chair.  The chair will excuse the member 
of the Committee while the student presents reason justifying the request. 

¶ To present evidence in his or her defense. 

¶ To refuse to testify or answer questions if the testimony or answer would tend to establish that 
the student committed a violation of the Standards of Behavior or a violation of state or federal 
law. 

¶ To confront the individual(s) bringing the charge(s), with the opportunity to conduct reasonable 
cross-examination of said individual(s). 

¶ To have the opportunity to conduct a reasonable cross-examination of witnesses who appear at 
the hearing and give testimony against the student.  Depositions, statements, previously 
submitted memoranda, letters, and any other written materials may be introduced by the 
accused at a hearing even though the writer is not present.  The committee members may 
attach whatever significance to these written documents they deem appropriate. 

¶ To have evidence of prior Standards of Behavior violations and/or convictions excluded during 
the hearing.  If a student if found guilty, however, such evidence shall be admitted when the 
Disciplinary Committee deliberates the imposition of sanctions. 

 
A student who is found guilty shall have the following rights: 

¶ To have sanctions imposed that is commensurate with the violation charge. 

¶ To retain all rights as a College student until appeal procedures, as established in the Student 
Code of Conduct, have been exhausted. 

¶ To have a summary of the hearing decision as prepared for the Dean of Students, and any 
recorded copy of the hearing (with the exception of executive sessions to deliberate procedural 
ƳŀǘǘŜǊǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴƴƻŎŜƴŎŜ ƻǊ Ǝǳƛƭǘ ŀƴŘ ǘƘŜ ǎŀƴŎǘƛƻƴǎ ǘƻ ōŜ ƛƳǇƻǎŜŘύΦ  ¢ƘŜ ƘŜŀǊƛƴƎ 
decision summary and any related documentation will be provided free of cost to the student; 
ŎƻǇƛŜǎ ƻŦ ŀƴȅ ǊŜŎƻǊŘƛƴƎǎ ƻŦ ǘƘŜ ƘŜŀǊƛƴƎ ǿƛƭƭ ōŜ ǇǊƻǾƛŘŜŘ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǇŜƴǎŜΦ 

 
Appeal Procedures for Administrative Sanctions 
When sanctions or other administrative actions are instituted, the student shall be informed in writing. 
The student shall be notified in writing of the fault or grievance for which he or she is subject to judicial 
processes and informed of the right to have the allegations and imposed sanctions/actions come before 
the Disciplinary Committee.  Such notice shall be given in ample time to prepare a defense. 
 
The student has five calendar days from notification to request a hearing.  Such a hearing must 
commence no less than 10 calendar days from the date of request. 
 
The Disciplinary Committee may: 

¶ Affirm the action. 

¶ Reduce or modify the action. 

¶ Dismiss the charges if determination is made that action was taken on grounds not supported by 
substantial evidence. 

¶ Return case to its original/previous jurisdiction for further consideration. 
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One is assumed innocent until proven guilty.  The burden of proof must rest upon member of the 
academic community bringing the charge.  Sufficient evidence must be presented to sustain the burden 
of proof so that a reasonable mind might draw an adequate conclusion.  Any decision must be based 
solely on the evidence introduced during the proceedings. 
The principals in a hearing must be present and may be represented by advisor(s) of their choice. 
One who is found culpable of the allegations, either through his or her own admission or by a decision of 
the Disciplinary Committee, has the right to establish mitigating circumstances through his or her 
testimony or that of a competent witness. 
 
In the absence of a transcript, there should be a tape recording of the hearing.  The record is to be 
preserved by the Dean of Students until final disposition of the case.  In the interests of confidentiality, 
all administrative or appellate hearings are closed to the general public.  
 
The Disciplinary Committee shall establish its own internal operating procedures consistent with due 
process. 
The appellate decision of the Disciplinary Committee shall be final.  The student may, however, appeal 
the decision of the Disciplinary Committee to the Chancellor within five calendar days of notification of 
Disciplinary Committee action when there is: 

¶ A question concerning procedural due process, and/or 

¶ A desire on the part of the student to introduce new information. 
 
After the review, the student will be informed of the final decision no later than ten (10) school days 
after the decision.  The grievant shall have ten (10) days after receipt of the written disposition from the 
Chancellor to appeal the disposition to the Louisiana Community and Technical College System (LTCTS) 
Board of Supervisors through the Chancellor via certified mail. 
 
If a student chooses to appeal to LTCTS Board, the appeal must be within 10 calendar days of the 
ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŘŜŎƛǎƛƻƴΦ  ¢ƘŜ ǎȅǎǘŜƳ ǎǘŀŦŦ ǎƘŀƭƭ ǘƘŜƴ ǊŜǾƛŜǿ ǘƘŜ ŘǳŜ-process proceedings followed by the 
ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŀnd submit recommendations to LCTCS Board. 
 
Substantive Due Process Principles  
The College, in exercising its disciplinary power, is committed to the principle of substantive due process 
protection for its students.  Substantive due process requires that all College regulations, rules and 
policies governing student conduct and discipline must be set forth in properly promulgated documents. 
Substantive due process also requires that regulations affecting the conduct of students and sanctions 
for misconduct by students shall be based on the general principle of equal treatment, including like 
sanctions for like violations, without regard to sex,   race, color, religion, age, national origin, handicap, 
marital status or veteran status. 
 
The Student Code of Conduct is the basic policy statements of the College governing student conduct 
and student discipline. Operating units of the College, e.g., academic divisions, academic departments, 
and library may also establish and promulgate behavioral standards for students as long as they are not 
inconsistent with the provisions of the Code.  Under circumstances in which there is an allegation of 
misconduct which is a violation of conduct standards of operating units and also a violation of the 
Student Code of Conduct, the determination of innocence or guilt must be made using the process 
established by the Student Code of Conduct.   A determination of guilt on the basis of the Code does not 
preclude the application of sanctions under departmental regulations.  Under no circumstances, 
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however, may departmental sanctions be imposed in lieu of sanctions applied in proceedings under the 
Code. 
 
Consistent with the principle of substantive due process, no College disciplinary sanction shall be 
imposed upon a student except in accordance with the provisions of these standards.  A student 
accused of violating a College regulation, including regulations of operating departments, shall always 
have the right to require that the accusation be considered in accordance with the provisions of these 
standards and that any sanction imposed is consistent with the provisions of these standards.  This does 
not mean that a student may voluntarily accept departmental discipline. 
 
Students who have reason to believe that they are being unjustly accused and/or disciplined, or 
threatened with discipline, by a College employee without the full protection offered by the Student 
Code of Conduct should immediately seek advice and counsel on their rights under the standards 
published in the College Catalog. 
 
Role of the Dean of Students  
In order to maintain an academic community where the rights of all are assured, it is necessary that 
violations and grievances be cleared up or resolved on the level at which they occur. 
 
The functions of the Dean of Students in cases involving violations and grievances are: 
 

¶ To counsel all parties involved in the grievance encounter. 

¶ To serve as an arbitrator who facilitates hearings of the parties involved, enabling said parties to 
come to a resolution of the dispute voluntarily. 

¶ To initiate the proper procedures in cases where no agreement is forthcoming in process of 
arbitration. 

¶ To advise the person in writing of alleged violation or grievance of which he or she is accused 
and to advise the parties involved of their rights under due process. When necessary, to initiate 
the procedures in cases of appeal and to serve in a moderating capacity for those  proceedings. 

¶ To assist the student in any appropriate way both during and following the investigation and the 
hearing. 

¶ To assist the student in the preparation of an appeal. 

¶ To assist the student in carrying out the terms of the penalty and in applying for a return to 
good standing. 

¶ To maintain all records and transcripts of hearings until such time as they are no longer 
pertinent. 

 
 

Disciplinary Sanctions and Proceedings 
Disciplinary sanctions are intended as corrective measures for growth and development of the individual 
involved, as well as a deterrent to future violations of academic or other misconduct.  It is the position 
of the academic community at BRCC that corrective measures can contribute to the educational process 
by giving students an opportunity to realize and consider the harm certain actions and behaviors may 
cause to themselves and their community. 
 
Disciplinary sanctions are imposed based on the severity of the offense.  Violations of the terms of any 
sanctions may be subject to more severe disciplinary actions. 
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¶ Admonition:  an oral caution or reprimand to the student offender that he or she has violated 
College regulations.  

¶ Formal Warning:  an official written reprimand, warning, or notice to the student indicating that 
certain behavior is unacceptable, and that improvement is expected or additional disciplinary 
action (specified or in general) will be taken.  

¶ Educational Sanctions:  required participation in community/public service, selected 
educational programs, and/or the completion of a research project. The student is responsible 
for the payment of any fees related to the extra programs or research project.  

¶ General Sanctions:  Any appropriate action whereby the sanction imposed is related to the 
offense but does not include probation, suspension, or expulsion.  The action may include loss of 
privileges, inability to participate or hold office in student organizations, loss of scholarship 
money, or any other sanction that the Dean of Students approves. 

¶ Probation:  a period of restriction whereby the student remains enrolled in the College, but 
under the stated conditions as outlined in the notification of probation, for the duration of the 
period.  Disciplinary probation can involve exclusion from privileges and specific/all 
extracurricular activities.  

¶ Fine:  a payment as penalty for violating College regulations or standards of academic/student 
conduct. 

¶ Restitution:  an order to provide compensation or reimbursement for damage to property, 
and/or appropriate corrective action for a grievance caused to a member of the academic 
community.  

¶ Ejection:  the removal of a student from a particular course or other educational program for 
the term.  A student may also be barred from any further participation in certain 
educational/academic activities.  Students who are ejected from a course may either have that 
course purged from their records or be assigned a grade, as individual circumstances warrant 
and as approved by the Dean of Students. 

¶ Forfeiture of Academic Credit:  certain actions of academic or other misconduct may warrant 
the forfeiture of any academic credit awarded, particularly if the credit was earned in a manner 
inconsistent with standards of academic integrity.  Forfeiture of Academic Credit due to 
Ǿƛƻƭŀǘƛƻƴǎ ƻŦ ŀŎŀŘŜƳƛŎ ƛƴǘŜƎǊƛǘȅ Ƴŀȅ ōŜŎƻƳŜ ǇŀǊǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘΣ ŀǎ 
circumstances warrant. 

¶ Suspension:  a fixed period of time during which the student is physically separated from the 
College and must leave campus.  Students with disciplinary suspensions cannot return to 
campus and cannot use College facilities for the duration of the suspension.  Disciplinary 
ǎǳǎǇŜƴǎƛƻƴǎ ōŜŎƻƳŜ ǇŀǊǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ŀŎŀŘŜƳƛŎ ŀƴŘ ǇŜǊǎƻƴŀƭ ǊŜŎƻǊŘǎΦ  All students 
who have been suspended from the College for disciplinary reasons must be cleared for 
readmission by the Dean of Students.   

¶ Expulsion - termination of student status and permanent dismissal from the college.  Students 
who are expelled from BRCC cannot be readmitted, cannot return to campus, and cannot use 
College facilities/resources.  Expulsion becomes ǇŀǊǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ŀŎŀŘŜƳƛŎ ŀƴŘ 
personal records. 

 
A student (or student club/organization) facing disciplinary action may receive temporary sanctions from 
the Dean of Students, such as provisional non-disciplinary suspension pending the final disposition of 
the case,  which may be imposed to maintain the orderly operation of the college. 
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Lines of Authority Regarding Student Conduct 
The authority over student behavior, academic and non-academic, whether involving individuals or 
groups, rests with the Louisiana Community and Technical System Board of Supervisors and is delegated 
by them to the Chancellor of the College.  The Chancellor delegates his or her authority as follows: 
 
For all academic activities, the authority for control rests with the Vice Chancellor of Academic Affairs. 
The Vice Chancellor of Academic Affairs delegates his or her authority to the appropriate academic 
Deans, department chairs, and other academic personnel. 
 
In all other areas, the Chancellor of the College delegates authority in matters of conduct to the Vice 
Chancellor of Student Affairs and to the Dean of Students.  The Dean of Students is responsible for 
formulating appropriate procedures and regulations concerning student conduct and discipline.  
 
A Board of Disciplinary Review receives its authority from the academic community through the Dean of 
Students.  The board is impaneled to review administrative decision and/or sanctions related to 
discipline, grievance, and/or judicial process.  The Disciplinary Board of Review shall be called to hear 
any appeal and/or sanctions arrived at through proper administrative channels. 
 
All individuals involved with disciplinary matters have a primary responsibility at each level for ensuring 
that all members of the College community are treated fairly and justly. 
 
 

Student Grievance Policy 
 
A sincere attempt shall be made to resolve any grievance by scheduling a meeting between the grievant 
and the appropriate College personnel (or student, if applicable0 by the Dean of Students or designee.  
BRCC prohibits discrimination including harassment, on the basis of race, color, national or ethnic origin, 
religion, sex, disability, age, sexual orientation or veteran status.  If the grievance involves a student and 
instructor, an oral discussion shall be arranged between the student and instructor.  If this informal 
procedure offers no solution, then the student shall request and receive an appointment with the 
appropriate departmental Dean.  If the matter is still not resolved, then the student shall request and 
receive an appointment with the Dean of Students.  If the grievance is not resolved at this level, then 
and only then can formal proceedings be initiated. 
 
 

Formal Procedure for Grievances   
All formal procedures shall be initiated in writing and presented to the Dean of Students within five class 
days following the end of the informal grievance proceeding.  Each formal statement must contain the 
following: 
 

¶ Student complete name, address, and BRCC ID# 

¶ a statement of the facts 

¶ the specific policy or policies violated or a general statement that is in contention (where 
applicable) 

¶ the names of all parties to be present as witnesses or representatives of the aggrieved party 
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All grievances thus formally initiated must bear the signature of the aggrieved party; no evidence shall 
be introduced other than evidence relevant to the facts and issues formally presented and contained in 
the written application for formal hearing. 
 
All formal grievances will follow the outline for judicial proceedings as identified in the section on 
Student Code of Conduct. 
 
 

Definitions: 
1.  ά!ŎŎǳǎŜŘ ǎǘǳŘŜƴǘέ ƳŜŀƴǎ ŀƴȅ ǎǘǳŘŜƴǘ ŀŎŎǳǎŜŘ ƻŦ ǾƛƻƭŀǘƛƴƎ ǘƘŜ {ǘǳŘŜƴǘ /ƻŘŜ ƻŦ /ƻƴŘǳŎǘΦ 
ά!ŘƳƛƴƛǎǘǊŀǘƛǾŜ !ƎǊŜŜƳŜƴǘ  

2. ά!ŘƳƛƴƛǎǘǊŀǘƛǾŜ !ƎǊŜŜƳŜƴǘ ǊŜŦŜǊǎ ǘƻ ŀ ƳǳǘǳŀƭƭȅΣ ŀƎǊŜŜŘ ǳǇƻƴ ǊŜǎƻƭǳǘƛƻƴ ǘƻ ŀ ŎƻƳǇƭŀƛƴǘ ƻǊ 
violation as a result of a meeting.  

3. ά.ǳƭƭȅƛƴƎέ is defined as the use of force or coercion to abuse or intimidate others.  
4. ά/ƻƭƭŜƎŜέ ƳŜŀƴǎ .ŀǘƻƴ wƻǳƎŜ /ƻƳƳǳƴƛǘȅ /ƻƭƭŜƎŜ 
5. ά/ƻƭƭŜƎŜ ǇǊŜƳƛǎŜǎέ ƳŜŀƴǎ ŀƭƭ ƭŀƴŘΣ ōǳƛƭŘƛƴƎǎΣ ŦŀŎilities and other property in the possession of or 

owned, used or controlled by the college. 
6. ά/ƻƳǇƭŀƛƴǘέ ƛǎ ǘƘŜ ƛƴŦƻǊƳŀƭΣ ƻŦǘŜƴ ǳƴǿǊƛǘǘŜƴΣ ǎǘŀƎŜ ƻŦ ŀƴ ŀƭƭŜƎŀǘƛƻƴ ƻŦ ƳƛǎǘǊŜŀǘƳŜƴǘΦ 
7. ά/ƻƳǇƭŀƛƴƛƴƎ tŀǊǘȅέ ƳŜŀƴǎ ŀƴȅ ǇŜǊǎƻƴ ǿƘƻ ǎǳōƳƛǘǎ ŀ ŎƘŀǊƎŜ ǿƘƛŎƘ ŀƭƭŜƎŜǎ ǘƘŀǘ a student 

violated the Student Code of Conduct. 
8. ά5ŜǎƛƎƴŜŜέ ǊŜŦŜǊǎ ǘƻ ǘƘŜ ǇŜǊǎƻƴ ƛŘŜƴǘƛŦƛŜŘ ōȅ ǘƘŜ 5Ŝŀƴ ƻŦ {ǘǳŘŜƴǘǎ ǘƻ ōŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǘƘŜ 

overall administration of student services in their absence.  
9. ά5Ŝŀƴ ƻŦ {ǘǳŘŜƴǘǎέ ƻǊ ά5Ŝŀƴέ ǊŜŦŜǊǎ ǘƻ ǘƘŀǘ ǇŜǊǎƻƴ ƛŘentified by the college administration for 

student services to be responsible for the overall administration of the college student conduct 
system (which includes the development of policies, procedures, and education and training 
programs). The Dean of Students may serve as the chief hearing officer. 

10. ά9ȄǇǳƭǎƛƻƴέ ƛƴŘƛŎŀǘŜǎ ǇŜǊƳŀƴŜƴǘ ǎŜǇŀǊŀǘƛƻƴ ŦǊƻƳ ǘƘŜ ŎƻƭƭŜƎŜΦ ! ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ōŜŜƴ ŜȄǇŜƭƭŜŘ 
is prohibited from participating in any college activity or program. 

11.  άCŀŎǳƭǘȅ aŜƳōŜǊέ ƳŜŀƴǎ ŀƴȅ ǇŜǊǎƻƴ ƘƛǊŜŘ ōȅ ǘƘŜ college to conduct classroom or teaching 
activity or who is otherwise considered by the college to be a member of the faculty. 

12.  άDǊƛŜǾŀƴŎŜέ ŀ ǿǊƛǘǘŜƴ ŎƻƳǇƭŀƛƴǘ ŦƛƭŜŘ ōȅ ŀ ǎǘǳŘŜƴǘ ǿƛǘƘ ǘƘŜ 5Ŝŀƴ ƻŦ {ǘǳŘŜƴǘǎ ǎǇŜŎƛŦƛŎŀƭƭȅ 
alleging an abridgment of his/her rights as a student. 

13. άIŀȊƛƴƎέ ǊŜŦŜǊǎ ǘƻ ŀƴ ŀŎǘ ǘƘŀǘ ŜƴŘŀƴƎŜǊǎ ǘƘŜ ƳŜƴǘŀƭ ƻǊ ǇƘȅǎƛŎŀƭ ƘŜŀƭǘƘ ƻǊ ǎŀŦŜǘȅ ƻŦ ŀ ǎǘǳŘŜƴǘΣ ƻǊ 
acts to be considered as any abusive rights for the purpose of initiation, admission into, 
affiliation with, or as a condition of membership in a group/organization. 

14. άIŜŀǊƛƴƎ hŦŦƛŎŜǊέ ƳŜŀƴǎ ŀ ŎƻƭƭŜƎŜ ǎǘŀŦŦ ƳŜƳōŜǊ ǿƘƻ ƛǎ ŀǳǘƘƻǊƛȊŜŘ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ 
resolution of an alleged violation of the Student Code of Conduct, and/or to impose sanctions or 
affect other remedies as appropriate.  

15. άWǳŘƛŎƛŀƭ .ƻŀǊŘέ  ŀǊŜ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜ ŎƻƳƳǳƴƛǘȅ ǎŜƭŜŎǘŜŘ ōȅ ǘƘŜ /ƘŀƴŎŜƭƭƻǊ ǘƻ ŎƻƴŘǳŎǘ 
hearings when it has been determined by the Dean of Student  Office that a violation of the 
Student Code of Conduct has occurred.  Members of the Judicial Board shall act in a fair and 
impartial manner.   

16. άaŜƳōŜǊ ƻŦ ǘƘŜ /ƻƭƭŜƎŜ /ƻƳƳǳƴƛǘȅέ ƛƴŎƭǳŘŜǎ ŀƴȅ ǇŜǊǎƻƴ ǿƘƻ ƛǎ ŀ ǎǘǳŘŜƴǘΣ ƛƴǎǘǊǳŎǘƻǊΣ ƻǊ 
college staff member; any other person working for the college either directly or indirectly. 

17.  άtƻƭƛŎȅέ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ǘƘŜ ǿǊƛǘǘen regulations of the college as found in, but not limited to the 
Student Code of Conduct.  

18. ά{ǘŀƭƪƛƴƎέ ŘŜŦƛƴŜŘ ŀǎ ǊŜǇŜŀǘŜŘƭȅ ŎƻƴǘŀŎǘƛƴƎ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴ ǿƛǘƘƻǳǘ ŀ ƭŜƎƛǘƛƳŀǘŜ ǇǳǊǇƻǎŜ ǿƘŜƴ 

http://en.wikipedia.org/wiki/Coercion
http://en.wikipedia.org/wiki/Abuse
http://en.wikipedia.org/wiki/Intimidate
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a. the contacting person knows or should know that the contact is  unwanted by the other 
person 

b. it is reasonable for the other person in that situation to have been alarmed or coerced 
ōȅ ǘƘŜ ŎƻƴǘŀŎǘ ό!ǎ ǳǎŜŘ ƛƴ ǘƘƛǎ ǎǳōǎŜŎǘƛƻƴΣ άŎƻƴǘŀŎǘƛƴƎέ ƛƴŎƭǳŘŜǎΣ ōǳǘ ƛǎ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻΣ 
coming into the visual or physical presence of the other person, following another 
person, and sending written communication of any form to the other person, either by 
themselves or through a third party). 

19.  ά{ǘǳŘŜƴǘέ ƳŜŀƴǎ ŀƴȅ ǇŜǊǎƻƴ ŀŘƳƛǘǘŜŘΣ ǊŜƎƛǎǘŜǊŜŘΣ ŜƴǊƻƭƭŜŘ ƻǊ ŀǘǘŜƴŘƛƴƎ ŀƴȅ ŎƻƭƭŜƎŜ ŎƻǳǊǎŜ ƻǊ 
college-conducted program. 

20.  ά{ǳǇǇƻǊǘ tŜǊǎƻƴέ ƳŜŀƴǎ ŀƴȅ ǇŜǊǎƻƴ ǿƘƻ ŀŎŎƻƳǇŀƴƛŜǎ ŀƴ !ŎŎǳǎŜŘ ǎǘǳŘŜƴǘΣ ŀ /ƻƳǇƭŀƛƴŀƴǘΣ ƻǊ ŀ 
victim to a hearing for the purpose of providing support and guidance. 

21. ά{ǳǎǇŜƴǎƛƻƴέ ƛƴŘƛŎŀǘŜǎ ǎŜǇŀǊŀǘƛƻƴ ŦǊƻƳ ǘƘŜ ŎƻƭƭŜƎŜ ŦƻǊ ŀ ŘŜǎƛƎƴŀǘŜŘ ǇŜǊƛƻŘ ƻŦ ǘƛƳŜ ŀŦǘŜǊ ǿƘƛŎƘ 
the student shall be eligible to apply for readmission to the college.  

22. ά¢ƘǊŜŀǘŜƴƛƴƎ ōŜƘŀǾƛƻǊέ ƳŜŀƴǎ ŀƴȅ ǿǊƛǘǘŜƴ ƻǊ ƻǊŀƭ ǎǘŀǘŜƳŜƴǘΣ Ŏƻmmunication, conduct or 
gesture directed toward any member of the college community, which causes a reasonable 
apprehension of physical harm to self, others or property. 

 
 

BRCC Computer Use Policy 
 
¦ǎŜǊǎ ƻŦ .w//Ωǎ hǇŜƴ /ƻƳǇǳǘŜǊ [ŀōǎ ŀƴŘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƳǇǳter system must adhere to state and 
federal laws which refer to computer fraud, software piracy, etc., and must not: 
 

¶ Use BRCC Computers for any dishonest or unethical purpose (including violations of academic 
integrity standards). 

¶ Disrupt/destroy computer facilities or equipment. 

¶ Violate licenses and copyright agreements, BRCC policies, and state/federal laws. 

¶ Visit pornographic sites or display pornographic material. 

¶ Damage/steal College-owned equipment or software. 

¶ Create or display false system messages. 

¶ Purposefully cause system slow-downs or render a system inoperable. 

¶ Gain or attempt to gain access to an account without proper authorization. 

¶ Introduce virus, worms, or other malicious software into any system. 
 
The Computer Systems Protection Act outlaws certain accesses, alterations, damages, or destruction of 
a computer systems, computer networks, or computer software/data. 
 
BRCC adheres to EDUCOM copyright policies.  Most software used on BRCC computers is covered by 
copyright, license, or non-disclosure agreements.  For committing the violations listed below, offending 
students may be assessed civil penalties in addition to being subjected to disciplinary action.  These 
violations include, but are not limited to: 
 

¶ Making copies of copyrighted/licensed software without first obtaining proper authorization 

¶ Using software in violation of copyright, license, or non-disclosure agreements 

¶ Using college computers for unauthorized private or commercial purposes. 
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On-campus Internet Usage 
It is acceptable to use the Internet for research and educational objectives.  Access to the Internet does 
not provide automatic access to any system connected to the Internet.  Unauthorized access will result 
in termination of Internet Access privileges. 
 
 

Social Media/Blogging Policy 
Student of BRCC are expected to demonstrate courtesy, civility, and respect when interacting with 
fellow students and College faculty/staff through online and electronic communication.  Students should 
adhere to the Student Code of Conduct when utilizing social media and online environments such as 
weblogs (blogs), Facebook, MySpace, Twitter, Second Life, YouTube, or any new/emerging online 
environments, particularly when accessed or created using a BRCC EMail account. 
 
 

Display of Non-College Publications  
 
.w// ƛǎ ŀ άŦǊŜŜ ƳŀǊƪŜǘǇƭŀŎŜ ƻŦ ƛŘŜŀǎέ ǘƘŀǘ ƎǳŀǊŀƴǘŜŜǎ ǘƘŜ ŘƛǎǇƭŀȅ ƻŦ ƴƻƴ-college publications on 
campus.   The following procedure on the display of non-College publications assists BRCC in managing 
their display and distribution.  BRCC does not approve, disapprove, support, or fail to support the 
content of such publications.   
 

1. An Agreement for Display of Non-college Publications must be completed and filed in the SPAR 
office.  Agreements are renewed annually; however BRCC can cancel an agreement at any time 
by issuing a two-week notice to the vendor.  

2. SPAR assigns display locations, made solely at the discretion of BRCC.  
3. Display racks must be provided and used by the vendor to display publications.  Each publisher 

must keep its rack(s) clean and in good order.  Only current issues should be displayed. 
Outdated materials are to be removed and discarded.  

4. BRCC display racks are for BRCC Today, registration information, college forms, etc. and are not 
to be used for any other purpose.  

5. tǳōƭƛŎŀǘƛƻƴǎ ǘƘŀǘ ŀǊŜ ǇǊƛƳŀǊƛƭȅ ǳǎŜŘ ŦƻǊ ŀŘǾŜǊǘƛǎŜƳŜƴǘ ŀǊŜ ǎǳōƧŜŎǘ ǘƻ .w//Ωǎ Sales and 
Solicitation policy.  The policy must be followed, or the publication will be classified as an 
advertisement.  It will then be removed and discarded, and the agreement with the vendor will 
be cancelled.  

6. BRCC retains the right to modify these regulations, particularly with regard to:   
a. Removing outdated issues of a publication. 
b. Changing display locations. 
c. Canceling agreements.  

7. Postings that violate the Display of Non-college Publications policy are discarded. 
 
 

Sales and Solicitation  
 
BRCC does not permit the operation of private business enterprises on campus unless the business is 
under contract to the college.  As specified by related procedures, all private business interests on BRCC 
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property are only operated as auxiliaries to the business, and are under the direct management, control, 
ŀƴŘ ǎǳǇŜǊǾƛǎƛƻƴ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŎƘƛŜŦ ōǳǎƛƴŜǎǎ ƻŦŦƛŎŜǊΦ 
 
Procedures for Students and/or Student Organizations  
Students cŀƴ ǇƭŀŎŜ ƴƻǘƛŎŜǎ ƻŦ ƛǘŜƳǎ ŦƻǊ ǎŀƭŜ ƻƴ ǘƘŜ ά/ŀƳǇǳǎ !ŘǾŜǊǘƛǎƛƴƎ .ƻŀǊŘΦέ  tƻǎǘƛƴƎ ƻŦ ǎŀƭŜǎ ƴƻǘƛŎŜǎ 
must first be approved by SPAR.  Students can solicit business by advertising in:  

¶ BRCC Today  

¶ Auxiliary services (bookstore, food service, vending, etc.)  
 
Procedures for non-Students/Businesses  
Business/non-student entities can solicit for the sale of items/services on campus by advertising in:  
 

¶ BRCC Today,  

¶ Auxiliary services (bookstore, food service, vending, etc.)  

¶ Athletic team programs. 
 
Flyers, handbills, and leaflets advertising the sale or solicitation of items, services, or other information 
cannot be distributed to BRCC faculty, staff, or students without prior approval from SPAR.  Placement 
of literature and solicitations are regulated by the SPAR Office.  Signs or posters cannot be displayed on 
buildings, trees, sidewalks, handrails or grounds unless approved by the SPAR Office.  
 
 

Free Expression Policy  
 
BRCC supports free expression as denoted in the First Amendment of the United States Constitution.  
The college makes provisions for the expression of diverse viewpoints in an academic setting, but in no 
way supports, fails to support, agrees, or disagrees with ideas that are voiced. 
  
The College has designated the location in front of the Bienvenue Student Center as an area set aside for 
use as a Free Expression Area.  The following procedures govern its use. 
 

1. The Free Expression Area is available for use during the following times:  
a. Monday through Thursday,  11:00 AM - 1:00 PM and 5:30 PM - 7:30 PM 
b.  Friday, 11:00 AM ς 1:00 PM  

2. Student, academic, and administrative activities are given priority when scheduling events.  
3. Individuals and/or groups wishing to use the Free Expression Area must complete and submit a 

Free Expression Area Application to SPAR at least three working days prior to using the area.  
4. All applications/publicity must be approved by SPAR.  Once approved, SPAR will provide copies 

of the application form and proposed activity to the Dean of Students, the Director of Public 
Safety, and the applicant.  

5. Individuals using the Free Expression Area should carry a copy of the approved Free Expression 
Area Application during the time the area is being used.  

6. Persons utilizing the Free Expression Area are not allowed to impede the free flow of pedestrian 
traffic or interfere with the ingress/ egress of individuals moving to and from buildings on 
campus.  

7. Interruption of classes or other college activities is strictly prohibited.  
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8. Commercial solicitations, campus sales, or fundraising activities are not allowed in the Free 
Expression Area.  

9. The person filing the Free Expression Area Application is responsible for cleaning the area after 
the event has concluded.  

10. The individuals or club/organization using the area must supply the required tables, chairs, etc. 
11. Sound amplification devices are not allowed in the area. 

 
 

Student Assemblies 
 
Students who need to utilize campus facilities for an event must first reserve the facilities through SPAR. 
Whenever an activity held in the name of the college includes a speaker, the Dean of Students or the 
Director of SPAR must officially approve the speaker and coordinate the event with the BRCC Offices of 
Facility Services and Public Safety. 
 
 

Alcohol and Drug Policy 
 
The Drug Free Schools and Communities Act Amendment of 1989 (Public Law 101-226) requires the 
college to remit certification to the Department of Education that it has adopted and implemented a 
program to prevent illicit use of drugs and abuse of alcohol by its students and employees.  The program 
includes:  

¶ Standards of conduct concerning the unlawful possession, use, or distribution of drugs; and the 
illegal use of alcohol by students and employees on college property or at any college activity.  

¶ A description of the legal sanctions for violating the law.  

¶ ! ŎƭŜŀǊ ǎǘŀǘŜƳŜƴǘ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ǎŀƴŎǘƛƻƴǎ ƛǎǎǳŜŘ ŦƻǊ ǘƘŜ ŎƻƳƳƛǎǎƛƻƴ ƻŦ ǘƘŜǎŜ ǘȅǇŜǎ ƻŦ 
violations.  

¶ A description of any drug and alcohol counseling, treatment, or rehabilitation services offered at 
BRCC . 

¶ A description of the health risks associated with the use of illicit drugs and abuse of alcohol.  
 
The information provided in this chapter complies with the requirements of the act.  
 
 

Statement of Purpose  
Alcohol abuse is a major issue in the community and on college campuses.  Use of alcohol or drugs can 
lead to physical abuse, date rape, auto accidents, violence, health issues and other self-destructive 
behaviors. 
  
BRCC complies with state, federal, and local laws pertaining to alcohol and enforces underage drinking 
laws.  College policy prohibits the consumption, possession, or distribution of alcoholic beverages, and 
disciplines individuals under the influence of any controlled substance while on college property or 
participating in college-sponsored trips or activities. 
  
The use, possession, or distribution of illegal drugs, or being under the influence of a controlled 
substance is strictly prohibited on college property or while participating in college-sponsored events.  
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College Sanctions  
Disciplinary actions are taken for the commission of violations pertaining to BRCCΩǎ drug policy by any 
student, faculty, or staff.  Depending on the nature of the offense, disciplinary action may take the form 
of a written reprimand, a suspension, a demotion, a reduction in pay, or termination of affiliation with 
BRCC.  Disciplinary actions for students are issued in accordance to school policies; examples of 
sanctions are listed within the Student Code of Conduct.  
 
 

Legal Sanctions  
It is unlawful in Louisiana to produce, manufacture, distribute, dispense, or possess illegal drugs.  The 
most common illegal drugs on college campuses are marijuana, opium derivatives, hallucinogens, 
depressants, cocaine, cocaine derivatives, and amphetamines.  The Criminal Code of Louisiana carries 
specific penalties for the possession and use of illegal drugs.  It is also unlawful in Louisiana for anyone 
under 21 years of age to purchase/possess alcoholic beverages for any reason or anywhere open to the 
public. 
 
  

Controlled Dangerous Substances, Schedule I ς IV (R.S. 40:981.3)  
It is unlawful to possess, sell, distribute, or manufacture those drugs listed in the relevant Louisiana 
statute(s).  These ŘǊǳƎǎ ƛƴŎƭǳŘŜΣ ōǳǘ ŀǊŜ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻΣ ƳŀǊƛƧǳŀƴŀΣ ŎƻŎŀƛƴŜΣ άŎǊŀŎƪέ ŎƻŎŀƛƴŜΣ 
methamphetamines, heroine, άǊǳǎƘέ [{5Σ άǊoofƛŜǎΣέ ŀƴŘ ǇǊŜǎŎǊƛǇǘƛƻƴ ŘǊǳƎǎ ǿƛǘƘƻǳǘ ŀ valid prescription 
from a licensed physician.  Individuals found guilty of a drug violation are subject to a fine of not less 
than $500, imprisonment at hard labor for up to 30 years, or, if found selling illegal drugs on campus,  
imprisonment at hard labor for up to 45 years. 
 
 

CADS 
.w//Ωǎ hŦŦƛŎŜ ƻŦ /ƻǳƴǎŜƭƛƴƎΣ !ŘǾƛǎƛƴƎΣ ŀƴŘ 5ƛǎŀōƛƭƛǘȅ {ŜǊǾƛŎŜǎ ό/!5{ύ Ŏŀƴ ǇǊƻǾƛŘŜ ƛƳƳŜŘƛŀǘŜΣ ǎƘƻǊǘ-term 
personal counseling for students.  For long-term or in-depth care, CADS can assist students in locating a 
local area counseling specialist.   
 
 

Sexual Harassment Policy 
 
Harassment, including sexually harassing behavior, is prohibited by the Equal Employment Opportunity 
Commission, the Office for Civil Rights, and state regulations (R.S. 23:301, 312, 332).  Therefore, it is the 
policy of the Louisiana Community and Technical College System (LCTCS) that unlawful harassment of 
ǎǘǳŘŜƴǘǎ ƛǎ ǇǊƻƘƛōƛǘŜŘ ŀƴŘ ǎǘǊƛŎǘƭȅ ŦƻǊōƛŘŘŜƴ ŀǘ .w//Φ  ¢ƘŜ /ƻƭƭŜƎŜΩǎ ǇƻƭƛŎȅ ŎƻƳǇƭƛŜǎ with the policies set 
forth by LCTCS. 
  
 

Definitions 
Sexual harassment is: 

¶ sexual conduct of any nature which is unwelcome and not freely or mutually agreed upon by the 
involved parties;  
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¶ sexual communication of a verbal, written, or pictorial nature, which is unwelcome and made 
with the intent to intimidate; or  

¶ solicitous sexual conduct of any nature that, when submitted to or rejected, is intended to 
implicitly impose favorable or adverse terms and conditions of employment or academic 
standing.  

 
Unwelcome sexual advances, requests for sexual favors, and other verbal/physical conduct of a sexual 
nature may also constitute sexual harassment when: 

¶ Submission to such conduct is made explicitly or implicitly the terms/conditions of an 
ƛƴŘƛǾƛŘǳŀƭΩǎ ŀŎŀŘemic good standing, etc.  

¶ Submission to/rejection of such conduct is ǳǎŜŘ ŀǎ ŀ ōŀǎƛǎ ŦƻǊ ŘŜǘŜǊƳƛƴƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ 
good standing, etc.  

¶ The cƻƴŘǳŎǘ ƛƴǘŜǊŦŜǊŜǎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀŎŀŘŜƳƛŎ ǇŜǊŦƻǊƳŀƴŎŜ ƻǊ ŎǊŜŀǘŜǎ ŀƴ ƛƴǘƛƳƛŘŀǘƛƴƎΣ 
hostile, or offensive environment.  

 
 

Informal Procedures 
Students who have problems, questions, and/or grievances can discuss these with a BRCC counselor in 
CADS.  Some college officials or faculty members can assist in counseling for sexual harassment 
problems.  Throughout the counseling process, information divulged is held in the strictest confidence 
and no information is released unless the complainant agrees to inform a third party who can facilitate a 
solution.  
 
Any students inquiring about a complaint or concern can seek the advice of a BRCC faculty/staff 
member, and the faculty/staff member can direct or accompany the student to discussions with the 
appropriate officer, advisor, or counselor.  A formal charge is not made by merely discussing the 
complaint, and no repercussions/reprimands are issued for initiating a complaint.  The college is also 
obliged to protect the rights of a person against whom a complaint is lodged.   Efforts are made to 
resolve issues in a reasonable amount of time.  
 
 

Formal Procedures  
Anyone who believes that he/she is the object of sexual harassment can initially seek formal resolution 
by consulting an officer, an advisor, or a counselor.  The following is the procedure through which formal 
complaints can be lodged against an the accused.  The college protects the privacy of the individuals 
who are involved or named in the complaint as much as possible.  
 

¶ Formal charges should be brought within a reasonable amount of time, usually 30 working days 
after the alleged occurrence. Written charges are made by sworn affidavit and signed by the 
complainant. The accused has the right to review the complaint.  

¶ Preliminary investigation of the allegations is completed by the Dean of Students and/or the 
Vice Chancellor for Student Affairs.  

¶ The Vice Chancellor for Student Affairs meets with the complainant, the person named in the 
complaint, and others who may be involved or who can offer information regarding the 
incident.  

¶ The Dean of Students or the Vice Chancellor for Student Affairs can request affidavits from the 
person named in the complaint and other parties/ witnesses.  
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¶ The Dean of Students or the Vice Chancellor for Student Affairs compiles a report of the 
findings, with any and all recommendations for resolution of the grievance.  

¶ Internal procedures do not forego subsequent legal actions.  The proceedings conducted by 
BRCC differ from those used in a court of law, and the presence of legal counsel is not permitted 
during course of the BRCC hearings.  The strict rules which govern the presentation of legal 
evidence do not apply in BRCC hearings.  

¶ A permanent, written record of the formal complaint and the outcome is retained by the Vice 
Chancellor for Student Affairs.  

¶ During the process, every effort is made to protect the complainant from reprisals and the 
accused from unwarranted retaliation.  

 
Appeal 
To obtain a hearing with the Chancellor, a student must submit a written request within 10 days after 
the report from the Vice Chancellor for Student Affairs is rendered.   
 

¶ Once the Chancellor receives a request for a hearing, he/she appoints a chairperson to head the 
Committee of Review. Two members are also selected for the committee in the following 
manner:  
ς The complainant selects one committee member; and  
ς The person named in the complaint selects a member.  

¶ Only full-time, permanent employees can serve on the Committee of Review. The composition 
of the Committee of Review may include faculty, staff, or a combination of both.  

¶ The Committee of Review thoroughly investigates the complaint of sexual harassment and 
conducts a hearing. Involved parties are informed of the date and time of the hearing by 
certified mail, return receipt requested, at least three days prior to the scheduled hearing. An 
accused faculty member is given notice pursuant to relevant sections of BRCC policies and 
regulations.  

¶ The hearing is conducted pursuant to procedures established by the Committee of Review and 
in compliance with the policy.  

¶ The Committee presents its findings, along with any pertinent information, to the Chancellor for 
further dispensation, which usually takes place within 10 working days after the conclusion of 
the hearing.  

¶ The Chancellor renders a final decision and notifies the involved parties within a reasonable 
period of time.  

 
Penalties  
Any person found in violation of the policies and procedures of BRCC is subject to dismissal and/or other 
sanctions deemed appropriate.  
 
 

Sexual Assault Policy 
 
Sexual assault is defined as an act of violence in which a person subjects a victim to contact of a sexual 
nŀǘǳǊŜ ŀƎŀƛƴǎǘ ǘƘŜ ǾƛŎǘƛƳΩǎ ǿƛƭƭΦ  ¢ƘŜ ǾŀǊƛƻǳǎ ŦƻǊƳǎ ƻŦ ǎŜȄǳŀƭ ŀǎǎŀǳƭǘ ŀǊŜ ŘŜŦƛƴŜŘ ǳƴŘŜǊ [ƻǳƛǎƛŀƴŀ ƭŀǿ ŀƴŘ 
include (but may not be limited to) rape, assault to commit rape, sexual battery, aggravated sexual 
battery, object rape, statutory rape, sodomy, aggravated sodomy, public indecency, and stalking.  Sexual 
assault is illegal and is strictly prohibited on BRCC owned/controlled property. 
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When a report of sexual assault is made, campus disciplinary proceedings are held in addition to any 
legal proceedings that may result. 
  
 

Reporting Procedures 
Students should immediately report incidents of sexual assault to the BRCC Office of Public Safety.  The 
following procedures govern the handling of reported sexual assaults. 
 

1. Upon receipt of a report of sexual assault, the Office of Public Safety will write an incident 
report and notify the Vice Chancellor for Student Affairs.  

2. Students will be assisted in seeking counseling and follow-up medical care, addressing academic 
concerns, and reporting incident(s) to the appropriate authorities.  It is critical that a victim 
receive prompt medical attention.  For medical and counseling services, contact the Baton 
wƻǳƎŜ /Ǌƛǎƛǎ LƴǘŜǊǾŜƴǘƛƻƴ /ŜƴǘŜǊΩǎ нп-hour crisis line at (225) 924-3900. 

3. A victim of sexual assault should preserve any evidence that can be used to prove an occurrence 
of sexual assault.  Victims are advised to consult law enforcement officials before showering, 
bathing, changing, or laundering clothing worn during an assault.  Even if a victim bathes, 
showers, or somehow compromises evidence, the victim should report the assault.  Valuable 
information can still be obtained and an investigation conducted from remaining evidence taken 
ŦǊƻƳ ŀ ǾƛŎǘƛƳΩǎ ǇŜǊǎƻƴΦ   

4. After a sexual assault is reported, campus personnel will take reasonable and necessary steps to 
secure the crime scene and protect the victim.  

 
 

Rights of the Victim  
1. A report of sexual assault is treated seriously and the victim treated with dignity.  Campus 

organizations/personnel who deal with sexual assaults should be contacted to assist the victim.  
2. A victim has the right to have the alleged sexual assault(s) investigated and adjudicated by the 

duly constituted criminal and civil authorities of the governmental jurisdiction where the alleged 
incident(s) occurred, and to full and prompt cooperation/assistance of campus personnel in 
notifying the proper authorities and providing any relevant information.   

3. Campus personnel are prohibited from pressuring a victim to 1) not report the crime(s) to 
civil/criminal investigating authorities, campus law enforcement personnel, or disciplinary 
authorities, or 2) report the crime as less than what actually occurred.  

4. BRCC offers a victim advice, assistance, or representation at campus disciplinary proceedings in 
the same manner as offered to the accused.  

5. A victim is notified of the outcome of the disciplinary proceedings.  
6. Campus personnel will cooperate in obtaining, securing, and maintaining evidence (including 

medical examination documentation) required to prove the occurrence of criminal sexual 
assault for subsequent legal and campus disciplinary proceedings.   

7. BRCC personnel are to exercise the option(s) provided by state and federal laws and regulations 
regarding mandatory testing of a sexual assault suspect(s) for communicable diseases and in 
notifying a victim of the results of the testing.  

8. A victim is to be provided information regarding counseling.  
 
 



101 
 

Rights of the Accused  
1. The accused has the right to have the alleged sexual assault(s) investigated and adjudicated by 

the duly constituted criminal and civil authorities of the governmental jurisdiction where the 
alleged incident(s) occurred, and to full and prompt cooperation and assistance of campus 
personnel in notifying the proper authorities and providing any potentially exculpatory 
information.   

2. BRCC offers the accused advice, assistance, or representation at campus disciplinary 
proceedings in the same manner as offered to the victim.  

3. The accused is notified of the outcome of the disciplinary proceedings.  
4. The accused will receive full and prompt cooperation from campus personnel in obtaining, 

securing, and maintaining evidence that may disprove the occurrence of criminal sexual assault 
in subsequent legal and campus disciplinary proceedings. 

5. The accused is to be provided information regarding counseling.  
 
 

Federal Educational Rights and Privacy Act (FERPA)  
 
The Family Educational Rights and Privacy Act (FERPA) guarantees students the following rights in 
respect to personal educational records:  
 

1. The right to request access to personal educational records for inspection and review within 45 
days after the date that the college receives the request.  A student should submit a written 
request to the Executive Director of Enrollment Services which identifies the records that the 
student wishes to review.  The Executive Director arranges for the student to inspect the records 
and notifies him/her of a time and place to review them.  If student records are maintained by a 
person other than the Executive Director of Enrollment Services, the student is advised which 
college official the student should contact.  

2. TƘŜ ǊƛƎƘǘ ǘƻ ǊŜǉǳŜǎǘ ǘƘŀǘ ƻƴŜΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǊŜŎƻǊŘ ōŜ ŀƳŜƴŘŜŘΣ ƛŦ ŀ ǎǘǳŘŜƴǘ ōŜƭƛŜǾŜǎ ǘƘŀǘ 
his/her records are inaccurate.  The student should submit a written request to the college 
official responsible for maintaining student records, clearly identifying the part of his/her record 
that needs to be modified and stating the reasons why.  If the college does not amend the 
record as requested, the college is obligated to notify the student of the decision and advise the 
student of his/her right to a hearing.  Information regarding hearing procedures is provided at 
the time the student is notified that a hearing has been scheduled.  

3. The right to consent to disclosures of personal information contained in educational records, 
unless FERPA authorizes a disclosure without consent.  FERPA permits disclosure of information 
to school officials who have legitimate educational interests.  A school official, according to 
FERPA, is defined as  

a. a person employed by the college in an administrative, supervisory, academic, or 
research position, or a support staff member (including personnel in the Office of 
Environmental and Public Safety);  

b. a person or company with whom the college is contracted (an attorney, an auditor, or a 
collection agent);  

c. a person serving on the Louisiana Board of Regents; 
d. a student serving on a committee in an official capacity such as a disciplinary or 

grievance committee, or assisting a school official in performing his/her official duties.  
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A school official has a legitimate educational interest if he/she needs to review an educational 
record in order to perform his/ her professional responsibilities.   

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures 
by the college to comply with the requirements of FERPA.  

 
 

Directory Information  
BRCC only distributes student information as defined in the FERPA guidelines.  The following information 
can be legitimately used in the BRCC Directory:  

¶ {ǘǳŘŜƴǘΩǎ ŎǳǊǊŜƴǘ ŜƴǊƻƭƭƳŜƴǘ ǎǘŀǘǳǎ (full- or part-time)  

¶ Dates of attendance at BRCC  

¶ Types of degrees/certificates received  

¶ Field of study  

¶ Height and weight of athletes  

¶ Most recent high school attended  

¶ Photograph(s)  

¶ Participation in officially recognized BRCC activities/sports  
 
The college can legally disclose this information without prior written consent from a student or parent, 
unless the student or parent has previously notified the college, in writing, that he/she does not want 
directory information disseminated or published.  
 
Students who do not want personal information included in the directory should complete a Deletion 
Request in the Office of Enrollment Services located in the Bienvenue Student Center.   
 
 

Visitors on Campus 
 
Visitors on campus are expected to comply with the rules and policies of the college, including traffic 
and parking regulations.  No visitors, including children, are permitted in classrooms during regular class 
hours. 
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Campus Services 
 
 

Office of Public Safety  
 
.w//Ωǎ hŦŦƛŎŜ ƻŦ tǳōƭƛŎ {ŀŦŜǘȅ ƛǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǇǊƻǾƛŘƛƴƎ ŀ ǎŀŦŜ ŀƴŘ ǎŜŎǳǊŜ ŜŘǳŎŀǘƛƻƴŀƭ ŜƴǾƛǊƻƴƳŜƴǘ  
for the entire BRCC community.  
 
.w//Ωǎ /ƘƛŜŦ ƻŦ tƻƭƛŎŜ ƛǎ ǘƘŜ ŀŘƳƛƴƛǎǘǊŀǘƻǊ ƻŦ tǳōƭƛŎ {ŀŦŜǘȅΣ ŀƴŘ ƘŜκǎƘŜ ǿƻǊƪǎ ǿƛǘƘ ǘƘŜ ±ƛŎŜ /ƘŀƴŎŜƭƭƻǊ 
for Administration and Finance to ensure that security for the college is maintained.  
 
Guests to the campus, as well as all students, faculty, and staff, are welcome to visit the Office of Public 
Safety at its location in the Bienvenue Student Center. 
  
The Office of Public Safety employs commissioned police officers along with non-commissioned support 
staff.  BRCC police officers are vested with all of the powers, authority, and responsibilities granted to 
any police officer of the state while on property owned by the College, including adjacent public streets, 
as mandated by {ŜŎǘƛƻƴ мтΥмулр ƻŦ ǘƘŜ [ƻǳƛǎƛŀƴŀ wŜǾƛǎŜŘ {ǘŀǘǳǘŜǎΦ  .w//Ωǎ Office of Public Safety 
cooperates fully with federal, state, and local law enforcement agencies in cases which involve both on-
campus and off-campus jurisdiction, or when the resources of another agency can be used to facilitate 
the resolution of an investigation.  
   
Regular patrols and other law enforcement services are provided by the Office of Public Safety.  
Department personnel also provide security for special events/functions held at the campus. To 
maintain traffic flow and crowd control, on-duty officers will respond to requests for assistance from 
owners whose vehicles are on campus property; however, safety officers cannot change tires or unlock 
ǾŜƘƛŎƭŜǎ ŘǳŜ ǘƻ ǘƘŜ ƳŀƴŘŀǘŜǎ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ƛƴǎǳǊŀƴŎŜ ŎŀǊǊƛŜǊΦ 
  
 

Lost and Found 
The Office of Public Safety is the campus repository for lost and found items.  Found items turned over 
to the office are generally kept through the end of each term, and can be claimed at the ƻŦŦƛŎŜΩǎ ƭƻŎŀǘƛƻƴ 
in the Bienvenue Student Center. 
 
 

Identification Cards 
BRCC ID Cards are issued to all faculty, staff, and students.  ID card services are available during all 
campus business hours Monday through Friday and can be obtained from the Office of Public Safety in 
the Bienvenue Student Center.   
 
Students are required to maintain possession of their BRCC ID at all times while on campus and/or 
accessing campus facilities/resources.  For safety reasons, students and other individuals on campus 
may be required to present a current ID card upon request from College and Public Safety personnel in 
the performance of their duties.  Failure to follow instructions or comply with Public Safety personnel 
may result in disciplinary action, up to and including referral to the Vice Chancellor of Student Affairs, 
removal from campus, and/or an official arrest.  BRCC ID Cards are the property of the College and must 
be surrendered upon request. 
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A $5.00 fee is assessed for replacing a lost or stolen ID card.  The fee must be ǇŀƛŘ ŀǘ ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ 
when requesting a new card. 
 
 

BRCC Emergency Notification System 
BRCC offers an Emergency Notification system designed to provide students, faculty, and staff with 
information in the event of severe weather, hazardous incidents on/around campus, and other 
emergencies.  The system helps ensure the safety of students, faculty, and staff, and keeps them 
advised on the status of closures and other changes to college operations. 
 
BRCC Campus Operations Line 
Students can call (225) 216-8080, or toll-free at 1 (877) 888-4031, to obtain information on college 
operations (schedule changes, closures, etc.) in response to severe weather and other emergencies.  
 
FirstCall 
Students are encouraged to sign up for First/ŀƭƭΣ .w//Ωǎ ŜƳŜǊƎŜƴŎȅ ƳŜǎǎŀƎƛƴƎ ǎŜǊǾƛŎŜ ǇǊƻǾƛŘŜǊΣ ŀǘ 
.w//Ωǎ ǿŜōǎƛǘŜΦ  CƛǊǎǘ/ŀƭƭ ǇǊƻǾƛŘŜǎ ǎǘǳŘŜƴǘǎ ǿƛǘƘ ǳǇ-to-the-minute information on campus emergencies, 
along with status updates on any changes to campus operations.  Students can choose to have messages 
delivered by phone, various instant-messaging platforms (including standard text messages), and/or 
EMail.   
 
 

Reporting Procedures for Crimes/Emergencies 
.w//Ωǎ /ŀƳǇǳǎ 9ƳŜǊƎŜƴŎȅ ƴǳƳōŜǊ ƛǎ όннрύ нмс-8888.  Officers are on-Řǳǘȅ ǘƘǊƻǳƎƘƻǳǘ .w//Ωǎ ƘƻǳǊǎ ƻŦ 
operation and can be contacted at the emergency number.   Students, faculty, staff, and visitors are 
encouraged to immediately report incidents of suspicious/criminal activity, serious illness/ injury, or 
other emergencies to the BRCC Public Safety Office.  On-campus crimes should be reported promptly to 
ensure inclusion in annual crime statistics and provide timely warnings to the community when 
appropriate.   
 
Red phones mounted inside campus buildings and every classroom automatically dial the emergency 
number.  There is no dial tone or ring tone ς callers need only lift the receiver and wait for an officer to 
answer.  Blue-light phones, located throughout the campus grounds and on each level of the parking 
garage, can also be used ς students need only to push the button and wait for an officer to answer.  
 
 

Vehicles, Traffic, and Parking 
.w// ¢ǊŀŦŦƛŎ ŀƴŘ tŀǊƪƛƴƎ ǊŜƎǳƭŀǘƛƻƴǎ ŀǊŜ ƛǎǎǳŜŘ ŀƴŘ ŜƴŦƻǊŎŜŘ ōȅ ǘƘŜ ŎƻƭƭŜƎŜΩǎ 5ŜǇŀǊǘƳŜƴǘ ƻŦ tǳōƭƛŎ 
Safety.  These regulations enable vehicle movement and parking on campus to flow smoothly and safely.  
All faculty, staff, students, and visitors are expected to adhere to these regulations while operating a 
vehicle on-campus.   
 
Vehicle-Owner Responsibility for Property 
The Office of Public Safety makes every effort to protect ƻǿƴŜǊǎΩ ǾŜƘƛŎƭŜǎκǇŜǊǎƻƴŀƭ ǇǊƻǇŜǊǘȅ ŀǘ ǘƘŜ 
college.  However, BRCC is not responsible for the theft/vandalism of any vehicles or personal property 
while the owner is visiting the campus. 
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Parking Permits 
Students, faculty, and staff members parking on campus must register their vehicles and obtain a 
parking permit through .w//Ωǎ Office of Public Safety.  Students seeking to obtain a parking permit must 
first purchase the permit at the .ǳǊǎŀǊΩǎ hŦŦƛŎŜΣ ŀƴŘ ǘƘŜƴ ǇǊŜǎŜƴǘ ǘƘŜƛǊ ǇǳǊŎƘŀǎŜ ǊŜŎŜƛǇǘΣ .-number, 
ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜΣ ǾŜƘƛŎƭŜΩǎ ǊŜƎƛǎǘǊŀǘƛƻƴΣ ŀƴŘ ǇǊƻƻŦ ƻŦ ŎǳǊǊŜƴǘ ƛƴǎǳǊŀƴŎŜ ǘƻ ǘƘŜ BRCC Office of Public Safety 
to receive their permit.  Once a person enrolls as a student, he/she is obligated to park only in 
designated student parking areas.  
 
Parking permits (alsƻ ǊŜŦŜǊǊŜŘ ǘƻ ŀǎ άƘŀƴƎ-ǘŀƎǎέύ ŀǊŜ ǇǊƻǇŜǊƭȅ ŘƛǎǇƭŀȅŜŘ ǿƘŜƴ ƘǳƴƎ ŦǊƻƳ ǘƘŜ ǾŜƘƛŎƭŜΩǎ 
rear view mirror with the permit information facing the windshield (note that merely laying your permit 
on the dash is not considered proper display).   The permit should be clearly visible and free of any 
obstruction (windshield stickers, sun-visors, etc.).  By the start of the first official day of classes for each 
term, a valid BRCC parking permit must be properly displayed in the vehicles of students, faculty, and 
staff at all times while parking on campus.  
 
To avoid being ticketed or towed, visitors are encouraged to stop by the Office of Public Safety in the 
Bienvenue Student Center to obtain a visitors/temporary parking permit, particularly if they will be 
conducting buǎƛƴŜǎǎ ƻƴ .w//Ωǎ ŎŀƳǇǳǎ ƻǾŜǊ ǘƘŜ ŎƻǳǊǎŜ ƻŦ ǎŜǾŜǊŀƭ ŘŀȅǎΦ 
 
While on campus, drivers who park vehicles outside of designated areas or without a valid BRCC parking 
permit properly displayed may be issued a ticket, have their vehicle towed, and/or be assessed a fine.  
CƛƴŜǎ Ƴǳǎǘ ōŜ ǇŀƛŘ ōȅ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǎŜƳŜǎǘŜǊ ŀǘ ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜΦ  ¦ƴǇŀƛŘ ŦƛƴŜǎ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ ƘƻƭŘǎ 
ōŜƛƴƎ ǇƭŀŎŜŘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘΣ ǇǊŜǾŜƴǘƛƴƎ ǘƘŜƳ ŦǊƻƳ ǊŜƎƛǎǘŜǊƛƴƎ ŦƻǊ ŎƻǳǊǎŜǎΣ ƻōǘŀƛƴƛƴƎ ƎǊŀŘŜǎΣ 
requesting transcripts, and accessing some BRCC services. 
 
Traffic and Parking Violations 
aŀƴȅ ƻŦ .w//Ωǎ ǘǊŀŦŦƛŎ ŀƴŘ ǇŀǊƪƛƴƎ ǊǳƭŜǎ ŀǊŜ ōŀǎŜŘ ƻƴ ǎǘŀƴŘŀǊŘ ǘǊŀŦŦƛŎ ǊǳƭŜǎ ŀƴŘ ǊŜƎǳƭŀǘƛƻƴǎ ǘƘŀǘ ŀƭƭ 
licensed vehicle operators should know, such as: 
 

¶ Obey all traffic-regulating signs, painted roadway directions, marked lanes, and arrows. 

¶ Observe posted speed limits. 

¶ Do not park in reserved areas (handicapped zones, Faculty/Staff Only zones, etc.) without 
proper authorization. 

¶ Do not park illegally, as on a curb, on a lawn, in a walkway, or in an area marked άƴƻ ǇŀǊƪƛƴƎ.έ 

¶ Do not block driveways or handicapped access ramps. 
 
In addition to universal traffic and parking regulations, there are also common-sense rules that drivers 
are expected to adhere to while on campus: 
 

¶ Do not obstruct the flow of traffic by stopping in your car to talk with pedestrians or other 
ŘǊƛǾŜǊǎ ƛƴ ŀ ǊƻŀŘǿŀȅΦ  ¢Ƙƛǎ ƛƴŎƭǳŘŜǎ άǇǳƭƭƛƴƎ ƻǾŜǊ ǘƻ ǘƘŜ ŎǳǊōέ όƻǊ ǎƛƳƛƭŀǊƭȅ ǇŀǊƪƛƴƎ ǘƻ ƻƴŜ ǎƛŘŜ ƻŦ 
a lane of travel), as your vehicle still hinders traffic flow because others must now drive around 
you. 

¶ 5ƻ ƴƻǘ ǎǘƻǇ ŀƴŘ ǿŀƛǘ ƛƴ ŎǊƻǎǎǿŀƭƪǎΣ ǎǘǊŜŜǘǎΣ ƻǊ ǊƻŀŘǿŀȅǎ ƛƴ ƻǊŘŜǊ ǘƻ ǇƛŎƪ ǳǇ ǇŀǎǎŜƴƎŜǊǎΧȅƻǳ 
must park in a valid space or use designated pickup/dropoff zones. 

¶ Do not occupy more than one marked parking space. 
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BRCC North Garage 
Faculty, staff, students, and visitors are encouraged to utilize our parking garage to avoid parking in 
restricted or reserve areas, such as handicapped zones, loading zones, or walkways.  The parking garage 
features an elevator and three stairwell entries for your convenience, as well as emergency phones and 
video cameras located on all five levels.  The parking garage is under video surveillance and is monitored 
by the Department of Public Safety. 
 
Driving and parking in the garage require observing additional rules: 
 

¶ Garage lanes on all floors are considered to be roadways:  follow all directional 
paintings/markings, marked lanes, etc., and do not obstruct traffic flow or block parking spaces 
by stopping to talk with pedestrians or other drivers ς ŜǾŜƴ ōȅ άǇǳƭƭƛƴƎ ǘƻ ǘƘŜ ǎƛŘŜΦέ 

¶ Do not reverse-park (rear-ŜƴŘ ŦƛǊǎǘύ ƛƴ ǘƘŜ ƎŀǊŀƎŜΩǎ ǎƭŀƴǘŜŘ ǎǇŀŎŜǎΥ  not only are you forced to 
hold up traffic when you maneuver your car to park in such a manner, you also are forced to 
drive against traffic flow when you initially exit the space. 

¶ If you park on the up/down ramps in the garage, do not turn into the flow of opposing traffic 
when exiting the parking space in order to go down immediately.  Ramp parking spaces require 
you to advance up to the next level before exiting. 

 
Citation Appeals 
An appeal of a parking/traffic citation must be made within seven calendar days from the date that it 
was issued.  Tickets must be appealed by the person to whom the citation was issued.  Before starting 
ǘƘŜ ŀǇǇŜŀƭǎ ǇǊƻŎŜǎǎΣ ŀƭƭ ŦƛƴŜǎ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ Ƴust be paid. 
 
Appeals must be submitted by using the current form posted on the BRCC website.  Any diagrams, 
photos, or other supporting documentation must be submitted with the initial appeal.  Written 
statements from witnesses are permitted and should also be included as documentation with the initial 
appeal. 
 
Be clear when writing your appeal and provide sufficient details so that the circumstances and location 
can be accurately recreated by the committee. Vague or poorly-worded appeals hinder the committee's 
ability to review your situation and will result in your appeal being denied.  
 
An appeal requires sufficient grounds ς a good reason ς in order to be considered.   The following 
grounds are unacceptable and will result in your appeal being automatically dismissed: 
 

¶ Unawareness of standard driving laws and/or BRCC Traffic and Parking Regulations 

¶ Tardiness to class, meeting, or other appointment 

¶ You or other drivers not being cited/towed for similar previous offenses 

¶ Inclement weather 

¶ Inability to pay fine 

¶ Operation of your vehicle by another person 

¶ hǇŜǊŀǘƛƻƴ ƻŦ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ǾŜƘƛŎƭŜ ōȅ ȅƻǳ 

¶ Permission to park was given by someone other than a BRCC Public Safety Officer 

¶ Alleged inability to find a valid parking space 
 
Appellants will be notified in writing (Email ƻǊ ƭŜǘǘŜǊύ ƻŦ ǘƘŜ ŀǇǇŜŀƭ ŎƻƳƳƛǘǘŜŜΩǎ ŘŜŎƛǎƛƻƴΦ 
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Towing 
The college reserves the right to impound any vehicle parked in a manner which endangers or impedes 
vehicular or pedestrian traffic, or which is in violation of college traffic regulations.  The owner of a 
towed vehicle is responsible for paying the costs of removal, impoundment, and storage of the vehicle. 
BRCC will attempt to identify and contact the owner of the vehicle before the vehicle is towed. 
 
Special/Temporary Restrictions 
On special occasions or in emergencies, temporary parking restrictions are enacted by BRCC Public 
Safety officers.  In some instances, special parking may be approved for designated BRCC employees 
and/or guests. 
 
 

Federal Disclosure Requirements (the Jeanne Clery Act) 
The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act requires colleges 
and universities across the United States to disclose information about crime on and around their 
campuses.  This information must be made available annually.  Students, employees, and other 
interested persons can obtain a copy of the publication by contacting the BRCC Public Safety Office or by 
visiting the Public Safety section of BRCCΩǎ website at www.mybrcc.edu. 
 
Also, pursuant to the Campus Sex Crimes Prevention Act, the BRCC Office of Public Safety receives and 
maintains information on sex offenders who may be enrolled, employed, or volunteering on campus.  
This information can be obtained by contacting the Office of Public Safety. 
 
 

Department of Environmental Safety 
 
The Department of Environmental Safety offers a number of services to students and campus personnel, 
including safety orientations, inspections of safety equipment, class projects, distribution of 
safety/health information, assistance with ǘƘŜ /ƻƭƭŜƎŜΩǎ !ƭƭ IŀȊŀǊŘǎ tƭŀƴΣ  Ŏƻ-ordination with the 
/ƻƭƭŜƎŜΩǎ Safety Committee to address safety issues and concerns, .w//Ωǎ Driver Safety Program, and 
the Campus Recycling Program.   Information ŀōƻǳǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ 9ƳŜǊƎŜƴŎȅ tǊƻŎŜŘǳǊŜ ŀƴŘ {ŀfety Plan 
may be obtained from the Manager of Environmental Safety. 
 
 

Hazard, Injury, or Incident Reporting 
Unsafe conditions should be reported to the Manager of Environmental Safety by calling (225) 216-
8187, or in-person at the Environmental Safety ManaƎŜǊΩǎ Office located on the first floor of the 
Governors Building.  Severe emergencies or injuries should be reported immediately by calling the 
Campus Emergency Number at (225) 216-8888. 
 
 

Smoke-Free Facilities 
BRCC abides by state policy regarding second-hand smoke.  Smoking is strictly prohibited inside any 
building on campus and within a radius of at least 25 feet from all access doors and major entry ways of 
campus buildings.   
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Economic Development and Workforce Solutions 
 
The Division of Economic Development and Workforce Solutions offer a variety of teaching and learning 
opportunities for diverse populations.  Some opportunities provided include:  
 

¶ Continuing Education for professional development  

¶ Industry-based certifications  

¶ Courses offering updated/upgraded working skills 

¶ Contract training for industry to satisfy regulatory requirements, improve working conditions, 
and increase production 

¶ Life-long learning and educational enrichment programs 

¶ Youth programs 

¶ Computer software training programs, based on current technology. 

¶ Online training for students with atypical work schedules, transportation problems, or those 
serving in the military 

¶ High demand craft training in the Region 

¶ Allied Health training 

¶ Adult Basic Education 

¶ Information technology 

¶ Workplace pre-employment testing 

¶ Workplace pre-employment work ready boot camps 
 
 

Continuing Education  
 

Industry-Based Certifications 
Many professions demand workers who earn industry-based credentials in order to stay competitive in 
ǘƻŘŀȅΩǎ Ǝƭƻōŀƭ ŜŎƻƴƻƳȅΦ  /ƻƴǘƛƴǳƛƴƎ 9ŘǳŎŀǘƛƻƴ ƻŦŦŜǊǎ ŎƻǳǊǎŜǎ ǘƘŀǘ ŀǊŜ ǘŀǳƎƘǘ ōȅ ƛƴŘǳǎǘǊȅ ǇǊƻŦŜǎǎƛƻƴŀƭǎ 
in state-of-the-art training facilities. We also offer online and in instructor-led training.  Continuing 
Education is an accredited training provider for the National Center for Construction Education and 
Research (NCCER) as well as an authorized training provider for Occupational Safety and Health 
Administration (OSHA), the North American Board of Certified Energy Practitioners (NABCEP), and the 
American Society for Nondestructive Testing (ASNT).  Continuing Education offers industry-based 
credentials in the following industries: 

¶ AutoCAD  

¶ Certified Bookkeeper 

¶ Crane Operator  

¶ Clinical Medical Assistant 

¶ Industry Skilled Crafts  (NCCER Certifications) 

¶ ICD 10  

¶ Floristry 

¶ Food Safety and Sanitation 

¶ Green Technology 

¶ Heavy Equipment  

¶ Medical Billing and Coding  

¶ Nondestructive Testing (NDT)  
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¶ Notary Public 

¶ OSHA 

¶ Primavera (P6) 

¶ Pharmacy Technician 

¶ Phlebotomy Technician 

¶ Private Investigator 

¶ Real Estate 

¶ Society for Human Resource Management 

¶ HVAC 
 
 

Online Training  
Continuing Education offers online classes for individuals without transportation, with difficult work 
schedules, or with other obstacles that prevent them from enrolling in class.  Active-duty military 
members, veterans, or dependents of military personnel interested in online training may qualify for 
ǘǳƛǘƛƻƴ ŀǎǎƛǎǘŀƴŎŜΦ  ! ǿƛŘŜ ǾŀǊƛŜǘȅ ƻŦ /ƻƴǘƛƴǳƛƴƎ 9ŘǳŎŀǘƛƻƴΩǎ ŜƴǊƛŎƘƳŜƴǘ ŎƻǳǊǎŜǎΣ ƛƴŘǳǎǘǊȅ-specific 
certifications, and test preparation courses are offered online. The courses are taught by qualified 
instructors who are also available for assistance. 
 
Online training can be taken on a home computer.  For a listing of exact hardware specifications and 
software requirements, contact Continuing Education at BRCC.   
 
 

Adult Basic Education  
The mission of the Adult Basic Education Department at Baton Rouge Community College is to provide 
high-quality, convenient learning and personal achievement opportunities to  adults and young adults in 
the Greater Baton Rouge area who did not complete high school or who need additional upgrading of 
the basic skills necessary to function in society and/or transition into the workplace.  The ultimate goal is 
to help learners reach their maximum potential through any of the following avenues: 

¶ High School Equivalency preparation courses  

¶ Basic Skills Attainment 

¶ Improved Life Skills 

¶ Job Readiness/Skills Attainment/Workplace Literacy 

¶ Transition into further Academic/Vocational Training or Employment 
 
The Adult Education program provides services to three target populations: 

1)  At-Risk/Disconnected Youth 16-21 ς Dropout Recovery Program 
a. Youth who are deficient in basic skills are enrolled as cohorts and matriculate in the 
ǇǊƻƎǊŀƳ ōŀǎŜŘ ƻƴ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ŀŎŀŘŜƳƛŎ ŎŀƭŜƴŘŀǊΦ   Youth receive instruction in high school 
equivalency preparation courses, basic skill remediation, leadership development, job 
readiness, community service, mentorship, career exploration, and civic/social awareness. 

2)  Adults 18 and older that do not have a  high school diploma 
a. Adults are enrolled as cohorts in an evening program and matriculate through the program 

based on the college academic calendar. 
3)  Integrated Learning Instructional Strategies 

a. Individuals that are at an 8th grade level are dual enrolled in high school equivalency prep 
and contextualized vocational courses. 
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b. LƴŘƛǾƛŘǳŀƭǎ ōŜƭƻǿ уǘƘ ƎǊŀŘŜ ƭŜǾŜƭ ŀǊŜ ŜƴǊƻƭƭŜŘ ƛƴ άƻƴ-ǊŀƳǇέ ǊŜƳŜŘƛŀǘƛƻƴ ŎƻǳǊǎŜǎ ŀƴŘ 
prepared to transition to contextualized vocational courses.  

 
 

Corporate Workforce Solutions 
 
Corporate Workforce Solutions assists businesses, and industry-based organizations, government 
agencies, and community-based organizations with learning and performance programs to improve 
ŜƳǇƭƻȅŜŜǎΩ ŎƻƴǘǊƛōǳǘƛƻƴǎ ǘƻ ǊŜŀŎƘ ōǳǎƛƴŜǎǎ ƻōƧŜŎǘƛǾŜǎΦ  Lǘ ƻŦŦŜrs solutions to satisfy regulatory 
requirements, improve working conditions, increase production, learn new technology, improve 
ǇǊƻŎŜǎǎŜǎΣ ǊŜŘǳŎŜ ǘǳǊƴƻǾŜǊΣ ƛƳǇǊƻǾŜ ƭŜŀŘŜǊǎƘƛǇ ŀƴŘ ƳƻǊŜΦ  .w// ǎŜǊǾŜ ŎƻƳǇŀƴƛŜǎ ƭƻŎŀǘŜŘ ƛƴ [ƻǳƛǎƛŀƴŀΩǎ 
Region Two, including Ascension, East Baton Rouge, West Baton Rouge, Iberville, Pointe Coupee, West 
Feliciana, East Feliciana and Livingston parishes.  Our Corporate Workforce Solutions Team uses a 
performance-based approach to facilitate sustainable performance for our clients.   

1. Connect with businesses to discover how we can enhance their performance outputs;  
2. Explore potential solutions to meet the needs of our clients;  
3. Plan out the most effective way to get results; and 
4. Execute solutions that help facilitate long-term success. 
 

Our Corporate Workforce Solutions Team provides contract services to assist organizations with 
assessing their needs, linking solutions to business objectives, establishing their learning and 
development strategy, and design programs customized to meet the strategic needs of the organization 
and assist in managing the rapidly evolving demands of business and industry.  At the conclusion of 
training, participants are awarded a Certificate of Completion from BRCC.  
 
Corporate Workforce Solutions works with the Louisiana Workforce Commission to assists organizations 
with planning, securing, delivering training and managing Incumbent Worker Training Program Grants 
(IWTP).  CWS also assists organizations with Small Business Employee Training Grants (SBET) by 
providing information and training solutions for small businesses. , Corporate Workforce Solutions 
partners with federal and private grant organizations to provide training and workforce solutions. 
 
 

Industry Workforce Initiatives 
The BRCC Economic Development and Workforce Solutions Division is involved in many industry 
workforce initiatives.  Our Industry Workforce Initiatives Team focuses on developing partnerships with 
industry associations, consortiums, alliances, and chambers in a seven-parish service area. These 
partnerships are created to provide workforce solutions for specific industries that facilitate training 
under the Continuing Education via open enrollment or Corporate Workforce Solutions via contracted 
external funding resources.  The goal is to leverage our Continuing Education and Corporate Workforce 
Solutions Teams to deliver workforce training solutions that strengthen the economic viability of Region 
2. 
 
 

State-of-the-Art Training Facilities 
The Economic Development and Workforce Solutions Division utilize some of the most technologically 
advanced training facilities. The division training locations include the Business Training Center (BTC), 
Frazier Building Construction and Green Technology Training Lab and the Port Allen location for diverse 
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craft training.  Other facilities are located at Westside in Iberville, Folks in Jackson, Jumonville in Pointe 
Coupee, Hooper Road site in Central, and the main campus of the former Capital Area Technical College 
campus. 
 
The Business Training Center (BTC) focuses on the ever-changing needs of the small business 
community.  The BTC offers various products and services specifically tailored to meet the needs of its 
customers, with exceptional flexibility in training arrangements:  delivery can be made available at BTC, 
at a company venue, or as part of a community education initiative.  The Center is equipped with a 50-
seat classroom, a 32-seat classroom and a 24-seat state-of-the-art PC lab.  The training center can be 
ǊŜƴǘŜŘ ŦƻǊ ŀ ŎƻƳǇŀƴȅ ƻǊ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ǘǊŀƛƴƛƴƎ ƴŜŜŘǎΣ ŦƻǊ ǿƻǊƪŘŀȅǎ ŀǿŀȅ ŦǊƻƳ ǘƘŜ ƻŦŦƛŎŜΣ ŎƻƴŦŜǊŜƴŎŜǎΣ 
and meetings.  The BTC can be rented for specific purposes by calling BRCC. 
 
The BTC is a multi-function facility that houses up-to-date computer labs, Smart Board technology, a 
multi-seat conference room, projector/computer-equipped classrooms, Wi-Fi access, and office space.  
Training sessions can be offered days, nights, or weekends with security onsite during evenings and 
weekend class times.  This facility is perfect for business meetings and training sessions.  A majority of 
the Economic Development and Workforce Solution staff are housed at this location.      
 
The Construction and Green Technology Training Lab is located in the Baton Rouge Community College 
Frazier Building.  This lab is designed to offer computer, hands-on, and classroom-based construction 
training.  This training center houses an electrical training lab, a green technology training lab, and an 
industrial maintenance training lab.  Students can learn Primavera P6 and AutoCAD at computer 
workstations.  The lab also features multimedia functionality with a computer station that provides 
video projection as well as computer-based presentations.  The Port Allen facility offers spacious training 
rooms and land for diverse craft training. 
 
 

Economic Development and Corporate Workforce Solutions Services 
 
The following is a general list of courses offered by the division.  The listing should not be considered all-
inclusive:  the division is continually developing new courses and custom-designed training to meet the 
needs of regional business and industry.  For more information on these and other newly-developed 
courses that may be available, contact the Division of Economic Development and Workforce Solutions. 
 
Adult Basic Education 

¶ Basic Skills Remediation 

¶ ACT WorkKeys Readiness Test Prep 

¶ General Education Development Exam Prep for 
at-risk youth (16-24) 

¶ ACT Compass or ACT 

¶ Adult Basic Education Work Connection 

¶ Accelerating Opportunity 

¶ WorkReady U Services 

¶ Contextual General Education Development 
 
Business Operations 

¶ Windows 7 

¶ Maximizing your Smart Phone 

Business Operations όŎƻƴǘΧύ 

¶ Business Writing 

¶ Introduction to Grant Proposal Development 

¶ Writing Policy and Procedure Manuals for 
Business 

¶ Customer Service 

¶ Marketing your Business 

¶ Social Media for Business 

¶ Certified Bookkeeper 

¶ Accounting 101 

¶ Intermediate Accounting  

¶ QuickBooks Pro 10 and advanced 

¶ Fundamentals of Payroll Certification 



112 
 

 
Business Operations όŎƻƴǘΧύ 

¶ Financial Strategies 

¶ Florist Licensure Exam Prep 
 
Corporate Workforce Solutions 

¶ Customized contract training 
 
Computer Skills 

¶ Word 

¶ Excel  

¶ PowerPoint  

¶ Access 

¶ Project  

¶ Outlook 

¶ Oracle 

¶ iPhone 

¶ App Design 

¶ SharePoint  

¶ AutoCAD  

¶ Primavera P6 
 
Construction and Craft (NCCER Based Courses) 

¶ Building Technology 

¶ Carpentry  

¶ Estimating 

¶ Inspector Training 

¶ Planning and Scheduling 

¶ Rigging Fundamentals 

¶ Blueprint Reading  

¶ Site Layout 

¶ Crew Leader 

¶ Motor Control 

¶ Project Supervision 

¶ Green Technology 

¶ Solar  

¶ Electrical 

¶ Instrumentation  

¶ Millwright 

¶ Pipefitting 

¶ Welding 
 
Construction Business    

¶ Command Spanish for Construction 

¶ Construction Business 101 

¶ Crew Leader 

¶ Estimating 

¶ General Contractor Exam Prep 

¶ Building Inspector 

¶ Electrical Building Inspector 
 

Digital Media 

¶ Adobe 

¶ Final Cut Pro 

¶ Flash 

¶ InDesign CS6 

¶ Photoshop 

¶ Webpage Design 
 
Grants   

¶ Consulting       

¶ Grant Development 

¶ Grant Management 

¶ Grant Implementation and Admin. 

¶ Federal Grants 

¶ Industry Consortiums  

¶ Incumbent Worker Training Program (IWTP) 

¶ Small Business Employee Training (SBET) 
 
Hospitality 

¶ Food and Beverage 

¶ Responsible Alcohol service 

¶ Food Safety and Sanitation 

¶ Hospitality Management and Guest Relations 
 
Legal and Investigation Professions 

¶ LA Notary Public Preparation I & II 

¶ Private Investigator Prep 

¶ Private Investigator Seminar 
 
Leisure Classes (Art, Design and Event) 

¶ Event Planning 

¶ Interior Decorating and Design  

¶ Introduction to Digital Photography 

¶ Advanced Digital Photography 

¶ Introduction to House Flipping 

¶ Wedding Flowers Workshop 
 
Louisiana Civil Service and Education Career Exam 
Preparation 

¶ Civil Service Exam (PET) prep 

¶ Praxis I Preparatory Workshop I (Math, Reading 
Writing) 

¶ Praxis I Preparatory Workshop II (Elementary 
Education) 

¶ Praxis I Preparatory Workshop III (Principals of 
Leaning and Teaching) 

 
Medical and Allied Health 

¶ Certified Coding Associate (CCA) 

¶ ICD10  
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Organizational Development 

¶ Consulting 

¶ Job Profiling / Task Analysis  

¶ Job Descriptions 

¶ Learning Strategy Plans 

¶ Performance Reviews 

¶ Program Evaluation 

¶ Needs Analysis Organizational Gap Analysis 

¶ Strategic Planning 
 
People Commissioning 

¶ Selection  & Hiring Process 

¶ Pre-Employment Assessments 

¶ Pre-Employment Boot Camps 

¶ Structured On-Boarding  

¶ Structured OJT Process  

¶ Process Documentation  

¶ Standard Work Instructions 
 
Performance Improvement 

¶ Consulting 

¶ Job Aid Design & Development 

¶ Individual Development Planning 

¶ 360 Feedback & Coaching 

¶ Performance Analysis 

¶ Work Process Design 

¶ Workplace Organization 

¶ Skills Verification 
 
Professional Development Courses 

¶ Business Grammar  

¶ Business Writing 

¶ Coaching and Mentoring 

¶ Performance Management  

¶ Problem Solving 

¶ Lean Principles   

¶ Influencing and Negotiation Skills 

¶ Knowledge Management   

¶ Succession Planning 

¶ Leadership Styles  

¶ Project Management 
 
Safety 

¶ Safe Supervisor 

¶ OSHA 10 (General and Construction) 

¶ Construction Site Safety Technician 

¶ HAZWOPER 

¶ OSHA 500 
 

Soft Skills Courses 

¶ Call Center Etiquette 

¶ Communication Skills 

¶ Customer Service 

¶ Interpersonal Skills 

¶ Interviewing skills 

¶ Stress Management 

¶ Time Management  

¶ Command Spanish for the Workplace 

¶ Conflict Management 

¶ Teambuilding 
 
Technical 

¶ Certified Manufacturing Specialist 

¶ Electrical and Instrumentation for Refining and 
Chemical Industry 

¶ Instrumentation 

¶ Process Operators Refresher Training 

¶ Pump Training 
 
Training 

¶ ACT KeyTrain Online System 

¶ Interactive Training Design 

¶ Train ς the - Trainer 

¶ Creative Training Techniques 

¶ Course Customization 

¶ Supervisory Leadership  

¶ Crafts and Technical ς NCCER  

¶ Soft Skills 
 
Waste Water and Water Management 

¶ Water Production Treatment 

¶ Waste Water Treatment and Collection  
 
Youth Camps 

¶ Digital Media Camp 
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General Education Requirements 
 
.w//Ωǎ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ wŜǉǳƛǊŜƳŜƴǘǎ ŎƻƴŦƛǊƳ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ōŜƭƛŜŦ ǘƘŀǘ ƛƴ ƻǊŘŜǊ ǘƻ ǎǳŎŎŜŜŘΣ ǎǘǳŘŜƴǘǎ 
need to acquire a knowledge base, to think critically, and to communicate well.  While major courses 
provide specific knowledge and skills, General Education courses enhance awareness of the world, its 
people, the arts, humanities, and basic mathematical and scientific principles.  Students who complete 
the General Education Requirements will be able to: 
 

1. communicate in standard edited English, write and speak with clarity, coherence, and 
persuasiveness; 

2. understand, analyze, and evaluate readings from a variety of texts and apply that learning to 
academic, personal, and professional contexts; 

3. think critically, independently, and creatively and make informed and logical judgments of the 
arguments of others, arrive at reasoned and meaningful arguments and positions, and 
formulate and apply ideas to new contexts; 

4. comprehend and apply quantitative concepts and methods to interpret and critically evaluate 
data and to problem-solve in a variety of contexts demanding quantitative literacy; 

5. comprehend and apply the basic principles of science and methods of scientific inquiry; 
6. recognize when information is needed and have the ability to locate, evaluate, and use 

effectively and ethically the needed information through written, oral, visual, and technological 
media; 

7. recognize and understand cultural diversity and have a global perspective grounded in the 
understanding of international cultures, issues, and trends linking communities around the 
world; 

8. demonstrate an understanding of the creative process, the pleasures and challenges of artistic 
expression, and the role and value of the arts in society and culture; 

9. demonstrate a deeper, more informed awareness and appreciation of the necessity for strong 
values, ethical conduct, and social responsibility, especially the importance of personal, 
academic, and professional integrity; and 

10. demonstrate knowledge of American democracy, an awareness of the responsibilities of 
informed citizenship in a diverse and pluralistic society, and a willingness to contribute through 
participation and service. 

 
 

Standards and Requirements  
 
Most academic programs require that a student complete specific number of courses in order to fulfill 
General Education requirements.  Students should check General Education course options and 
degree/certificate requirements when deciding on a program of study. Because of their foundation 
nature in many degree programs, students should begin working on these requirements starting in the 
first semester of attendance.  {ǘǳŘŜƴǘǎ Ƴǳǎǘ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ ά5έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ DŜƴŜǊŀƭ Education 
ǊŜǉǳƛǊŜƳŜƴǘǎ ŀƴŘ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ 9bD[ млм ŀƴŘ 9bD[ млн, unless otherwise specified by the 
requirements of the degreeΦ  {ǘǳŘŜƴǘǎ Ƴǳǎǘ ŜŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŎƻǳǊǎŜǎ ǘƘŀǘ ŀǊŜ 
prerequisites for other courses.  Only those courses on the approved list may be used to satisfy General 
Education requirements.  
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Approved General Education Courses  
 

I.  ENGLISH COMPOSITION 
!ƭƭ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ 9bD[ млм όǿƘƛŎƘ ƛƴŎƭǳŘŜǎ ǘƘŜ ǿǊƛǘǘŜƴ ǇǊƻŦƛŎƛŜƴŎȅ 
examination) and ENGL 102, or the equivalent.  Credit will not be awarded for the following 
combinations: 

¶ ENGL 101 and 101H 

¶ ENGL 102 and 102H 
 
Course      Credit Hours 
101 English Composition I    3 
101H English Composition I (Honors)   3 
102 English Composition II    3 
102H English Composition II (Honors)   3 
 
 

II.  MATHEMATICS 
Credit will not be awarded for the following course combinations: 

¶ MATH 101 and 110 

¶ MATH 120 and 101 

¶ MATH 120 and 110  

¶ MATH 120 and 111 

¶ MATH 202 and 204 

¶ MATH 203 and 204 
 
Course      Credit Hours 
101 College Algebra (five-hour format)   3 
110 College Algebra     3 
111 Plane Trigonometry     3 
120 College Algebra and Trigonometry   5 
130 Introduction to Contemporary Math  3 
201 Calculus for Non-Science Majors   3 
202 Basic Statistics I     3 
203 Basic Statistics II     3 
204 Elementary Statistics    3 
208 Introduction to Statistical Analysis   4 
210 Calculus I      5 
211 Calculus II      5 
212 Multidimensional Calculus    4 
 
 

III.  SOCIAL SCIENCES 
Credit will not be awarded for the following course combinations: 

¶ CJUS 211 and POLI 211 

¶ ECON 201 and 203 

¶ ECON 202 and 203 
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Criminal Justice 
101 Introduction to Criminal Justice   3 
 
Economics 
201 Principles of Macroeconomics   3 
202 Principles of Microeconomics   3 
203 Economic Principles    3 
213 Agricultural Economics    3 
 
Geography 
201 Introduction to Geography    3 
203 Cultural Geography     3 
 
Political Science 
202 International Relations    3 
211 Constitutional Law     3 
251 American Government    3 
253 Introduction to Comparative Politics  3 
260 Introduction to Political Theory   3 
 
Psychology 
200 Psychology of Adjustment    3 
201 Introduction to Psychology    3 
 
Sociology 
200 Introduction to Sociology    3 
203 Race Relations     3 
205 Contemporary Social Problems   3 
 
 

IV.  NATURAL  SCIENCES 
Credit will not be awarded for the following course combinations: 

¶ BIOL 101 and 120 

¶ BIOL 101L and 120L 

¶ BIOL 102 and 121 

¶ BIOL 102L and 121L 
 
Astronomy 
101 Astronomy      3 
 
Biological Sciences 
101 General Biology I     3 
102 General Biology II     3 
101H General Biology I (Honors)    3 
102H General Biology II (Honors)   3 
120 Biology I for Science Majors    3 
121 Biology II for Science Majors   3 
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210 General Microbiology    4 
241 Introduction to Oceanography   3 
 
Chemistry 
101 Chemistry I      3 
102 Chemistry II     3 
 
Environmental Science 
201 Environmental Science    3 
 
Geology 
101 Physical Geology     3 
 
Physical Science 
101 Physical Science I     3 
102 Physical Science II     3 
 
Physics 
110 Introduction to Physics    3 
200 Introduction to Concepts in Physics   3 
201 General Physics I     3 
202 General Physics II     3 
210 Physics I (calculus-based)    3 
211 Physics II (calculus-based)    3 
 
Renewable Natural Resources 
101 Natural Resource Conservation   3 
210 Ecology      3 
 
 

V.  FINE ARTS 
Arts 
101 Introduction to Fine Arts    3 
102 Non-Western Art     3 
103 Survey of Asian Arts    3 
 
Film 
200 Introduction to Cinema Studies   3 
201 Introduction to Cinema History   3 
 
Music 
101 Music Appreciation     3 
102 History of Jazz     3 
 
Theatre 
100 Introduction to Theatre    3 
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VI.  HUMANITIES 
English/Literature 
210 Literature and Ethnicity    3 
211 Introduction to Fiction    3 
215 Introduction to Poetry and Drama   3 
220 Major British Writers    3 
221 Major American Writers    3 
222 Major World Writers    3 
223 introduction to African-American Literature  3 
230 Introduction to Literature    3 
240 Introduction to Folklore    3 
248 Shakespeare:  The More Popular Plays  3 
 
French 
101 Elementary French I    3 
102 Elementary French II    3 
201 Intermediate French I    3 
202 Intermediate French II    3 
 
German 
101 Elementary German I    3 
 
History 
101 History of World Civilizations I   3 
101H  History of World Civilizations I (Honors)  3 
102 History of World Civilizations II   3 
200 History of Roman Republic and Empire   3 
201 U.S. History      3 
202 U.S. History II     3 
221 Modern Europe 1500-1848    3 
222 Modern Europe 1848 to Present   3 
 
Humanities 
210 World Mythology     3 
250 Africa and the Middle East    3 
255 Asia and the Americas    3 
275 The Heroic Journey:   
    From Classical to Contemporary   3 
 
Italian 
101 Elementary Italian I     3 
 
Philosophy 
201 Introduction to Philosophy    3 
203 Introduction to Logic    3 
205 Introduction to Ethics    3 
228 Philosophy of Religion    3 
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Spanish 
101 Elementary Spanish I    3 
102 Elementary Spanish II    3 
201 Intermediate Spanish I    3 
202 Intermediate Spanish II    3 
 
Speech 
101 Fundamentals of Speech    3 
120 Techniques of Speech    3 
210 Interpersonal Communication   3 
220 Communication for Business Professionals  3 
240 Performance of Literature    3 
263 Argumentation and Debate    3 
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Programs of Study 
 
 
.w//Ωǎ academic programs enable students to succeed personally and professionally.  Academic 
programs prepare students for transfer to four-year institutions, satisfying and rewarding careers, or 
personal growth and fulfillment. 
 
¢ƘŜ /ƻƭƭŜƎŜΩǎ !ǎǎƻŎƛŀǘŜ ƻŦ !Ǌǘǎ ό!!ύ ŀƴŘ !ǎǎƻŎƛŀǘŜ ƻŦ {ŎƛŜƴŎŜ ό!{ύ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳǎ ŀǊŜ ŘŜǎƛƎƴŜŘ ŦƻǊ 
students who plan to continue their education at a four-year educational institution in pursuit of a 
baccalaureate degree.  These programs provide the basic foundational courses generally required for 
the first two years of baccalaureate programs in the specified field.  Additionally, BRCC is a member of 
the .ƻŀǊŘ ƻŦ wŜƎŜƴǘǎΩ {ǘŀǘŜǿƛŘŜ Articulation Consortium, which facilitates successful transfer of 
coursework between and among post-secondary institutions of higher education.   While the vast 
majority of courses in an Associate of Arts or Associate of Science program is designed for transfer, 
students are always responsible for checking with an advisor at both BRCC and the intended 
destination institution to verify which courses taken at BRCC will be accepted.   
 
In contrast, Associate of Applied Science (AAS) degree programs are designed primarily for students 
who wish to gain practical knowledge for immediate entry into the workforce or career advancement.   
Nearly all Associate of Applied Science programs include some General Education coursework, as well 
as a limited number of academic courses which may be accepted in transfer to a four-year institution.  
While not specifically designed for transfer, articulation agreements with some four-year institutions 
provide for the transfer of selected AAS degree programs. 
 
Similarly, certificate and certification programs provide defined work skills in a specific career area to 
prepare students for employment or advancement in that field.  Students in certificate programs may 
take a limited number of General Education courses that may transfer to four-year institutions; 
however, the overwhelming focus of the certificate is to renew or establish a specific range of 
ŜƳǇƭƻȅŀōƭŜ ǎƪƛƭƭǎ ǘƻ ŦŀŎƛƭƛǘŀǘŜ ǎǘǳŘŜƴǘǎΩ ŜƴǘǊȅ ƻǊ ŀŘǾŀƴŎŜƳŜƴǘ ƛƴ ǘƘŜ ǿƻǊƪŦƻǊŎŜΦ 
 
 

Alphabetical Listing of Degrees/Certificates 

ACCOUNTING CERTIFICATE OF TECHNICAL STUDIES 124 

BUSINESS (ASSOCIATE OF SCIENCE) 125 

BUSINESS (ASSOCIATE OF ARTS/LOUISIANA TRANSFER DEGREE) 129 

BUSINESS TECHNOLOGY CERTIFICATE 131 

BUSINESS TECHNOLOGY, ENTREPRENEURSHIP CONCENTRATION (ASSOCIATE OF APPLIED SCIENCE) 133 

BUSINESS TECHNOLOGY, MANAGEMENT CONCENTRATION (ASSOCIATE OF APPLIED SCIENCE) 135 

CONSTRUCTION MANAGEMENT (ASSOCIATE OF APPLIED SCIENCE) 137 

CRIMINAL JUSTICE (ASSOCIATE OF SCIENCE) 139 

CRIMINAL JUSTICE (ASSOCIATE OF ARTS/LOUISIANA TRANSFER DEGREE) 141 

CUSTOMER SERVICE CERTIFICATE OF TECHNICAL STUDIES 143 

EMERGENCY MANAGEMENT CERTIFICATE 144 

PARALEGAL STUDIES (ASSOCIATE OF APPLIED SCIENCE) 146 

SOCIAL SCIENCES (ASSOCIATE OF ARTS/LOUISIANA TRANSFER DEGREE) 148 
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TRANSPORTATION SECURITY ADMINISTRATION TECHNICAL COMPETENCY AREA 150 

ENTERTAINMENT TECHNOLOGY (ASSOCIATE OF APPLIED SCIENCE) 151 

FINE ARTS (ASSOCIATE OF ARTS/LOUISIANA TRANSFER DEGREE) 154 

GENERAL STUDIES CERTIFICATE 156 

GRAPHIC ARTS CERTIFICATE OF TECHNICAL STUDIES 157 

HUMANITIES (ASSOCIATE OF ARTS/LOUISIANA TRANSFER DEGREE) 158 

LIBERAL ARTS (ASSOCIATE OF ARTS) 160 

LIBERAL ARTS, AFRICAN AMERICAN STUDIES CONCENTRATION (ASSOCIATE OF ARTS) 162 

LIBERAL ARTS, GLOBAL STUDIES CONCENTRATION (ASSOCIATE OF ARTS) 164 

LIBERAL ARTS, MUSIC CONCENTRATION (ASSOCIATE OF ARTS) 166 

LIBERAL ARTS, STUDIO ARTS CONCENTRATION (ASSOCIATE OF ARTS) 168 

PRINTMAKING TECHNICAL COMPETENCY AREA CERTIFICATE 170 

TEACHING (ASSOCIATE OF SCIENCE) 171 

DIAGNOSTIC MEDICAL SONOGRAPHY (ASSOCIATE OF APPLIED SCIENCE) 173 

EMERGENCY MEDICAL TECHNICIAN (EMT-BASIC) TECHNICAL COMPETENCY AREA 176 

NURSING (ASSOCIATE OF SCIENCE) 177 

PARAMEDIC (ASSOCIATE OF APPLIED SCIENCE) 180 

PARAMEDIC (CERTIFICATE OF TECHNICAL STUDIES) 183 

VETERINARY TECHNOLOGY (ASSOCIATE OF APPLIED SCIENCE) 185 

BIOLOGICAL SCIENCES (ASSOCIATE OF SCIENCE/LOUISIANA TRANSFER DEGREE) 188 

COMPUTER NETWORK ENGINEER CERTIFICATE 190 

COMPUTER SCIENCE PATHWAY (ASSOCIATE OF SCIENCE LOUISIANA TRANSFER:  PHYSICAL SCIENCE) 191 

GENERAL SCIENCE, BIOMEDICAL SCIENCE CONCENTRATION (ASSOCIATE OF SCIENCE) 195 

GENERAL SCIENCE, COASTAL ENVIRONMENTAL SCIENCE CONCENTRATION (ASSOCIATE OF SCIENCE) 197 

GENERAL SCIENCE, ENVIRONMENTAL MANAGEMENT SYSTEMS CONCENTRATION (ASSOCIATE OF SCIENCE) 199 

GENERAL SCIENCE, LANDSCAPE MANAGEMENT CONCENTRATION (ASSOCIATE OF SCIENCE) 201 

GENERAL SCIENCE, NATURAL RESOURCE MANAGEMENT CONCENTRATION (ASSOCIATE OF SCIENCE) 203 

GENERAL SCIENCE, NATURAL SCIENCES CONCENTRATION (ASSOCIATE OF SCIENCE) 205 

HIGHWAY ENGINEERING TECHNOLOGY CERTIFICATE OF TECHNICAL STUDIES 207 

INFORMATION TECHNOLOGY (TECHNICAL DIPLOMA) 209 

INFORMATION TECHNOLOGY TECHNICAL CERTIFICATES 210 

PHYSICAL SCIENCE (ASSOCIATE OF SCIENCE/LOUISIANA TRANSFER DEGREE) 213 

PRE-ENGINEERING, BIOLOGICAL ENGINEERING CONCENTRATION (ASSOCIATE OF SCIENCE) 215 

PRE-ENGINEERING, CHEMICAL ENGINEERING CONCENTRATION (ASSOCIATE OF SCIENCE) 217 

PRE-ENGINEERING, CIVIL ENGINEERING CONCENTRATION (ASSOCIATE OF SCIENCE) 221 

PRE-ENGINEERING, ELECTRICAL AND COMPUTER ENGINEERING CONCENTRATION (ASSOCIATE OF SCIENCE) 226 

PRE-ENGINEERING, ENVIRONMENTAL ENGINEERING CONCENTRATION (ASSOCIATE OF SCIENCE) 231 

PRE-ENGINEERING, INDUSTRIAL ENGINEERING CONCENTRATION (ASSOCIATE OF SCIENCE) 234 

PRE-ENGINEERING, MECHANICAL ENGINEERING CONCENTRATION (ASSOCIATE OF SCIENCE) 237 

PRE-ENGINEERING, NANOSYSTEMS ENGINEERING CONCENTRATION (ASSOCIATE OF SCIENCE) 242 

PRE-ENGINEERING, PETROLEUM ENGINEERING CONCENTRATION (ASSOCIATE OF SCIENCE) 244 

SURVEYING TECHNOLOGY CERTIFICATE OF TECHNICAL STUDIES 247 
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AVIONICS CERTIFICATE OF TECHNICAL STUDIES 248 

COMMERCIAL PILOT HELICOPTER OPERATIONS CERTIFICATE OF TECHNICAL STUDIES 249 

HELICOPTER FLIGHT INSTRUCTOR CERTIFICATE OF TECHNICAL STUDIES 250 

HELICOPTER PILOT OPERATIONS ASSOCIATE OF APPLIED SCIENCE 251 

INSTRUMENT PILOT HELICOPTER OPERATIONS CERTIFICATE OF TECHNICAL STUDIES 253 

PRIVATE PILOT HELICOPTER OPERATIONS CERTIFICATE OF TECHNICAL STUDIES 254 

PROCESS TECHNOLOGY (ASSOCIATE OF APPLIED SCIENCE) 255 

 
 

Articulation Agreements 
 
BRCC has specific  Articulation Agreements in the program areas listed below with the indicated 
school(s).  Articulation Agreements are explicit arrangements between BRCC and other four-year 
institutions to help ensure maximum transferability of credits for students within a specific degree 
program.  Students who complete the required coursework and transfer to a participating institution 
to continue their studies within that program enter the receiving institution as a junior.  Please see 
your advisor for additional information. 
 
Aspen University 
Business 
Business Technology 
Criminal Justice 
Liberal Arts 
Nursing 
Teaching 
 
Louisiana State University 
Biomedical Science 
Business 
Coastal Environmental Science 
Computer Science 
Environmental Management Systems 
Landscape Management 
Natural Resource Management 
Pre-Engineering - 

Biological Engineering 
Chemical Engineering 
Civil Engineering 
Electrical & Computer Engineering 
Environmental Engineering 
Industrial Engineering 
Mechanical Engineering 
Petroleum Engineering 

 
Louisiana Tech University 
Engineering 

 
Nicholls State University 
Business 
 
Northwestern State University 
Criminal Justice 
Nursing 
Diagnostic Medical Sonography 
 
Our Lady of Holy Cross College 
Nursing 
 
Our Lady of the Lake College 
Nursing 
 
Southeastern Louisiana University 
Business 
Computer Science 
 
Southern University A&M College 
Business 
Computer Science 
Criminal Justice 
Pre-Engineering -  
 Civil Engineering 
 Electrical Engineering 
 Mechanical Engineering 
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University of Louisiana at Lafayette 
Engineering 
 
Western Governors University 
Teaching
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Business, Social Sciences and History 
 
 

Accounting Certificate of Technical Studies 
 
The Certificate of Technical Studies in Accounting provides the knowledge and skills necessary for entry-
level accounting and bookkeeping, with a focus on the employment needs of local/state governments 
ŀƴŘ ǘƘŜ ŀǊŜŀ ǇŀǊƛǎƘŜǎΩ ōǳǎƛƴŜǎǎ ŎƻƳƳǳƴƛǘȅ.  It also provides the necessary credit hours to meet state 
civil service accounting requirements for advancement in several entry-level accounting positions.  This 
program of study is not designed for college transfer.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the certificate. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ ŎƻǳǊǎŜǎΦ 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
ACCT 200¹ Financial Accounting I    3   
ACCT 201¹, ² Financial Accounting II    3 
ACCT 210³ Introduction to Auditing   3   
ACCT 211³ Introduction to Managerial Accounting  3   
ACCT 221³ Computer-Based Accounting   3 
ACCT 235³ Accounting Information Systems  3 
ACCT elective  (see below)     3 
ACCT elective  (see below)     3  

Total Program Hours    24 
 
 
Accounting Electives 
Choose from the following: 
A//¢ нмнщ  Intro to Governmental and Not-for-Profit Accounting 
ACCT 218³ Payroll Accounting 
ACCT ннлщ Introduction to Federal Taxation 
 
 
¹ Students may take ACCT 203 in place of ACCT 200 and 201. Students choosing this option must then 
take an additional ACCT elective.  Credit will not be given for both ACCT 200/201 and ACCT 203. 
² Prerequisite is ACCT 200. 
³ Prerequisite is ACCT 201 or 203. 
щ Prerequisite is ACCT 200 or 203. 
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Business (Associate of Science) 
 
The Associate of Science in Business is accredited by the Accreditation Council of Business Schools and 
Programs (ACBSP) and provides a course of study for students who intend to transfer to four-year 
colleges or universities as Business majors.  It is vital that students follow the curriculum specifically 
designed for their intended four-year transfer college (LSU, SELU, SU, etc.) in order to maximize course 
transferability.  Students transferring to an institution with which BRCC does not have an explicit 2+2 
agreement should always check the admission requirements of that institution and verify their 
individual status/coursework for the program in which they intend to enroll. 
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ƳŀƧƻǊ ŎƻǳǊǎŜǎΣ 9bD[ млмΣ 9bD[ млнΣ ECON 201, ECON 202, CSCI 190, and 
all courses that are prerequisites of other courses. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY BY INSTITUTION 
 
LOUISIANA STATE UNIVERSITY (LSU) 
First Semester      Credit Hours      
ENGL 101 English Composition I    3 
MATH 101/110 College Algebra     3 
HIST 2011  American History Colonial to 1865   3 
CSCI 190    Microcomputer Applications in Business  3  
 
Choose one:        
ARTS 101  Introduction to Fine Arts        
MUSC 101 Music Appreciation    3  

15 
 

Second Semester     Credit Hours  
ENGL 102 English Composition II    3 
MATH 201 Calculus for Non-Science Majors  3 
HIST 2021  American History 1865 to Present  3 
BIOL 101 General Biology I    3 
ECON 201 Principles of Macroeconomics   3  
        15   
 
Third Semester      Credit Hours 
ACCT 2032 Financial Accounting III    3 
BIOL 102 General Biology II    3 
ECON 202 Principles of Microeconomics   3 
MATH 202 Basic Statistics I     3 
SPCH 120 Techniques of Speech    3  

15     
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Fourth Semester     Credit Hours 
ACCT 211 Introduction to Managerial Accounting  3 
ECON 205 Economics of Money and Banking  3 
MATH 203 Basic Statistics II    3 
 
Choose one: 
ENGL 211 Introduction to Short Stories and Novels   
ENGL 2151 Introduction to Drama and Poetry  3 
 
Choose one: 
PHSC 101 Physical Science I      
CHEM 101 Chemistry I for Science Majors   3  

15 
 

Total Program Hours    60 
 
1 Students intending to transfer to LSU may choose any three of the following four humanities courses: 
HIST 201, HIST 202, ENGL 211, ENGL 215. 
 
2 Students may use ACCT 200 and 201 in place of ACCT 203; credit will not be given for both ACCT 
200/201 & ACCT 203.   
 
 
SOUTHEASTERN LOUISIANA UNIVERSITY (SELU) 
First Semester      Credit Hours              
ENGL 101 English Composition I    3 
MATH 101/110 College Algebra     3 
CSCI 190    Microcomputer Applications in Business  3 
 
Choose one: 
HIST 201  American History Colonial to 1865   
HIST 202 American History 1865 to Present  3 
 
Choose one:        
ARTS 101  Introduction to Fine Arts  
MUSC 101 Music Appreciation    3  

15 
 

Second Semester     Credit Hours      
ENGL 102 English Composition II    3 
MATH 201 Calculus for Non-Science Majors  3 
BIOL 101 General Biology I    3 
ECON 201 Principles of Macroeconomics   3  
 
Choose one: 
PSYC 201  Introduction to Psychology   3 
SOCL 200 Introduction to Sociology   3  
        15   
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Third Semester      Credit Hours 
BIOL 102 General Biology II    3   
BUSN 110 Introduction to Business   3 
MATH 202 Basic Statistics I     3 
ECON 202 Principles of Microeconomics   3   
SPCH 120 Techniques of Speech    3   

15              
  
Fourth Semester     Credit Hours 
ACCT 2031 Financial Accounting III    3 
BUSN 2202 Business Law     3 
BUSN 240 Business Communication   3 
 
Choose one: 
ENGL 220  Major British Writers 
ENGL 221 Major American Writers   3 
 
Choose one: 
PHSC 101 Physical Science I     
CHEM 101 Chemistry I for Science Majors   3  

15 
 

Total Program Hours    60 
 
 
1Students may use ACCT 200 and 201 in place of ACCT 203; credit will not be given for both ACCT 
200/201 & ACCT 203.   
2Students intending to major in Accounting at SELU should take POLI 251 instead of BUSN 220. 
 
 
SOUTHERN UNIVERSITY (SU) 
First Semester      Credit Hours  
ENGL 101 English Composition I    3 
MATH 101/110 College Algebra     3 
CIST 150    Spreadsheets I     3 
 
Choose one: 
HIST 201  American History Colonial to 1865   
HIST 202 American History 1865 to Present  3 
 
Choose one:        
ARTS 101  Introduction to Fine Arts  
MUSC 101 Music Appreciation    3  

15 
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Second Semester     Credit Hours   
ENGL 102 English Composition II    3 
MATH 201 Calculus for Non-Science Majors  3 
PSYC 201  Introduction to Psychology   3 
BIOL 101 General Biology I    3 
ECON 201 Principles of Macroeconomics   3  
        15   
 
Third Semester      Credit Hours 
ACCT 2031 Financial Accounting III    3   
BIOL 102 General Biology II    3   
ECON 202 Principles of Microeconomics   3   
MATH 202 Basic Statistics I     3 
SPCH 120 Techniques of Speech    3   

15 
    
Fourth Semester     Credit Hours      
ACCT 211 Introduction to Managerial Accounting  3 
BUSN 110 Introduction to Business   3 
SOCL 200 Introduction to Sociology   3 
 
Choose one: 
ENGL 211  Introduction to Short Stories and Novels 
ENGL 215 Introduction to Drama and Poetry  3 
 
Choose one: 
PHSC 101  Physical Science I     
CHEM 101 Chemistry I for Science Majors   3  

15 
 

Total Program Hours    60 
 
 
1Students may use ACCT 200 and 201 in place of ACCT 203; credit will not be given for both ACCT 
200/201 & ACCT 203.   
 
 
For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 
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Business (Associate of Arts/Louisiana Transfer Degree) 
 
The Louisiana Transfer Degree program in Business provides students with the foundational knowledge 
necessary to continue their education in pursuit of a four-year degree in business and business-related 
fields.   
   
Completion of a Louisiana Transfer degree guarantees that the student has met, in full, all lower division 
general education requirements for all receiving Louisiana public universities.  Graduates who transfer 
with a Louisiana Transfer degree will be assigned junior status at the receiving institution.  Note that 
course and GPA requirements for specific majors, departments, and schools must be met independently 
and should be verified by the student.   
 
Students should carefully note the Exclusionary Courses listed in the General Education Requirements 
section ς some courses are exclusive to each other and cannot both be taken for credit (e.g., MATH 101 
and 110).  To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ all courses. 

¶ Complete the coursework listed below. 
 

 
PROGRAM OF STUDY 
 
First Semester      Credit Hours                
ENGL 101 English Composition I    3  
MATH 101/110 College Algebra     3                               
CSCI 1901 Microcomputer Applications in Business  3 
Gen-Ed. Humanities1      3 
Gen-Ed. Fine Arts      3  
          15                           
 
Second Semester     Credit Hours                  
ENGL 102 English Composition II    3 
ECON 201 Principles of Macroeconomics   3 
Gen-Ed. Natural Science (first in sequence)2   3 
Any PSYC or SOCL1       3 
MATH 201 Calculus for Non-Science Majors  3  
                 15 
 
Third Semester      Credit Hours                                               
MATH 202 Basic Statistics I     3 
ECON 202 Principles of Microeconomics   3 
ACCT 203 Financial Accounting III    3 
Gen-Ed. Natural Science (second in sequence)2   3 
 

Choose one:1 

SPCH 120 Techniques of Speech (Public Speaking)   
SPCH 210 Interpersonal Communication   3             
                            15 
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Fourth Semester     Credit Hours                                                   
ACCT 211 Introduction to Managerial Accounting  3 
Any Gen-Ed. ENGL Literature course    3 
Gen-Ed. Natural Science (opposite from seq.)2   3 
Humanities Elective1      3 
Free Elective (any course)1     3  
               15 
 

Total Program Hours     60 
 
 
1Students are strongly encouraged to consult with an advisor at their expected transfer institution to 
obtain program requirements and specific course recommendations in order to prepare for a particular 
business major. 

  Some four-year institutions require at least one History course as their general education 
humanities. 

  Some four-year institutions may require a Gen-Ed PSYC or SOCL class as part of their curriculum. 
 
2Both biological and physical sciences must be taken to meet the requirements for this degree program.  
If the two-course sequence is taken in the biological sciences, the remaining lecture credit hours must 
be from the physical sciences, and vice versa. 
 
 
For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 
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Business Technology Certificate 
 
The Certificate in Business Technology is designed to meet the entry-level employment needs of the 
Greater Baton Rouge metropolitan area business community.  It provides a general education and the 
work skills needed for employment.  This program of study is not designed for college transfer.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ƳŀƧƻǊ ŎƻǳǊǎŜǎΣ ƛƴ 9bD[ млмΣ ƛƴ /{/L мфлΣ ƛƴ ŀǇǇǊƻǾŜŘ ōǳǎƛƴŜǎǎ-related 
electives, and in courses that are prerequisites for other courses. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours           
ENGL 101 English Composition I    3 
MATH 101/110 College Algebra     3 
BUSN 110   Introduction to Business   3 
CSCI 190    Microcomputer Applications in Business  3  
 
Choose one: 
ACCT 200  Financial Accounting I     
ACCT 203 Financial Accounting III     3    

15 
 

Second Semester     Credit Hours  
Choose one: 
SPCH 120 Techniques of Speech 
SPCH 210 Interpersonal Communication   3 
 
Approved Business Elective (see below)    9 
 
Choose one 
ECON 201 Principles of Macroeconomics   
ECON 202 Principles of Microeconomics  
ECON 203 Economic Principles     3    
        15   
 

Total Program Hours    30 
 
 
Approved Business Electives 
Choose from any of the following: 
Any Accounting (ACCT) course 
Any Business (BUSN) course 
Any Finance (FINA) course 
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Any Management (MANG) course 
Any Economics (ECON) course 
CIST 150 Spreadsheets I      
ENGL 201 Workforce Writing & Vocabulary Development  
MATH 202 Basic Statistics I      
MATH 203 Basic Statistics II      
SPCH 220 Communication for Business Professionals   
 
 
For more information, contact the Division of Business, Social Sciences and History at (225)216-8154. 
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Business Technology, Entrepreneurship Concentration (Associate of Applied Science) 
 
The Associate of Applied Science in Business Technology is accredited by the Accreditation Council of 
Business Schools and Programs (ACBSP).  The Entrepreneurship Concentration is specifically designed for 
students who want the necessary business skills to become a successful entrepreneur.   This program is 
not intended for college transfer.  It consists of 60 credit hours of course work and provides general 
education and work skills needed for entrepreneurship.  Along with 15 credit hours within their area of 
concentration, all students complete required courses in the key business areas of accounting, 
economics, information systems, finance, management, and marketing.  Additional required courses in 
ǎǇŜŜŎƘ ŀƴŘ ōǳǎƛƴŜǎǎ ŎƻƳƳǳƴƛŎŀǘƛƻƴ ǇǊƻǾƛŘŜ ǎǘǳŘŜƴǘǎ ǿƛǘƘ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ άǎƻŦǘέ ǎƪƛƭƭǎ ƴŜŎŜǎǎŀǊȅ 
for professional success.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ƳŀƧƻǊ ŎƻǳǊǎŜǎΣ ƛƴ 9bD[ млм ŀƴŘ 9bD[ млнΣ ƛƴ /{/L мфлΣ ƛƴ ŎƻƴŎŜƴǘǊŀǘƛƻƴ 
courses, and in courses that are prerequisites for other courses. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours           
ENGL 101 English Composition I    3 
MATH 101/110 College Algebra     3 
BUSN 110 Introduction to Business   3 
CSCI 190   Microcomputer Applications in Business  3 
FINA 150    Introduction to Financial Management  3  

15 
 

Second Semester     Credit Hours  
ENGL 102 English Composition II    3 
ACCT 2031 Financial Accounting III    3 
Any Gen-Ed. Natural Science     3 
 
Choose one: 
SPCH 120 Techniques of Speech   
SPCH 210 Interpersonal Communication   3 
 
Choose one:     
ECON 201 Principles of Macroeconomics   
ECON 202 Principles of Microeconomics  
ECON 203 Economic Principles    3  
        15   
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Third Semester      Credit Hours     
BUSN 240 Business Communication     3   
BUSN 201 Principles of Marketing     3   
FINA 252 Entrepreneurial Finance    3   
MANG 122 Introduction to Entrepreneurship  3  
BUSN 130 Customer Service for Business Professionals 3   

15     
           

 
Fourth Semester     Credit Hours  
BUSN 220 Business Law     3 
MANG 222 Small Business Management    3 
MANG 201 Principles of Management   3 
ACCT 221 Computer-Based Accounting   3 
MANG 231 Human Resource Management   3  

15 
 

Total Program Hours    60 
 
 
1Students may use ACCT 200 and 201 in place of ACCT 203; credit will not be given for both  ACCT 
200/201 & ACCT 203. 
 
 
For more information, contact the Division of Business, Social Sciences and History at (225)216-8154. 
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Business Technology, Management Concentration (Associate of Applied Science) 
 
The Associate of Applied Science in Business Technology is accredited by the Accreditation Council of 
Business Schools and Programs (ACBSP).  The Management Concentration is specifically designed for 
students who want workforce-ready business management skills.   This program is not intended for 
college transfer.  It consists of 60 credit hours of course work and provides general education and work 
skills needed for entry-level management.  Along with 15 credit hours within their area of concentration, 
all students complete required courses in the key business areas of accounting, economics, information 
systems, finance, management, and marketing.  Additional required courses in speech and business 
communication pǊƻǾƛŘŜ ǎǘǳŘŜƴǘǎ ǿƛǘƘ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ άǎƻŦǘέ ǎƪƛƭƭǎ ƴŜŎŜǎǎŀǊȅ ŦƻǊ ǇǊƻŦŜǎǎƛƻƴŀƭ 
success.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ƳŀƧƻǊ courses, in ENGL 101 and ENGL 102, in CSCI 190, in concentration 
courses, and in courses that are prerequisites for other courses. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours           
ENGL 101 English Composition I    3 
MATH 101/110 College Algebra     3 
BUSN 110 Introduction to Business    3 
CSCI 190   Microcomputer Applications in Business  3 
FINA 150    Introduction to Financial Management  3  

15 
 

Second Semester     Credit Hours  
ENGL 102 English Composition II    3 
ACCT 2031 Financial Accounting III    3 
Any Gen-Ed. Natural Science     3 
 
Choose one: 
SPCH 120 Techniques of Speech   
SPCH 210 Interpersonal Communication   3 
 
Choose one: 
ECON 201 Principles of Macroeconomics   
ECON 202 Principles of Microeconomics   
ECON 203 Economic Principles    3  
        15   
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Third Semester      Credit Hours     
MANG 150 Negotiations in Business   3 
MANG 201 Principles of Management   3   
BUSN 201 Principles of Marketing     3   
BUSN 220 Business Law     3   
BUSN 130 Customer Service for Business Professionals  3   

15          
 
Fourth Semester     Credit Hours  
MANG 224 Supervisory Management   3 
BUSN 240 Business Communication     3 
MANG 226 Organizational Leadership   3 
ACCT 211 Introduction to Managerial Accounting  3 
MANG 231 Human Resource Management   3  

15 
 

Total Program Hours    60 
 
 

1Students may use ACCT 200 and 201 in place of ACCT 203; credit will not be given for both ACCT 
200/201 & ACCT 203. 
 
 
For more information, contact the Division of Business, Social Sciences and History at (225)216-8154. 
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Construction Management (Associate of Applied Science) 
 
The Associate of Applied Science in Construction Management prepares students with the education 
and skills needed to enter the high-growth industry of construction.  To receive this degree, the student 
must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used toward the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ all courses. 

¶ Complete the coursework listed below. 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours             
MATH 101/110 College Algebra     3 
ENGL 101 English Composition I    3 
CMGT 110 Construction Graphics    3 
CMGT 121 Construction Materials and Methods  3 
CSCI  190 Microcomputer Applications in Business  3   
        15 
 
Second Semester     Credit Hours                      
MATH 111 Plane Trigonometry    3 
ECON 203 Economic Principles    3 
CMGT 103 Construction Safety    3 
CMGT 210 Construction Estimating    3 
CMGT 230 Statics and Strengths of Materials  3   
        15 
 
Third Semester      Credit Hours     
ACCT 200 Financial Accounting I    3 
SPCH 120 Techniques of Speech    3 
CMGT 200 Contracts and Construction Law   3 
CMGT 220 Construction Project Management  3 
 
Choose one: 
PHSC 101 Physical Science I 
PHYS 201 General Physics I    3   
        15  
 
Fourth Semester     Credit Hours                      
ENGR  207 Surveying     3 
CMGT 241 Planning and Scheduling   3 
CMGT 251 Commercial and Industrial Estimating  3 
CMGT 260 Construction Management Internship  3 
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Choose one: 
MANG 150 Negotiations in Business 
MANG 201 Principles of Management   3   
        15 

 
Total Program Hours    60 
 
 

For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 



139 
 

Criminal Justice (Associate of Science) 
 
The Associate of Science in Criminal Justice (AS) prepares students with the education and skills needed 
to pursue a career in the criminal justice system in municipal, parish, and state law 
enforcement/corrections agencies; court systems; and other public and private agencies.  The program 
also provides a course of study and degree for students who intend to transfer to a criminal justice 
program at a four-year college or university, in addition to enhancing the capabilities of incumbent 
workers currently employed in the field.  The program focuses on the interrelationship between crime, 
the criminal justice system, and society as a whole.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours used toward the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ ƳŀƧƻǊ ŎƻǳǊǎŜǎ ŀƴŘ ƛƴ 9ƴƎƭƛǎƘ млм ŀƴŘ млнΦ 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours             
ENGL 101 English Composition I        3   
CJUS 101  Introduction to Criminal Justice   3   
CSSK 102 College Success Skills    3   
CJUS 225  Ethics in Criminal Justice   3 
Any Gen-Ed. Fine Arts                         3  
        15 
 
Second Semester     Credit Hours                      
ENGL 102 English Composition II      3 
CJUS 110  Police Systems and Practices   3 
CJUS 120  Court Systems and Practices   3 
Any Gen-Ed. Math      3 
Any Gen-Ed. Natural Science     3  
        15 
 
Third Semester      Credit Hours     
SOCL 203  Race Relations     3   
CJUS 130  Corrections Systems and Practices  3   
CJUS 222  Criminal Law      3 
Any Gen-Ed. Math            3  
ENGL 201  Workforce Writing and Vocab Development 3   

15 
  
Fourth Semester     Credit Hours                      
CJUS 230 Criminal Justice Internship   3 
Any Gen-Ed. Natural Science             3 
Criminal Justice elective (see below)    3 
Criminal Justice elective (see below)    3 
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Choose one: 
SPCH 101 Fundamentals of Communication    
SPCH 210 Interpersonal Communication   3  
        15 
 

Total Program Hours    60 
 
 
Criminal Justice electives: 
CJUS/POLI 211 Constitutional Law 
CJUS 210 Careers in Criminal Justice 
CJUS 215 Juvenile Delinquency 
CJUS 223 Criminal Behavior 
CJUS 224  Crime Scene Investigation 
 
 
        
For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 
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Criminal Justice (Associate of Arts/Louisiana Transfer Degree) 
 
The Associate of Arts in Criminal Justice provides students with the foundational knowledge necessary 
to continue their education in pursuit of a four-year degree in the social sciences.  The curriculum is part 
of the Associate of Arts/Louisiana Transfer Degree program (AA/LT). 
   
Completion of a Louisiana Transfer degree guarantees that the student has met, in full, all lower division 
general education requirements for all receiving Louisiana public universities.  Graduates who transfer 
with a Louisiana Transfer degree will be assigned junior status at the receiving institution.  Note that 
course and GPA requirements for specific majors, departments, and schools must be met independently 
and should be verified by the student.   
 
Students should carefully note the Exclusionary Courses listed in the General Education Requirements 
section ς some courses are exclusive to each other and cannot both be taken for credit (e.g., MATH 101 
and 110).   To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘter in all courses. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours                           
ENGL 101 English Composition I    3                           
Any Gen.-Ed. Math1      3                               
Any Gen.-Ed. Fine Arts      3 
CJUS 101 Introduction to Criminal Justice   3 
 

Choose one: 1 

SPCH 120 Techniques of Speech (Public Speaking)  
SPCH 210 Interpersonal Communication    3                         
          15                           
 
Second Semester     Credit Hours                  
ENGL 102 English Composition II    3 
Any Gen-Ed. Introductory Statistics    3 
Gen-Ed. Natural Science (1st in sequence) 2   3                                  
CJUS 110 Police Systems and Practices    3         
Any Gen-Ed. Psychology or Sociology1    3      
                               15 
 
Third Semester      Credit Hours                                              
Gen-Ed. Natural Science (2nd in sequence)2   3 
Gen.-Ed. History1      3  
Gen.-Ed. Humanities Literature                 3 
CJUS 130 Corrections Systems and Practices  3 
POLI 251 American Government    3   
                            15 
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Fourth Semester     Credit Hours                                                   
Gen-Ed. Natural Science (opposite from seq.)2   3 
Approved Electives (see below)     12   
               15 
 

Total Program Hours    60 
 
 
Approved electives 
Choose 12 hours from the following categories, in any combination, following the listed maximums: 

¶ 0-9 hours from any Humanities (foreign language recommended).  

¶ 0-3 hours from any Gen.-Ed. History course. 

¶ 0-3 hours from any Gen.-Ed. Psychology or Sociology course.  

¶ 0-6 hours from any Social Sciences (Check with your intended transfer institution to see which 
CJUS courses will transfer from BRCC as Social Science electives).  

 
 
1Students are strongly encouraged to consult with an advisor at their expected transfer institution to 
obtain program requirements and specific course recommendations in order to prepare for a particular 
Criminal Justice major. 

  Check with your intended transfer institution to see if College Algebra is recommended or 
required. 

  Check with your intended transfer institution to see if an additional Gen-Ed. History is 
recommended or required. 

  Check with your intended transfer institution to see if an additional Psychology or Sociology 
course is recommended or required. 

 

2Both biological and physical sciences must be taken to meet the requirements for this degree program. 
If the two-course sequence is taken in the biological sciences, the remaining lecture credit hours must 
be from the physical sciences, and vice versa. 
 
 
For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 
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Customer Service Certificate of Technical Studies 
 
The Customer Service Certificate of Technical Studies is designed to prepare students with information 
and practice in utilizing appropriate customer service skills in current and future career and community 
endeavors.  It includes 15 total hours of coursework in customer service, negotiations in business, 
English composition, sociology, and communication.  These courses allow students to develop a broad 
range of skills in key areas that will enhance their ability to deliver excellent customer service in any field 
or industry.  This program of study is not designed for college transfer.   
 
To receive this certificate, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credits to be used towards the certificate. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ better in all courses. 

¶ Complete the coursework listed below. 
 

 
PROGRAM OF STUDY 
 
       Credit Hours 
BUSN 130 Customer Service For Business Professionals 3   
ENGL 101 English Composition I     3 
MANG 150 Negotiations in Business   3 
SOCL 203 Race Relations     3 
Customer Service Electives (see below)    3  
  Total Program Hours    15 
 
 
Customer Service Electives 
Choose from the following: 
SPCH 101 Fundamentals of Communication 
SPCH 120 Techniques of Speech  
SPCH 210 Interpersonal Communication 
SPCH 220 Communication for Business Professionals 
BUSN 240 Business Communication   
 
 
For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 
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Emergency Management Certificate 
 
The Certificate in Emergency Management provides critical knowledge and skills in the area of 
Emergency Management.  This program of study is designed for students interested in emergency 
management as well as those already working within the field who wish to enhance their knowledge 
and obtain an Applied Technology Certificate.  Students completing this program may pursue jobs which 
involve the development of emergencies plans for public and private entities, as well as the 
management of logistics in response to emergencies.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in credits used toward degree. 

¶ Earn a ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ƳŀƧƻǊ ŎƻǳǊǎŜǎΣ in English 101, and Emergency Management related 
electives. 

¶ Complete the course work listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours    
ENGL 101 English Composition    3 
Any Gen-Ed. Social Science           3 
EMGT elective (see below)             3 
EMGT elective (see below)             3 
EMGT elective (see below)               3  

15 
 
Second Semester     Credit Hours    
Any Gen-Ed. Mathematics     3 
EMGT elective (see below)     3 
EMGT elective (see below)     3 
EMGT elective (see below)              3 
EMGT elective (see below)              3  
        15    
  

Total Program Hours    30 
 
 
Emergency Management Electives 
Choose from the following: 
EMGT 150 Principles of Emergency Management      
EMGT 152 Public Safety Critical Incident Management     
EMGT 170 Public Information Officer Basic Course      
EMGT 178 Emergency Response Planning       
EMGT 180 Emergency Management Leadership      
EMGT 182 Basic Incident Command System      
EMGT 184 Emergency Response to Terrorism      
EMGT 200 Introduction to Hazards, Disasters and the Environment   
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EMGT 210 Introduction to Emergency Management 
EMGT 220 Technology and Emergency Management     
EMGT 290 Emergency Management Internship       
 
 
For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 
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Paralegal Studies (Associate of Applied Science) 
 
The Associate of Applied Science in Paralegal Studies provides a course of study and degree for students 
who intend to pursue a career as a paralegal.   It provides the general education and skills applicable to 
the paralegal profession while educating students in the theory and philosophy of the law, as well as the 
ethics of legal practice.  Students will learn the practical skills necessary to effectively assist lawyers in 
either the private or public sectors, based on their choice of electives. 
 
This program of study is not designed for college transfer.  Also, it must be noted that while paralegals 
assist lawyers with legal work, they are strictly prohibited from engaging in the practice of law and 
cannot provide legal services directly to the public.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credits to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ t![D ŎƻǳǊǎŜǎΣ ŀƭƭ ǊŜǉǳƛǊŜŘ ǊŜƭŀǘŜŘ ŎƻǳǊǎŜǎΣ ŀƴŘ ƛƴ 9bD[ млм ŀƴŘ 9bD[ 
102. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours              
ENGL 101 English Composition I      3 
CJUS 101  Introduction to Criminal Justice   3 
PALG 101  Introduction to Paralegal Studies  3 
Any Gen-Ed. Humanities     3 
Any Gen-Ed. Mathematics     3  
        15 
 
Second Semester     Credit Hours              
ENGL 102 English Composition II    3 
POLI 251  American Government    3 
PALG 120  Introduction to Legal Research   3 
PALG 121  Introduction to Legal Writing   3 
 Any Gen-Ed. Natural Science     3  
                             15 
 
Third Semester      Credit Hours      
POLI 211  Constitutional Law    3  
PALG 211  Computers in the Law Office   3 
PALG 215  Litigation     3 
PALG 230  Ethics and Paralegals    3 
Paralegal elective (see below)     3  
                15 
 
Fourth Semester     Credit Hours     
Any Gen-Ed. Social Science      3 
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Paralegal elective (see below)     3 
Paralegal elective (see below)     3 
Paralegal elective (see below)     3 
PALG 290 Paralegal Practicum     3  
        15 
 

Total Program Hours    60 
 
 
Paralegal Electives 
Choose from the following: 
PALG 210 Law Office Management   
PALG 216 Civil Law and Procedure    
PALG 220 Introduction to Notary Public   
PALG 221 Construction Law    
PALG 222 Real Estate Law and Procedure   
PALG 223 Insurance Law and Procedure   
PALG 224 Wills, Estates, and Trusts   
PALG 225 Employment Law    
PALG 226 Family Law     
PALG 227 Criminal Law     
PALG 228 Personal Injury Law     
 
 
 
For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 
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Social Sciences (Associate of Arts/Louisiana Transfer Degree) 
 
The Associate of Arts in Social Sciences provides students with the foundational knowledge necessary to 
continue their education in pursuit of a four-year degree in the social sciences.  The curriculum is part of 
the Associate of Arts/Louisiana Transfer Degree program (AA/LT). 
   
Completion of a Louisiana Transfer degree guarantees that the student has met, in full, all lower division 
general education requirements for all receiving Louisiana public universities.  Graduates who transfer 
with a Louisiana Transfer degree will be assigned junior status at the receiving institution.  Note that 
course and GPA requirements for specific majors, departments, and schools must be met independently 
and should be verified by the student.   
 
Students should carefully note the Exclusionary Courses listed in the General Education Requirements 
section ς some courses are exclusive to each other and cannot both be taken for credit (e.g., MATH 101 
and 110).   To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ Earn a ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ all major courses. 

¶ Complete the coursework listed below. 
 

 
PROGRAM OF STUDY 
 
First Semester     Credit Hours                           
English 101 English Composition I   3                           
Gen.-Ed. Math1      3                               
Gen-Ed. Natural Science (1st in sequence)2  3                                  
Gen. Ed. Social Science     3                           
Gen. Ed. Fine Arts     3                            
         15                           
            
Second Semester                  
English 102 English Composition II   3 
Gen.-Ed. Math/Analytical Reasoning1   3 
Gen-Ed. Natural Science (2nd in sequence)2  3 
Natural Science Lab1                  0-1 
Gen-Ed. Social Science     3    
Gen-Ed. Humanities or History Sequence1  3            
                         15-16 
 
Third Semester                                               
Gen. Ed. Humanities or History Sequence1  3              
Gen-Ed. Natural Science (opposite from seq.)2  3               
Social Science Electives     9   
                           15 
 
Fourth Semester                                                   
Gen-Ed. ENGL literature course    3 
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Approved Electives (see below)    12   
              15 
 

Total Program Hours   60-61 
 
 
Approved electives 
Choose 12 hours from the following categories, in any combination, following the listed maximums: 

¶ 0 - 12 hours from any Social Sciences 

¶ 0 - 12 hours from any Humanities 
 
 
1Students are strongly encouraged to consult with an advisor at their expected transfer institution to 
obtain program requirements and specific course recommendations in order to prepare for a particular 
Social Science major.   

  Many four-year institutions require College Algebra as one of the required general education 
math courses. 

  Some degrees at four-year institutions require two History courses as their general education 
humanities.   

 
2Both biological and physical sciences must be taken to meet the requirements for this degree program. 
If the two-course sequence is taken in the biological sciences, the remaining lecture credit hours must 
be from the physical sciences, and vice versa. 
 
 
For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 
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Transportation Security Administration Technical Competency Area  
 

The Technical Competency Area in Transportation Security Administration (TSA) enhances the skills of 
transportation security professionals by exposing them to the relationships that exist between various 
counterterrorism methods.  Students emerge from the program with a deeper understanding of 
Homeland Security administration, with emphasis on transportation security.  The program is designed 
to enhance the career development and advancement of workers within the field. 
 
 To receive this certificate, students must complete the following program of study: 
 
 

PROGRAM OF STUDY 
 
       Credit Hours 
TSAA 101 Introduction to Homeland Security   3 
TSAA 105 Transportation and Border Security  3 
TSAA 110 Intelligence Analysis and Security Technology 3  

Total Program Hours    9 
 
 
For more information, contact the Division of Business, Social Sciences and History at (225) 216-8154. 
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Liberal Arts 
 
 

Entertainment Technology (Associate of Applied Science) 
 
The Associate of Applied Science in Entertainment Technologies (AAS) provides a course of study for 
students who want to prepare for immediate entry into the Louisiana entertainment industry.  Students 
learn about media production and the structures of the music, film, and video game industries.  This 
program of study is not intended for college transfer.  Students should consult with an advisor for 
specific course selections relevant to their career goals and interests. 
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ƳŀƧƻǊ ŎƻǳǊǎŜǎΣ ƛƴ 9bD[ млм ŀƴŘ млнΣ ŀƴŘ ƛƴ ŀƭƭ ŎƻǳǊǎŜǎ ǘƘŀǘ ŀǊŜ 
prerequisites for other courses. 

¶ Complete the coursework listed below. 
 

PROGRAM OF STUDY 
First Semester      Credit Hours 
ENGL 101 English Composition I      3 
ETEC 101 Introduction to Entertainment Technologies 3 
CSCI 192 Intro to Computers:  Program Logic and Design 3 
SPCH 101 Fundamentals of Communication  3  
Any Gen-Ed. Social Science      3  

15 
 
Second Semester     Credit Hours 
ENGL 102 English Composition II    3 
MATH 101/110 College Algebra     3 
Any Gen-Ed. Natural Science     3 
ETEC Core Requirement (see below)    3 
ETEC Core Elective (see below)     3  

15 
 
Third Semester      Credit Hours 
SPCH 210 Interpersonal Communication   3 
ETEC Core Requirement (see below)    3 
ETEC Core Elective (see below)     3 
ETEC Core Elective (see below)     3 
ETEC Core Elective (see below)     3  

15 
 
Fourth Semester     Credit Hours 
ETEC General Elective (see below)    3 
ETEC Core Requirement (see below)    3 
ETEC General Elective (see below)    3 
ETEC General Elective (see below)    3 
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ETEC General Elective (see below)    3  
15 

Total Program Hours    60 
 
ETEC Core and Core Elective Requirements 
Students must select an area of interest τ Film, Audio Recording, or Gaming and Digital Mediaτand 
take the corresponding courses (nine credit hours) from that area as their ETEC Core Requirement 
courses.  Students must also meet with an ETEC advisor to determine the area of interest and suggested 
course sequence (ETEC Core Electives and ETEC General Electives) for their area of interest. 
 
ETEC Core Requirements 
 
Core Area One:  Film 
FILM 200  Introduction to Cinema Studies    3 
FILM 221  Film Production I     3 
FILM 222  Film Production II     3  
 
 
Core Area Two:  Gaming and Digital Media 
ETEC 210  Game Theory and Design    3 
ETEC 215  Game Production     3 
 
In addition, choose either   
ETEC 220  Video Game Programming    3 
- OR - 
ETEC 225  Video Game Visual Design    3  
 
 
Core Area Three:  Audio Recording 
ETEC 205  Introduction to Recording Technology   3 
ETEC 230  Audio Engineering     3 
ETEC 240  Audio for Digital Media     3  

 
 
ETEC Core Electives 
 
ETEC 101, 200, 201, 205, 206, 207, 210, 213, 215, 217, 220, 223, 225, 230, 240, 245, 246, 251, 252, 253, 
254, 290; FILM 200, 201, 202, 221, 222 
 
General Elective Courses 
Any MUSC course    
Any POLI course    
Any HUMN course    
Any ARTS course    
Any FILM course 
Any ETEC course 
Any CSCI course (credit will not be given for both CSCI 101 and CSCI 190) 
Any THTR course    
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BUSN 110 Introduction to Business    3 
BUSN 240 Business Communication    3 
CIST 270 Multimedia and Web Design    3 
ECON 204 Sports and Entertainment Economics   3 
ENGL 201 Workforce Writing and Vocabulary Development 3 
ENGL 205 Introduction to Writing Short Stories   3 
ENGL 209 Introduction to Screenwriting    3 
HIST 101 World Civilization to 1500     3 
HIST 102 World Civilization 1500 to Present   3 
HIST 201 American History Colonial to 1865   3 
HIST 202 American History 1865 to Present   3 
PSYC 200 Psychology of Adjustment    3 
PSYC 201 Introduction to Psychology    3 
PSYC 205 Social Psychology     3 
SOCL 200 Introduction to Sociology    3 
SOCL 203 Race Relations      3 
SOCL 205 Contemporary Social Problems    3 
SPCH 120 Techniques of Speech     3 
SPCH 220 Communication for Business Professionals  3 
SPCH 240  Performance of Literature    3  
 

 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Fine Arts (Associate of Arts/Louisiana Transfer Degree) 
 
The Fine Arts Track of the Associate of Arts degree program provides students with the foundational 
knowledge necessary to continue their education in pursuit of a four-year degree in fine arts.  The 
curriculum is part of the Associate of Arts/Louisiana Transfer Degree program (AA/LT). 
   
Completion of a Louisiana Transfer degree guarantees that the student has met, in full, all lower division 
general education requirements for all receiving Louisiana public universities.  Graduates who transfer 
with a Louisiana Transfer degree will be assigned junior status at the receiving institution.  Note that 
course and GPA requirements for specific majors, departments, and schools must be met independently 
and should be verified by the student.   
 
Students should carefully note the Exclusionary Courses listed in the General Education Requirements 
section ς some courses are exclusive to each other and cannot both be taken for credit (e.g., MATH 101 
and 110).  To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ all coursework to be used toward the degree. 

¶ Complete the coursework listed below. 
 

 
PROGRAM OF STUDY 
 
First Semester      Credit Hours 
ENGL 101 English Composition I    3 
Any Gen-Ed. Mathematics/Analytical Reasoning   3 
Any Gen-Ed. Social Science     3 
Gen-Ed. Natural Science (first in sequence)1   3 
Any Gen-Ed. Fine Arts      3  

15 
 
Second Semester     Credit Hours 
ENGL 102 English Composition II    3 
Any Gen-Ed. Mathematics/Analytical Reasoning   3 
Any Gen-Ed. Humanities     3 
Gen-Ed. Natural Science (second in sequence)1   3 
Concentration Core Selection (see below)   3  
        15 
 
Third Semester      Credit Hours 
Any Gen-Ed. Humanities     3 
Any Gen-Ed. Social Science      3 
Gen-Ed. Natural Science (opposite from seq.)2   3 
Concentration Core Selection (see below)   3 
Concentration Core Selection (see below)   3  
        15 
Fourth Semester     Credit Hours 
Any Gen-Ed. ENGL Literature      3  
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Concentration Core Selection (see below)   3 
Concentration Elective (see below)    3 
Concentration Elective (see below)    3 
Concentration Elective (see below)    3 
Concentration Lab Elective (optional)    0-1  

      15-16 
 

Total Program Hours    60-61 
 
Concentration Core Selections  
(Three of the four concentration core selections must be from 3 different areas) 
Any Fine Arts history  
Any Fine Arts appreciation  
Any Fine Arts basic skills  
Any Fine Arts theory   
 

AREA ARTS MUSIC FILM THEATRE 

APPRECIATION 101, 102, 103 101, 130 200 100 

SKILLS 120, 122, 130, 140, 
142, 150, 231, 232, 
220, 221, 234 

108, 109, 120, 121, 
140, 144, 145, 230, 
244, 245 

221, 222 200, 225, 227 

HISTORY None 102, 201, 202 201, 202  

THEORY 111, 112, 114, 233 100, 200   

OTHER 113, 115, 235    

 
Concentration Electives 
(Choose from any category listed below, within the limits listed, to complete required hours) 
Any Humanities course  
  (ENGL Literature, FILM, FREN, HIST, HUMN, ITAL, PHIL, SPAN, SPCH etc.) 0-3 
Any Social/Behavioral Science  
  (ECON, GEOG, POLI, PSYC, SOCL, etc.)      0-3 
Any appropriate Natural Science Lab course for one of the Gen-Ed.  
  Natural Science courses chosen      0-1 
Any Fine Arts courses        0-9  
 
1A Natural Science sequence consists of two sequential courses in the same discipline (e.g., BIOL 101 and 
102, CHEM 130 and 131, PHSC 101 and 102, etc.).  The first course in the sequence should be taken 
during one semester, and the second course in the sequence should be taken during the following 
semester.   No lab is required. 
 
2Both biological and physical sciences must be taken to meet the requirements for this degree program.  
If the two-course sequence is taken in the biological sciences, the remaining lecture credit hours must 
be from the physical sciences, and vice versa. 
 
Students are strongly encouraged to consult with an advisor for course recommendations within their 
area of interest. 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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General Studies Certificate 
 
The Certificate in General Education provides a strong initial grounding in liberal education.  Upon 
completion, students are prepared to successfully meet transfer requirements at most four-year 
universities and have the knowledge and skills frequently identified by employers as being desirable 
qualities in an employee.  The certificate program may be taken by students who wish to eventually 
pursue an associate/baccalaureate degree, or by students who only wish to expand their personal 
knowledge and do not intend to obtain a more advanced degree. 
 
To receive this certificate, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours used toward the certificate. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ 9ƴƎƭƛǎƘ млм ŀƴŘ млнΦ 

¶ Complete the course work listed below.  
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
Any Gen-Ed. Mathematics     3 
Any Gen-Ed. Social Science at the 200 level1    3 
Any Gen-Ed. Fine Arts      3 
Any Gen-Ed. Natural Science      3  

15 
 
Second Semester     Credit Hours 
ENGL 102 English Composition II    3 
Any Gen-Ed. Humanities, Mathematics, Natural Science,  
   or Social Science         3 
Any Gen-Ed. Humanities     3 
Certificate Elective (any course)     3 
Certificate Elective (any course)     3  

15 
 

Total Program Credits    30 
 
 
1ECON 203 may not be used with either ECON 201 or ECON 202 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Graphic Arts Certificate of Technical Studies 
 
The Certificate of Technical Studies in Graphic Arts prepares students for work in the field of visual 
communication.  Students who earn the certificate will also have a foundation of completed coursework 
for continued study toward an associate or bachelor degree.  To receive this Certificate of Technical 
Studies in Graphic Studies, student must complete the following program of study. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
MATH 101/110 College Algebra     3 
Any Gen-Ed. ARTS (e.g., ARTS 101, ARTS 102, ARTS 103)  3 
ARTS 111 Introduction to 2-D Design   3 
ARTS 120 Beginning Drawing    3  
        15 
 
Second Semester     Credit Hours 
ARTS 200 Digital Art I       3  
ARTS 231 Introduction to Graphic Design    3  
Any Certificate Elective (see below)    3 
Any Certificate Elective (see below)    3 
Any Certificate Elective (see below)    3  

      15 
 
Total Certificate Hours    30 

 
 
Certificate Electives 
ARTS 115 Digital Photography  
ARTS 220 Introduction to Printmaking   
ARTS 221 Silkscreen Printmaking  
ARTS 232 Intermediate Graphic Design   
ETEC 251 Web Development I  
ETEC 252 Web Development II 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Humanities (Associate of Arts/Louisiana Transfer Degree) 
 
The Humanities Track of the Liberal Arts degree program provides students with the foundational 
knowledge necessary to continue their education in pursuit of a four-year degree in any field of the 
humanities.  The curriculum is part of the Associate of Arts/Louisiana Transfer Degree program (AA/LT). 
   
Completion of a Louisiana Transfer degree guarantees that the student has met, in full, all lower division 
general education requirements for all receiving Louisiana public universities.  Graduates who transfer 
with a Louisiana Transfer degree will be assigned junior status at the receiving institution.  Note that 
course and GPA requirements for specific majors, departments, and schools must be met independently 
and should be verified by the student.   
 
Students should carefully note the Exclusionary Courses listed in the General Education Requirements 
section ς some courses are exclusive to each other and cannot both be taken for credit (e.g., MATH 101 
and 110).  To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ŀƭƭ ƛƴ ŎƻǳǊǎŜǿƻǊƪ ǘƻ ōŜ ǳǎŜŘ ǘƻǿŀǊŘ ǘƘŜ ŘŜƎǊŜŜΦ 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
Any Gen-Ed. Mathematics/Analytical Reasoning   3 
Any Gen-Ed. Social Science at the 200 level1     3 
Any Gen-Ed. Arts      3 
Gen-Ed. Natural Science (first in sequence)2   3  
        15 
Second Semester 
ENGL 102 English Composition II    3 
Any Gen-Ed. Mathematics/Analytical Reasoning   3 
Any Gen-Ed Social Science at the 200 level1   3 
Any Gen-Ed. Humanities     3 
Gen-Ed. Natural Science (second in sequence)2   3  
        15 
 
Third Semester      Credit Hours 
Any Gen-Ed. Literature course     3 
Any Gen-Ed Humanities      3 
Any Humanities3      3 
Any Humanities3      3 
Gen-Ed. Natural Science (opposite from seq.)2   3  
        15 
 
Fourth Semester     Credit Hours 
Any Humanities3      3 
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Any Humanities3      3 
Any Humanities3      3 
Any Humanities or Social Science3    3 
Any Humanities or Social Science3     3  

15 
  

Total Program Hours    60 
 
 
 
1 ECON 203 may not be used with either ECON 201 or ECON 202. 
 

2 A Natural Science sequence consists of two sequential courses in the same discipline (e.g., BIOL 101 
and 102, CHEM 130 and 131, PHSC 101 and 102, etc.).  The first course in the sequence should be taken 
during one semester, and the second course in the sequence should be taken during the following 
semester.  One lab is optional.  The third science course must be the opposite of the sequence; for 
example, if the sequence is biological science, the third course must be physical science. 
 

3 Students should choose classes related to their expected major (e.g., history, foreign language, 
communication skills, English, etc.). 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Liberal Arts (Associate of Arts) 
 
The Liberal Arts Associate of Arts degree is specifically for those students planning to transfer to a senior 
college/university, but it also provides a well-rounded, general educational background for self-
fulfillment or employment in the workplace.  The degree is designed to allow students to successfully 
complete foundational coursework while deciding on a major, with emphasis placed on the General 
Education courses required by most senior institutions.  Students planning to transfer to another 
institution should discuss their plans with an advisor at BRCC and at the receiving institution to ensure 
maximum transferability of credits. 
 
To receive this degree, the student must: 

¶ have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree, 

¶ ŜŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ƳŀƧƻǊ ŎƻǳǊǎŜǎΣ ƛƴ 9bD[ млм ŀƴŘ 9bD[ млнΣ ŀƴŘ ƛƴ ŎƻǳǊǎŜǎ ǘƘŀǘ ŀǊŜ 
prerequisites for other courses; 

¶ take at least 12 hours at the 200 level; and 

¶ complete the coursework listed below. 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
Any Gen-Ed. Mathematics      3 
Any Gen-Ed. Social Science at the 200 level1     3 
Any Gen-Ed. Fine Arts      3 
Gen-Ed. Natural Science (first in sequence)2   3  

15 
 
Second Semester     Credit Hours 
ENGL 102 English Composition II    3 
Any Gen-Ed. Mathematics     3 
Any Gen-Ed. Social Science at the 200 level1    3 
Any Gen-Ed. Humanities     3 
Gen-Ed. Natural Science (second in sequence)2   3  
        15 
 
Third Semester      Credit Hours 
Any Gen-Ed. ENGL Literature course    3 
Liberal Arts Required Course (see below)   3 
Liberal Arts Required Course (see below)   3 
Liberal Arts Required Course (see below)   3 
Any Gen-Ed. Natural Science (non-sequential)   3  

15 
 
Fourth Semester     Credit Hours 
Liberal Arts Required Course (see below)   3 
Liberal Arts Required Course (see below)   3 
Gen-Ed. Humanities      3 
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Choose one (cannot take both): 
CSCI 101 Introduction to Computer Technology   
CSCI 190 Microcomputer Applications in Business  3 
 
Choose one: 
SPCH 101 Fundamentals of Communication 
SPCH 120  Techniques of Speech 
SPCH 210 Interpersonal Communication 
SPCH 220 Communication for Business Professionals 3  

15 
 
  Total Program Hours    60 
 
 
Liberal Arts Required Courses 
Any Arts (ARTS) course 
Any English (ENGL) course 
Any Film (FILM) course 
Any Foreign Language (FREN/SPAN/ITAL/GERM) course 
Any History (HIST) course 
Any Humanities (HUMN) course 
Any Music (MUSC) course 
Any Philosophy (PHIL) course 
Any Speech (SPCH) course 
Any Theatre (THTR) course 
 
1ECON 203 may not be used with either ECON 201 or ECON 202. 
 
2A Natural Science sequence consists of two sequential courses in the same discipline (e.g., BIOL 101 and 
102, CHEM 130 and 131, PHSC 101 and 102, etc.).  The first course in the sequence should be taken 
during one semester, and the second course in the sequence should be taken during the following 
semester.   No lab is required. 
 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Liberal Arts, African American Studies Concentration (Associate of Arts) 
 
The Liberal Arts concentration in African-American Studies prepares students for further undergraduate 
studies in African American history/culture and disciplines addressing ethnic studies of all types.  It gives 
them a solid Liberal Arts background for positions that involve decision- and policy-making in private 
firms, organizations, and governmental entities that deal with ethnically diverse populations.   The 
program instills an understanding of the particular historical and cultural issues of race and ethnicity in 
the United States while providing general knowledge that students can relate to global trends and 
issues.  Students planning to transfer to another institution should discuss their plans with an advisor at 
BRCC and at the receiving institution to ensure maximum transferability of credits. 
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ƳŀƧƻǊ ŎƻǳǊǎŜǎΤ ƛƴ 9bD[ млмΣ млнΣ ŀƴŘ нноΤ ŀƴŘ ƛƴ ŎƻǳǊǎŜǎ ǘƘŀǘ ŀǊŜ 
prerequisites for other courses. 

¶ Take at least 12 hours at the 200 level. 

¶ Complete the coursework listed below. 
 

 
PROGRAM OF STUDY 
 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
MATH 101/110 College Algebra     3 
Any Gen-Ed. Social Science at the 200 level1     3 
Any Gen-Ed Arts      3 
Gen-Ed. Natural Science (first in sequence)2   3  
        15 
 
Second Semester     Credit Hours 
ENGL 102 English Composition II    3 
Any Gen-Ed. Mathematics     3 
Any Gen-Ed. Social Science at the 200 level1     3 
Any Gen-Ed. Humanities     3 
Gen-Ed. Natural Science (second in sequence)2   3  
        15 
 
Third Semester      Credit Hours 
ENGL 223 Introduction to African American Literature 3 
HIST 206 African-American History   3 
HUMN 250 Africa and the Middle East   3 
MUSC 102 History of Jazz     3 
Gen-Ed. Natural Science (opposite from seq.)3   3  
        15 
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Fourth Semester     Credit Hours 
Concentration Elective (see below)    3 
Concentration Elective (see below)    3 
Any Gen-Ed. Humanities     3 
 
Choose one (cannot take both): 
CSCI 101 Introduction to Computer Technology   
CSCI 190 Microcomputer Applications in Business  3 
 
Choose one: 
SPCH 101 Fundamentals of Communication   
SPCH 120 Techniques of Speech 
SPCH 210 Interpersonal Communication 
SPCH 220 Communication for Business Professionals 3  

15 
  

Total Program Hours    60 
 
                 
Concentration Electives 
Choose from the following: 
ARTS 102 Non-Western Art 
ENGL 210 Literature and Ethnicity 
ENGL 222 Survey of World Literature 
SOCL 203 Race Relations 
SPCH 218   Intercultural Communications 
                 
 
1ECON 203 may not be used with either ECON 201 or ECON 202. 
 
2A Natural Science sequence consists of two sequential courses in the same discipline (e.g., BIOL 101 and 
102, CHEM 130 and 131, PHSC 101 and 102, etc.).  The first course in the sequence should be taken 
during one semester, and the second course in the sequence should be taken during the following 
semester.   No lab is required. 
 
3Both biological and physical sciences must be taken to meet the requirements for this degree program.  
If the two-course sequence is taken in the biological sciences, the remaining lecture credit hours must 
be from the physical sciences, and vice versa. 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Liberal Arts, Global Studies Concentration (Associate of Arts) 
 
The Liberal Arts Associate of Arts Global Studies Concentration prepares students for further 
undergraduate studies in international relations and world affairs, and gives them a solid liberal arts 
background for positions that involve decision-making in international business and communications.   
The program instills the student with a familiarity of particular cultures while providing general 
knowledge of global trends.  Students pursuing a Global Studies Concentration learn to relate specific 
knowledge to larger trends and issues that affect all cultures, especially transnational and cross-cultural 
interactions of peoples, economies, and politics; globalizing processes of communications; accelerating 
technological, environmental, demographic, and cultural changes; the search for law, order, and human 
rights; and the potentially violent political, ethnic, and religious responses to widespread modernization.  
Students planning to transfer to another institution should discuss their plans with an advisor at BRCC 
and at the receiving institution to ensure maximum transferability of credits. 
 
The Global Studies Concentration requires a minimum of 18 hours in various related courses across 
several disciplines.  To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ ŎƻƴŎŜƴǘǊŀǘƛƻƴ ŎƻǳǊǎŜǎΣ ƛƴ 9bD[ млм ŀƴŘ 9bD[ млнΣ ŀƴŘ ƛƴ ŎƻǳǊǎŜǎ ǘƘŀǘ 
are prerequisites for other courses. 

¶ Take at least 12 hours at the 200 level. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
MATH 101/110 College Algebra     3 
Any Gen-Ed. Social Science at the 200 level1     3 
Any Gen-Ed. Arts      3 
Gen-Ed. Natural Science (first in sequence)2   3  
        15 
 
Second Semester     Credit Hours 
ENGL 102 English Composition II    3 
Any Gen-Ed. Mathematics     3 
Any Gen-Ed. Social Science at the 200 level1     3 
Any Gen-Ed. Humanities     3 
Gen-Ed. Natural Science (second in sequence)2   3  
        15 
 
Third Semester      Credit Hours 
Any foreign language3      3 
Concentration elective (see below)    3 
Concentration elective (see below)    3 
Concentration elective (see below)    3 
Gen-Ed. Natural Science (opposite from seq.)4   3  
        15 
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Fourth Semester     Credit Hours 
Any SPCH course      3 
Concentration elective (see below)    3 
Concentration elective (see below)    3 
Any foreign language3       3 
 
Choose one:5 
CSCI 101 Introduction to Computer Technology   
CSCI 190 Microcomputer Applications in Business  3  

15 
  

Total Program Hours   60 
 
 
Concentration Electives 
Choose from the following: 
BUSN 170 International Business  
ENGL 210 Literature and Ethnicity 
ENGL 222 Survey of World Literature  
ENGL 223 Survey of African-American Literature 
FILM 200 Introduction to Cinema Studies 
GEOG 203  Cultural Geography  
HIST 101/101H World Civilization to 1500  
HIST 102/102H World Civilization 1500 to Present 
HUMN 210 World Mythology 
HUMN 250 Africa and the Middle East 
HUMN 255 Asia and the Americas 
PHIL 205 Introduction to Ethics 
POLI 202 International Relations             
 
 
1ECON 203 may not be used with either ECON 201 or ECON 202. 
 
2A Natural Science sequence consists of two sequential courses in the same discipline (e.g., BIOL 101 and 
102, CHEM 130 and 131, PHSC 101 and 102, etc.).  The first course in the sequence should be taken 
during one semester, and the second course in the sequence should be taken during the following 
semester.   No lab is required. 
 
3 A foreign language sequence in the same language is recommended (e.g., SPAN 101 and 102, FREN 101 
and 102, etc.).  The first course in the sequence should be taken during one semester, and the second 
course in the sequence should be taken during the following semester. 
 
4Both biological and physical sciences must be taken to meet the requirements for this degree program.  
If the two-course sequence is taken in the biological sciences, the remaining lecture credit hours must 
be from the physical sciences, and vice versa. 
 
5CSCI 101 and 190 are exclusive to each other.  Students cannot take both for credit. 
 

For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Liberal Arts, Music Concentration (Associate of Arts) 
 
The Liberal Arts concentration in Music is specifically for those students planning to transfer to a senior 
college/university; it provides the foundational coursework for student to continue their studies in a 
music-related discipline.  Emphasis is placed on general education courses required by most senior 
institutions.  The degree also allows students to gain a breadth of knowledge while deciding on a 
particular major.  Students planning to transfer to another institution of higher learning should discuss 
their plans with an academic advisor at both BRCC and the receiving institution to ensure maximum 
transferability of credits.   
 
Several concentration courses have other concentration courses as prerequisite requirements.  Student 
should note these prerequisites when planning their course of study. 
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours that are to be used towards the 
degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŎƻƴŎŜƴǘǊŀǘƛƻƴ ŎƻǳǊǎŜǎΣ ƛƴ 9bD[ млм ŀƴŘ 9bD[ млнΣ ŀƴŘ ƛƴ ŎƻǳǊǎŜǎ ǘƘŀǘ 
are prerequisites for other courses. 

¶ Take at least 12 hours at the 200 level. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
MATH 101/110 College Algebra     3 
MUSC 101 Music Appreciation    3 
Any Gen-Ed. Social Science at the 200 level1   3 
Gen-Ed. Natural Science (first in sequence)2   3  
        15 
 
Second Semester     Credit Hours 
ENGL 102 English Composition II    3 
Any Gen-Ed. Mathematics     3 
Any Gen-Ed. Social Science at the 200 level1   3 
Any Gen-Ed. Humanities     3 
Gen-Ed. Natural Science (second in sequence)2   3  
        15 
 
Third Semester      Credit Hours 
Gen-Ed. Natural Science (opposite from seq.)3   3 
Any Gen-Ed. Humanities     3 
Any SPCH        3 
Any CSCI        3 
Concentration Elective (see below)    3  
        15 
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Fourth Semester     Credit Hours 
Any Gen-Ed. Humanities     3 
Concentration Elective (see below)    3 
Concentration Elective (see below)    3 
Concentration Elective (see below)    3 
Concentration Elective (see below)    3  
        15 
 

Total Program Hours    60 
 
 
Concentration Electives 
Choose from the following: 
MUSC 100  Music Theory I     
MUSC 120  Ear Training & Sight Singing I   
MUSC 121  Ear Training & Sight Singing II   
MUSC 200  Music Theory II     
MUSC 201  Music History I    
MUSC 202  Music History II      
 
 
1ECON 203 may not be used with either ECON 201 or ECON 202. 
 
2A Natural Science sequence consists of two sequential courses in the same discipline (e.g., BIOL 101 and 
102, CHEM 130 and 131, PHSC 101 and 102, etc.).  The first course in the sequence should be taken 
during one semester, and the second course in the sequence should be taken during the following 
semester.   No lab is required. 
 
3Both biological and physical sciences must be taken to meet the requirements for this degree program.  
If the two-course sequence is taken in the biological sciences, the remaining lecture credit hours must 
be from the physical sciences, and vice versa. 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Liberal Arts, Studio Arts Concentration (Associate of Arts) 
 
¢ƘŜ {ǘǳŘƛƻ !Ǌǘǎ /ƻƴŎŜƴǘǊŀǘƛƻƴ ƻŦ [ƛōŜǊŀƭ !Ǌǘǎ ŜƴǊƛŎƘŜǎ ǎǘǳŘŜƴǘǎΩ ǇŜǊǎƻƴŀƭ ŘŜǾŜƭƻǇƳŜƴǘ ǘƘǊƻǳƎƘ ǘƘŜ 
study of historical and artistic trends in art.  The competitive nature of ǘƻŘŀȅΩǎ ƳŀǊƪŜǘ ŘŜƳŀƴŘǎ ƴƻǘ ƻƴƭȅ 
intellectual development but also skills emphasized in studio arts.  Thus, the concentration is also 
designed to enhance professional development by offering a multitude of skill-based courses and 
providing opportunities for students to engage with the community through art shows.  Students learn 
to communicate, produce art in different types of media, expand their analytical problem-solving skills, 
and work in an environment that promotes collaboration, understanding, and learning. 
 
These foundation courses prepare students for a career in art and for continuing study in a four-year 
program.  A Studio Arts Concentration requires a minimum of 18 hours of ARTS/FILM Courses.  Students 
should consult their advisor when planning their program of study in order to select courses appropriate 
to their interests and long-term goals.  To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours to be used towards the degree. 

¶ Complete the coursework listed below. 
 

 
PROGRAM OF STUDY 
 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
MATH 101/110 College Algebra     3 
Any Gen-Ed. ARTS (ARTS 101, ARTS 102, ARTS 103)  3 
Any Gen-Ed. Humanities     3 
Gen-Ed. Natural Science (first in sequence)2   3  
        15 
 
Second Semester     Credit Hours 
ENGL 102 English Composition II    3 
Any Gen-Ed. Mathematics     3 
Any Gen-Ed. Social Science at the 200 level1   3 
Concentration Elective (see below)    3 
Gen-Ed. Natural Science (second in sequence)2   3  
        15 
 
Third Semester      Credit Hours 
ARTS 1113 Introduction to 2-D Design   3 
Any Gen-Ed. SPCH       3 
Any Gen-Ed. Humanities     3 
Concentration Elective (see below)    3 
Gen-Ed. Natural Science (opposite from seq.)4   3  
        15 
 
Fourth Semester     Credit Hours 
Any CSCI       3 
Any Gen-Ed. Social Science at the 200 level1   3 
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Any Gen-Ed. Humanities     3 
Concentration Elective (see below)    3 
Concentration Elective (see below)    3  
        15 
 

Total Program Hours    60 
 
 
Concentration Electives 
Choose five courses from the following: 
ARTS 112  Introduction to 3-D Design    
ARTS 115  Digital Photography 
ARTS 120  Beginning Drawing    
ARTS 122  Intermediate Drawing    
ARTS 130  Beginning Painting    
ARTS 140  Beginning Ceramics    
ARTS 142  Introduction to Pottery    
ARTS 150  Introduction to Sculpture   
ARTS 200  Digital Art I  
ARTS 220  Relief Printmaking 
ARTS 221  Silkscreen Printmaking 
ARTS 231  Introduction to Graphic Design 
ARTS 232  Intermediate Graphic Design 
ETEC 251 Web Development I 
ETEC 252  Web Development II 
FILM 221 Film Production I    
FILM 222  Film Production II     
 
 
1ECON 203 may not be used with either ECON 201 or ECON 202. 
 
2A Natural Science sequence consists of two sequential courses in the same discipline (e.g., BIOL 101 and 
102, CHEM 130 and 131, PHSC 101 and 102, etc.).  The first course in the sequence should be taken 
during one semester, and the second course in the sequence should be taken during the following 
semester.   No lab is required. 
 
3ARTS 111 is requiredΧƴƻ ǎǳōǎǘƛǘǳǘƛƻƴǎΦ 
  
4Both biological and physical sciences must be taken to meet the requirements for this degree program.  
If the two-course sequence is taken in the biological sciences, the remaining lecture credit hours must 
be from the physical sciences, and vice versa. 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Printmaking Technical Competency Area Certificate 
 
Students completing the Technical Competency Area Certificate in Printmaking will acquire the 
necessary skills to enter the workforce and begin a career in printmaking.  They will be able to work 
independently and alongside fellow artists, creating unique prints using the silkscreen, relief, and digital 
printing processes.    
     
To receive this certificate, students must complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
       Credit Hours 
ARTS  111               Introduction to 2D Design      3 
ARTS  200               Digital Art I                            3 
ARTS  220               Introduction to Printmaking           3 
ARTS  221               Silkscreen Printmaking           3  

Total program hours     12 
   
 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Teaching (Associate of Science) 
 
The Associate of Science in Teaching (AST) is a transfer degree that prepares students to successfully 
pass the curriculum of the Baccalaureate of Science in Elementary Education from a Louisiana 
college/university.  The degree provides the opportunity for non-traditional and traditional students 
who wish to become certified to teach first-through-fifth grade elementary students in Louisiana.  BRCC 
students should consult an advisor for specifics regarding teacher education in the state of Louisiana. 
 
To receive this degree, students must: 

¶ Complete the AST application/interview process and be accepted to the program. 

¶ Have a cumulative GPA of 2.50 or better in all credit hours to be used towards the degree. 

¶ Obtain a passing score on PRAXIS I in accordance with state guidelines. 

¶ Obtain a passing score on the content knowledge portion of PRAXIS II in accordance with state 
guidelines. 

¶ Participate in an exit/entrance interview before graduation. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
MATH 101/110 College Algebra     3 
BIOL 101 General Biology I    3 
BIOL 101L General Biology I Lab     1 
 
Choose one: 
ARTS 101 Introduction to Fine Arts 
MUSC 101 Music Appreciation    3  
        13 
 
Second Semester     Credit Hours 
ENGL 102 English Composition II    3 
MATH 202 Basic Statistics I     3 
BIOL 102 General Biology II    3 
GEOG 201 Introduction to Geography    3 
HIST 102 World Civilization 1500 to Present  3  
        15 
 
Third Semester      Credit Hours 
ENGL 220 Major British Writers    3 
MATH 167 Elementary Number Structure   3 
PHSC 101 Physical Science I    3 
PHSC 101L Physical Science I Lab    1 
TEAC 201 Teaching and Learning in Diverse Settings I 3 
HIST 201 American History Colonial to 1865  3  
        16 
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Fourth Semester     Credit Hours 
ENGL 221 Major American Writers   3 
MATH 168 Geometry for Elem./Middle School Teachers  3 
PHSC 102 Physical Science II    3 
PHSC 102L Physical Science II Lab    1 
TEAC 203 Teaching and Learning in Diverse Settings II 3 
POLI 251 American Government    3  
        16 
 

Total Program Hours    60 
 
 
For more information, contact the Division of Liberal Arts at (225) 216-8165. 
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Nursing and Allied Health 
 
 

Certified Nursing Assistant (CNA) Technical Competency Area 
 

The Nurse Assistant Certificate Program prepares students for employment in long-term care 
facilities, home health agencies, and hospitals where basic bedside care is needed. Classroom 
instruction includes an introduction to health care, essential OBRA skills required for 
certification, body structure and function, and the job-seeking process, with an introduction to 
computer skills as it relates to the health care industry. Students participate in clinical activities 
as approved facilities under the supervision of the instructor.   Upon successful completion of this 
nurse aid training and competency evaluation program (NATCEP) the student will become a certified 
nursing assistant with the state of Louisiana.  
 
Admission Criteria 
The following are minimum prerequisite requirements for admission to the Nursing Assisting course: 

1. Must be admitted to the college 

2. Possess a Compass Reading score of 62 or greater 

3. Demonstrate completion of AHA CPR (Basic Life Support, BLS)  

4. Complete and pass a State Criminal Background check with fingerprinting 

5. Pass urine drug screen 

6. Be capable of performing activities required as evidenced by Health and Physical examination 

7. Demonstrate current Tuberculosis screening  and immunizations/titers as required 

8. Must be 16 years old or older 

9. Sign Student Liability Statement form 

 
Application Process 
Admission to the Nursing Assisting course is open to qualified applicants each semester.  Applicants 
must meet with the course instructor and submit required documentation prior to the first day of class.  
Class size is limited and priority will be given to qualified applicants who complete and submit required 
documentation.  Costs of all requirements for admission are incurred by the students.   
 
Criminal Background Check  
Applicants to the Nurse Assistant course must submit to a criminal background check, with all costs 
borne by the student.   Applicants who have been charged with, pled guilty or nolo contendere to, been 
convicted of, or committed a criminal offense that involves a crime of violence or distribution of drugs, 
abuse, neglecting or mistreating the elderly or infirm, or misappropriating property may be denied the 
right to enroll in the course.    
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Diagnostic Medical Sonography (Associate of Applied Science) 
 
The Associate of Applied Science in Diagnostic Medical Sonography is a 62 credit-hour program designed 
to provide students with the necessary knowledge, skills, values, and competencies for a career in 
diagnostic ultrasound.  The curriculum is based on requirements of the American Registry of Diagnostic 
Medical Sonography (ARDMS).  Graduates will receive an Associate of Applied Science in Diagnostic 
Medical Sonography, and will be eligible to take the ARDMS certification examination in 
Obstetrics/Gynecology, Abdomen, and Ultrasound Physics and Instrumentation.   
 
A selective admissions process is used to select candidates for enrollment in the program.   
 
Admission Criteria 
The following courses are prerequisites for admission to the Sonography program.  Students must earn a 
ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ ƻŦ ǇǊŜǊŜǉǳƛǎƛǘŜ ŎƻǳǊǎŜǎ ƭƛǎǘŜŘΦ 
 

Prerequisite Courses      Credit Hours 
ENGL 101  English Composition I   3  
MATH 101/110  College Algebra    3  
BIOL 230  Human Anatomy and Physiology I  4  
BIOL 231  Human Anatomy and Physiology II 4  
PHYS 200   Concepts in Physics     3   
PSYC 201  Introduction to Psychology  3  
HLSC 110  Medical Terminology   3 
PHIL 225  Biomedical Ethics   3   
Humanities Elective Any Gen-Ed. Humanities course  3   
   Total Prerequisite Hours  29 

 
 
In addition, to be eligible for entry into the Sonography program, students must: 

¶ Have a cumulative GPA of 2.50 or higher.   

¶ Achieve a composite score of 60 or better on the sonography admission exam. 
 
It is important to note that admission to the Sonography program is competitive:  meeting the minimum 
requirements listed here does not guarantee admission.   
  
Application Process 
The application for admission to the Sonography Program is available on the BRCC website once a year, 
during the fall semester.   Detailed instructions for completing the admission application are included in 
the application packet.  Completed and signed applications are due by the deadline indicated on the 
application.  Late applications will not be accepted.    
 
A selective admissions process is used to select candidates for enrollment in the program.  Students 
admitted to sonography will receive additional instructions regarding program requirements that 
include but are not limited to: submission of personal health history, a physical examination, a TB skin 
test, various immunizations/vaccinations, a urine drug screen, and CPR certification.    A positive urine 
drug screen or any attempt to tamper with a specimen may disqualify an applicant and/or result in 
dismissal from the Sonography program.  Costs for all requirements are incurred by the student.    
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Criminal Background Check  
Applicants to the Sonography program must submit to a criminal background check, with all costs borne 
by the student.   Applicants who have been charged with, pled guilty or nolo contendere to, been 
convicted of, or committed a criminal offense that involves a crime of violence or distribution of drugs 
may be denied the right to take national certification exams offered by the American Registry of 
Diagnostic Medical Sonography (ARDMS).    
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours  
MATH 101/110 College Algebra     3  
ENGL 101 English Composition I    3  
PSYC 201 Introduction to Psychology   3  
BIOL 230 Human Anatomy and Physiology I    4  
        13 
 
Second Semester     Credit Hours      
BIOL 231  Human Anatomy and Physiology II  4   
PHYS 200  Concepts in Physics         3      
HLSC 110  Medical Terminology    3 
PHIL 225 Biomedical Ethics    3             
Any Gen-Ed. Humanities     3       
                      16     
             
Third Semester      Credit Hours  
SONO 101  Foundations of Sonography   1 
SONO 110  Physics and Instrumentation I   2 
SONO 114  Ultrasound Learning Lab  I        3 
SONO 120  Sonographic Sectional Anatomy   3  
        9 
 
Fourth Semester     Credit Hours    
SONO 112  Abdominal Ultrasound I    2  
SONO 116  Ultrasound Practicum I    1  
SONO 118  Ultrasound OB/GYN I    2  
SONO 210  Physics and Instrumentation II   1          
        6  
 
Fifth Semester      Credit Hours 
SONO 212  Abdominal Ultrasound II       3 
SONO 216  Ultrasound Practicum II    3 
SONO 218  Ultrasound OB/GYN II    3   
SONO 220  Physics and Instrumentation III   1  
        10  
Sixth Semester      Credit Hours      
SONO 230  Abdominal Ultrasound III   2 
SONO 240  Ultrasound Practicum III   3 
SONO 250  Ultrasound OB/GYN III    2 
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SONO 260  Comprehensive Seminar   1  
                      8 
 

Total Program Hours    62 
 
 
For more information, contact the Division of Nursing and Allied Health at (225) 216-8044. 
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Emergency Medical Technician (EMT-Basic) Technical Competency Area 
 
Basic Emergency Medical Care (EMSE 100) is a 5 credit-hour course that provides students with one 
semester training in the skills and knowledge necessary to provide entry level pre-hospital emergency 
medical care. Upon successful completion of the course, the student is eligible to take the National 
Registry of Emergency Medical Technicians (NREMT) examination for certification as an EMT-Basic.  
 
Admission Criteria 
The following are minimum prerequisites requirements for admission to the EMT-Basic course: 
1. Attend mandatory group advisement / information session  
2. Eligibility to enroll in College Algebra  
3. Eligibility to enroll in English Composition I  
4. Must be admitted to the college.   
5. Possess a high school diploma or equivalent. 
6. Health and physical examination with immunizations/titers as required.  
7. Criminal background check and drug screen. 
8. Proof of health and liability insurance. 
9. Meet physical and technical standards of the EMT profession. 
10. Meet additional requirements as outlined by the State Bureau of EMS. 
11. Must be 18 years of age or older to sit for certification examination.  
 
Application Process 
Admission to the EMT-Basic course is open to qualified applicants each fall and spring semester. 
Applicants must attend a mandatory information session where detailed instructions and state and 
federal requirements for program admission will be discussed. Priority will be given to qualified 
applicants who complete and submit required documentation by the published deadline. 
 
Students admitted to the EMT-Basic course will receive additional instructions regarding program 
requirements that include but are not limited to: submission of personal health history, a physical 
examination, immunizations and/or vaccinations, a urine drug screen, CPR certification and personal and 
professional liability insurance. Costs for all requirements are incurred by the student. 
 
Criminal Background Check  
The Louisiana Bureau of EMS Certification Commission is required to make a determination regarding 
the eligibility of each applicant for EMT certification, reinstatement, or the right to practice as an EMS 
student. A pardon, suspension of sentence, expungement, pretrial diversion, or similar program shall 
not negate or diminish the requirement for truthful compliance. Applicants who have been arrested, 
summonsed, charged, or convicted, should self-disclose regardless of the outcome. Failure to disclose or 
correctly answer questions constitutes falsification of documents and may result in denial or delay of 
certification. 
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Medical Assistant, Certificate of Technical Studies 
 
¢Ƙƛǎ ǇǊƻƎǊŀƳ ǇǊŜǇŀǊŜǎ ǎǘǳŘŜƴǘǎ ŦƻǊ ŜƳǇƭƻȅƳŜƴǘ ƛƴ ǇǊƛǾŀǘŜ ŀƴŘ ƭŀǊƎŜ ƎǊƻǳǇ ǇƘȅǎƛŎƛŀƴΩǎ ƻŦŦƛŎŜǎΣ ŎƭƛƴƛŎǎΣ 
hospitals, medical records, laboratories and/or insurance companies. 
 
Upon completion of this competency-based program students are eligible to take the national Certified 
Clinical Medical Assistant (CCMA) exam from the National Healthcareer Association. 
 
To begin the program, the applicant must: 

-  Be admitted to Baton Rouge Community College with eligibility to enroll in technical courses.  
Applicants must have a high school diploma from a regionally accredited institution or a General 
Educational Development (GED) diploma. 

 
- Prior to enrolling in the first clinical medical assistant course, MAST 1220, the student must 

complete a criminal background check and obtain Basic Life Support for Healthcare Providers 
(CPR) certification. 

 
To receive the Certificate of Technical Studies (Medical Assistant), the student must: 

- 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ ǊŜǉǳƛǊŜŘ ǇǊƻƎram courses. 
- Earn at least a 2.0 overall grade point average on all attempted technical credit hours. 

 
Program of Study 
 
First Semester Credit Hours 
HMDT 1170 Medical Terminology 1 
HCOR 1120 Basic Body Structure and Function 2 
MAST 1120 Law and Ethics for Medical Assistants 2 
MAST 1130 Medical Document Applications 2 
MAST 1220 Clinical Procedures I 1 
MAST 1140 Pharmacology for Medical Assistants 2 
HCOR 1160 Professionalism in Healthcare 2 

 First semester total: 12 
   
Second Semester  
MAST 1110 Essentials of Medical Assisting 3 
MAST 1210 Administrative Procedures 4 
MAST 1230 Insurance and Medical Coding 2 
MAST 2130 Clinical Procedures II 1 
MAST 2222 Medical Assistant Externship 2 

 Second semester total: 12 
   
 TOTAL for CTS: 24 
 
For additional information, please contact the Medical Assistant Program Manager, Rachel Floyd 
(floydr@mybrcc.edu, 225-678-5508) or the Nursing and Allied Health Advisor, Martha Sealy 
(sealym@mybrcc.edu, 225-216-8879). 
 
  

mailto:floydr@mybrcc.edu
mailto:sealym@mybrcc.edu
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Nursing (Associate of Science) 
 
The Associate of Science in Nursing (ASN) is a five semester, 72 credit-hour program which provides 
students with the knowledge, skills, values, and competencies required to join the nursing profession.  
Graduates will receive the Associate of Science in Nursing degree and will be eligible to apply to take the 
National Council Licensure Exam for Registered Nurses (NCLEX-RN), which must be passed before 
starting practice as a registered nurse (RN). 
 
A selective admissions process is used to select candidates for enrollment in the program.   
 
Admission Criteria 
The following courses are prerequisites for admission to the Nursing program.  Students must earn a 
ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ ƻŦ ǇǊŜǊŜǉǳƛǎƛǘŜ ŎƻǳǊǎŜǎ ƭƛǎǘŜŘΦ 
  
  Prerequisite Courses     Credit Hours 

MATH 101/110 College Algebra     3  
ENGL 101 English Composition I    3  
BIOL 230 Human Anatomy and Physiology I   4  
PSYC 201 Introduction to Psychology   3  
Art or Humanities Elective     3 
  {ŜƭŜŎǘ ŦǊƻƳ ά!ǇǇǊƻǾŜŘ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ 
  /ƻǳǊǎŜǎέ ǇǳōƭƛǎƘŜŘ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜ ŎŀǘŀƭƻƎ   

    Total Prerequisite Hours   16 
  
In addition, to be eligible for entry into the Nursing program, students must: 

¶ Have a cumulative GPA of 2.80 or higher.   

¶ Achieve a score of 75 or better on each section of the nursing admission exam, with a composite 
score of 75 or higher. 

 
It is important to note that admission to the Nursing program is competitive:  meeting the minimum 
requirements listed here does not guarantee admission.   
  
Application Process 
The application for admission to the ASN Program is available on the BRCC website once a year during 
the spring semester.  Deadlines and detailed instructions for completing the admission application and 
scheduling the admission exam are included in the application packet.       
 
Students admitted to the nursing program will receive additional instructions regarding program 
requirements that include but are not limited to:  submission of personal health history, a physical 
examination, a TB skin test, various immunizations/vaccinations, a urine drug screen, and CPR 
certification.  A positive urine drug screen or any attempt to tamper with a specimen may disqualify an 
applicant and/or result in dismissal from the nursing program.  Costs for all requirements are borne by 
the student.    
 
Criminal Background Check  
The Louisiana State Board of Nursing (LSBN) requires all applicants to complete an Application for 
Approval to Enroll in a Clinical Nursing Course form and an authorization form for a criminal background 
check.  Applicants who have been charged with, pled guilty or nolo contendere to, been convicted of, or 
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committed a criminal offense that involves a crime of violence or distribution of drugs may be denied 
the right to practice nursing as a student in Louisiana.    
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours 
BIOL 2301 Human Anatomy and Physiology I      4 
PSYC 201   Introduction to Psychology   3  
ENGL 101   English Composition I    3  
MATH 101/110  College Algebra     3  
Art or Humanities Elective     3 
  {ŜƭŜŎǘ ŦǊƻƳ ά!ǇǇǊƻǾŜŘ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ 
  /ƻǳǊǎŜǎέ ǇǳōƭƛǎƘŜŘ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜ ŎŀǘŀƭƻƎ      
                  16 
 
Second Semester     Credit Hours 
BIOL 231    Human Anatomy and Physiology II            4 
PSYC 202   Psychology of Development             3 
ENGL 102   English Composition II    3 
NURS 110   Nursing Fundamentals    6  
        16 
 
Third Semester      Credit Hours   
NURS 210   Adult Nursing I     6  
NURS 212   Mental Health Nursing    4  
BIOL 210   General Microbiology    4  
                      14     
          
Fourth Semester     Credit Hours 
NURS 220   Adult Nursing II     6 
NURS 222   Maternal Child Nursing    7  

13 
 
Fifth Semester      Credit Hours        
NURS 230   Adult Nursing III     7 
MATH 204   Elementary Statistics    3 
Art or Humanities Elective     3 
  {ŜƭŜŎǘ ŦǊƻƳ ά!ǇǇǊƻǾŜŘ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ 
  /ƻǳǊǎŜǎέ ǇǳōƭƛǎƘŜŘ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜ ŎŀǘŀƭƻƎ                    
        13 
 

Total Program Hours    72 
 
 
1Students who do not meet the ACT criteria for BIOL 230 must complete BIOL 120 and BIOL 120L as a 
pre-requisite. 
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LPN to RN Entry Track 
The Department of Nursing offers an option for licensed practical nurses (LPNs) to receive credit for 
previously acquired knowledge and skills.  Advanced standing is acquired through a similar admissions 
process as that described above, along with validation of current practical nurse licensure in the State of 
Louisiana and the use of challenge exams.  LPNs should contact the Department of Nursing at (225) 216-
8044 and attend one of the weekly information sessions for specific admission and curricular 
requirements.  
 
For more information, contact the Division of Nursing and Allied Health at (225) 216-8044. 
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Patient Care Technician (Certificate of Technical Studies) 
 
The Patient Care Technician certificate program prepares individuals for a variety of job opportunities in 
the health occupations area and is generated to meet the need for cross training of employees in health 
care facilities.  Graduates may find employment in long-term care facilities, hospitals, laboratories, and 
clinics where basic bedside nursing skills are required, as well as the skills of phlebotomy, performing 
electro-cardiograms (EKG), stress testing, and holter monitoring procedures.  All OBRA skill standards 
are included into this competency-based curriculum.  The program consists of classroom/lab instruction 
and supervisor/preceptor clinical activities.  Prior to clinical, the student must present a current CPR care 
for Basic Life Support for Health Care Providers.  Upon successful completion of this competency-based 
program, students may be eligible to take certification exams in Phlebotomy, Nursing Assistant, 
Electrocardiogram (EKG) Technician, and/or Patient Care Technician. 
 
Admission Criteria 
The following are minimum prerequisite requirements for admission to the Patient Care Technician 
program: 

10. Must be admitted to the college 

11. Possess a Compass Reading score of 62, Math of 25, and English of 32 or greater 

12. Demonstrate completion of AHA CPR (Basic Life Support, BLS)  

13. Complete and pass a State Criminal Background check with fingerprinting 

14. Pass urine drug screen 

15. Be capable of performing activities required as evidenced by Health and Physical examination 

16. Demonstrate current Tuberculosis screening  and immunizations/titers as required 

17. Must be 16 years old or older 

18. Sign Student Liability Statement form 

 
Application Process 
Admission to the Patient Care Technician program is open to qualified applicants each semester.  
Applicants must meet for advisement and submit required documentation prior to the first day of class.  
Class size is limited and priority will be given to qualified applicants who complete and submit required 
documentation.  Costs of all requirements for admission are incurred by the students.   
 
To receive the Certificate of Technical Studies in Patient Care Technician, student must: 

- 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ ǊŜǉǳƛǊŜŘ ǇǊƻƎǊŀƳ ŎƻǳǊǎŜǎΦ 
- Earn at least a 2.0 overall grade point average on all attempted technical credit hours. 

 
PROGRAM OF STUDY 
 
Required Courses 
HNUR 1211 Nursing Fundamentals I 4  
HCOR 1212 Skills Application 1  
Nurse Assistant, Technical Competency Area 5 
 
CPTR 1000 Introduction to Computers 2  
HCOR 1200 Introduction to Anatomy and Physiology 3 
HEKG 1113 Electrocardiography (EKG) 2  
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EKG Skills, Technical Competency Area 7 
 
HCOR 1601 Communication Techniques in Healthcare 3 
HPHL 1013 Phlebotomy 4 
HCOR 1801 Professional Aspects for Healthcare Providers 2  
Phlebotomy Skills, Technical Competency Area 9 
   
BOTH 1210 Administrative Procedures for Medical Offices 3  
Patient Care Technician, Certificate of Technical Studies             24 
  
For additional information, please contact the Nursing and Allied Health Advisor, 225-216-8879. 
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Pharmacy Technician, Certificate of Technical Studies 
 
The Pharmacy Technician program prepares students for employment in pharmacies, hospitals, and 
related locations and meets the requirements of the Louisiana State Board of Pharmacy.  Upon 
completion of this competency-based program, students are eligible to take the National Pharmacy 
Technician Certification exam offered by the Pharmacy Technician Certification Board. 
 
Admission Criteria 
Program applicants must meet or exceed the following placement scores:  COMPASS Reading 70, Pre-
Algebra 47, and Writing 33, or, ACT Reading 15, Math 15, and English 14. 
 
Application Process 
Students must be admitted to Baton Rouge Community College with eligibility to enroll in technical 
courses.  Applicants must have a high school diploma from a regionally accredited institution or a 
General Educational Development (GED) diploma.   
Students admitted to the Pharmacy Technician program will receive additional instructions regarding 
program requirements that include but are not limited to submission of:  a TB skin test and urine drug 
screen.  A positive urine drug screen or any attempt to tamper with a specimen may disqualify an 
applicant and/or result in dismissal from the program.  Costs for all requirements are borne by the 
student. 
Students are currently admitted once per year; the first semester courses are offered in the fall 
semester. 
 
Criminal Background Check 
Students must pass a state criminal background check prior to enrollment. 
 
To receive the Certificate of TechƴƛŎŀƭ {ǘǳŘƛŜǎΣ tƘŀǊƳŀŎȅ ¢ŜŎƘƴƛŎƛŀƴΣ ǘƘŜ ǎǘǳŘŜƴǘ Ƴǳǎǘ ŜŀǊƴ ŀ ά/έ ƻǊ 
better in all program courses. 
 
Program of Study 
First Semester Credit hours Clock hours 
HPHM 1200  Pharmacy Technician Fundamentals 3 45 
HPHM 1300  Pharmacy Laws and Ethics 3 45 
HPHM 1400  Fundamentals of Dosage Calculations 2 30 
HPHM 1503  Pharmacology I 5 135 

 13 255 
   
Second Semester   
HPHM 1513  Pharmacology II 5 135 
HPHM 2000  Professionalism for Pharmacy Technicians 3 45 
HPHM 2013  Certification Review 2 30 
HPHM 2014  Advanced Dosage Calculations 2 30 

 12 240 
   
Third Semester   
HPHM 2022  Pharmacy Clinical Externship 7 210 

 7 210 
   

Total Program Hours: 32 705 
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For additional information, contact the pharmacy technician office at 225-342-5061, extension 4, or the 
Nursing and Allied Health Advisor at 225-216-8879. 
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Paramedic (Associate of Applied Science) 
 
The Associate of Applied Science degree in Paramedic is a four semester, sixty credit hour program 
designed to provide educational opportunities for individuals to acquire the knowledge, skills, values, 
and competencies for a career as a Paramedic. Graduates will receive the Associate of Applied Science in 
Paramedic and will be eligible to sit for the National Registry of Emergency Medical Technicians 
(NREMT) certification examination, and seek state licensure to practice as a Paramedic.  
 
The Associate of Applied Science degree in Paramedic is designed as an extension to the Paramedic 
Certificate program. Graduates of this program will be prepared to assume management-level careers in 
pre-hospital health administration. They will have learned the skills necessary to plan, implement and 
manage pre-hospital care. 
 
Admission Criteria 
The following are minimum prerequisites requirements for admission to the Paramedic CTS program. 
aǳǎǘ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ǘƘŜ ǇǊŜǊŜǉǳƛǎƛǘŜ ŎƻǳǊǎŜ ƭƛǎǘŜŘ ōŜƭƻǿΥ 
 

Prerequisite Course                                          Credit Hours 
BIOL 110 Survey of Anatomy and Physiology  4  
  4 
 
General Education Courses 
ENGL 101 English Composition I 3  
MATH 101/110 College Algebra 3 
PSYC 201 Introduction to Psychology 3  
HUMN Humanities Elective 3  
 Free Elective 3 
HLSC 110 Medical Terminology OR 
CSCI 101 Introduction to Computer Technology OR 
SPCH 101 Fundamentals of Speech Communication 3  
                                         18 
 
1. Possess National Registry certification and Louisiana state license at the EMT-Basic or EMT-

Intermediate level (i.e. EMSE 100 Basic Emergency Medical Care). 
2. Attend mandatory group advisement / information session  
3. Must be admitted to the college.   
4. Possess a high school diploma or equivalent. 
5. Health and physical examination with immunizations/titers as required.  
6. Criminal background check and drug screen. 
7. Proof of health and liability insurance. 
8. Meet physical and technical standards of the EMT profession. 
9. Meet additional requirements as outlined by the State Bureau of EMS. 
10. Must be 18 years of age or older to sit for certification examination.  
11. ±ŀƭƛŘ [ƻǳƛǎƛŀƴŀ 5ǊƛǾŜǊΩǎ [ƛŎŜƴǎŜΦ 

 

 
Application Process 
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Admission to the Associate of Applied Science in Paramedic program is open to qualified applicants each 
fall semester. Applicants must attend a mandatory information session where detailed instructions and 
state and federal requirements for program admission will be discussed. Priority will be given to 
qualified applicants who complete and submit required documentation by the published deadline. 
 
Students admitted to the Associate of Applied Science in Paramedic program will receive additional 
instructions regarding program requirements that include but are not limited to: submission of personal 
health history, a physical examination, immunizations and/or vaccinations, a urine drug screen, CPR 
certification and personal and professional liability insurance. Costs for all requirements are incurred by 
the student. 
 
Criminal Background Check  
The Louisiana Bureau of EMS Certification Commission is required to make a determination regarding 
the eligibility of each applicant for EMT certification, reinstatement, or the right to practice as a 
Paramedic student. A pardon, suspension of sentence, expungement, pretrial diversion, or similar 
program shall not negate or diminish the requirement for truthful compliance. Applicants who have 
been arrested, summonsed, charged, or convicted, should self-disclose regardless of the outcome. 
Failure to disclose or correctly answer questions constitutes falsification of documents and may result in 
denial or delay of certification. 
 
 

PROGRAM OF STUDY 
 
Prerequisite   Credit Hours 
BIOL 110 Survey of Anatomy and Physiology  4  
  4 
First Semester   (General Education Courses) 
ENGL 101 English Composition I 3  
MATH 101/110 College Algebra 3 
HUMN Humanities Elective 3 
PSYC 201 Introduction to Psychology 3  
HLSC 110 Medical Terminology OR 
CSCI 101 Introduction to Computer Technology OR 
SPCH 101 Fundamentals of Speech Communication 3 
 Free Elective 3  
  18 
Second Semester     
EMSE 200 Intro to Advanced Emergency Care  4  
EMSE 202 Airway and Ventilation 2 
EMSE 203 Patient Assessment 2  
EMSE 206 Trauma Emergencies 3 
EMSE 209 Clinical Practicum I 1 
EMSE 212 Field Practicum I 2  
  14 
 
 
Third Semester 
EMSE 204 Medical Emergencies I 4  
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EMSE 205 Medical Emergencies II 4  
EMSE 201 Concepts of Cardiac Monitoring 4  
EMSE 210 Clinical Practicum II 2  
EMSE 213 Field Practicum II 1   
  15 
Fourth Semester     
EMSE 207 Special Patient Populations 3  
EMSE 208 EMS Operations 1  
EMSE 211 Clinical Practicum III 2  
EMSE 214 Field Internship III 2  
EMSE 215 Final Assessment & NR Preparation 1  
  9 
 
 Total Program Hours  60 

 
 
For additional information, contact the pharmacy technician office at 225-342-5061, extension 4, or the 
Nursing and Allied Health Advisor at 225-216-8879. 
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Paramedic (Certificate of Technical Studies) 
 
The Certificate of Technical Studies in Paramedic is a three semester, 42 credit hour program designed 
to provide educational opportunities for individuals to acquire the knowledge, skills, values, and 
competencies for a career as a Paramedic. Graduates will receive the Certificate of Technical Studies in 
Paramedic and will be eligible to sit for the National Registry of Emergency Medical Technicians 
(NREMT) certification examination, and seek state licensure to practice as a Paramedic. 
 
Admission Criteria 
The following are minimum prerequisites requirements for admission to the Paramedic CTS program. 
aǳǎǘ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ǘƘŜ ǇǊŜǊŜǉǳƛǎƛǘŜ ŎƻǳǊǎŜ ƭƛǎǘŜŘ ōŜƭƻǿΥ 
 

Prerequisite Course                                       Credit Hours 
BIOL 110 Survey of Anatomy and Physiology    4 

    
1. Possess National Registry certification and Louisiana state license at the EMT-Basic or EMT-

Intermediate level (i.e. EMSE 100 Basic Emergency Medical Care). 
2. Attend mandatory group advisement / information session  
3. Must be admitted to the college.   
4. Possess a high school diploma or equivalent. 
5. Health and physical examination with immunizations/titers as required.  
6. Criminal background check and drug screen. 
7. Proof of health and liability insurance. 
8. Meet physical and technical standards of the EMT profession. 
9. Meet additional requirements as outlined by the State Bureau of EMS. 
10. Must be 18 years of age or older to sit for certification examination.  
11. ±ŀƭƛŘ [ƻǳƛǎƛŀƴŀ 5ǊƛǾŜǊΩǎ [ƛŎŜƴǎŜΦ 
 
Application Process 
Admission to the Certificate of Technical Studies in Paramedic program is open to qualified applicants 
each fall semester. Applicants must attend a mandatory information session where detailed instructions 
and state and federal requirements for program admission will be discussed. Priority will be given to 
qualified applicants who complete and submit required documentation by the published deadline. 
 
Students admitted to the Certificate of Technical Studies in Paramedic program will receive additional 
instructions regarding program requirements that include but are not limited to: submission of personal 
health history, a physical examination, immunizations and/or vaccinations, a urine drug screen, CPR 
certification and personal and professional liability insurance. Costs for all requirements are incurred by 
the student. 
 
Criminal Background Check  
The Louisiana Bureau of EMS Certification Commission is required to make a determination regarding 
the eligibility of each applicant for EMT certification, reinstatement, or the right to practice as a 
Paramedic student. A pardon, suspension of sentence, expungement, pretrial diversion, or similar 
program shall not negate or diminish the requirement for truthful compliance. Applicants who have 
been arrested, summonsed, charged, or convicted, should self-disclose regardless of the outcome. 
Failure to disclose or correctly answer questions constitutes falsification of documents and may result in 
denial or delay of certification. 
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PROGRAM OF STUDY 
 
Prerequisite   Credit Hours 
BIOL 110 Survey of Anatomy and Physiology  4  
  4 
First Semester     
EMSE 200 Intro to Advanced Emergency Care 4  
EMSE 202 Airway and Ventilation 2 
EMSE 203 Patient Assessment 2  
EMSE 206 Trauma Emergencies 3 
EMSE 209 Clinical Practicum I 1 
EMSE 212 Field Practicum I 2  
  14 
Second Semester     
EMSE 204 Medical Emergencies I 4  
EMSE 205 Medical Emergencies II 4  
EMSE 201 Concepts of Cardiac Monitoring 4  
EMSE 210 Clinical Practicum II 2  
EMSE 213 Field Practicum II 1   
  15 
Third Semester     
EMSE 207 Special Patient Populations 3  
EMSE 208 EMS Operations 1  
EMSE 211 Clinical Practicum III 2  
EMSE 214 Field Internship III 2  
EMSE 215 Final Assessment & NR Preparation 1  
  9 
  
 Total Program Hours  42 
 
 
For additional information, contact the pharmacy technician office at 225-342-5061, extension 4, or the 
Nursing and Allied Health Advisor at 225-216-8879. 
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Practical Nursing (Technical Diploma) 
 
The practical nursing program is a four semester, 59 credit-hour program which prepares students for 
ŜƳǇƭƻȅƳŜƴǘ ƛƴ ǇǊƛǾŀǘŜ ŀƴŘ ƭŀǊƎŜ ƎǊƻǳǇ ǇƘȅǎƛŎƛŀƴΩǎ ƻŦŦƛŎŜΣ ŎƭƛƴƛŎǎΣ ƘƻǎǇƛǘŀƭǎΣ ƭƻƴƎ-term care facilities and 
other healthcare areas.  Graduates receive a Technical Diploma (TD) in Practical Nursing degree and will 
be eligible to take the National Council Licensure Examination for Practical Nurses (NCLEX-PN) as 
required by the Louisiana State Board of Practical Nurse Examiners (LSBPNE).  The practical nursing 
program is offered at the Acadian and Westside campuses. 
 
The practical nursing program is a limited enrollment program.  Students must be accepted into the 
program to enroll in any of the practical nursing courses. 
 
Admission Criteria 
 
Program applicants must achieve pre-determined COMPASS or ACT scores.  Compass or ACT scores are 
required for admission into Baton Rouge Community College.  Current test score requirements for the 
practical nursing program are available from the practical nursing office (225. 359.9233). 
 
Application Process 
 
The application for admission to the practical nursing program can be obtained from the program 
coordinator (225.359.9233) or from the website twice a year during the fall and spring semesters.  
Students must indicate their preference of Acadian or Westside sites.  Deadlines and detailed 
instructions for completing the admission application are included in the application packet.   
 
Students admitted to the practical nursing program will receive additional instructions regarding 
program requirements that include but are not limited to submission of:  a completed LSBPNE 
evaluation form, personal health history and physical, a tuberculosis screening, various 
immunizations/vaccinations, urine drug screen, and proof of cardiopulmonary resuscitation certification.  
A positive urine drug screen or any attempt to tamper with a specimen may disqualify an applicant 
and/or result in dismissal from the nursing program.  Costs for all requirements are borne by the 
student.   
 
Criminal Background Check 
 
The LSBPNE requires practical nursing applicants to submit the following:  birth certificate, finger-prints, 
and a criminal background check.  Applicants who have been charged with, pled guilty or nolo 
contendere to, been convicted of, or committed a criminal offense that involves a crime of violence or 
distribution of drugs may be denied admission into the BRCC practical nursing program.   
 
Program of Study 
First Semester     Credit Hours Clock Hours  Lecture  Lab 
HNUR 1211  Nursing Fundamentals I   4 75  45 30 
HNUR 1212  Geriatric Clinical I    1 40  0 40 
HNUR 1270  Practical Nurse perspectives  3 45  45 0 
HNUR 1300  Anatomy and Physiology   5 90  90 0 
HNUR 1361  Basic Pharmacology   3 60  30 30 
HNUR 1411  Nursing Fundamentals II   3 90  30 60 
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       19 400  240 160 
 
Second Semester 
HNUR 2611  Intravenous Therapy   1 30  30 0 
HNUR 1320  Nutritional  Aspects   2 30  30 0 
HNUR 1460  Advanced Pharmacology   2 45  45 0 
HNUR  2113 Medical Surgical Practical Nursing I  8 260  80 180 
       13 365  185 180 
 
Third Semester     Credit Hours Clock Hours Lecture Lab 
HNUR 2713 Obstetrics     2.5 65  35 30 
HNUR 2723 Pediatrics     2.5 65  35 30 
HNUR 2123 Medical-Surgical Practical Nursing II  8 260  80 180 
       13 390  150 240 
 
Fourth Semester 
HNUR 2123  Medical Surgical Practical Nursing III 8 260  80 180 
HNUR 2523  Mental Health/Psychiatric Nursing  2.5 60  30 30 
HNUR 2813  PN Leadership and Management  2.5 60  30 30 
       13 380  140 240 
  Total Program Hours   58 1535  715 820 
 
 
For additional information, contact the pharmacy technician office at 225-342-5061, extension 4, or the 
Nursing and Allied Health Advisor at 225-216-8879. 
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Veterinary Technology (Associate of Applied Science) 
 
The Veterinary Technology (VTEC) Associate of Applied Science is a five-semester, full-time, selective 
admissions program designed to provide students with the clinical knowledge and skills required for a 
career working in a veterinary practice or other animal health professions.  The program is based on the 
requirements of the American Veterinary Medical Association.   Graduates will be eligible to take the 
Veterinary Technician National Exam (VTNE) to become Registered Veterinary Technicians (RVT) and be 
licensed in Louisiana.   This program is designed to enable students to gain employment in the animal 
health care field and is not intended for college transfer.   
 
Admission Criteria 
Applicants must first be admitted to BRCC and have a high school diploma or GED.  The following 
courses are prerequisitŜǎ ŦƻǊ ŀŘƳƛǎǎƛƻƴ ǘƻ ǘƘŜ ±¢9/ ǇǊƻƎǊŀƳΦ  {ǘǳŘŜƴǘǎ Ƴǳǎǘ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ 
better in all of prerequisite courses listed.   Students with prerequisite coursework from another 
institution may submit transcripts and specific course information (e.g., catalog description and course 
syllabus) to BRCC for review and determination of course equivalency. 
 

Prerequisite Courses      
ENGL 101 English Composition I    3  
MATH 101/110 College Algebra     3  
BIOL 120 Biology I for Science Majors   3  
BIOL 120L Biology I Lab for Science Majors   1  
VTEC 101 Animal Health Careers    1   

    Total Prerequisite Hours   11 
 
 
In addition, to be eligible for entry into the VTEC program, students must have a cumulative GPA of 2.25 
or higher.    
 
It is important to note that admission to the Veterinary Technology program is competitive:  Meeting 
the minimum requirements listed here does not guarantee admission.   
  
Application Process 
The application for admission to the VTEC Program is available on the BRCC website once a year, during 
the spring semester, for acceptance to the fall class.  Deadlines and detailed instructions for completing 
the admission application are included in the application packet.  Students may apply for admission to 
the VTEC program while completing the required prerequisite classes during the spring semester.  The 
composite application score will be calculated when grades are recorded at the end of the semester.     
 
The VTEC Program application and all supporting documents must be received by the designated 
deadlines.  Applicants will not be considered for admittance until all required documents have been 
ǎǳōƳƛǘǘŜŘ ŀƴŘ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ŦƛƭŜ ƛǎ ŎƻƳǇƭŜǘŜ.  Admission to the Veterinary Technology Program is 
competitive and is based on the following criteria:   

¶ Academic performance  

¶ Aptitude for the profession 

¶ Written communication skills. 
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PROGRAM OF STUDY 
 
Prerequisites      Credit Hours 
ENGL 101 English Composition I    3  
MATH 101/110 College Algebra     3  
BIOL 120 Biology I for Science Majors   3  
BIOL 120L Biology I Lab for Science Majors   1  
VTEC 101 Animal Health Careers    1   
        11 
 
First Semester      Credit Hours 
VTEC 102  Vet Office Procedures & Hospital Mgmt  3 
VTEC 103 Veterinary Medical Terminology   1 
VTEC 104 Animal Breeds and Behavior   1 
VTEC 105  Animal Anatomy & Physiology   4 
VTEC 105L  Animal Anatomy & Physiology Laboratory 1 
BIOL 210  General Microbiology    4  

14 
 

Second Semester     Credit Hours 
VTEC 121  Animal Nursing Skills I    2 
VTEC 123  Surgical Nursing for Veterinary Technicians 2 
VTEC 135  Clinical Pathology I    3 
VTEC 135L  Clinical Pathology I Laboratory   1  
VTEC 141 Anesthesia for Veterinary Technicians  2 
VTEC 108  Pharmacology for Veterinary Technicians 2  

12 
 
Third Semester      Credit Hours 
VTEC 161  Radiology for Veterinary Technicians  3 
VTEC 171 Exotic Animal Medicine for Vet Technicians 1 
VTEC 187  Clinical Externship I    2  

6 
 

Fourth Semester     Credit Hours 
VTEC 227  Clinical Externship II    4 
VTEC 241  Large Animal Medicine and Nursing  4 
VTEC 205  Small Animal Medicine    3 
VTEC 235  Clinical Pathology II    2 
VTEC 221  Animal Nursing Skills II    2  

15 
 

Fifth Semester      Credit Hours 
VTEC 211  Laboratory Animal Medicine and Nursing 2   
VTEC 215  Trends in Veterinary Technology  2   
VTEC 257  Clinical Externship III    4  
SPCH 210  Interpersonal Communication   3  
PSYC 201  Introduction to Psychology   3  
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14 
 

  Total Program Hours    72      
 
For more information, contact the Program Director of Veterinary Technology at (225) 216-8099. 
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Science, Technology, Engineering, and Mathematics (STEM) 
 
 

Biological Sciences (Associate of Science/Louisiana Transfer Degree) 
 
The Biological Sciences Track in General Science provides students with the foundational knowledge 
necessary to continue their education in pursuit of a four-year degree in the biological/life sciences 
fields.  The curriculum is part of the Associate of Science/Louisiana Transfer Degree program (AS/LT).   
 
Completion of a Louisiana Transfer degree guarantees that the student has met, in full, all lower division 
general education requirements for all receiving Louisiana public universities.  Graduates who transfer 
with a Louisiana Transfer degree will be assigned junior status at the receiving institution.  Note that 
course and GPA requirements for specific majors, departments, and schools must be met independently 
and should be verified by the student.   
 
Students should carefully note the Exclusionary Courses listed in the General Education Requirements 
section ς some courses are exclusive to each other and cannot both be taken for credit (e.g., MATH 101 
and 110).  Also, Natural Science courses for science majors must be chosen (BIOL 120 instead of BIOL 
101, etc.). 
 
To receive this degree, the student must; 

¶ Have a cumulative GPA of 2.00 or better in all credit hours that are to be used towards the 
degree 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ bŀǘǳǊŀƭ {ŎƛŜƴŎŜ ŀƴŘ aŀǘƘŜƳŀtics courses. 

¶ Take at least 12 hours at the 200 level. 

¶ Earn 12 of the final 15 credits at BRCC. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY 
 
First Semester      Credit Hours   
BIOL 120 Biology I for Science Majors    3  
BIOL 120L Biology I Lab for Science Majors    1  
ENGL 101 English Composition I      3  
Natural Science1       3  
Gen. Ed. Arts Elective       3 
 
Choose one of the following based on your math placement scores: 
MATH 101/110 College Algebra 
MATH 111  Plane Trigonometry 
MATH 120 College Algebra and Trigonometry 
Any Statistics Course 
MATH 210 Calculus I 
MATH 211 Calculus II     3-5  
        16   
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Second Semester     Credit Hours  
BIOL 121 Biology II for Science Majors     3 
BIOL 121L Biology II Lab for Science Majors    1 
ENGL 102 English Composition II      3 
CHEM 101 Chemistry I for Science Majors   3 
CHEM 101L Chemistry I Lab      1 
 
Choose one of the following (must be a higher level MATH than first semester): 
MATH 101/110 College Algebra 
MATH 111 Plane Trigonometry 
MATH 120 College Algebra and Trigonometry 
MATH 210 Calculus I 
MATH 211 Calculus II 
Any Statistics course      3-5  
        14 
 
Third Semester      Credit Hours   
Natural Science1       3-4  
Natural Science1       4 
Any Gen-Ed. Humanities      3  
Any Gen-Ed. Social Science      3  

14    
 
Fourth Semester     Credit Hours 
Natural Science1       3  
Any Gen-Ed. Humanities      3  
Any Gen-Ed. Humanities      3  
Any Gen-Ed. Social Science at the 200 level    3  
Natural Science       4  

16 
 
  Total Program Hours     60 

 
 
1Choose at least 6 hours from Natural Science lecture and lab courses;  Chemistry, Organic Chemistry, 
Biology, Microbiology, and other natural science courses.   
 
 
For more information, contact the Division of Science, Technology, Engineering, and Mathematics at 
(225) 216-8226. 
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Computer Network Engineer Certificate 
 
The Computer Network Engineer Certificate is an industry-linked program which prepares students for 
careers as computer network engineers in the computer science industry.  Students gain knowledge, 
professional skills, and specialized training, including internships which position them for entry into the 
workforce.  Students choosing computer network engineering as an area of interest may pursue jobs in 
network security and support. 
 
To receive this certificate, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours that are to be used towards the 
degree. 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ƳŀƧƻǊ ŎƻǳǊǎŜǎΣ 9bD[ млмΣ /{/L мфнΣ a!¢I млмκммлΣ ŀǇproved electives, 
and courses that are prerequisites for other courses. 

¶ Complete the coursework listed below. 
 

 
PROGRAM OF STUDY 
First Semester      Credit Hours 
ENGL 101 English Composition I     3 
MATH 101/110 College Algebra     3 
CSCI 192 Intro to Computers:  Program Logic and Design 3 
CNET 173 Introduction to PC Operating Systems  3 
CNET 210 Introduction to Computer Networking  3  
        15 
 
Second Semester     Credit Hours 
CNET 240 Desktop/Server and Networking Support 3 
CNET 250 PC and Network Security   3 
Certificate Elective (see below)     3 
Certificate Elective (see below)     3 
Certificate Elective (see below)     3  
        15 
 

Total Certificate Hours        30 
 
Certificate Electives 
Choose from the following: 
CIST 270 Multimedia and Web Design      
CNET 260 Wireless Communications 
CSCI 190 Microcomputer Applications in Business 
CSCI 193 Software Design and Programming I  
CSCI 194 Software Design and Programming II  
CSCI 200  Discrete Structures  
CSCI 210 Intro to Data Structures and Algorithms 
CSCI 290 Object-Oriented Programming (JAVA) 
 
For more information, contact the Division of STEM at (225) 216-8226. 
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Computer Science Pathway (Associate of Science Louisiana Transfer:  Physical Science) 
 
The Associate of Science Louisiana Transfer:  Physical Science Computer Science Pathway degree 
program allows students to transfer to computer science programs offered by a baccalaureate degree-
granting institution.  This concentration will provide students with a foundation in computer 
programming and design.   
 
To maximize possible transfer of courses to senior institutions, students should select a 
college/university as soon as possible and obtain a catalog from that institution.  Students planning to 
transfer should discuss their plans with an advisor at BRCC and at the receiving institution to ensure 
maximum portability of credit hours.  Students can also access the Board of Regents master course 
articulation matrix online (regents.louisiana.gov) to determine which courses are accepted between 
Louisiana institutions of higher education. 
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.5 or better on all work attempted.   

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ ŎƻǳǊǎŜǎ ǘƘŀǘ ŀǊŜ ǘƻ ōŜ ǳǎŜŘ ǘƻǿŀǊŘǎ the degree.  

¶ Earn 12 of the final 15 credit hours at BRCC. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY by INSTITUTION 
 
LOUISIANA STATE UNIVERSITY 1 
First Semester      Credit Hours   
ENGL 101 English Composition I    3  
MATH 210 Calculus I        5  
CSCI 192 Intro to Computers:  Program Logic & Design 3 
Gen. Ed. Humanities Elective     3 
 
Choose one:  
BIOL 101 General Biology I   
BIOL 120 Biology I for Science Majors   3  
        17 
 
Second Semester     Credit Hours  
ENGL 102 English Composition II        3 
MATH 211 Calculus II       5 
CSCI 193 Software Design and Programming I  3 
Gen. Ed. Social Science Elective     3 
 
Choose one:  
BIOL 102 General Biology II   
BIOL 121 Biology II for Science Majors   3  
 
        17 
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Third Semester      Credit Hours   
CSCI 194 Software Design and Programming II  3 
Gen. Ed. Social Science Elective (200 level)   3 
 
Choose one:  
ENGL 210 Literature and Ethnicity 
ENGL 211 Introduction to Fiction 
ENGL 215 Introduction to Poetry and Drama 
ENGL 220 Major British Writers 
ENGL 221 Major American Writers 
ENGL 222 Survey of World Literature 
ENGL 223 Introduction to African American Literature 
ENGL 230 Introduction to Literature   3 
 
Choose either pair: 2 
CHEM 101 Chemistry I for Science Majors  
CHEM 101L Chemistry I Lab  
- OR - 
PHYS 201 General Physics I    3 
PHYS 210L General Physics I Lab    1  

        13 
 
Fourth Semester     Credit Hours   
CSCI 200 Discrete Structures    3 
SPCH 120 Techniques of Speech    3 
 
Choose one:  
ARTS 101 Introduction to Fine Arts 
MUSC 101 Music Appreciation 
THTR 100 Introduction to Theatre    3 
 
Choose either pair: 2 
CHEM 102 Chemistry II for Science Majors  
CHEM 102L Chemistry II Lab  
- OR - 
PHYS 202 General Physics II    3 
PHYS 211L General Physics II Lab    1  

        13 
 

Total Program Hours    60  
 
1The specific courses outlined are required as part of an articulation agreement with Louisiana State 
University College of Engineering. 
2The lab course taken must correspond with the Natural Science course chosen (CHEM 101 with CHEM 
101L, PHYS 201 with PHYS 210L, etc.). 
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SOUTHERN UNIVERSITY 1 
First Semester      Credit Hours   
ENGL 101 English Composition I    3  
MATH 210 Calculus I        5  
CSCI 192 Intro to Computers:  Program Logic and Design 3 
 
Choose either pair: 2 
BIOL 101 General Biology I   
BIOL 101L General Biology I Lab 
- OR - 
BIOL 102 General Biology II      3 
BIOL 102L General Biology II Lab    1  

        15 
 
Second Semester     Credit Hours  
ENGL 102 English Composition II        3 
MATH 211 Calculus II       5 
CSCI 193 Software Design and Programming I  3 
HIST 101 World Civilization to 1500   3  
ECON 202 Principles of Microeconomics   3  
        17 
 
Third Semester      Credit Hours   
CSCI 194 Software Design and Programming II  3 
ENGL 223 Introduction to African American Literature 3 
HIST 102 World Civilization 1500 to Present  3 
PHYS 201 General Physics I    3 
PHYS 210L General Physics I Lab    1  

        13 
 
Fourth Semester     Credit Hours   
CSCI 200 Discrete Structures    3 
CSCI 210 Data Structures     3 
Gen. Ed. Social Science Elective     3 
PHYS 202 General Physics II    3 
PHYS 211L General Physics II Lab    1  
 
Choose one:  
ARTS 101 Introduction to Fine Arts 
MUSC 101 Music Appreciation 
MUSC 102 History of Jazz     3  

        16 
 

Total Program Hours    61 
 
1The specific courses outlined are required as part of an articulation agreement with Southern University 
College of Engineering. 
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2The lab course taken must correspond with the Natural Science course chosen (CHEM 101 with CHEM 
101L, PHYS 201 with PHYS 210L, etc.). 
 
 
For more information, contact the Division of Science, Technology, Engineering, and Mathematics  
at (225) 216-8226. 
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General Science, Biomedical Science Concentration (Associate of Science) 
 
The Biomedical Science Concentration is designed as a bridge to the baccalaureate degree in biological 
sciences for students who plan to transfer from BRCC to a four-year institution.  This concentration will 
provide students with a foundation for professional study in medicine, dentistry, pharmacy, veterinary 
medicine, and many other biomedical careers, such as scientific research and forensics, that require in-
depth study of science and mathematics. 
 
To maximize possible transfer of courses to senior institutions, students should select a 
college/university as soon as possible and obtain a catalog from that institution.  Students planning to 
transfer should discuss their plans with an advisor at BRCC and at the receiving institution to ensure 
maximum portability of credit hours.  Students can also access the Board of Regents master course 
articulation matrix online (regents.louisiana.gov) to determine which courses are accepted between 
Louisiana institutions of higher education.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours that are to be used towards the 
degree 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ bŀǘǳǊŀƭ {ŎƛŜƴŎŜ ŀƴŘ aŀǘƘŜƳŀǘƛŎǎ ŎƻǳǊǎŜǎΦ 

¶ Take at least 12 hours at the 200 level. 

¶ Earn 12 of the final 15 credits at BRCC. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY by INSTITUTION 
 
LOUSIANA STATE UNIVERSITY 1 

First Semester      Credit Hours   
ENGL 101 English Composition I    3  
MATH 111 OR MATH 120  Plane Trigonometry  
                or College Algebra and Plane Trigonometry 3-5   
BIOL 200 Careers in Life Sciences     1 
BIOL 120   Biology I for Science Majors   3   
BIOL 120L Biology I Lab for Science Majors   1 
CHEM 101 Chemistry I for Science Majors   3 
CHEM 101L Chemistry I Lab      1  

15-17      
 
Second Semester     Credit Hours    
BIOL 121 Biology II for Science Majors   3 
BIOL 121L Biology II Lab for Science Majors  1 
CHEM 102 Chemistry II for Science Majors   3 
CHEM 102L Chemistry II Lab     1 
First Course in a Foreign Language Sequence   3 
MATH 210  Calculus I     5  

16 
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Third Semester      Credit Hours  
ENGL 102 English Composition II    3 
BIOL 260 Fundamentals of Genetics   4 
CHEM 220 Organic Chemistry I    3 
CHEM 220L Organic Chemistry I Lab    1 
Second Course in Foreign Language Sequence   3 
Gen-Ed. Social Science (200 Level)    3  
        17  

       
Fourth Semester     Credit Hours    
BIOL 250 Introductory Microbiology   4  
CHEM 221 Organic Chemistry II    3 
CHEM 221L Organic Chemistry II Lab   1 
Third Course in Foreign Language Sequence   3 
Gen. Ed. Social Science Elective     3 
Gen. Ed. Arts Elective      3  

17 
 

Total Program Hours    65-67 
 

 
 
1The specific courses outlined are part of an articulation agreement with Louisiana State University 
College of Science. 
 
 
For more information, contact the Division of Science, Technology, Engineering, and Mathematics at 
(225) 216-8226. 
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General Science, Coastal Environmental Science Concentration (Associate of Science) 
 
The Coastal Environmental Science Concentration in General Science grants BRCC students the 
opportunity to transfer to coastal environmental science programs offered by baccalaureate degree-
granting institutions.  This concentration provides students with the foundation for further study of 
complex coastal environmental issues involving marine, coastal, and estuarine environments with 
special emphasis on coastal Louisiana. 
 
To maximize possible transfer of courses to senior institutions, students should select a 
college/university as soon as possible and obtain a catalog from that institution.  Students planning to 
transfer should discuss their plans with an advisor at BRCC and at the receiving institution to ensure 
maximum portability of credit hours.  Students can also access the Board of Regents master course 
articulation matrix online (regents.louisiana.gov) to determine which courses are accepted between 
Louisiana institutions of higher education.   
  
To receive this degree, the student must; 

¶ Have a cumulative GPA of 2.00 or better in all credit hours that are to be used towards the 
degree 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ bŀǘǳǊŀƭ {ŎƛŜƴŎŜ ŀƴŘ aŀǘƘŜƳŀǘƛŎǎ ŎƻǳǊǎŜǎΦ 

¶ Take at least 12 hours at the 200 level. 

¶ Earn 12 of the final 15 credits at BRCC. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY by INSTITUTION 
 
LOUISIANA STATE UNIVERSITY 1 
First Semester      Credit Hours   
ENGL 101 English Composition I      3  
BIOL 120 Biology I for Science Majors    3  
BIOL 120L Biology I Lab for Science Majors    1  
ENSC 201 Environmental Science    3  
ARTS 101 Introduction to Fine Arts    3  
 
Choose one of the following based on your math placement scores: 
MATH 101/110 College Algebra 
MATH 111  Plane Trigonometry 
MATH 120 College Algebra and Trigonometry 
MATH 210 Calculus I 
MATH 211 Calculus II     3-5  
        16-18  
 
Second Semester     Credit Hours  
BIOL 121 Biology II for Science Majors    3 
BIOL 121L Biology II Lab for Science Majors    1 
ENGL 102 English Composition II      3 
CHEM 101 Chemistry I for Science Majors   3 
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CHEM 101L Chemistry I Lab     1 
 
Choose one of the following (must be a higher level math than first semester): 
MATH 101/110 College Algebra 
MATH 111 Plane Trigonometry 
MATH 120 College Algebra and Trigonometry 
MATH 210 Calculus I 
MATH 211 Calculus II     3-5  

14-16 
 
Third Semester      Credit Hours   
CHEM 102 Chemistry II for Science Majors    3  
CHEM 102L Chemistry II Lab      1  
ENSC 207  Intro to Marine Science: Geol & Phys Procs. 4  
Gen. Ed. Humanities Elective      3  
Gen. Ed. Social Science Elective     3  
        14    
 
Fourth Semester     Credit Hours  
CHEM 220 Organic Chemistry I      3 
ENSC 208   Introduction to Marine Science: Life Processes 4 
Gen. Ed. Humanities Elective     3 
Gen. Ed. Humanities Elective     3 
Gen. Ed. Social Science (200 level)    3  

16 
 

Total Program Hours    60-64 
 
1The specific courses outlined are part of an articulation agreement with the Louisiana State University 
School of Coast and Environment. 
 
For more information, contact the Division of Science, Technology, Engineering, and Mathematics at 
(225) 216-8226. 
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General Science, Environmental Management Systems Concentration (Associate of 
Science) 
 
The Environmental Management Systems Concentration in General Science allows BRCC students an 
opportunity to transfer to environmental management systems programs offered by baccalaureate 
degree-granting institutions.  This concentration provides students with a foundation for further study 
of complex environmental issues in specialty areas such as environmental analysis and risk 
management, environmental policy analysis, and resource management. 
 
To maximize possible transfer of courses to senior institutions, students should select a 
college/university as soon as possible and obtain a catalog from that institution.  Students planning to 
transfer should discuss their plans with an advisor at BRCC and at the receiving institution to ensure 
maximum portability of credit hours.  Students can also access the Board of Regents master course 
articulation matrix online (regents.louisiana.gov) to determine which courses are accepted between 
Louisiana institutions of higher education.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours that are to be used towards the 
degree 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ bŀǘǳǊŀƭ {ŎƛŜƴŎŜ ŀƴŘ aŀǘƘŜƳŀǘƛŎǎ courses. 

¶ Take at least 12 hours at the 200 level. 

¶ Earn 12 of the final 15 credits at BRCC. 

¶ Complete the coursework listed below. 
 
 

PROGRAM OF STUDY by INSTITUTION 
 
LOUISIANA STATE UNIVERSITY 1 
First Semester      Credit Hours   
BIOL 120 Biology I for Science Majors    3  
BIOL 120L Biology I Lab for Science Majors    1  
MATH 101/110  College Algebra     3  
ENGL 101 English Composition I      3  
ENSC 201 Environmental Science    3  
ARTS 101 Introduction to Fine Arts    3  
        16 
 
Second Semester     Credit Hours  
BIOL 121 Biology II for Science Majors    3 
BIOL 121L Biology II Lab for Science Majors    1 
MATH 111  Plane Trigonometry    3 
ENGL 102 English Composition II      3 
CHEM 101 Chemistry I for Science Majors   3      
CHEM 101L Chemistry I Lab     1  
        14 
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Third Semester      Credit Hours    
CHEM 102 Chemistry II for Science Majors    3  
CHEM 102L Chemistry II Lab      1  
ECON 203 Economic Principles     3    
MATH 208 Introduction to Statistical Analysis  4   
Gen. Ed. Humanities Elective      3  
        14  
    
Fourth Semester     Credit Hours  
CHEM 220 Organic Chemistry I      3 
AGRO 205  Introduction to Soil Science     4 
SPCH 120 Techniques of Speech      3 
Gen. Ed. Humanities Elective     3 
 
Choose one: 
POLI 251  American Government 
SOCL 200  Introduction to Sociology   3  

      16 
 
  Total Program Hours    60 
 
 
 
1The specific courses outlined are part of an articulation agreement with the LSU School of Plant, 
Environmental and Soil Sciences. 
 
For more information, contact the Division of Science, Technology, Engineering, and Mathematics at 
(225) 216-8226. 
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General Science, Landscape Management Concentration (Associate of Science) 
 
The Landscape Management Concentration enables students to transfer to baccalaureate degree-
granting institutions and complete a related degree program in plant and soil systems such as landscape 
management, horticulture science, and turf grass management.  Students are prepared to construct 
landscape sites, as well as plant and maintain woody/herbaceous plants.  Career focus is centered on 
owning and operating landscape management companies. 
 
To maximize possible transfer of courses to senior institutions, students should select a 
college/university as soon as possible and obtain a catalog from that institution.  Students planning to 
transfer should discuss their plans with an advisor at BRCC and at the receiving institution to ensure 
maximum portability of credit hours.  Students can also access the Board of Regents master course 
articulation matrix online (regents.louisiana.gov) to determine which courses are accepted between 
Louisiana institutions of higher education.   
 
To receive this degree, the student must: 

¶ Have a cumulative GPA of 2.00 or better in all credit hours that are to be used towards the 
degree 

¶ 9ŀǊƴ ŀ ά/έ ƻǊ ōŜǘǘŜǊ ƛƴ ŀƭƭ bŀǘǳǊŀƭ {ŎƛŜƴŎŜ ŀƴŘ aŀǘƘŜƳŀǘƛŎǎ ŎƻǳǊǎŜǎΦ 

¶ Take at least 12 hours at the 200 level. 

¶ Earn 12 of the final 15 credits at BRCC. 

¶ Complete the coursework listed below. 
 

PROGRAM OF STUDY by INSTITUTION 
 
LOUISIANA STATE UNIVERSITY 1 
First Semester      Credit Hours   
MATH 101/110  College Algebra     3  
ENGL 101 English Composition I      3   
ARTS 101 Introduction to Fine Arts    3  
 
Choose either pair:  
BIOL 101 General Biology I        
BIOL 101L General Biology I Lab        
- OR - 
BIOL 120 Biology for Science Majors   3 
BIOL 120L Biology I Lab for Science Majors   1 
 
SPCH 120  Techniques of Speech    3  
        16      
 
Second Semester     Credit Hours    
CHEM 101 Chemistry I for Science Majors   3  
CHEM 101L Chemistry I Lab     1 
MATH 111  Plane Trigonometry    3 
Any Gen-Ed. Social Science     3 
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Choose 2nd pair in sequence:  
BIOL 102 General Biology II        
BIOL 102L General Biology II Lab        
- OR - 
BIOL 121 Biology II for Science Majors   3 
BIOL 121L Biology II Lab for Science Majors   1  
        14 
 
Third Semester      Credit Hours   
CHEM 102 Chemistry II for Science Majors    3  
CHEM 102L Chemistry II Lab      1  
HORT 205  General Horticulture    4     
ENGL 102 English Composition II      3   
Gen. Ed. Humanities Elective      3  
        14  
   
Fourth Semester     Credit Hours    
CHEM 220 Organic Chemistry I    3 
HORT 206  Plant Propagation    3 
Gen. Ed. Humanities Elective     3 
 
Choose one:  
AGRO 205  Introduction to Soil Science    4 
-OR- 
Approved Elective      4 
 
Choose one: 
ECON 203 Economic Principles   
-OR- 
ECON 213 Agricultural Economics     3  

16 
 

Total Program Hours    60 
 
  
1The specific courses outlined are required as part of an articulation agreement with the LSU School of 
Plant, Environmental and Soil Sciences.   
 

 
For more information, contact the Division of Science, Technology, Engineering, and Mathematics at 
(225) 216-8226. 
 






































































































































































































































































































































































































































































































